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Preface

The New Employee Orientation Program (NEOP), managed by the Office of Human Resources
Management, is designed to familiarize new employees with Prince George’s County Government,
and to provide information and resource materials that will answer questions about County
employment and expectations. The program will also provide valuable insight into the
responsibilities of public service and increased awareness of the County's goals, objectives,
history, and structure. New employees will become acquainted with the laws and policies
governing County employees and the various benefits and services available.

The NEOP Handbook was created to assist new employees with their transition into County
Government. This handbook is not intended to be a contract for employment nor an official
statement of any policy of Prince George's County Government. Terms and conditions of
employment for Prince George's County employees are set by the Personnel Law for Prince
George's County and/or negotiated collective bargaining agreements and rules and regulations
promulgated by either. In addition, employees are expected to know and adhere to other
applicable procedures issued by the County Executive, the Director of the Office of Human
Resources Management or the employee’s Appointing Authority.

Every effort has been made to ensure this handbook accurately reflects the policies and
procedures of the County; however, the information included in this handbook is subject to change
or cancellation at any time. Such changes or cancellations may occur with or without notice.
Therefore, employees are responsible for keeping themselves abreast of changes in policies and
procedures that govern their employment.
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From the peaceful, sleepy serenity of the County
seat at Upper Marlboro to the bustle of the Metro
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Structure of Prince George’s County Government

The Executive Branch

The Executive Branch enforces the laws and administers the day-to-day business of
government. It consists of an elected County Executive and all other officers, agents and
employees under the County Executive's supervision and authority, including the Chief
Administrative Officer (CAO), the County's highest non-elected official. The CAO is responsible
for the daily operation and functioning of County government, including all departments

under the Executive's control and most commissions.

The Executive Branch is charged under the County Charter with administering the business of
government, including new programs created by the County Council and the State General
Assembly. To this end, the full-time, elected County Executive has approximately 19
departments and agencies, as well as numerous commissions and boards in the Executive
Branch to carry out specific duties. Each Appointing Authority is nominated by the Executive,

confirmed by the County Council and serves at the Executive's pleasure.

County Executive

Major F. Riddick, Jr. — Chief Administrative Officer (CAO)

Tara Jackson, Esq., Deputy CAO - Government and Support Services

Dr. George L. Askew, Deputy CAQO - Health and Human Services

Angie Rogers, Deputy CAO-Economic Development

Floyd Holt, Deputy CAO - Government Operations and Environmental Services

Mark Magaw, Deputy CAOQ - Public Safety and Homeland Security



County Departments and Agencies

Office of Management and Budget (OMB)
1301 McCormick Drive, Room 4000
Largo, Maryland 20774

301-952-3300

The Office of Management and Budget (OMB) is responsible for budget formulation, fiscal control,
program and project control and evaluation, and management and policy analysis. Under Section 802 of
the County Charter, the Director of the Office of Management and Budget is responsible to the County
Executive for assisting in the preparation of the annual Current Expense and Capital Budgets of the County
and advising upon any request for County funds and revenue needs. This office studies budget execution
and the efficiency of various department/agencies' organization, methods and procedures, and prepares
related reports.

Office of Human Resources Management (OHRM)
1400 McCormick Drive, Rm. 351

Largo, Maryland 20774

301-883-6330

The Office of Human Resources Management (OHRM) is the central source of human resources expertise
and services to the County government employees, departments, agencies, retirees, citizens and
residents. OHRM provides guidance on policies and administrative operations; advises the Office of the
County Executive, County Council and other County agencies on human resources policies, employment
law and the administration of collective bargaining agreements; enhances employment opportunities to
current County employees, residents and citizens; maintains good employer relations with union
organizations; recruits and selects candidates to meet agency staffing and expertise needs; maintains
effective and affordable health benefits and retirement programs for employees and retirees; manages
employees’ retirement funds in a responsible and fiduciary manner and provides an environment that
fosters employees’ professional development and high-level performance.



Office of Law (OOL)

1301 McCormick Drive, Room 4100
Largo, Maryland 20774
301-952-5221

The Office of Law is comprised of two divisions: the Litigation Division and the Government Operations
Division. Government Operations functions include: providing legal opinions and advice; reviewing and
drafting legislation; reviewing and drafting complex contracts; handling personnel board cases and labor
issues; responding to Maryland Public Information Act requests; litigating code enforcement cases;
handling complex real estate transactions; reviewing appointments to County boards and commissions;
handling treasury and tax issues, and Board of Ethics matters. The Litigation Division represents the
Department of Social Services in Children in Need of Assistance and Termination of Parental Rights cases.
This Division also defends the County and its officials and employees against all lawsuits in both State and
Federal courts that related to actions that arise within the scope of employment. The Litigation Division
also handle all appeals in State and Federal courts.

Office of Central Services (OCS)
1400 McCormick Drive, Room 336
Largo, Maryland 20774
301-883-6450

The Office of Central Services (OCS) provides a wide range of exemplary services to improve the physical
environment within the County’s facilities; supports initiatives of public safety and energy management;
delivers cost effective fleet management services; procures services and goods; makes capital
improvements; manages new construction; manages property and land acquisition; and develops minority
business for County agencies, municipalities, citizens and businesses.

Office of Finance (OOF)

14741 Governor Oden Bowie Drive, Room 3200
Upper Marlboro, Maryland 20772
301-952-5025

The Office of Finance controls all cash and investments to ensure maximum safety, liquidity, and yield;
supports legislative process - including composing and reviewing draft resolutions and bills involving
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complex financial issues; collects all revenues and receipts due to the County, including property taxes;
maintains system of accounts and records for all financial transactions; certifies availability of funds for
payment of liabilities and obligations; processes and/or monitors payments to vendors, employees, or
other payees for goods, services, and other liabilities; reports results of financial operations using
established reporting standards and methods; facilitates annual financial audit process; and administers
multi-organization risk management program.

Police Department

7600 Barlowe Road
Landover, Maryland 20785
301-772-4740

The Prince George's County Police Department is the primary law enforcement agency in the County. The
Police Department's goals are to maintain a peaceful and orderly community, protect the lives and
property of its citizens, as well as efficiently and effectively investigate and apprehend persons suspected
of criminal acts. The Department’s mission is to work in partnership with the citizens of Prince George's
County toward providing a safe environment and enhancing the quality of life consistent with the values of
the community. To accomplish its mission, the Department adheres to values of professionalism, integrity,
responsiveness, sensitivity, respect and openness. The Department's vision is to value the dignity and
rights of all its employees and citizens by creating an environment where responsibility and service reflect
justice.

Fire and Emergency Medical Services Department
9201 Basil Court, Suite 452

Largo, Maryland 20774

301-883-5200

The Fire/Emergency Medical Services (EMS) Department is responsible for fire suppression, emergency
medical services, fire prevention, fire and rescue communications, research and training activities, and the
coordination of the Volunteer Fire companies. The Fire/EMS is organized into three main commands. The
Emergency Operations Command is charged with the responsibility of coordinating and managing the
operational activities of the agency. This command provides all of the fire, rescue and EMS services for the
department; oversees the daily operations in the 45 fire stations throughout Prince George’s County and
provides direct liaison with the Volunteer Fire Companies. The Special Operations Command is



responsible for several of the department’s specialized functional activities. The command includes fire
prevention, Fire and EMS training, fire investigations, special hazards/code enforcement, medical services
and public education. The Management Services Command provides all managerial and administrative
coordination for the Fire/EMS Department and serves as a liaison. This command is also responsible for
personnel recruitment and career development actions.

Department of Public Works and Transportation (DPW&T)
9400 Peppercorn Place, Suite 300

Largo, Maryland 20774

301-883-5600

The Department of Public Works and Transportation (DPW&T) provides safe, efficient, well-maintained
and environmentally friendly transportation infrastructure systems throughout Prince George's County.
The Department designs, constructs, repairs, and maintains roads, bridges, streets and sidewalks within
county-maintained public rights-of way; operates County-wide community bus service, The Bus; operates
County-wide para-transit program, Call-A-Bus and Call-A-Cab; coordinates with Maryland Department of
Transportation on the planning, design, construction and operation of the State-owned transportation
infrastructure system within the County; plans, installs and maintains traffic control devices and street
lights within county-maintained public rights-of-way,; maintains landscaped areas and street-lined trees
within County-maintained public rights-of-way,; maintains flood control facilities and the countywide
storm drainage system; and provides vital community and quality of life services including snow and ice
removal, road maintenance, roadside litter control, illegal sign removal, and senior transportation
services.

Department of Corrections (DOC)
13400 Dille Drive

Upper Marlboro, Maryland 20772
301-952-7015

The Department of Corrections is responsible for the safe-keeping, care, and feeding of all inmates in
custody, as well as for the provision of certain alternatives to traditional incarceration. The Department is
organized into four operating divisions. The Personnel Services Division provides administrative support
in the areas of personnel services, planning and research, staff training and recruitment, as well as

educational, reintegration, transportation and recreational programs for inmates. The Fiscal Operations
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Division provides administrative and logistical services operations. The Security Operations Division
maintains a safe, secure and controlled environment in the Correctional Center. The Population
Management Division provides pre-trial release services, performs classification services and maintains

the automated inmate database system.

Department of the Environment (DOE)
1801 McCormick Dr., Suite 500

Largo, Maryland 20774

301-883-5810

The Department of Environmental Resources (DER) coordinates operations, administration and planning
for the County’s environmental protection and resource development programs; issues building and
electrical permits for residential and commercial work; reviews electrical, mechanical, structural, energy
and fire plans; inspects major phases of construction to ensure compliance with building and electrical
codes; enforces County laws on zoning, abandoned vehicles, clean lots, litter, and weed control; inspects
neighborhoods, apartment projects and commercial and industrial properties to ensure they meet County
property standards; licenses dogs and cats; investigates animal cruelty complaints; removes stray,
unwanted, vicious, injured and sick animals from the community; maintains a kennel facility and animal
adoption services; operates and oversees the County’s solid waste disposal programs, including two
County landfills; contract refuse collection, recycling programs; and bulky trash pick-up.

Department of Permitting, Inspections and Enforcement (DPIE)

9400 Peppercorn Place
Largo, Maryland 20774
301-636-2020

The Department of Permitting, Inspections and Enforcement (DPIE) is responsible for County operations in
the areas of permit processing, business licensing, plans review, construction inspection and property
standards enforcement, all of which drive the local economy and ensure the health and safety of County
residents, businesses and visitors. DPIE has unified various elements of the permitting process previously
scattered across the County into one centralized location. DPIE draws on staff resources from other
County, bi-county, and State agencies by co-locating them at the DPIE offices to provide more
coordinated and efficient service delivery. Primary customer driven services are conveniently situated on
the first floor, including the Permit Center, Licensing Center, Cashier’s Office and Homeowners and Mega
Projects Suite.
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Department of Housing and Community Development (DHCD)
9200 Basil Court, Suite 500

Largo, Maryland 20774

301-883-5531

The Department of Housing and Community Development (DHCD) provides and preserves housing
opportunities for qualified residents of Prince George's County. In addition, the Department coordinates
(in collaboration with other agencies) the supply of housing and services for the elderly and homeless
including emergency shelter, transitional, and special needs housing; manages and administers federal
entitlement grant programs; promotes individual and family self-sufficiency, upward mobility and legacy
wealth by increasing housing and homeownership opportunities; develops and implements the County’s
Annual Action Plan, Five-Year Consolidated Plan and Consolidated Annual Performance and Evaluation
Report (CAPER); provides technical and programmatic assistance to community organizations serving

low and moderate-income residents; and coordinates the activities to redevelop blighted and vacant
County properties through the Redevelopment Authority and in coordination with the Housing Authority
of Prince George's County.

Department of Family Services (DFS)
6420 Allentown Road

Camp Springs, Maryland 20748
301-265-8401

The Department of Family Services (DFS) is designed to ensure the creation of effective community-
based services that enhance the quality of life for individuals and families of Prince George's County
through administering high-quality human services programs that address the needs of children,
families, elders, and persons with disabilities and mental illnesses; supporting community advisory
groups to assist with assessment and planning for human services; promoting family functioning to
prevent abuse and neglect of family members; planning, assessing, and administering family services
programs; seeking to identify and improving services to underserved population groups; participating in
multi-agency programs related to family services; and ensuring and monitoring the delivery of the
highest quality human services to the citizens and residents of the County.
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Office of Community Relations (OCR)

14741 Governor Oden Bowie Drive, Suite L202
Upper Marlboro, Maryland 20772
301-952-4729

The mission of the Office of Community Relations is to promote the goals and programs of the County
Executive by fostering good community relationships and by addressing the needs of our private, civic
and public citizens. This will be accomplished through timely and responsive contact with the
community by responding to citizens’ concerns and providing information and assistance with the
delivery of County services. This agency operates the 311 information service for the County.

Office of Ethics and Accountability (OEA)
9201 Basil Court, Suite 155

Largo, Maryland 20774

301-883-3445

The mission of the Office of Ethics and Accountability is to assist County employees with any ethics
guestions, such as how to report gifts from vendors and lobbyists or how to complete the Financial
Disclosure Statement required by the County for designated employees and officials; to receive
information from County employees and the general public on fraud, abuse and illegal acts; conduct
investigations and provide information to appropriate law enforcement officials; and make
recommendations to the County Executive and County Council to promote efficiency, accountability
and integrity in County Government.
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Office of Information Technology (OIT)
9201 Basil Court, Suite 250

Largo, Maryland 20774
301-883-5440

The Office of Information Technology and Communication (OITC) is a centralized support agency with
responsibilities for diverse missions, threaded with the goal of providing excellent service. This
includes the administration and management of the County's data processing systems, voice and data
telecommunications networks and geographic information system. OITC monitors the facilities
management contract under which the County’s data processing services are provided. The agency
helps to ensure economical and proper utilization of County resources by overseeing the facilities
management contractor's work with County agencies and by coordinating the contractor's plans and
commitments with the overall needs and objectives of County management. Additionally, OITC
oversees the Cable Television Commission which enforces the County's franchise with Comcast Cable
Communications, and Verizon and Computer Services Internal Service Fund for the agencies' use of
office automation equipment and services.

Office of Homeland Security (OHS)
7915 Anchor Street

Landover, Maryland 20785
301-324-4400

The Office of Homeland Security (OHS) develops and maintains comprehensive emergency
management programs. Through planning with federal, state and local officials, as well as the private
sector, OHS works to develop a coordinated safety and preparedness strategy which protects life,
property, and the environment from the effects of natural and man-made disasters, including terrorist
acts. The agency’s goal is to enhance the quality of life by receiving and processing 9-1-1 calls and
dispatching Police, Sheriff, Fire and Emergency Medical Services; coordinates the activities of the
Emergency Operations Center; serves as point of contact for homeland security domestic
preparedness issues in the County; educates the public and County employees on overall disaster and
emergency preparedness issues; supports the County Executive’s Homeland Security
Intergovernmental Advisory Committee; and integrates the recommendations issued by the Homeland
Security Task Force throughout the County.
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State-County Agencies

State-County agencies are managed by the State of Maryland to serve County residents. These
agencies may be staffed by a combination of both State and County employees. Those agencies are:

Health Department

1701 McCormick Drive, Suite 200
Largo, Maryland 20774
301-883-7834

The Health Department protects and promotes the health of individuals within Prince George's
County and promotes healthier quality of life by: providing outpatient prenatal and reproductive
health care services to women who are not able to access care through any other resources;
ensuring all eligible children have access to health care services; providing for alcohol, drug and
addictions prevention and treatment services; providing regulatory oversight to ensure that
environmental standards are maintained; licensing and inspecting all County restaurants, grocery
stores, food service facilities and nursing homes; protecting and improving the health of County
citizens and residents using regulatory and educational programs; investigating and controlling
reportable communicable diseases; managing prevention efforts for disease, injury, disability, and
premature death; promoting healthy lifestyles; ensuring equitable accessibility to health care
services; and developing and maintaining policies and procedures that are responsive to the
culturally diverse needs of the community.

Department of Social Services (DSS)
805 Brightseat Road

Landover, Maryland 20785
301-909-7020

The Department of Social Services provides various human services programs to families and children
in need at several facilities throughout the County; ; responds to referrals from other agencies for
child and adult protective services, crisis intervention services, and legal case preparation; oversees
compliance in accordance with current Federal and State policies regarding welfare benefits and
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provides technical assistance to entities with program objectives to move welfare clients toward self-
sufficiency; helps County residents comply with requirements of Federal and State assistance
programs; and tracks information to quantify the County’s human service needs.

Circuit Court

Courthouse

14735 Main Street

Upper Marlboro, Maryland 20772
301-952-3766

The Circuit Court for Prince George's County is part of the Seventh Judicial Circuit, which includes
Calvert, Charles, Prince George's and St. Mary's Counties. The Circuit Court is the general jurisdiction
trial court that has full common law equity powers in all civil and criminal cases, along with additional
powers and jurisdiction conferred by the Constitution. Its jurisdiction is very broad, as it may also
decide appeals from the District Court and certain administrative agencies.

State’s Attorney’s Office (SAO)
14735 Main Street, Suite M3403
Upper Marlboro, Maryland 20772
301-952-3500

The State's Attorney's Office prosecutes anyone charged with committing a crime in Prince George's
County. This includes crimes of violence (murder, rape, robbery and assault), as well as nonviolent
crimes against citizens and their properties. The State's Attorney's Office also investigates charges of
police and public official misconduct and misuse of funds, and works to educate the community about
crime prevention and the criminal justice system.
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Office of the Sheriff

5303 Chrysler Way

Upper Marlboro, Maryland 20772
301-780-8600

The Office of the Sheriff provides criminal justice services that ensure the impartial and professional
processing of court orders as well as the safe apprehension and transport of wanted fugitives. The Office
is responsible for investigating and serving all criminal warrants and indictments; serving civil processes,
including landlord and tenant actions; retrieving wanted fugitives from foreign jurisdictions; collecting
court-imposed judgments, fines and costs; securing custody and transport of prisoners; executing special
court orders; providing courtroom security for Circuit, Juvenile, and Domestic Relations Courtrooms; and
providing all process and warrant services necessary in connection with Child Support Enforcement
activities and Domestic Violence matters.

Other State-County Agencies include:

¢ Cooperative Extension Services
¢ Orphan’s Court
¢ Soil Conservation District



Boards and Commissions

Human Relations Commission

14741 Governor Oden Bowie Drive, Suite L202
Upper Marlboro, Maryland 20772
301-952-4729

The Human Relations Commission educates the public in areas of positive human relations building,
civil rights laws, civil liberties and advocacy; facilitates workshops and training sessions that address
concerns such as civil liberties, cultural sensitivity, tolerance in the workplace and knowing your rights
and responsibilities; manages and administers the Equal Employment Opportunity Commission Work
Sharing Agreement which provides funding to investigate allegations of discrimination in the areas of
employment, housing, public accommodations, commercial real estate, and financial lending; and
prepares and reviews alleged violations of national, state, and local discrimination laws.

Board of Elections

1100 Mercantile Lane Ste. 115A
Largo, Maryland 20774
301-341-7300

The Board of Elections (BOE) promotes voter education to administer an efficient voting process,
maintain an accurate voter registration database, and ensures that elected officials are elected in
accordance with Federal, State, and County election laws. Other responsibilities include: processing
and maintaining voter registration records and responding to inquiries relating to registration;
administering fair and ethical federal, state and county elections; managing and maintaining voting
equipment for Election Day use; and securing accessible polling place facilities and adequate personnel
to staff polling places on Election Day.

Board of Ethics

9201 Basil Court, Suite 155

Largo, Maryland 20774

301-883-3445

Hotline: 855-224-0736 or301-883-6591

The Board of Ethics receives complaints, conducts investigations, and renders advisory opinions to

officers and employees of the County government concerning questions pertaining to provisions
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of the Code of Ethics. In addition, the Board is responsible for regulating all lobbying activities and
administering the financial disclosure requirements of the Ethics Code.

Board of License Commissioners/Liquor Board
9200 Basil Court, Suite 420

Largo, MD 20774
301-583-9980

The Board of License Commissioners for Prince George's County consists of five members appointed
by the County Executive. The Board serves a quasi-judicial function in administering and enforcing the
Alcoholic Beverage Laws of the State of Maryland and the local rules and regulations of the Board of
License Commissioners. The Board affirms compliance of County licensed establishments on
standards of cleanliness and beautification; promotes and facilitates customized training sessions for
license holders addressing alcohol awareness issues; holds Administrative Public Hearings, approves
or denies new or transfer of location applications; and holds Violation Hearings that can result in
dismissal, fines, suspension or revocation of a license.

Personnel Board

1400 McCormick Drive, Room 320
Largo, Maryland 20774
301-883-6320

The Personnel Board serves as a neutral, independent party in the executive branch of the County
Government, ensuring that County departments and agencies make employment decisions in
accordance with merit system principles and is kept free of prohibited personnel practices. The
responsibilities of the Board include: advising on matters concerning the administration of the County
classified service and personnel rules and regulations; hearing administrative appeals from employees
in the classified service who feel their rights have been abridged under the law as a result of a
personnel-related action; and considering and hearing appeals involving alleged abuses of the
County’s merit system and other cases arising under the Board’s original jurisdiction such as adverse
actions, grievances and petitions for reimbursement of legal fees and/or court costs.
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Wage Determination Board

Office of Central Services

1400 McCormick Drive, Room 336
Largo, Maryland 20774
301-883-6450

The Wage Determination Board, adopts, establishes, repeals, modifies change or amends
schedules of prevailing hourly rates of wages to be paid to workers and apprentices employed on
certain public works.

People's Zoning Counsel

County Administration Building

14741 Governor Oden Bowie Drive, Suite 2173
Upper Marlboro, Maryland 20772
301-952-3186

The People's Zoning Counsel appears at all hearings on zoning matters to protect the public
interest and ensure the compilation of a full and complete record. The People's Zoning Counsel
may summon and cross-examine witnesses, introduce documentary evidence, file exemptions, and
make such arguments to a hearing examiner of the Council as the law and the evidence may
warrant. The People's Zoning Counsel finds its authority in Article VII, Section 712 of the Charter.

Bi-County Agencies

Bi-County agencies are governed by Boards or Commissions appointed by the County Executives of
Prince George's and Montgomery Counties, and are funded by both counties:

¢ Washington Suburban Sanitary Commission (WSSC) www.wssc.dst.md.us

+ Maryland-National Capital Park and Planning Commission (M-NCPPC) www.mncppc.org
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The Legislative Branch

The Legislative Branch consists of an elected County Council and its staff, which includes the
Council Administrator, and its officers and employees. The Legislative Branch is organized into six
functional divisions: 1) County Council; 2) Administration; 3) Clerk of the Council; 4) Zoning Hearing
Examiner; 5) Audits and Investigations and 6) Board of Appeals.

All legislative powers which may be exercised by Prince George's County under the Constitution
and laws of Maryland, including all law-making powers previously exercised by the General
Assembly of Maryland but transferred to the people of the County by virtue of the adoption of the
County Charter, are vested in the Council. In addition the County Council sits as the District Council
in zoning and land use matters, and as the Board of Health on health policy matters.

The County Council, established by the Prince George's County Charter, consists of eleven
members who are nominated and elected by the qualified voters of the County for terms of four
years each. The Council elects from its members a Chairperson and Vice Chairperson annually. The
Chairperson, or (in the Chairperson's absence) the Vice Chairperson, presides at all meetings.

The Council appoints a Council Administrator and a County Auditor. The Council may provide for
the appointment of such other employees as it may deem advisable for the exercise of its powers,
subject to the provisions of the Personnel Article (ART. IX) of the County Charter. The Council may,
at its discretion and subject to its regular or supplementary budget appropriation, employ such
legal, financial, or other technical advisors as it may from time to time deem necessary for the
performance of its functions.

County Council
11 Elected Members

— Administration

— Clerk of the Councill

— Zoning Hearing Examiner

— Audits and Investigations

— Board of Appeals
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Mel Franklin Calvin S. Hawkins Thomas E. Dernoga Deni Taveras Dannielle M. Glaros
At-Large At- Large District 1 District 2 District 3

Todd Turner Jolene Ivey Derrick Leon Davis Rodney C. Streeter Monique Anderson- Sydney J. Harrison
District 4 District 5 District 6 District 7 Walker District 9
District 8

Council Administration

County Administration Building
14741 Governor Oden Bowie Drive
Upper Marlboro, Maryland 20772
301-952-3794

Council Administration is responsible for administrative oversight and management of the day-to-
day operations of the Legislative Branch of Government. This office is responsible for coordinating
all Council activities including: staff support to standing and special committees that include Health,
Education and Human Services (HEHS); Planning, Zoning and Economic Development (PZED); Public
Safety and Fiscal Management (PSFM); Transportation, Housing and the Environment (THE) and
Rules and General Assembly (RGA). The Council Administration is also responsible for reviewing
and drafting legislation; reviewing budgets, area master plans and functional plans of various task
forces; and serving as Council liaison with regional and special Boards, County agencies, and State
and local study groups.
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Clerk of the Council

County Administration Building

14741 Governor Oden Bowie Drive, Suite 2198
Upper Marlboro, Maryland 20772
301-952-3600

The Office of the Clerk of the Council renders essential support services to the County Council in its
capacities as the County's legislative body, the District Council in planning and zoning matters, and
the Board of Health. As required by Charter, the Clerk maintains the official Journal of legislative
actions; is responsible for preparation of Council and District Council agendas and minutes;
processes legal advertising; reproduces and distributes all Council legislation, resolutions and
other Council documents; and performs numerous other detailed record keeping functions
essential to the smooth operation of the legislative and zoning processes. The Office codifies
legislation and produces quadrennial reprints of the County Code and annual supplements thereto.
The Clerk’s Office maintains a web-based Legislative Information System (Granicus).

Zoning and Hearing Examiners

County Administration Building
14741 Governor Oden Bowie Drive
Upper Marlboro, Maryland 20772
301-952-3644

The Office of the Zoning Hearing Examiner was established by Article VII, Section 710 of the Prince
George’s County Charter. Pursuant to the Prince George’s County Zoning Ordinance, the two
Examiners are appointed by the District Council to conduct public hearings and issue decisions or
recommendations relative to the following: applications for Zoning Map Amendments;
applications for Special Exceptions and accompanying variances, tree conservation plans or
alternative compliance to the provisions of the Landscape Manual; applications for validation of
building and use and occupancy permits; appeals relative to signs; petitions for revocation or
modification of Special Exceptions; applications for fence waivers for nonconforming junk yards;
appeals from denial of permits for construction within planned highway and transit routes; appeals
from certain decisions of the Historic Preservation Commission; and any other case assigned by the
District Council.
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Audits and Investigations

County Administration Building
14741 Governor Oden Bowie,
Upper Marlboro, Maryland 20772
301-952-3431

The Office of Audits and Investigations conducts performance (operational) audits and financial audits
of all County agencies that receive or disburse County funds. The Office also reviews accounts of an
agency when an agency head terminates his/her position with the County or when the agency head
transfers from one County position to another, as well as monitoring a Fraud, Waste, and Abuse
reporting hotline located on the County’s website.

In addition, the Office of Audits and Investigations performs special reviews and audits as requested by
the County Council. This Office also performs various functions, which support the activities of the
County Council. These functions include budget review and analysis; research as to possible fiscal
impact of pending County legislation; review and appraisal of accounting and financial controls; and
review of data and reports developed throughout the various County agencies.

Board of Appeals

County Administration Building
14741 Governor Oden Bowie Drive
Upper Marlboro, Maryland 20772
301-952-3220

The Board of Appeals consists of three members appointed by the County Council. All appeals are
heard and filed separately relating to the respective jurisdictions of the Board of Administrative
Appeals and the Board of Zoning Appeals. The Board of Administrative Appeals hears appeals from the
decisions of the Director of the Department of the Environment, the Director of the Department of
Permitting, Inspections and Enforcement, the Fire Marshall, the County Health Officer, the Code
Enforcement Officer, the Property Standards Inspector, the Licensing Officer, the Building Official, and
the Chief Housing Inspector, and the Director of the Department of Public Works and Transportation.
As the Board of Zoning Appeals, the Board is empowered to: (1) grant variances when unusual
hardships will be caused to property owners by the strict interpretation of the Ordinance; (2) review
actions and decisions of the Code Enforcement Officer; (3) grant extensions of the grace period for the
correction or cessation of zoning violations; and (4) review the determinations and decisions of the
Maryland-National Capital Park and Planning Commission and the Department of Permitting,
Inspections and Enforcement, as well as other County departments and agencies, when their decisions
relate to provisions of the Zoning Ordinance.
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Personnel Law, Administrative/Personnel Procedures &
Collective Bargaining Agreements

In order to ensure County government operates in a manner that is consistent with the vision and mission
of the County, there are several legislative policies put in place and the rules and regulations applicable to
each are enforced by the appropriate authority. For the purposes of consistency in administering and
maintaining the personnel system, there are three major documents (or systems of documents) created
as guidelines that all County employees must follow throughout their employment.

Personnel Law as Amended 2003, was set forth in Sections 901 and 904 of Article IX: Personnel of the
County Charter. lts purpose is to provide the foundation of the policies governing all aspects of the
County’s personnel system. There are twenty Divisions within Personnel Law which focus on policies on
attendance, job classification, salary administration, filling positions, performance, discipline, awards, and
much, much more. Each employee is encouraged to obtain a copy and refer to it whenever there is a
question about policy. Employees can find a downloadable copy of Personnel Law on the County’s
intranet.

Administrative and Personnel Procedures are a compilation of the County’s administrative guidelines and
operating instructions overseen by the Office of Management and Budget. It is approved and issued by
the County Executive or a designee of the County Executive. The Office of Human Resource Management
is responsible for the 200 series Administrative and Personnel Procedures. Employees are encouraged to
familiarize themselves with these procedures. They can also be downloaded and printed from the
County’s intranet.

Collective Bargaining Agreements are written agreements between the County and the various unions
within the County government which set forth the terms and conditions of employment for covered
employees. These agreements contain provisions regarding rates of pay, hours of work and other
working conditions of the employees covered under the agreement. Covered employees should always
refer to their respective bargaining agreement for administrative guidelines. When specific guidelines are
not provided in the agreement, employees should then refer to Personnel Law and Administrative/
Personnel Procedures.
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Ethics in County Government

The effectiveness of the services provided by Prince George's County Government depends upon
the extent to which the County and its employees hold the public trust. Employees are, therefore,
required not only to observe County laws, policies, orders and regulations governing official
conduct, but also to avoid any apparent conflict with these requirements.

Employees must conduct themselves in such a manner that the work of the County is effectively
accomplished. Although it is the policy of the County not to restrict or interfere with the private
lives of its employees, employees are expected to conduct themselves at all times in such a manner
that their actions will not bring discredit to the County.

Prince George's County Charter, Article X and the Personnel Law, Sections 16-108, 16-193 and 16-
195, establishes the ground rules for the behavior of employees in County government as well as
appropriate actions for disciplinary infractions when necessary.

To report fraud, waste, abuse, illegal acts or ethics-related concerns to the Office of Ethics and
Accountability (OEA), please use one of the two options below:

¢ Call the Ethics Hotline at 301-883-6591, Monday through Friday, 8:30 a.m.—5 p.m.

¢ Submit an online complaint 24 hours a day, 7 days a week at:

https://pgcgovt.secure.force.com/ethics/PGC OEA Ethics Complaint?formType=ec

NOTE: Reporters can remain anonymous.

If you should have any questions or concerns, please contact the Office of Ethics and
Accountability (OEA) at 301-883-3445.
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Employee Rights

Equal Employment Opportunities/Diversity Policies

The Prince George's County Government is committed to Equal Employment Opportunity (EEO) for
all employees and applicants and ensures that its workforce is as diverse as the community it
serves.

The County's EEO policy is described in Section 16-109 of the Personnel Law and in Executive Order
Number 15-2000. Equal Employment Opportunity means that no employee or applicant for
employment will be discriminated against because of age, race, sex, creed, color, religion, national
origin, political or union affiliation, marital status, physical or mental disability, or other factors not
based on merit. To ensure that there is equality in the application of all personnel actions, the
Office of Human Resources Management routinely monitors the areas of recruitment, selection,
classification, promotion, and training.

The County utilizes strategies and actions for achieving fair representation of minorities, females,
and persons with disabilities in the County's workforce. The County's EEO/Diversity Plan includes
changes in the employee complement from year to year which, reflects progress toward our goal
of eliminating under-representation of minorities and females in the County's workforce.

Employee Rights Under the Personnel Law

Division 14, Sections 16-199 through 16-205 of the Personnel Law, establishes a grievance
procedure to ensure that all employees receive a prompt and equitable review of their
employment complaints.

Generally, a grievance is defined as a complaint by an employee where action(s) by the employee's
appointing authority or supervisor with respect to the employee's working conditions, pay or status
is/are unfair, inequitable, arbitrary and capricious, or illegal.

Under the Personnel Law, grievances do not include appeals of disciplinary actions or separations
from employment. These actions are considered adverse actions and non-union employees should
follow the specific procedures outlined in the Personnel Law, Section 16-201, if they wish to appeal
an adverse action. Employees represented under a collective bargaining agreement may be
required to follow the grievance procedure outlined in the applicable agreement.
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Rushern L. Baker, ITT
County Executive

PRINCE GEORGE’S COUNTY GOVERNMENT
NOTICE UNDER
THE AMERICAN WITH DISABILITIES ACT AMENDMENTS ACT

In accordance with the requirements of Title IT of the Americans with Disabilities Act Amendments Act (ADAAA),
the County will not discriminate against qualified individuals with disabilities on the basis of disability in the
County’s services, programs, or activities.

Employment: The County does not discriminate on the basis of disability in its hiring or employment practices and
complies with all regulations promulgated by the U.S. Equal Employment Opportunity Commission under Title I of
the Americans With Disabilities Act (ADA) and the American With Disabilities Act Amendments Act (ADAAA)..

Effective Communication: The County will generally, upon request, provide appropriate aids and services leading
to effective communication for qualified persons with disabilities so they can participate equally in the County’s pro-
grams, services, and activities, including qualified sign language interpreters, documents in Braille, and other ways
of making information and communications accessible to people who have speech, hearing, or vision impairments.

Modifications to Policies and Procedures: The County will make all reasonable modifications to policies and
programs to ensure that people with disabilities have an equal opportunity to enjoy all County programs, services,
and activities. For example, individuals with service animals are welcomed in County offices, even where pets are
generally prohibited.

Anyone who requires an auxiliary aid or service for effective communication, or a modification of policies or
procedures to participate in a County program, service, or activity, should contact the County’s ADA Compliance
Manager as soon as possible, but not later than 48 hours before the scheduled event. If you believe that a County
program, service, or activity is not accessible to persons with disabilities, please direct your complaint to ADA
Compliance Manager at (301) 265-8450/ Maryland Relay 711.

The ADA does not require the County to take any action that would fundamentally alter the nature of its programs
or services, or impose an undue financial or administrative burden.

The County will not place a surcharge on a particular individual with a disability or any group of individuals with
disabilities to cover the cost of providing auxiliary aids/services or reasonable modifications of policy, such as
retrieving items from locations that are open to the public but are not accessible to persons who use wheelchairs.

Prince George’s County
Department of Family Services
Aging and Disabilities Services Division

(301)-265-8450 / Maryland Relay 711
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Employee Rights Under the Labor Code

Section 908 of the Prince George's County Charter provides for employees, with certain exceptions,
to have the right to organize and bargain collectively. The County's Labor Code contains rules,
regulations, and procedures for establishing units appropriate for collective bargaining, designating
or selecting bargaining representatives and defining remedies for unfair labor practices.

Employees who exercise the right to bargain collectively are subject to the terms and conditions of
their negotiated labor agreements.

PRINCE GEORGE’S COUNTY GOVENRNMENT
COLLECTIVE BARGAINING AGREEMENTS

SALARY SCHEDULE A

Council 67, American Federation of State, County and Municipal Employees and its Affiliated:

Local 1170 (Supervisory employees in the Health Department, Department of Family Services and Department of Housing
and Community Development),

Local 2462 (Employees in Department of Public Works and Transportation, the Department of Environmental Resources and
Department of Permitting, Inspections and Enforcement),

Local 2735 (Employees in the Office of Central Services and Department of Housing and Community Development), and
Local 3389 (Employees in the Health Department and Department of Family Services)

SALARY SCHEDULE D

Prince George's Correctional Officers' Association, Inc. (Correctional Officers in the Department of Corrections)

SALARY SCHEDULE H

Prince George's Professional Fire Fighters Association, Local 1619 (Civilian Employees in the Fire Department)

SALARY SCHEDULE L

Fraternal Order of Police Lodge 89 (Police Officers)

SALARY SCHEDULE P

Prince George's Police Civilian Employees Association (PCEA) - (Civilian employees in the Police Department, Vehicle Audit Unit
of the Department of Environmental Resources and Dispatch Aides and Emergency Dispatchers in the Office of Homeland Security
(OHS)

SALARY SCHEDULE Q

Prince George's Correctional Officers' Association - (Civilian Clerical, Administrative and Professional Employees in the
Department of Corrections)
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SALARY SCHEDULE W
Fraternal Order of Police, #112, Prince George’s County Sheriff’s Lodge, Inc.

SALARY SCHEDULE X

Council 67, American Federation of State, County and Municipal Employees and its Affiliated Local 241 (School Crossing Guards
in the Police Department)

SALARY SCHEDULE Y

Prince George's Professional Fire Fighters Association, Local 1619—(Paramedics, Fire Fighters, and Fire Fighter/Medics)

SALARY SCHEDULE Z

Deputy Sheriff's Association of Prince George's County, Inc. (Civilian Employees in the Office of the Sheriff)
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Employment Status

Probationary Status — any employee who is newly appointed or reappointed to a position
in the classified service and who is required to complete a probationary period. All
probationary status employees are entitled to the rights and benefits specifically
granted to permanent status employees except provisions with respect to appeal and
grievance rights, and retention rights under a separation-reduction-in-force action. The
"probationary period," as defined herein, shall not apply to any employee occupying any
position in the classified service under the terms of temporary/provisional, temporary/
emergency, or limited-term appointment.

Permanent Status - any employee who has satisfactorily completed a probationary period
in accordance with personnel procedures. The permanent status employee is entitled
to all the rights and benefits granted under the Personnel Law to classified service
employees.

Limited Term Status - any employee appointed, reassigned, transferred or promoted to a
classified service position where such position has been vacated by the incumbent due
to an extended period of leave without pay, not to exceed one (1) year; or, under
adverse action(s), pending appeal; or, other personnel action, where the incumbent
may exercise return rights to the position. Limited-term status also refers to employees
who are appointed to positions created exclusively for use as part of an internship
program; or a program established for the employment of senior citizens, individuals
with disabilities, students, trainees and similarly situated person; or a program
implemented pursuant to a public or private grant, or other financial agreement where
there is sufficient funding to provide full employee benefits or permanent employment.

Position Descriptions

A position description (Form 544 ) outlines the duties, tasks, responsibilities and performance
standards of a position. The details included are the basis for personnel actions relating to position
classification, recruitment, examination, selection, training and performance appraisals. Within the
first few weeks of employment, you should meet with your supervisor to discuss your position
description to ensure you are aware of what is expected of you on a day-to-day basis.

Probationary Period

Pertinent information regarding the probationary period can be found in Personnel Law, Section
16-169 through 16-173 as well as in Personnel Procedure 213—Probationary Period Duration.
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Performance Evaluation Policy

The performance management system is intended to ensure that each employee's performance is
evaluated, at a minimum, on an annual basis during his/her employment. The performance
management system also:

(1)

(2)

(3)

Establishes an objective and equitable method for computing official performance
evaluations;

Provides for efficient and confidential processing of completed performance
evaluation forms; and,

Uses the results of the performance evaluation as a basis for adjusting base salaries,
training, rewarding, reassigning, demoting, retaining and dismissing employees.

Employees receive three types of official performance evaluations:

(1)
(2)
(3)

Mid-point during the probationary period;
Yearly, prior to the anniversary date; and,

At the time of a promotion, demotion, transfer or reassignment if the employee
was supervised by the current supervisor for at least 90 calendar days.

Actions based on performance evaluations:

Probationary Employees

Conversion of a probationary employee to permanent status, if the performance
evaluation has an overall rating of “satisfactory” or better.

Demotion or pay reduction based on a performance evaluation of “less than
satisfactory”; or,

Dismissal based on a performance evaluation of “less than satisfactory.”
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Permanent Employees
. Pay (merit) Increases, when appropriate;

. Recognition and incentive awards; and,

. Placement on applicable retention registers.

For more information on the performance evaluation policy, please refer to Personnel Procedure
217—Performance Management System, which can be downloaded and printed from the County’s
intranet.
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Compensation

Salary Schedules (Council Resolutions)

The salary schedule is an official document which determines the rate an employee is to be paid.
There are fifteen (15) different Salary Schedules. The General Salary Schedule or "G" Schedule
determines the salary for all non-union employees. Other salary schedules represent the rates of
pay for employees who are members of a bargaining unit or are officials outside of the "G"
Schedule.

Overtime Pay

Full and part-time employees allocated to certain classes on the General Schedule shall be eligible
to earn overtime pay for each hour or part thereof worked in excess of the number of productive
hours constituting the standard workweek for full-time employees. Employees represented by a
collective bargaining agreement may differ. Normally, the standard workweek for full-time
employees is 40 hours. However, in some instances, such as with rotating shift schedules, the
number of full-time productive hours in the “standard” workweek may vary.

The rate of overtime pay for employees allocated to classes within the General Schedule shall be
equal to one and one half (1.5) times the employees’ regular hourly rate. All work hours shall be
considered productive hours for overtime computation purposes.

Employees assigned to the General Schedule Grades 21 through 24, inclusive, shall be entitled to
earn overtime pay only upon the written approval of the appropriate Appointing Authority.

Employees assigned to General Schedule Grades 25 and above shall be entitled to earn overtime
pay only upon the written approval of the Chief Administrative Officer.

Note: The County’s overtime pay policy is based upon its fiscal position. Employees should direct questions regarding
overtime pay to their Appointing Authority

Salary (Merit) Increases

When the budget appropriates monies, County employees receive salary increases by:

¢ Pay Increases: Given annually if overall job performance has been rated satisfactory or
better during the past year. Your pay increase will normally occur on the anniversary of
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your hire date. Employees covered by a collective bargaining agreement receive pay
and other salary increases as stipulated in their respective collective bargaining
agreement.

¢ Cost of Living Increases: For General Schedule employees, an increase is granted

annually at the discretion of the County Executive. These salary increases vary in
amount and effective date. Employees covered by a collective bargaining agreement
should check their contracts for cost of living increase information.

¢+ Competitive and Non-Competitive Promotions: When an employee is promoted, a

salary increase of approximately ten percent (10%) is added to the employee's base

salary rate unless otherwise specified in the collective bargaining agreement, or based
on placement within the salary range. Refer to Personnel Procedure 208 - Methods and
Procedures for Filling Positions for the County’s policy on promotions.

Workweek

The workweek is the seven (7) consecutive day period commencing at 12:01 a.m. Sunday and
ending the following Saturday midnight. The standard number of hours in the workweek for full-
time employees is 40 productive hours.

Appointing Authorities may assign full-time employees to work schedules involving rotating shift-
work, which may not provide for a standard number of productive hours within a workweek. The
number of hours in the workweek for these employees may average 40-42 productive hours.

Work Schedules

Work schedules are the written schedules of the required daily hours of work within a workweek
prescribed by an Appointing Authority for individual employees and/or various groups or units of
employees under the Appointing Authority's jurisdiction as approved pursuant to Personnel Law
Section 16-114. Work hours are defined on your position description (Form 544).

Designation of Meal Periods

Except for employees assigned rotating shift work schedules, any employee who works five (5) or
more hours in any workday shall receive an unpaid one-half (.5) hour meal period during that
workday. Employees assigned to rotating shift work schedules averaging 40-42 productive hours
shall be eligible for a meal period, as defined by the Appointing Authority, within the productive
workday.
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Time and Attendance

The county uses an electronic time and attendance program to help automate payroll. Employees
are able to use various approved methods to punch-in at the beginning of their workday or shift,
and punch-out at the end of their workday or shift. The program also allows employees to
electronically submit requests for leave, as well as monitor their hours of work and leave balances.
Employees should consult with their supervisors for departmental/agency policies regarding using
the electronic time and attendance program.

Pay Days

Employees will be paid on a biweekly basis (every two weeks). The pay period covers two full
workweeks (see page 36 for explanation of a workweek). There are typically 26 pay periods within
a calendar year. New employees whose hire date is at the beginning of a new pay period should
expect a four-week time lapse between their first day of work and their first pay check.

Payroll Deductions

Every County employee has deductions taken from his/her biweekly pay. Those deductions that
are mandatory include:

¢ Federal Income Tax

¢ State/County Income Tax
¢ Social Security

¢ Supplemental Pension Plan

¢+ Monthly Life Insurance Tax (when applicable)

Direct Deposit / Pay Advices

All employees are required to have pay checks directly deposited into any bank, credit union, or
other financial institution. A participant can change his/her financial institution or bank account at
anytime using the County’s Employee Self Service (ESS) portal. Additionally, pay advices will be
available electronically through ESS. New employees will receive training on how to use

ESS. Contact your departments’ human resources liaisons for more information.

Note: Failure to timely complete the direct deposit process may result in a delay in receiving your
wages.
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Time - Off

Leave refers to any time that an employee is not at work when regularly scheduled. The two most
common types of leave used are annual leave and sick leave. These are the only types of leave that
are accrued each pay period.

Any classified employee (full or part-time) in a leave without pay status for more than two working
days (or 16 hours) during any pay period is not eligible to earn leave during that pay period.

Annual Leave

Annual Leave is paid leave granted to employees for their personal use such as vacation. All full-
time classified employees must be in a pay status at least 64 hours during a pay period to be
eligible to earn annual leave. Employees who work on a permanent part-time basis for 40 or more
hours per pay period will earn leave on a pro-rated basis according to the number of hours
reported for each pay period. (See Chart #1 for annual leave accrual rates)

Sl Hours Worked Annual Leave Accumulation
Per Pay Period Years of Service
0-3 4-15 16 +

40-49 2.0 3.0 4.0
50-59 2.5 3.8 5.0
60-69 3.0 4.5 6.0
70-79 3.5 5.3 7.0

80 4.0 6.0 8.0

Annual Leave Request and Approval Process

Annual leave must normally be approved by an employee's supervisor in advance of use.
Therefore, requests for annual leave should be made in advance or as stipulated by departmental
rules and must be submitted to the employee's supervisor. Generally, the employee should submit
annual leave requests for less than five (5) days to their supervisors as soon as the employee is
aware of the time of expected use. Annual leave requests for five (5) or more days should be
requested at least fourteen (14) calendar days in advance of the anticipated leave period.
Supervisors are required to make a timely response to annual leave requests; however, if a
supervisor does not respond to an employee's request within three (3) business days after the
leave request is submitted or the day before the requested leave, whichever is earlier, the
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employee may go to the next highest supervisor for approval. When an employee's annual leave
request is denied, the supervisor and employee will establish a mutually agreeable alternative
leave period.

An employee should not request annual leave in an amount which exceeds the annual leave
balance on the employee’s pay check stub. However, leave may be advanced to an employee if
warranted and necessary. Advanced leave must be approved by an employee’s Appointing
Authority and cannot exceed a combined total of ten (10) working days of annual and sick leave in
one year.

Disposition of Annual Leave Upon Separation

An employee separated or dismissed from County employment is entitled to receive a lump sum
payment for the employee's annual leave balance accumulated through the last full pay period
immediately prior to the separation date, calculated at the employee's final base hourly rate of pay
up to 360 hours.

Employees may elect to retain all or any portion of their annual leave balance credited to their
leave record for the period of time equal to their eligibility for reappointment as determined in

accordance with Personnel Law Section 16-148(a)(8).

Prior Service Credit

Although annual leave earning rates generally are based on an employee's continuous classified
County service, employees in a current active employment status who are eligible to earn annual
leave can receive credit for time in exempt employee status (temporary, provisional, emergency,
seasonal), previous County service (classified or exempt), or service in an agency funded, wholly or
in part, by the County. To obtain Prior Service Credit, an employee must submit a written request
to the Director of the Office of Human Resources Management that includes written verification of
employment from the agency in question within one (1) year of date of return to County service.
Upon verification, the previous service will be credited for purposes of computing the annual leave
earning rate. Time in limited-term grant funded positions, contractual employment, employment
periods for which an employee receives a retirement payment from the county, or any employee
terminated for cause are not eligible for Prior Service Credit.

Sick Leave

All permanent full-time and part-time (those working at least 40 hours per pay period) employees
are eligible to earn sick leave. Part-time employees earn leave on a pro-rated basis according to
the number of hours reported in a pay period. (See Chart #2 for sick leave accrual rates).
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Chart #2

Hours Worked Sick Leave Accumulation
Per Pay Period All Years of Service
40-49 2.3
50-59 2.9
60-69 35
70-79 4.0
80 4.5

Sick Leave Request and Approval Process

Sick leave can be used as accrued; however, such leave requests must be approved by an
employee’s supervisor and may be granted for the following reasons:

+ Sickness, disability or serious health conditions which incapacitates an employee. The
term "serious health condition" means an illness, injury, impairment or physical or
mental condition that involves patient care in a hospital, hospice, or residential medical
care facility or continuing treatment by a health care provider;

¢ Necessary medical or dental appointments, which cannot be scheduled during non-
working hours;

¢+ Confinement at home because of quarantine;

¢ lliness or serious health condition of a family member provided that the term "family
member" shall include an employee's spouse, parent, mother-in-law, or father-in-law,
grandchild, grandparent, or child (biological, adopted, step, foster children or legal
ward);

¢ Birth of a child of the employee and care for such child;

¢ Placement of a minor child with employee for adoption or foster care; or,

¢ Death of a family member not to exceed five (5) working days; provided that the term
"family member" shall include the employee's spouse, child (step-child and/or adopted),
parent, grandparent, grandchild, brother, sister, stepbrother, stepsister, brother- or
sister-in-law, mother- or father-in-law, or son- or daughter-in-law.

A General Schedule employees may request Administrative Leave for
bereavement. Up to three (3) days of Administrative Leave can be
granted for spouse, child, and/or parents. Up to one (1) day of
Administrative Leave can be granted for all other “family members”.

A Employees covered under a collective bargaining unit should refer to their
bargaining agreement for the bereavement leave policy.
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As a condition of sick leave approval, Appointing Authorities may, at their discretion, require
employees to submit certification of illness or treatment from a licensed physician. When sick
leave is exhausted, employees may request advanced sick leave.

There is no limit on the amount of sick leave an eligible employee may accumulate in any leave
year. Unused sick leave balances will be automatically carried forward to the next leave year.

Sick Leave Donations

The County allows for voluntary leave donations to provide for continued income for all or part of
the anticipated duration of an illness. For the purposes of leave donation, “iliness” includes
complications or illness resulting from pregnancy and a reasonable period for the purpose of child
care.

Disposition of Sick Leave Upon Separation

Employees will not receive a lump sum cash payment for sick leave balances upon separation from
the County. However, upon retirement, employees are entitled to receive credit on unused leave
as creditable service in accordance with the terms of the various pension plans. Employees can
also choose to retain all or any portion of their sick leave balance with the County for the period of
time equal to their eligibility for reappointment as determined in accordance with Personnel Law
Section 16-148(a)(8) in the event of a return to County service.

Administrative Leave

Administrative leave may be granted to full and part-time permanent employees for reasons such
as, but not limited to: jury duty; witness in a criminal court; voting; training; educational courses
directly related to work for up to 20 working days or 160 hours per annual leave year; volunteering
in a County public or private school; investigation of misconduct; honor guard at burial services;
inclement weather/emergency closing; and participation in a blood donor program.

During inclement weather, employees should call the Office of Emergency Management on (301)
952-4810 for a voice recording on the status of the County’s work schedule.
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Disability Leave

Disability leave may be granted to all permanent, full-time and part-time employees who become
disabled while performing their job duties. Any alleged job-related injury or illness must be
reported within twenty-four (24) hours of occurrence, NO MATTER HOW MINOR. Delays in
reporting an injury may result in an employee's denial for disability leave.

Family and Medical Leave (FMLA)

Family and medical leave shall be granted to employees eligible to earn annual leave who have
been employed by the County for at least twelve (12) months and who have been in a paid status
for at least 1,040 hours during the previous twelve (12) months. Family and medical leave shall
also be granted, for purposes of parental responsibilities associated with the birth or adoption of a
dependent child, to an employee eligible to earn annual leave, regardless of the employee's length
of service with the County. However the employee must meet the paid status requirement of 1040
hours. An employee may be entitled up to fifteen (15) workweeks of family and medical leave
during any 12-month period. While covered under family and medical leave, an employee may use
a combination of earned and available parental, sick, annual, personal, or compensatory leave for
paid family and medical leave. To be eligible for family and medical leave without pay, employees
must first exhaust all sick leave as part of his/her 15 workweeks. Requests for this leave category
should be made at least 30 days prior to the expected use if foreseeable.

Note: Employee must also have been on any type of paid status for at least 1,040 hours in the 12
months immediately prior to the beginning date of leave.

Parental Leave

Parental leave may be granted by the Appointing Authority to male or female employees who are
eligible to earn annual leave, for the responsibilities associated with the birth of his/her natural
dependent child or the adoption of a child. An employee is eligible to receive up to five (5) days or
forty (40) hours of parental leave. This leave must be used within a 12-month period from the date
of birth or adoption of the child and must be requested in writing at least thirty (30) days prior to
expected use if foreseeable. These five (5) days are credited as a part of the fifteen weeks of
FMLA.

Leave Without Pay (LWOP)

Periods of 40 hours or less of LWOP may be granted to permanent County employees by
appointing authorities, if the employee's absence will not jeopardize the County's best interests.
With approval from the Director of the Office of Human Resources Management, periods of more
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than forty (40) hours, but not to exceed one (1) year, may be granted if it is determined that the
interests of the County will not be jeopardized due to the absence of the employee. Employees
going on leave without pay must contact the Pension & Investments Administration and the
Benefits Administration Divisions to make arrangements to continue their membership credit in
their pension plans and health and life insurance prior to beginning their period of leave without

pay.

Absence Without Leave (AWOL)

If an employee is absent from work and has not been granted approved leave, the employee is
considered to be absent without leave. Employees in this leave status are subject to disciplinary
action up to termination.

Military Leave

Paid leave up to fifteen (15) days of military leave may be granted to employees who are reservists
or members of the National Guard of the United States or the Reserves ordered to active duty for
the purposes of training or domestic emergency related disaster relief or civil disturbance. Military
leave without pay may be granted by the Appointing Authorities in the event an employee enlists
or is drafted into the United States Armed forces during a time of war or national emergency.

Note: See Military Supplement on page 53 of this handbook.

Compensatory Leave

Employees who are otherwise entitled to earn overtime compensation may earn compensatory
leave in lieu of overtime compensation. Certain salary schedules and collective bargaining
agreements establish eligibility rates for compensatory leave; employees should refer to the
appropriate salary schedule for eligibility and rates. No employee shall accrue more than 240 hours
of compensatory leave. (Sworn personnel shall not accrue more than 480 hours).

Personal Leave

Full-time employees are eligible for twenty four (24) hours of personal leave and part-time
employees who are eligible to accrue annual leave are eligible for sixteen (16) hours of personal
leave per year. Employees represented by a collective bargaining agreement may be different.
Personal leave days must be taken by the end of the wage reporting year or they will be lost.
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Pertinent information regarding leave can be found in Personnel Law, Division 17 and
Administrative Procedure 284—Administration of Employee Leave.

Holidays

As one of the County’s benefits, employees of the County receive pay for certain holidays. On a
yearly basis, an Executive Order is issued identifying dates of observance for that year’s official
holidays. All employees must be in a pay status for the entire regular workday before and the
entire regular workday after a holiday in order to receive holiday pay. The official County holidays
are:

New Years Day
Inauguration Day (every 4 years)
Martin Luther King, Jr.’s Birthday

President's Day

Memorial Day

Independence Day
Labor Day
Native American Day
Veteran's Day
Thanksgiving Day
Employee Appreciation Day (day after Thanksgiving)
Christmas Day

The Personnel Law gives the County Executive authority to declare other holidays on a
discretionary basis.

Employees represented by a collective bargaining agreement should refer to their contract for
leave and holiday pay information.
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Services for Employees

Employee Assistance Program (EAP)

The Employee Assistance Program (EAP) is a free confidential and professional service for personal
and professional problems including substance abuse and emotional problems. The EAP also
provides education and follow-up services, including referrals to more extensive programs
providing longer term assistance. The County EAP uses a 24-hour Employee Help-Line (877-334-
0530) to assist employees with problems that may be affecting their job performance or individual
well being.

Child Day Care Center

The County provides child care services through the Department of Parks and Recreation, for
children of County, State, Board of Education and Park and Planning employees at two locations--
5310 Judge's Drive in Upper Marlboro, Maryland and the Glenridge Elementary School, 7200
Gallatin Street in Landover, Maryland. The Glenridge center accepts children between the ages of
two and five years. The Upper Marlboro center accepts children between the ages of two months
and five years. Tuition costs are based on the age of the child. Center hours are 7:00 a.m. to 6:00
p.m. Monday through Friday at both locations. The infant/toddler (two months through two years)
hours are from 7:00 a.m. to 5:30 p.m. For information on the Upper Marlboro center, call 301-952-
3764; for the Glenridge center, call 301-918-8745. Amenities include: (1) morning and afternoon
snacks (parents provide lunch); (2) cots; (3) large playground and gym; (4) well-balanced programs
with accredited instructors regulated by the Health Department and a shuttle service to and from
the CAB at lunchtime to allow parents to eat lunch with their child/children.

Credit Union

The Prince George's Community Federal Credit Union is a non-profit corporation, which is owned
and operated by enrolled members. The members also elect a Board of Directors to manage the
organization. Each member has one vote regardless of the size of his or her savings account. All
elected officers serve on a voluntary basis and receive no compensation for their services.

The Credit Union has four offices to serve employees:

1) CAB Branch, 1014 County Administration Bldg., Room L-210 - Upper Marlboro, MD
2) Basil Branch, LGC Office 9201 Basil Court, Room 150 - Largo, MD

3) Konterrra Branch, 6985 Muirkirk Meadows Drive — Beltsville, MD

4) Hall Road Branch, 15201 Hall Road - Bowie, MD
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The CAB and Basil Branches are open from 8:30am — 4:00pm, Monday thru Friday. The Konterra
Branch is open 9:00am - 5:00pm, Monday thru Friday and 9:00am — 1:00pm on Saturdays (has a
coin machine FREE to members).

¢ Membership: Anyone who lives, works, worships, or volunteers in Prince George’s
County is eligible to join the Credit Union.

¢ Enrollment: To become a member of the credit union (open an account), you must
deposit and maintain a $50.00 balance in the Share Savings account to maintain
membership. You are paid dividends on your savings monthly at varying rates of
interest. Debit cards are available when a checking account is opened. PGCFCU debit
cards can be used at any Cirrus, Star, and/or AllPoint ATM without incurring the
surcharge, YES ABSOLUTELY FREE!

¢ Deposits and Automatic Payroll Deductions: There are two ways you can save in the
Credit Union: payroll deductions per pay period or by cash deposits.

¢ Loans and Withdrawals: Personal, auto, and real estate loans are available to members

at low interest rates.

¢ Additional services from the Credit Union include: 1) discount purchases of automobiles
and appliances, 2) discount travel, 3) share draft checking accounts, 4) travelers checks,
5) IRAs, 6) CD’s, 7) postage stamps, and 8) business services.
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Military Supplement Pay Program

The County enacted legislation to amend the Military Leave benefits for the purpose of providing
for the payment of a salary supplement and eligibility for continuation of health care benefits to
employees who are ordered to active duty in the National Guard of the United States or the
Reserves as a result of ongoing military action. The program allows the County to provide
supplemental income to military personnel to ensure income during deployment is equivalent to
their County base pay. (CR-19-2019 continues benefits until March 1, 2021.)

Employee Development, Training and Educational
Opportunities

The Office of Human Resources Management’s Training and Career Development Institute is
committed to providing the highest quality training available in order to meet the County’s mission
and the professional and personal development goals of its employees. The County's commitment
to employee development is demonstrated by its continuous efforts to identify and refine a variety
of training programs and courses for employee participation. We hope that as a new employee
you will begin to take advantage of these opportunities to ensure your own career growth.

The Training and Career Development Institute (TCDI) offers a variety of courses within a
competency-based training structure. The list of courses, the course descriptions, job
competencies, length of the course (number of hours), eligibility requirements and prerequisites
can be found in the Catalog of Learning Opportunities and/or the class announcement found on
the County’s intranet (http://pgcintra).

Registration and Selection

All courses are open to every County employee, subject to eligibility and approval from his/her
department/agency. The registration process for courses is designed to ensure accessible training
for all employees. Employees may register themselves for training, or their supervisor may submit
a registration request for them. Employees may be eligible to attend courses appropriate for their
individual development needs or for career mobility.

Check the current course catalog for instructions on submitting registration/referral forms to
attend courses offered by TCDI. The catalog and registration forms can be found on the County’s
intranet and are available through the Human Resources Liaisons/Training Coordinators within
each department/agency. Registration forms should be submitted to: The Office of Human
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Resources Management, Attention: Training and Career Development Institute via County mail or via
fax at (301) 883-6119.

Selection Process

Written confirmation of course attendees is sent via email directly to employees who are selected to
attend the course. For those employees who do not have a County email, their respective Human
Liaisons/Training Coordinators are notified and expected to make those employees aware that they
are selected to attend the course.

Course Attendance

Training courses are offered during normal business hours. In order to ensure that operations are
minimally affected, supervisors are reminded to plan adequately for agency/employee absences
while they attend these training courses.

Employees are expected to attend the entire course. Any absences will be reported to the
departmental Training Coordinator. Should enrollees need to cancel their participation, they must
notify the Office of Human Resources Management three (3) working days prior to the start date of
the class.

Training Locations

The County strives to provide an environment conducive to learning. Classes are held in classrooms
with audio-visual equipment and functional furniture. All training locations will be indicated in the
course announcement and confirmations. To discuss any special accommodations for participants
with disabilities, such as interpreters for the hearing impaired, contact your departmental Training
Coordinator approximately three (3) weeks in advance of the course’s start date so that
arrangements can be made with the Office of Human Resources Management.

Specialized Training and Development

Your agency may offer specialized training courses or programs designed to develop specific skills,
knowledge and abilities associated with your job assignment. For further information, contact your
supervisor and your departmental Training Coordinator or Human Resources Liaison.
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Employee Incentive Awards Program

The Office of Human Resources Management maintains an Incentive Awards Program designed to
recognize employees whose ideas or outstanding performance have contributed to the efficiency
of the Prince George's County Government.

The Employee Incentive Awards Program, explained in Administrative Procedure 216, describes
the qualifications for Dedicated Attendance Awards, Agency Awards, and the County Executive
Awards. The award types are:

Honorary

Creativity

Employee of the Month

Employee of the Year

Dedicated Attendance

Special Achievement

Exemplary Performance

County Executive Employee Awards

* & & & 6 o o o
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Safety First

Employee Photo Identification System

Personnel Procedure 211 (appendix) addresses the County’s policy which requires employees to
visibly wear an identification badge while in County-operated facilities and while conducting
County business. Employees should notify their department/agency’s Human Resources Liaison
immediately if their ID card is lost, stolen, or damaged and needs to be replaced. There may be a
fee associated with replacing lost ID cards, as well as a fee should the ID not be returned when
employees separate from County government.

Managing Workplace Disturbances

Administrative Procedure 513 (appendix) outlines the County's policy against workplace
disturbances (violence) and details guidelines to help employees with anticipating, defusing and
dealing with disturbances in the workplace. Your agency is responsible for giving you information
on the procedure and safety information for your agency.

Substance Use and Abuse in the Workplace

Administrative Procedure 224 (appendix) outlines the County's policy against the use, sale or
possession of controlled dangerous substances and/or alcohol in the workplace. The policy expects
employees to be in a condition to perform their duties throughout the workday. ‘On-the-job’
involvement by employees with drugs and/or alcohol will not be tolerated and will be handled in
accordance with the discipline provisions of Sections 16-193 and 16-194 of the Personnel Law. This
policy applies to all County employees.

In addition to the Substance Abuse Policy, the County provides two additional policies which
establish a drug and alcohol-free work environment for two specific groups of employees. These
employees, performing safety-sensitive functions, are subject to federal rules for random drug and
alcohol testing procedures from the Department of Transportation. Alcohol and Substance Abuse
Testing Requirements for Commercial Motor Vehicle Drivers (AP 224-A) and the Alcohol and
Substance Abuse Testing Policy for Paratransit Services (PP-224-B) address the County’s alcohol
and drug policy for these specialized job functions.
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Electronic Information Use

Administrative Procedure 119 (appendix) outlines the County’s policy on the use of all electronic
information. This includes, but is not limited to, the network, voice mail, Internet, Intranet, and the
creation of or access to electronic data. The policy identifies acceptable and proper use of the
electronic information equipment and systems. Questions regarding the system and equipment
should be directed to your agency’s Information Technology (IT) Coordinator.

Risk Management

Prince George's County Government is very concerned about its employees' safety. All unsafe or
potentially unsafe conditions should be reported immediately to an employee's supervisor or
Appointing Authority.

As employees of Prince George's County Government, you play a critical role. It is your
responsibility to follow all County procedures as they relate to safety and security in the workplace.

Use of County Equipment and Safety Precautions

Employees are expected to use County equipment safely and carefully. Before using any piece of
equipment, you are required to learn how to operate the equipment properly. This includes
understanding the safety precautions associated with the equipment. To meet this responsibility,
general employee safety regulations have been established for your protection. It is your
responsibility to know and understand and observe them at all times. Examples of the regulations
include:

1. Learn how to properly operate the equipment and always use safety devices.
2. Always report any unsafe working conditions to your supervisor.

3. Have any injury cared for at once, and report it to your supervisor immediately.
4, Always keep work tools and equipment in good condition.

Your supervisor will provide you with a complete list of safety rules and regulations. If you do not
receive these, please ask your supervisor for one.
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Equal Employment Opportunity also
includes a prohibition against sexual

harassment of County employees. All

employees should be aware of the
County'’s policy in this regard and
know the definition of sexual
harassment as it is described in
Executive Order Number 61-1995.
Sexual harassment is defined as
unwelcome sexual advances, requests
for sexual favors, and other verbal or
physical conduct of a sexual nature
when: (1) submission to such conduct
is made either explicitly or implicitly a
term or condition of an individual's
employment, (2) submission to or
rejection of such conduct by an
individual is used as the basis for an
employment decision affecting such
individuals, or (3) such conduct has
the purpose or effect of unreasonably
interfering with an individual's work
performance or creating an
intimidating, hostile or offensive work
environment. An "employment
decision" includes, but is not limited
to, promotions, initial employment,
demotion, transfer, reassignment,
pay, job status, or other job

Harassment

Prince George’s County Government Policy

“Harassment is defined as unwelcome or unsolicited verbal or
physical conduct that is sufficiently severe or pervasive that it
interferes with an employee’s job performance or creates an
intimidating, hostile, or offensive working environment.
Harassment based on race, sex, sexual orientation, color, religion,
creed, country of national origin, political opinion, marital status,
physical or mental disabilities, or physical appearance violates

Prince George’s County Government'’s policy .

Harassment can arise when unwelcome and offensive comments or
conduct are directed at an individual, as well as when such
comments and conduct are made in the workplace generally such
that they create a hostile or offensive working environment for an
individual.” (Prince George’s County Government, Administrative
Procedure 221)

Federal Policy enforced by the Equal
Opportunity Commission (EEOC)

“Harassment: a form of employment discrimination that violates
Title VII of the Civil Rights Act of 1964, the Age Discrimination in
Employment Act of 1967, and the Americans with Disabilities Act of
1990 and the Americans with Disabilities Act Amendment Act
(ADAAA).”




Title VII of the Civil Rights Act

This law makes it illegal to discriminate against someone on the basis of race, color, religion,
national origin, and sex. The law also makes it illegal to retaliate against a person because the
person complained about discrimination, filed a charge of discrimination, or participated in an
employment discrimination investigation or lawsuit. The law also requires that employers
reasonably accommodate applicants' and employees' religious practices, unless doing so would
impose an undue hardship on the operation of the employer's business.

Sexual Harassment is a form of sex discrimination that violates Title VII of the Civil
Rights Act, whereas it is considered unlawful to harass a person (applicant or
employee) because of their sex.

Sexual Harassment: Unwelcomed conduct of a sexual nature
Sexual Harassment includes:

¢ Unwelcomed sexual advances, and/or
¢ Requests for sexual favors and/or
¢ Other verbal/physical harassment of a sexual nature when:
M The conduct explicitly or implicitly affects an individual's employment,
M Unreasonably interferes with an individual's work performance, or
M Creates an intimidating, hostile, or offensive work environment
¢ Types of Sexual Harassment
1. Quid Pro Quo: involving conduct of a supervisor or manager concerning a person
over who, some employment control is exercised. The “submission to or [the]
rejection of such conduct by an individual is used as the basis for employment
decisions affecting such individual.”

1. Hostile Environment: “harassment that is sufficiently severe or pervasive to alter
the conditions of [the victim’s] employment and create an abusive working
environment.”

e Harasser can be either a man or woman, and the victim and harasser
can be the same sex

e Harasser can be victim’s supervisor, supervisor of another area, a co-
worker, or someone who is not an employee of the employer, such as
a client or customer.
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Prince George’s County Government’s Policy

Prince George’s County defines harassment as unwelcome or unsolicited verbal or physical conduct
that is sufficiently severe or pervasive that it interferes with an employee’s job performance or
creates an intimidating, hostile, or offensive working environment. Harassment based on race,
color, religion, disability, creed, sex, sexual orientation, political affiliation or country of national
origin violates. Prince George’s County Government’s policy and will not be tolerated. Harassment
can arise when unwelcome and offensive comments or conduct are directed at an individual, as
well as when such comments and conduct are made in the workplace generally such that they
create a hostile or offensive working environment for an individual.

What if | am a victim?
e Report the allegation within 30 days of the last occurrence
e If you are comfortable confronting the harasser, let them know you are
uncomfortable with the offensive behavior
e Read the Administrative Procedure 221 to familiarize yourself with County’s
procedure for grieving harassment
e Anticipate full investigation

What if someone accuses me of harassment?
e Be cooperative
e Be prepared to confirm/deny allegations

What do | do if | witness harassment?
e Tell your supervisor immediately

Who do I contact?
e Your supervisor or appointing authority
e The Office of Human Resources Management, (301) 883-6330
1400 McCormick Drive, Largo, MD
e Human Relations Commission, (301) 883-6170
114741 Governor Oden Bowie Drive, Upper Marlboro, MD

Filing a Complaint of Illegal Harassment

The County’s Administrative Procedure 221—Grievance Procedure for Harassment Claims
(appendix) defines unlawful harassment, including sexual harassment; provides a procedure for
handling complaints; provides supervisors and managers with direction and guidance in dealing
with harassment, including sexual harassment. Follow the procedure, and complete the attached
form.
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Appendix

Administrative Procedure 119

Electronic Information Policy

Personnel Procedure 211
Employee Photo Identification System

Administrative Procedure 221

Grievance Procedure for Harassment

Administrative Procedure 224
Substance Abuse Policy

Personnel Procedure 228

Fraternization Policy

Administrative Procedure 255
Employee Dress and Appearance

Administrative Procedure 265

Sick and Safe Leave

Administrative Procedure 270

Transgender and Gender Identity Policy and Guidance

Administrative Procedure 513

Managing Workplace Disturbances
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The Office of Human Resources Management

1400 McCormick Drive
Suite 159
Largo, Maryland 20774

301.883.6330 phone
301.883.6468 fax




New Employee
INnformation

PRINCE
ALNNOD

Prince George's County Government
Office of Human Resources Management
1400 McCormick Drive, Largo, MD 20774
(301) 883-6330
http://pgcintra

EMPLOYEE INFORMATION SHEET
Public Safety


http://pgcintra/

In 1971, the Office of Human Resources Management became part of the Executive Branch of
government to administer the personnel policies established by Charter or by law. The Director of
Human Resources Management is responsible for administering the personnel policies of the
County and advising the County Executive on all personnel issues. The Office of Human
Resources Management is divided into the following functional divisions: Administration; Benefits
Administration; Employee Services and Labor Relations; Pensions and Investments
Administration, Public Safety Investigations and Recruitment, Examination and Classifications.
Employees covered by collective bargaining agreements shall follow procedures as specified in
their respective agreements and/or salary schedules. If the agreement or salary schedule does not

specify procedures or is silent, the Personnel Law and Personnel Procedures apply. If the
agreement conflicts with these procedures, the agreement prevails.

OHRM Reception Desk - (301) 883-6330

PROBATIONARY PERIOD:

For sworn personnel in public safety classes, the probation period is equal to the duration
of the basic training period at the academy plus twelve months.

LEAVE:
ANNUAL

4 Hours per pay period for the first three (3) years = 13 days per year
6 Hours per pay period beginning fourth (4t) year through the fifteenth (15t year = 20 days per year
8 Hours per pay period beginning the sixteenth (16t%) year = 26 days per year

Note: Employees are only allowed to carry over up to 360 hours of annual leave per year.
SICK

4.5 Hours per pay period for a total of 15 days a year for all employees.

MILITARY

15 days paid leave per year. The Director of Human Resources Management may grant
leave without pay for additional military responsibilities.

The County also has a supplemental pay program for military personnel who are
deployed. Please contact the Office of Human Resources Management for details.
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PERSONAL

Full-time public safety employees are eligible for personal leave based on their union
bargaining agreements. Personal leave must be used before the end calendar year -- NO
CARRYOVERS ARE ALLOWED. Check your bargaining agreement as it MAY also list
other discretionary/personal days.

ADMINISTRATIVE

May be granted to employees for such reasons/activities as, but not limited to: jury duty,
blood donation, witness in a criminal case, investigation of misconduct’ honor guard’
inclement weather/emergency closing, training, volunteering in a County public or private
school (up to 20 hours per calendar year), and educational courses directly related to the
employee's work (as determined by the employee's appointing authority). The Director of
Human Resources Management must approve each education leave request in advance.
The leave shall not exceed 20 working days or 160 hours per annual leave year.

DISABILITY

May be granted to all full and part-time classified employees disabled (injury/illness) in the
as a result of performing their job tasks/duties. Any alleged job-related injury or illness
must be reported to your supervisor within 24 hours of occurrence -- NO MATTER
HOW MINOR -- in order to be eligible. Contact your agency’s HR office or the OHRM
Pensions & Investments Division for additional information as needed.

FAMILY and MEDICAL LEAVE ACT (FMLA)

All employees eligible to earn annual leave and have been employed by the County for at
least 12 months and who have been in a paid status for at least 1,040 hours during the
previous 12 months shall be granted FMLA. The only exception to the 12-month/1,040-
hour rule is pregnancy. FMLA shall also be granted, for purposes of parental
responsibilities associated with the birth or adoption of a dependent child, to an
employee’s eligible to earn annual leave, regardless of the employee length of service
with the County.in the event FMLA is needed for child birth and the care of the child
following the birth.

An employee shall be entitled to a total of fifteen (15) workweeks of family and medical
leave during any twelve (12) month period, subject to 30-day advance written notice, if the
need for leave is foreseeable. You use your sick, personal, annual leave and then leave
without pay (LWOP). The approved FMLA leave will allow your benefits and retirement
costs to continue to be covered.

PARENTAL

Granted by appointing authority to male or female employees who are eligible to earn
annual leave for the responsibility associated with the birth of his/her dependent child or
the adoption of a child. Employee is eligible to receive up to five days of parental leave
(this is part of the fifteen (15) weeks of FMLA). Leave must be used within 12 months of
the birth or adoption and written notice must be given thirty days in advance.

Page 3 of 4



LEAVE WITHOUT PAY

Forty hours or less may be granted to permanent County employees by the appointing
authority if the employee's absence will not disrupt the County's normal operations. With
the approval of the Director of Human Resources Management, periods of more than 40
hours, but not to exceed one year, may be granted if it is determined that the normal
operations of the County will not be disrupted as a result of the employee’s absence.
Prior to going on leave without pay, employees must contact the Pensions and
Investments Administration and Benefits Administration Divisions to make arrangements
to continue their health and life insurance and membership in their pension plan.

ABSENCE WITHOUT LEAVE

If an employee is absent from work and has not been granted approved leave, the
employee is considered to be absent without leave. Employees in this leave status are
subject to disciplinary action up to and including termination.

HOLIDAYS

Employees receive pay for holidays even though they are not required to work those
days. (This may vary with different departmental operating procedures). On a yearly
basis, an Executive Order is issued outlining the official holidays for the year. The
official County holidays are:

New Year’'s Day
Martin Luther King, Jr.'s Birthday
Washington’s Birthday
Memorial Day
Independence Day
Labor Day
Native American Day
Veterans' Day
Thanksgiving Day
Employees’ Appreciation Day
Christmas Day

Public Safety Memorial Day: May
Inauguration Day: Occurs every four (4) years and is considered a holiday.

The yearly Executive Order orders that the dates of observance of holidays apply to
employees not covered by collective bargaining agreements, and to employees covered
by collective bargaining agreements, where a holiday established by the Personnel Law
is also a holiday established in the appropriate collective bargaining agreement without
specifying the date of observance.

The Personnel Law gives the County Executive authority to declare other holidays on a
discretionary basis.
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New Employee
Orientation Program
(NEOP)

Virtual Orientation
FY 2020
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Welcome!

om Office of Human Angela D. Alsobrooks
Resources Management County Executive




Webinar Reminders

» Mute your audio when you're not talking to limit background
noise

 Ensure you can view the presentation screen

« “"Raise” your hand in the webinar tool if you have any questions
« Unmute yourself if you want to talk

 Use the chat box to send any questions you have

Office of Human
Resources Management

Angela D. Alsobrooks
County Executive

ORR



Session Attendance

* Please confirm your attendance

i —
when you hear your name
& * Be sure to unmute your
= microphone so that we can hear
e you

Om M Office of Human Angela D. Alsobrooks
Resources Management i

County Executiv



Coronavirus Disease 2019 (COVID-19)

« What is Coronavirus?
COVID-19 is caused by a respiratory virus first identified in Wuhan, Hubei Province, China. This
is a new virus that hasn't caused illness in humans before.

« What is the County doing to protect employees?
Implementing situational telework schedules (no more than 2 days per pay period) to create
social distance. Your agency will assess the factors for determining telework eligibility.

* What can | do to protect myself and others?
Take everyday preventative steps that are always recommended to slow the spread of
respiratory illness like colds, flu and this virus. (i.e. Washing hands often with soap and water,
using sanitizer, clean and disinfect frequently touched objects and surfaces)

* Where can | find additional information?
You can find additional information and regular updates on government operations during the
COVID-19 pandemic on OHRM's website at http://ohrm.mypgc.us/

Angela D. Alsobrooks E

om Office of Human
Resources Management County Executive -



New Employee Orientation Program Agenda

County Overview & Review of Materials
Center for Learning and Development

Completion of Onboarding Paperwork
9:30 - 10:15 AM . P | wnboarding Fap
mployee Services Division

. . Overview of County Benefits, Selection of County Benefits
10:15-11:00 AM Benefits Administration Division

Retirement/Pension Paperwork
Pensions and Investment Division

11:00 - 11:45 AM

11:45 AM - 12:00 PM Questions

Next Steps

om M Office of Human Angela D. Alsobrooks
Resources Management County Executive




County Overview & Review of Materials

Center for Learning and Development

e of Human

Angela D. Alsobrook o
urces Management i

County Executiv

OMRM =




Prince George’'s County Maryland

* Prince George's County is one of 24 counties County
in Maryland . 5% UOTN Ame Aunde

» Led by County Executive Angela Alsobrooks

WASHINGTON,
DISTRICT

 County Founded in 1695 (325+ years old) colmea
“Couny

- Government Founded in 1970 (50+ years old) swara VT
cany

* 900,000+ County residents N

i

« 24 County agencies

« 7,000+ County employees

om Office of Human Angela D. Alsobrooks 5
Resources Management County Executive H




County Government | Executive Branch

Angela D. Alsobrooks
County Executive

Joy A. Russell Major Riddick, Jr.
Chief of Staff Chief Administrative Officer

Tara Jackson, Esq. Al Angie Rodgers Mark Magaw Dr. George L. Askew
DCAO

DCAO DCAO DCAO DCAO
Government Ops. and
Environmental
Services

Government Services
and Support Services

Economic Public Safety and Health and Human
Development Homeland Security Services

om Office of Human Angela D. Alsobrooks £
Resources Management County Executive




Onboarding Materials

Packets of information and forms for all new hires to review,
reference and complete:

1. Employee Onboarding Resources Packet
Information for you to review and reference as a new hire

2. Onboarding Paperwork Packet
Forms for you to review and complete as part of your new

hire onboarding process

5 EEiEy |8
Angela D. Alsobrooks H asitdl 3
County Executive & {22 B

om Office of Human
Resources Management




Onboarding Material #1 |
Onboarding Resources Packet

» Packet of documents for you to B

reVi eW/refe rence to g u i d e yo ur New Employee Orientation Program
O n boa rd I ng eXpe rl e nce a nd Onboarding Resources Packet

Fy 2020

requirements.

urces included in this packet provide onboarding guidance for new hires

to reference and are reviewed as part of the onbearding orientation session.

z iblic Sa O arding Handb: Center far Lt ing al
3 o nter for Learning al
4. Benefirs Checklist Benefits
[ ] P et I n e S ° 5. _Benefit Enroliment Instruction Guide: Benefits
L]

Benefits

7. Schedule of Non-Public Safety Life Insurance Bens: fits Benefits

. 8. Non-Public Safety Long-Term Disability Summary Benefits

9. COBRA Notice Benefits

* Onboarding Handbook =
ICMA-RC Deferred Compen: ool Pensions

» Orientation Presentation Handout e =

» Benefits and Pensions resources reviewed T =
during orientation

Office of Human
Resources Management

ORR

Angela D. Alsobrooks
County Executive



Onboarding Material #2 |
Onboarding Paperwork Packet

* Onboarding paperwork required for
new hires to complete

* Must be completed electronically and
submitted via email to your Agency
Human Resources Liaison within 48
hours after orientation session

» Agency HRL will verify and submit
new hire’s final paperwork packet with
supporting documentation to OHRM

Om M Office of Human
Resources Management

New Employee Orientation Program

Onboarding Paperwork Packet

FY 2020

The onboarding paperwork included in this packet are reviewed as part of the
onboarding orientation session. The new hire is responsible for completing
the paperwork in the packet electronically and emailing the packet to their
Agency Human Resources Liaison {(HRL) within 48 hours after completing

orientation.

The Agency HRL will work directly with the new hire to ensure that paperwork is
completed correctly, verify -9 documentation, and submit the final onboarding
paperwork packet with copies of supporting documentation to OHRM via email

at OHRMRecords@co.pg.md.us on behalf of the employee.

Table of Contents.
tem

Required

Employee Services

Office of Human Rmunc ‘Management
Learning, Performance, and Organizational Development

1._Employes Handbook Ac Form

2 Direct Deposit Form Required Employee Services
3. Self-identification of Disability Form Required Employes Services
419 ility Verfication Form Required Employes Services
5__MWS07 Maryland State Tax Farm Regquirsd Employee Services
6. Prior Service Credit Form Optional Employee Services
7. W-4 Faderal Tax Form Regquired Employee Services
B PGC Basic Life Insurance Beneficiary Form Required Benefits
9__COBRA Required Bensfits

0. ICMA-RC 457 Express Enrollment Form Optional Pensions,
1__Mass Mutual 457b Enrollment Form Optional Pensions.

12_MD State Beneficiary Form Required Pensions

13. MD State Retirement Applicaticn for Required Pensions

14 Pensions Claim for Previous Service Credit Form Optional Pensions

Angela D. Alsobrooks

County Executive



Navigating Your Onboarding Packets

1. Each packet includes table
of contents with links to
navigate to specific
documents in the packet

2.  The bookmark[Jicon
displays a list of all
documents in the packet.
Click a bookmark on the
list to view the document

3. Be sure to save Kour
packet to save the
Information you enter by
clicking “File > Save As”

Office of Human
Resources Management

ORR

%) Employee Onboarding Paperwark Packet-FINAL 032520 pdf - Adobe Acrobat Pro DC
File Edit View Window Help

Home

I.D Bookmarks

Tools Employee Onboard... x

B Y @ S}

n @ w b B

@

v

[& 1 -Employee
Onboarding Paperwork
Packet Cover

[ 1-Employee Handbook
Acknowledgement Form

[& 2-Direct Deposit
Authorization Form

% 3-Self-ldentification of
Disabilities Form

[& 4-19 Egloyee Eligibility
Verifl Form
[& 5™ Form

[& 6-Prior Service Credit
Request Form
[% 7-W4 Federal Tax Form

[ 8-PGC Basic Life
Insurance Beneficiary
Form

[& 9-cosra
Acknowledgement

[& 10-ICMA-RC 457b
Express Enroliment Form

% 11-MassMutual 457b
Enrollment Form

[ 12-MD State Beneficiary
Form -4

[& 13-MD State Retirement
Application for

v

Learning,

New Employee Orientation Program

Employee Onboarding Paperwork Packet
FY 2020

The onboarding paperwork included in this packet are reviewed as part of the
onboarding orientation session. The new hire is responsible for completing
the paperwork in the packet electronically and emailing the packet to their
Agency Human Resources Liaison (HRL) within 48 hours after completing
orientation.

The Agency HRL will work directly with the new hire to ensure that paperwork is
completed correctly, verify 1-9 documentation, and submit the final onboarding
paperwork packet with copies of supporting documentation to OHRM via email
2t QUEMBocords Luis on bohalf of the cmployce.,

Table of Contents
e

Angela D. Alsobrooks
County Executive




What Every Employee Should Know

Onboarding Handbook | Pages 27-35 BEE D R s
* Personnel Law —
» Administrative/Personnel Procedures
Collective Bargaining Agreements
Employee Rights

Employee Status

Position Description .
Probationary Period i
Performance Evaluation Policy

[
PRINCE"

Om M Office of Human Angela D. Alsobrooks
Resources Management County Executive




Compensation Overview

Onboarding Handbook | Page 36-38 PRINCE GEORGE’S COUNTY, MARYLAND
» Salary Schedules

* Overtime Pay

» Salary (Merit) Increases

» Work Schedules

* Designation of Meal Periods

PRINCE"

* Time and Attendance

New Employee Orientation Program
Handbook

 Pay Days

* Direct Deposit

Om M Office of Human Angela D. Alsobrool
Resources Management County Executi




Employee Leave

All leave must be requested and approved by supervisor before use

Annual Leave Sick Leave Personal Leave

« Requests for leave of 5+ days should « Used for illness or serious health * 24 hours (FT); 16 hours (PT)
be made at least 14 days in advance conditions for yourself and family as - Employees eligible for annual leave are

defined in Personnel Law also eligible. Given yearly and must be
* Used for bereavement leave- not to used by the end of the year or will be
exceed 5 working days lost
« Check collective bargaining agreements
for details

« Paid on Separation- Up to 360 Hours

« Prior Service Credit may be granted
upon requests within 1 year of return
or status change with County

o m M Office of Human Angela D. Alsobrooks
Resources Management County Executive




Leave Accrual Rates

40-49 2.0 3.0 4.0 2.3
50-59 2.5 3.8 5.0 2.9
60-69 3.0 4.5 6.0 3.5
70-79 3.5 53 7.0 4.0

80 4.0 6.0 8.0 4.5

Om M Office of Human Angela D. Alsobrooks
Resources Management a County Executive




Completion of Onboarding Paperwork

Employee Services Division

Angela D. Alsobrooks E
County Executive H 22

o m M Office of Human
Resources Management




Onboarding Documents | New Hire Info

O Employee Handbook Acknowledgement Form
O Direct Deposit Authorization Form

O Self-ldentification of Disability Form

 W-4 Federal Tax Form

0 MW507 Maryland State Tax Form

-9 Employment Eligibility Verification Form

O Prior Service Credit Form

o m M Office of Human
Resources Management




Employee Handbook
Acknowledgement Form

ACKNOWLEDGEMENT OF RECEIPT OF
NEW EMPLOYEE ORIENATATION MANUAL

* Form acknowledges your receipt of
Em P | oyee Handbook OB oo

I further acknowledge that the New Employee Orientation Manual isnota
contract for employment.

T further acknowledge that T am responsible for knowing and understanding
the policies of the County Government which are outlined in the manual; and that I
should refer to the Personnel Law, any applicable collective bargaining agreement,
of the rules and procedures made pursuant to either, for an official statement of
County policy.

* Review and sign the form R

Administrative Procedure 119 - Electronic Information Policy
- Administrative Procedure 211 — Employee Photo Identification System
- Administrative Procedure 221 — Grievance Procedure for Harassment
Administrative Procedure 224 — Substance Abuse Policy
- Admimistrative Procedure 513 — Managing Workplace Disturbances

Print Name Date Signature

Office of Human
Resources Management

Angela D. Alsobrooks
County Executive

ORR




Direct Deposit Authorization Form

Payroll Form

* All employees must complete
direct deposit form

* Must complete “Net Pay Deposit
section

* Include routing and account
number on form

time

om Office of Human
Resources Management

n

Information can be changed at any

Prince George's County, MD Direct Deposit Authorization
Office of Finance/Payroll Division

Please nrite or prrt cearty. ole: Direct. depasil updates can be made via Employee Sell Service.
INSTRUCTIONS: (Caflthe Payral Section af (301) 9625362 with questions ar amall to PayeolDepartment@ao g melus)
1. Use this msemanemmqmtufywpa,mm,mm,umm

2. Allow up to 14 days UNTL FIRST DEPOSIT [S RECEIVED IN THE NEW ACCOUNT.

3. Please deliver ?ﬁﬁmﬂNFERSONmHDI M Cormick Drive, Suite 1100, Largo, MD 20774

el m— | oo [[TTTTTTTT]
Ervore ocsosmarsse [ [ 1]

NET PAY DEPOSIT IIIANDATOR\'}

Name of Financial Institution:

| Net pay i deposited here:
Qecas: I:‘ “’“’D ABA Rousing Number:

sounge: [ ] crmpe ] mcontturner| [ [ [ [T T T T TTTT]

Name of Financial Institufion Fixed deposit amount each pay period:
| SCITT T
checkng || tem | ABA Routing Numher:
Savings: D man;e-lj Account Number |

Name of Financial Insfitution: Fixed deposit amount each pay period:
| SLTTT T

Chedﬂn;I:‘ Newl:‘ ABA Routing Number:

savgs [ e[| smcomttaneee] T T [ T T T T T T [T 11
I certfy that the above accountis) are located in the LS., bear my name and that | am an unresiricied and authorized signor on each acoount,
Ve e Gomgels oty | PC e k] o b el el e ol o ey i
‘audomatically into my savings o checking account(s) each payday. If money to which | am not enfitied is deposited into my account, | understand
that PGC has authordy ta dreot the bank(s] o reum those funds. | have read the information contained in hs'nemmmy sgrature confims my
understanding.

Employee Signature Date Signed

PAYROLL OFFICE USE ONLY:

Processed by | Eflestive Date: | |

Angela D. Alsobrooks &
County Executive




Self-ldentification of Disability Form

° Used to Self_ldentlfy any dlsablllty StatUS SELF-IDENTIFICATION OF DISABILITY

Tame (Last, First, Middle Initial) Date of Birth (MM]YYYY) | Last four digits of your S5H

Purpose:

© Q Q Q \J Self-identification of disability status is essential for effective data collection, analysis and reporting of the County's hiring
« Self-identification is voluntary o e o e i e
This form will not be included in your Official Personnel File.
ENTER CODE HERE —> ED

Targeted Disabilities or Serious Health Other Disabilities or Serious Health Conditions:
" A Conditions:
» Review list of codes and enter code on e P e

spectrum disorder 41- Spinal abnormalities, for example, spina bifida or scoliosis

03- Traumatic Brain Tnjury 44- Non-paralytic orthopedic impairments, for example,

O r m 15- Deaf or serious difficulty hearing, benefiting from, chronic pain, stiffness, weakness in bones or joints, some

for example, American Sign Language, CART, loss of ability to use part or parts of the body
hearing aids, a cochlear implant andjor ather 51- HIV Positive/AIDS
supports 52- Morbid obesity

20- Blind or serious difficulty seeing even when wearing | 59- Nervous system disorder for example, migraine
glasses headaches, Parkinson's disease, or multiple sclerosis

31- Missing extremities (arm, leg, hand and/or foot) 80- Cardiovascular or heart disease

40- Significant mobility impai ing from the | 81- Depression, anxisty disorder, or other psychistric disorder
utilization of a wheelchair, scooter, walker, lag 83- Blood diseasss, for example, sickle call anemia,

brace(s) andjor other supports hemaphilia

* Must enter a code even if you do not wish  |sZ=ge— 52 ..
to self-identify (Code 01) i e e | S

52- Dwarfism 8B~ Cancer (present or pact history)
93- Significant disfigurement, far example, 94- Learning disability ar attention defict/hyperactivity
disfigurements caused by burns, wounds, accidents, disorder (ADD/ADHD)
or congenital disorders 95- Gastrointestinal disorders, for example, Crohn's Disease,
imitable bowel syndrame, coltis, celiac disease, dysphexia
= 96- Auto disarder, for example, lupus, fibromyalgia,
Other Options: theumatoid arthritis

97- Liver disease, for example, hepatitis or cihosis

* Form is not included in your official | e e

05-1 do not have a disability or serious health condition. | 99- Endocrine disorder, for example, thyroid dysfunction

personnel file AT e

Office of Human
Resources Management

Angela D. Alsobrooks
County Executive

ORR




W-4 Federal Tax Form

W-4 Employee’s Withholding Certificate | cwm o, 154z aurs
o) » Complete Form W-4 50 that your employer can withokl the corect federd Income tax romyeur pay. | = =
Dspanmartortna Treaney P G FOIT Wi-4 10 YoUT EMpIoyer. 2020
. . 0 Intarral Reverus Senice. » Your withholding Is subject to rewlew by the IRS.
* Review Instructions on pages 2-4 e N it o il
Egl‘_:’mal EZ=0 ¥ D your nams, mlch te
Cants ek o ot o i
ana complete €acn step on the 1orm e L
584 af GO0TT2AZIS I g0 o
s oo
16 L Sings or Marked iing ssparstety
] mamea ming oy o cusemyng wiszuse
I it e i e s i e i P o il g ]
Complats Steps 2-4 ONLY if they apply to you; otherwiss, skip to Step 5. See page 2 for mars information on sach stsp, whe can
. . o . claim exsmption frem withhelding, when to us= the online sstimator, and privacy
() Step 2: Camplets this step if you (1) hald mor than one job st a time, or (2) ars manisd filing jointly and your spouss.
Muliple Jobs also works. The comect amount of withhelding depends on inceme samed from all of thes jobs.
or Spouse Do only one of the following.
Works (@) Uss the astimator at wiws.ire.gowWaAnp for most acourate withhalding for this step (and Staps 3-45; or
(b} Us= the Mutiple Jobs Workshest on pags 3 and enter the result in Step dic] bakow for roughly acourats withhokding or
{e) Ifther are crly two jabs total, you may ehack this box. Do the same on Form W4 for the other job. This eption
. s aosurats for jobs with similar pay: otharwise, more tax than necsssary may b= withhekd . ]
) TIP: To be accurate, submit a 2020 Farm W-4 for all sther jobs. If you for your spouss) have saff-emplayment
income, inchuding as an indepsndent contractor, uss the estimator.
.
Complete Steps 3-4{b) on Form W-4 for only ONE of these jobs. Lsave thoss steps blank for the other jobs, (Your witthokling wil
I I ' | e b Mot acourts I you pomplets Steps 3-41b] on the Form W-4 for the highest paying jab.)
Step 3t I your inzome wil be $200,000 of less ($400,000 or less if marrisd fling jointiy):
Claim =
Dependents Multiply the numbbsr of qualifying childrsn undsr age 17 by 32,000
Mutiply the rumbsr of other depsndents by 8500 . . . . » &
e . Add the amourts sbove and enterthetotalhere . . . . . . . . . . . . als
* More iInformation about how to ST Oh e i ok oL S o S PR
(optional): thie yaer tht won't have withholding, enter the amount of other inzame hees. This may

ncluds interest, dividends, and refirement income: Aa) |5

Other
complete the form can be found s
(b} Deductions. If yeu sxp=ct 1o clséim deductions other than the standard decliction
. and want to reduce your withhelding, uss the Deductions Warkshest on page 3 and
| t enterthe resutthere . . . . . . ... . o.oa a i Alb)[5
O n I n e a {e) Extra withholding. Entsr sy acHitional tax youwasnt withheld asch pay period 4[5
.
https: m/f
p S ° WWW. I r S ° q OV n eW S rO O a q S Step 5: Undsr penzlties of parhary, | sclare that this osriificate, 1o the best of iy knomledgs and balie, Is e, comect, and complete.

on-the-2020-form-w-4 ' B e ———— -

Employers | Employer's name ard sddress First dats of Employer entiicstion
Only emplyment rumpsr (EN)
Fol Privacy Act and Paparwork Reduction Act Notice, se2 page 3. Cat. o, 102200 Farn W-4 zoam

Angela D. Alsobrooks
County Executive

om Office of Human
Resources Management




MW507 Maryland State Tax Form

MARYLAND

i g 5 rogure,
I o e Comiciedin T8 Districs of
' kg in Maryland for

Columbia, PRy sania o Virging and main
183 cays ar mora, ou baama a statutery

101

* Read instructions and use worksheet on page 2

i Wt Virgeva, you are not recired i pay Maryand incoma
. an mage. o salary Inccme, mgardies. of £ha lawgih of ime vou may have

you may daim fawer (o7 2ara) anermt
pay period under ayresment mith smphoyer. I
VR B8 NSt NAVING GNSLGH T WITY, Vol May Bk FOUT SMEKNE 10 WSS Your Sgouse; and

¥ ancor w mith
o maiTan you .
. e by antering an addtional amount o Ina 2. ‘aamption ander the SCAA g ]
Exemption fram wilhhobding. Yo May b4 TINeC 10 claim n xemption from 5 erler “EXEWPT” in the bux ]
[ tha mhiciding of Maryised incama tas T ol miltary CAntNcaton card o Form MASOY. T addition, you must atse
5. LSSt yase you 550 15t teea &y Maryiand [4ama k30 Nad & QA 10 8 Al Complete and aitach Form MWSOTM.
ratnd o arv b wthbald; AND, Duties snd T

eges
abding camplars

ca wil. il

I G GarTTsta WA your 10
this cartificats srl sccampanyie
£ st

i e raqure
Srtachmants t Eva Compli

b This yase
B g o a Il rund of

o th webbl

.
s L 3 a0 pour ampiorer wil

H ol B8 alEdS T ST TS EmGEin, SOl 4
"t mitPcld Maryland mcoma T o Four wage: £, Vou e any rwssan ts believe this cortficatn s incorrast,
0l Epicyues Whasa Sris nEama wil Da bakw the mny o 3
mam i recedramans should csim examptcn from withhoicing. This provides. 3. The GMIEISySS SAITS a1 XSMEn from WATKIKING Lecaiss hashe had o
mera Thiaugho the itk e nacaisty of g a Nearyiand i RSO an VI, EXPUCES T NG i a3 SADATY TSt

i BabiLy o
‘e tha wagas arn axpectad 1o asceed £330 2 wask

State of Maryland. Com|
o U Diskrict of Catuamiva,

* Prince George's County Government will only take B o e

2 place of aboe in Maryland for $43 days or mors, shodd complsta bne 5 to e i and raty you if & changa i raguirec,
i an Co

Joyea clsma an Gammgeicn fcen withIIG on tha basis of noness

Maryland taxes out of your check e e

e arpiryia clsens assenorios eder 3 s
E Faanaary 1501 of Ura folowing puar.
L

v s e, cartifcsta mst
]

, on any day during the candar
dr " the amplovas b anttiad o isien
= Pivicing sreretion ar
ot 4 s NOT 1 bt st by residants of othar statas wha sre warking in Mardand, e oo

r ificats in aMact, Tha amplapes must Ml & s WIHOENG dcaimpion Sartosts
bacan such parsans ara lable for Maryland income tax an witisdng Irom el tha amplorer miiin 45 days after tha changa ocoars.

FoRM
MW507 Employee’s Maryland Withholding Exemption Certificate

Pt tal ‘5xn‘)—1|l-~ _—

* If you live in another state you will have to plan to i i
set those state taxes aside 1o pay at the end of the iy e s e

2. Ackalonsl mtnhicing per sy perid urder aqreerment whh eegloyes. 2
3. 1 cim exempton from wiihokding because | o ndt expest o awe Moryire Lax. See #xtrucions sbeve s check bowes thal gt
[ 5. Last yeoe 1t o any Moryiane Income o an Pt ight 9 2 fll refund of i ncore L el o
O b This year 1 do not expect b e amy Maryland incorme ta and expect to fiave the rght £0.a Full efund of all incorme tax wibhekd.
(e el i tdent erpAaySES hose MU ncome wil e be0W HE mINETU AR TEQURCTEE),
Fxth .and b apply, xter year ppiati L oo itexctive] Ener " EXEMPT- e 3
4. 1 chaim exemption from withholding because 1 am domidled in cne of the falloving stabes. Check state that apples.
[ O of Columia O vignia ] west Vigina
ither certfy that 1 o ot st plce of o In Maryland a5 descrbed i e nstctons above. Enter “EXEMPT bere 2
v state withhoking because | am darmicled i the Commonweakh of Pennsyiventa and I da oot
T Maryiand as e b the hetructiors o Form HWSO7. Enter EXEMPT- e, -+~
6. 1 cim exemption fom Harylane focai tax becauee € v n 3 b Pennpspivania furscicion WERn Yerk o Adarms courths,

m arylan bocai tax bocasne L ve In 2 kcal Pennsplvaria jurArion St does nt ETpase an Ssmings o mEome
orm MWD

arad o et st fo Harpland mht-hokding because|

- Contact your state taxation office on how to pay R e e S SR A
taxes if you live outside of Maryland e i

e

E e g TP o (e

ey et R

CommADG3  a0an

Office of Human
Resources Management

ORR
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Employment Eligibility Verification UsCIs
Form I-%
g 047

Department of Homeland Security
U.S. Citzenship and Imnuzration Services

® ® (2 ]
-9 Employment Eligibili
Verification Form
»START HERE: Read uily
curing compistion of this form. Employern &3 il

» Employee should only complete section 1 of the form e cee

it . prasenied n ek :n o o
[Section 1, Employes and ‘must complete and sign Section 1 of Farm -9 o later

gistng i farm. The must bs avaliabia, sithsr In paper or alsctronically,
Tar errors I completion of tnis form.

-ALNONZEd MAVIILZE. EMpIoYEn: CANNOT spacily whnien oocumentis} an
1€ MEFUSEE 1D NI ar OONONUE 10 SMpIdy an INORIoUAl Dacause the

= llegal dscmiralion,

* Your must provide verification documents e i l ——

(1) in person to your Agency HR Liaison OR
(2) via email to OHRMRecords@co.pg.md.us B E v S

‘connection with the completion of this form

Date of Birih {mmizayyyy)

iocial S=cutty Number Empioy=e's Teisprone Number

1 attest. under penalty of perjury. that | am {check one of the following boxes):

* You must provide two (2) forms of acceptable e
identification: O,
(1) U. S. Passport, or Alien registration receipt card with
photo, or

(2) Valid driver’s license and social security card, or - |

(3) Valid driver’s license and certified copy of birth e

.o
Taftest, under per\a\'}l of perjury, that [ have assisted in the completion of Section 1 of this form and that to the best of my
A is true and comect

‘Signa, = of Prepares o Trangiator Torays Diats (mmoyyyy)

[ ot roe s = pregiarer ar transiztor

Preparer and/or Translator Certification {check one): ‘

Last Name (Famiy Msme) First Name (Given Name)

 Reference page 2 of I-9 form for a full list of acceptable
identification

Adciress (Street Numoer snd Name) Gty or Tawn

om Office of Human Angela D. Alsobrooks
Resources Management County Executive




Prior Service Credit Form

* Prior Service Credit that is granted can increase your
annual leave earnings rate

» List all agencies and dates of previous employment
service that are funded (fully or partially) by the County

* You may need to provide a letter of verification for any
previous employment

» Once submitted your application will be verified and
approved before any change in leave accrual is applied

PRIOR SERVICE CREDIT AND/OR CUMULATIVE CREDIT REQUEST FORM

Employze Name
S5M or Employes ID #

Depariment:

This is a request for prior andfer cumulative service credit. | understand that prior service credit will
adjust annual leave sarmings rate, and cumulztive servics credit wil adjust length of service for servics
recognition awards {not for retirement eligibility). Cumulative service credit will only be granted for
dates of servics worked with Prince George's County Govarnment (not far partially-funded agencies).
I further undersiand that service credit will not be given for. employment in a Limited Term Grant
Funded pesition; for any menth of service for which an employes recsives a retirement paymant; o to
any employes who is terminated for cause.

Below are the agencies and dates of previous employment service (ither partially-funded or fully-
funded by the County) for which | might be eligible for service cradit

AGENCY DATES OF SERVICE

In accordance with Personnel Procedure 215 — Service Recognition Awards, verification(s] of
employment must be submitted if the claimed dates of service are prior to 1975 OR if the agency
worked for was partially-funded by the County.

Employes Signatars

Note:  Pursuant fo Personnel Procedure 215, request for prior and cumulativa service credit must be
submitted o the Office of Human Resources Management within ane (1) year from the date of
retum

om Office of Human
Resources Management
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County Employee Benefits
Overview & Selection

Benefits Administration Division

o =tey A
Angela D. Alsobrooks & ‘Eé
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Benefits Overview

« The Prince George's County Government offers a comprehensive
benefits package. Our benefits program is designed to support many
aspects of your life — from health and wellness to income protection and
retirement. We provide employees:

« Medical, Prescription, Dental, and Vision Plans,
* Flexible Spending Accounts,

 Life and Long-Term Disability Insurance,

* Wellness and Voluntary Benefits

om M Office of Human
Resources Management
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Enroliment

How to Enroll: Coverage Effective Dates: Outside of Open Enrollment:

* Enrollment as a new hire and * New Hire: Elections must be made  Qualifying Life Event (QLE):
during the annual open enrollment within thirty (30) days of your date Changes must be made within 30
period can be made through of hire (DOH), and will be effective days of the QLE. Coverage will
Employee Self Service (ESS). the first of the month following begin on the first of the month
 ESS is accessible on any computer your DOH following completion of the
with an internet connection at - If benefits are elected in ESS enrollment process for QLE unless
https://portal.sap.mypgc.us after the first of the month, but the change is due to a birth, legal
« Changes to benefits outside of within thirty (30) days of your guardian dependents, adoption, or
open enroliment must be DOH, you may incur an initial !olacement for adoption pf a chllq,
Completed by Subm|tt|ng an double benefits deduction from in which case Co_verage IS gffectlve
“Enrollment/Change Form” to your payroll statement for each on the date of birth, gdoptlon, or
Bl Bividion plan elected placement for adoption
 Plan Year: January 1 - December
31

Om Office of Human Angela D. Alsobrooks
Resources Management County Executive



Enroliment/Waiver of Coverage

| understand that | have thirty (30) days from my hire date to enroll or waive coverage in the
health benefits plans offered by Prince George's County Government (County). If | do not
make my elections through the New Hire module in the SAP Employee Self Service Portal
(SAP ESS Portal) within thirty (30) days, | understand that | may not enroll in the health
benefits plans until the next open enrollment period.

Deadline to Select Benefits in SAP ESS Portal: April 28, 2020
Effective Date of Coverage: April 1, 2020

Remaining Pay Periods (from effective date of coverage): 19

Angela D. Alsobrooks
County Executive

om M Office of Human
Resources Management




General Benefits Information

* Flexible Benefits Plan (Section 125, IRS code)
 This code allows Prince George's County Government to offer its employees the opportunity

to receive certain benefits on a pre-tax basis.
» These benefits are:

Medical
Dental
Prescription
Vision
Flexible Spending Accounts
» Benefits Guide (including applicable rates for 2020)

Angela D. Alsobrooks
County Executive

om Office of Human
Resources Management
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Medical Benefits

Prince George's County Government Health Benefits
Program (PGCHBP)

* The cost is shared by the employee and the County
 All employees must pay employee contribution premiums

Health Care Providers

+ Cigna (HMO, PPO)
» Kaiser Permanente (HMO)

al®=1YV fl onan N

Dependent Coverage

Make sure your dependents are eligible for insurance and
that you have the appropriate documentation to show
eligibility before you enroll them in any coverage.

You are required to provide the documentation within
thirty (30) days of enrollment to the Benefits and Pensions
Division to enroll a new dependent.

For newborn children, age three months or younger, a
hospital-issued birth certificate will be accepted in place
of a government-issued birth certificate.

If documents to prove dependent eligibility are not
received within the first thirty (30) days of their
enrollment, your dependent's coverage will be terminated
prospectively.

Angela D. Alsobrooks [ =i
SURty EXecative 5



Medical Benefits

2020 PLAN RATES: MEDICAL

The following chart lists the biweekly rates you will pay for your benefits through
December 31, 2020.

Biweekly Employee Rates: Medical Plans ‘..o‘
\ l
Cigna PPO Kaiser /)(\ C I g n a
Permanente
HMO
Self Only 94.60 60.38 55.06
...
Self + 1 190.75 120.76 109.86 % KAISER PERMANENTE.
Family 267.88 168.85 159.18

®
Angela D. Alsobrooks 4

om M Office of Human
Resources Management County Executive H
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Medical Benefits

2020 PLAN RATES: MEDICAL- Crossing Guards

The following chart lists the biweekly rates you will pay as a Crossing Guard for your
benefits through December 31, 2020.

Biweekly Employee Rates: Medical Plans ‘..o‘
\ '
Cigna PPO Kaiser /)(\ C I g n q
Permanente
HMO
Self Only 77.63 121.62 70.80
...
Self + 1 155.26 245.25 141.25 % KAISER PERMANENTE.
Family 217.10 344.41 204.66

o |
Angela D. Alsobrooks H

om M Office of Human
Resources Management County Executive H
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Prescription Benefits

The County’s prescription drug benefit through Express
Scripts has a mandatory home delivery program for all
maintenance medications.

« Maintenance medications are prescription drugs that you
need to take regularly. Drugs that treat ongoing
conditions or needs like asthma, diabetes, birth control,
high cholesterol, high blood pressure and arthritis are
usually considered maintenance medications.

« A maintenance medication can also be a drug that you
take for three to six months and then discontinue.
* For example, an allergy medication that you take
throughout the spring and summer could be
considered a maintenance medication

om M Office of Human
Resources Management

Annual Deductible $50 per person

Supply Limitations 30-day Supply 90-day supply

Generic Drug $10 copay $20 copay
20% coinsurance ($20

min/$50 max)

20% coinsurance ($40
min/$100 max)

Formulary Brand
Name Drug

30% coinsurance ($40
min/$50 max)

30% coinsurance ($80
min/$100 max)

Non-Formulary Brand
Name Drug

Angela D. Alsobrooks
County Executive
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Prescription Benefits

2020 PLAN RATES: PRESCRIPTION

» Provider: Express Scripts
» Coverage is available at participating retail pharmacies
» The plan has a mandatory generic requirement for brand medications that have a generic alternative.

* Mandatory mail order requirement for all maintenance medications

Biweekly Employee Rates: Prescription (RXP) Biweekly Employee Rates: Prescription
Crossing Guards - paid over 21 pay periods

Self Only 11.80 Self Only 15.17
Self + 1 23.75 Self + 1 30.53
Family 30.33 Family 38.99

Angela D. Alsobrooks

Om M Office of Human
Resources Management a County Executive
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Vision
The Vision Plan administered by Vision Service Plan (VSP) provides you and your covered dependents with

vision care services, such as eye exams, eyeglasses and contact lenses. You can choose between Base and Buy-
up Plan options. A comprehensive plan summary can be found on our website.

Benefit
WellVision -
Exam .

Description
Your Coverage with a VSP Provider

Focuses on your eyes and overall wellness
Every calendar year

Prescription Glasses

Frame .

Contacts .

$150 allowance for a wide selection of frames
$170 allowance for featured frames

%20 savings on the amount over your
allowance

$80 Costco frame allowance

Every other calendar year

$150 allowance for contacts; copay does not
apply.

Contact lens exam (fitting and evaluation)
Every calendar year

om M Office of Human
Resources Management

Copay

$10

$10

Included in
Prescription
Glasses

Up to $60

Benefit

WellVision .
Exam .

Description
Your Coverage with a VSP Provider

Focuses on your eyes and overall wellness
Every calendar year

Prescription Glasses

Frame .

Contacts .

$250 allowance for a wide selection of frames
$270 allowance for featured frames

%20 savings on the amount over your
allowance

$135 Costco frame allowance

Every calendar year

$200 allowance for contacts; copay does not
apply.

Contact lens exam (fitting and evaluation)
Every calendar year

Copay

$10

$10

Included in
Prescription
Glasses

Up to $60

Angela D. Alsobrooks &
County Executive
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Vision Program
2020 PLAN RATES: Vision

* Provider: Vision Service Plan (VSP)
» Coverage is provided using VSP’s Signature provider network
« Contact member services for instructions on how to utilize out of network providers.

Biweekly Employee Rates: Vision Basic and Buy — Up Biweekly Employee Rates: Vision Basic and Buy-Up
Plans Plans (Crossing Guards - paid over 21 pay periods)
Self Only 0.52 0.86 Self Only 0.67 1.10
Family 1.10 2.24 Family 1.41 2.88

Angela D. Alsobrooks

om Office of Human
Resources Management County Executive
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Dental Biweekly Employee Rates: Dental Plans
2020 PLAN RATES: DENTAL s

Self Only 11.52 17.82
* Provider: Aetna Dental Self + 1 18.07 3255
e ooy o e il
to use your coverage. The PCD has primary
responsibility for managing your dental care Biweekly Employee Rates: Dental Plans
« Each DMO member must select a PCD. You can Crossing Guards - paid over 21 pay periods

switch your selection as frequently as once per

month. If you choose a new PCD on or before
the 15t of the month, the change will go into _ Aetna DMO Aetna PPO

effect on the first day of the following month Self Only 14.82 2291
» Dental PPO: Choose any dentist, find a network

dentist by using the Aetna online directory at 2l | 2323 4185

www.aetna.com Family 29.68 61.91

om M Office of Human Angela D. Alsobrooks
Resources Management County Executive




Basic Life & AD&D Insurance

Basic Life Insurance Accidental Death & Dismemberment (AD&D)
Insurance
» Basic life insurance coverage is administered through
Aetna at no cost to you for basic life insurance up to * Accidental Death & Dismemberment (AD&D) Insurance is
2x your base salary administered through Aetna at no cost to you
* Up to a maximum cap of $100,000 to $200,000 based . voy are automatically enrolled in AD&D coverage on your
on your salary schedule— for all benefits eligible day of hire, to a maximum benefit of:
employees:
* Coverage is effective on the date of hire «$10,000 for all other Civilian Employee groups,
» The coverage amount automatically increases or except as noted below
decreases when you have a change in base salary «  $15,000 for Deputy Sheriff Civilians

« $50,000 for Police Officers, Deputy Sheriffs,
Correctional Officers, Firefighters, Paramedics, and
Emergency Response Technicians

» This benefit is payable for death or personal loss caused by
an accident on or off the job

Angela D. Alsobrooks

om Office of Human
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Extra Life Insurance (XLI)

» Administered though Aetna, employees have the

option of electing extra life insurance. Under Age 25 $0.098
* You pay 100 percent of the cost of optional life Age 25 to 29 $0.108
insurance. _ Age 30 to 34 $0.118
» Can purchase between one and four times your
base pay in XLI, up to $600,000 Age 3510 39 $0.127
* Elections of more than 3x your base salary and/or Age 40 to 44 $0.216
eIection'resuIting in 300,000 or more r‘e'quires the Age 45 to 49 $ 0.382
completion of an Evidence of Insurability (EOI) form
XLl premiums are based on your salary and age Age 50 to 54 $0.706
(Deducted from the first paycheck of each month and Age 55 to 59 $1.107
{s an after-tax deduction) Age 60 to 64 $1.519
Age 65 to 69 $ 2911
Age 70 and over 4.694

Om M Office of Human Angela D. Alsobrooks 5
Resources Management - County Executive
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Supplemental Life Insurance (SLI)

« This benefit applies only to police officers, firefighters, paramedics, emergency
response technicians, and deputy sheriffs.

« SLlis administered by Aetna and is equal to fifty (50) times the monthly salary with a maximum benefit of
$300,000, which includes both basic and supplemental life insurance. SLI is 100% employer paid.

Angela D. Alsobrooks E

om Office of Human
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Long-Term Disability (LTD)

All benefits-eligible employees may enroll in the
Long-Term Disability (LTD) Insurance Program
administered by Aetna.

Long-term disability insurance provides income
replacement that may be used in conjunction
with your annual or sick leave.

This program has a 180-day elimination period.
Income is replaced at 50% or 60% percent of
your base pay, reduced by deductible income.
You pay the full cost of coverage the first
paycheck of each month and deductions are
done on an after-tax basis. This assures that any
payments you receive from the program are not
taxed.

om Office of Human
Resources Management

50% of Base .00046 .00383
Pay
60% of Base .00673 .00596
Pay

Instructions for Calculating Monthly Premium: Multiply the rate times
your base salary rounded to the nearest hundred. Divide the annual amount
by 12 to find the monthly cost for this benefit.

Angela D. Alsobrooks [
County Executive




Opt-Out

 If you don’t want health insurance or prescription plan coverage How to Opt Out:
through the Prince George's County Health Benefits program, you
may be eligible to receive a stipend of up to $400 annually for « Employees must opt out through Employee Self-
medical and $200 annually for prescription by opting out of Service within 30 days of their date of
County Health Benefits program employment or newly benefits-eligible job or

during the annual benefits enrollment period
* Health insurance coverage through a parent or spouse employed

by the County does not disqualify an employee for the Health * The Opt-Out Incentive carries over from year to
Insurance Opt-Out Incentive year. However, during the Open Enrollment
Season, you must submit proof of other coverage
* The Opt-Out Incentive is prorated and, if elected, is paid for for the medical opt-out plan. Otherwise, the
months the employee is eligible for the employer contribution medical opt-out plan will terminate at the end of
towards a health insurance premium the current plan year

* Employees will receive an equal portion of the payment in each
payroll period (for employees paid on a biweekly basis, payment
will be distributed through 26 payrolls a year).

Angela D. Alsobrooks
County Executive
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Flexible Spending Accounts

The County offers benefit-eligible employees two pre-tax flexible spending accounts (FSAs): a Health
Care Flexible Spending Account and a Dependent Care Flexible Spending Account. These accounts
allow you to pay for eligible, out-of-pocket health and/or dependent care expenses.

Health Care Flexible Spending Accounts Dependent Care Flexible Spending Accounts

* A Health Care Flexible Spending Account (HCFSA) allows you * A Dependent Care Flexible Spending Account (DCFSA) allows
to set aside pre-tax money to pay for eligible health care you to set aside pre-tax money to pay for eligible dependent
expenses for you and your qualified dependents care expenses for your qualified dependents.

* Examples of eligible expenses may include health plan * Examples of eligible expenses may include child care
deductibles, copayments, and coinsurance; eye exams, facility fees, before-school and after-school care or local
contact lenses, and glasses; prescription drugs; dental day camp. You can contribute up to $5,000 annually to a
care, including orthodontia; and over-the-counter Dependent Care FSA.

(OTC) products with a physician’s prescription » All receipts for expenses must be submitted by April 30

You do not have to enroll in a County medical plan of the next plan year for the previous plan year expenses

to participate in an FSA through Prince George'’s » All receipts for expenses must be submitted by April

County Government 30t of the next plan year for the previous plan year
expenses

om M Office of Human Angela D. Alsobrooks
Resources Management County Executive




Employee Assistance Program (EAP)

KEPRO EAP resources include:

KEPRO's Employee Assistance Program is a free
confidential program that offers face-to-face consultation
with a local licensed provider and/or telephonic » Confidential counseling
counseling with a Masters level clinician

Access to services is available 24/7, 365 days a year. The
plan provides up to eight (8) counseling sessions, per * Financial Services
issue

* Legal services

* Webinar training

*  Work - life referral services for child and elder care,

All calls are answered live by professional counselors and
service is available when you need it. There are no call

backs, messages taken, voice mail or hold times * Wellness coaching
Counseling services are available for issues affecting

employees, dependents and their household members

home repairs, pet care, etc.

* Lactation support

* 24- Hour Crisis Counseling

Angela D. Alsobrooks
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The Wellness Program offers
the opportunity for
employees to participate in a
variety of seminars, health
screenings, activities and
events that will inspire and
motivate them towards living
a healthier lifestyle.

The goal is to provide
employees the opportunity
to adopt positive lifestyle
changes to improve their
health and lives.

o m M Office of Human
Resources Management
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EMPLOYEE
WELLNESS

PROGRAM

Watch your email
and check the
County’s Intranet
system for all
communications
and upcoming
events

Angela D. Alsobrooks
County Executive




Voluntary Benefit Plans

Voluntary benefits are insurance products that employees Voluntary Benefits include:

may choose to purchase through the County and include: e Unum:

* Supplemental Insurance * Short-Term Disability

* Enhanced Critical IlIness

* Accident Insurance
Whole Life Insurance

* Legal Services

+ Aflac
Enrollment in Unum Voluntary Benefits Plans can be «  Supplemental Dental

completed via phone at 844-816-0224

Contact OHRM Benefit Call Center at 1-800-635-5597 with
any questions * Legal Plans:
Representatives are available Monday through Friday, 9:00 * Legal Resources (manaatory
a.m. - 5:00 p.m. EST 12 month enrollment)
» Legal Shield

Insurance

If you leave a voicemail a representative will return your call

Office of Human Angela D. Alsobrooks
Resources Management County Executive
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Onboarding Documents | Benefits

All Employees Only Public Safety Employees
0 Benefits Enrollment Checklist @ Aetna Public Safety LTD Benefit Overview
Q' Benefit Enrollment Instruction Guide A Police Schedule of Life Insurance Benefits
O 2020 Active Employees Benefits Guide
O Schedule of Life Insurance Non-Public
Safety Benefits
O Non-Public Safety Long-Term Disability
Plan Summary
O PGC Basic Life Insurance Beneficiary Form
O COBRA Notice
0 COBRA Acknowledgement
O Life Insurance Group Plan Booklet

om M Office of Human Angela D. Alsobrooks [ EEi& %
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Benefit Checklist

: Prince
Enrollment Checklist Georass

O Enroll
Within the first 30 days of hire.

* List of tasks to complete as part of e

[l Review and Consider the Benefits
Review the Actve Employe Benefs Guide, res, resautces and information given to you through New Employee

.
Crigntation and on the Bancfits website at hitpa:/fuww.
I r Consider al costs, Including your per-pay-geriod costs.
O Make Changes to Your Benefits in Employee Self-Service (ESS)

Rocess Employee Salf-Service (iips:fiportsl sap myppc s} fo complete pour Benefits eiections.
[ “Helpdiesk =2 301-383-5322. You mll seed s fo acoess

‘pour Employes.
S and make changes o your slectons.
O Flexible Spending Accounts
Empioyess may thoose to snroll i Healthcare Flexible Spending Acoounts and Dependent Care Flexible Spanding Accounts
though Empiayee Se-Service. Elections do not carry forward; new elections must be made for heafhcare and dependent care
FSA programs each year during Open Enrcllment. Funds for 2019 da not rall over and must be used by December 31, 2018,

O Medical Opt-Out Credit
Employees may choose to enrollin the Medical Opt-Out Credit each year during Open Enralment by submitling proof of

* [tems on list should be completed by S A

O Proof of Eligibility

¥ you snroll a spouse or dependant, you must provide documentation to veriy eligikilty within 30 days of hire. Al

enrollment deadline set e

[ Beneficiaries

Add any beneficiaries for insurance plans Shrough Employee Seff-Sensice. Allimmesiate benefiviary changes showd ke made
through the Anyfime Ghanges moduie i iitainodal 530 EaGUs

O Voluntary Benefits

A full-time, part-fime or Limited Term Grant Funded (LTGF) emplayee that is ackively working 15 or more hours per week can
enroil in one or more of the voluntary bened plans. The following program(s) are not availabie for enrolment fhrough ES5:
\Whale Life Insurance, Créical Biness Insurance, Group Aocident, Legal Resources, Legal Shisld, and Aflac Supplzmental
Dentai*. To enrcll in these voluntary kenefits, please contact Benefit at 1-344-816-0224. *Note: To enroll in Aflac Supplement
Dental, please contact Aflac at 1-800-992-3522.

Ll Save and Submit

Vou must cick the Save button in Emgloyee Seff-Service to complete and submit your enrsiment elecfions. For mare
information on elacling and submiting your beneits, see our How to Eroll Guide at fifpa Iinyurl com/HowToEnmliGuids.
O Print

\When you have completed your elections in Employes Sef-Senvice, click the Print Benefit Electians Summary bution. Please
print this for your records. If you do not receive this opfion, please immediately contact OHRM at bensfitsfic pg md us to
confirm your elections were. properly submitizd.

Office of Human Resources Management
Benefits and Pensions Division
1400 McCormick Drive, Suite 245, Upper Marfboro, MD 20774
{301) 8836381 1 (301) 883 6193 (Fax)

Office of Human
Resources Management

Angela D. Alsobrooks
County Executive
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Benefit Enroliment Instruction Guide

* Employees must enroll in benefits
online in the Employee Self-Service
(ESS) system

* Instruction guide provides step-by-
step guidance on how to select your
benefits

o m Office of Human
Resources Management

New Hire/ Rehire How to Enroll Instructions
Employee Self-Service (ESS)
the ESS New Hire Enroliment module a Qups. oomal 5

refarence the fo 5 module at
EoumSAPTAMD npondociiosEe cEEYpEsCETET

Yo can acs

NEW HIREREHIRE QUICK EEFERENCE GUIDE TOOL BAR

» i ] 7 T f %
Far e Pl o G B o LT s Sp Ao EeCE e

NOTE: The steps outlined below will take you through the entire on-line enrollment procesz. However, if you do
not want to go through the entire process and you just want to enroll andior make changes to a Health Benefit Plan
follow steps three (3) and four (4); Insurance Plan: (Life and/or Long-Term Dizability) and the Health and
Dependent Care Flexible Spending Accounts follow sreps six (6) and zeven (7).

Step One (1): Personal Profile

Click an step 1 to view your personal profile, such as name, addsess, erc. (This swep is apriozal)

WEW MIRE/REHIRE: Step 1 (Persomal Profia)

b o Bt PerwmalFras

- ' ¥ i ‘ s [ -
I L T T —

Persmalm B Wi rmaten

s pasate

Actimea
g Brese

Step Two (2); Dependents and Beneficiaries

Click on step 2 1f you would like to check your curvenr dependent
are adding 2 dependent(s) to your health benefit plans [e.g., medical,

i i rard. Make sure to save them prior to the mext step,
when you make vour health benafit plan elections.

Angela D. Alsobrooks

County Executive




2020 Active Employees Benefits Guide

 Guide provides overview of all
benefits offered by the County to
active employees

* The most recent Employee
Benefits guide can also’be found
online at .
https.//www.princegeorgescounty
md.gov/315//Benefits

* Benefits can be changed during
annual Open Enrollment

om M Office of Human
Resources Management
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Prince George’s County Government
Active Employee Benefits Guide 2020
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Schedule of Non-Public Safety

Life Insurance Benefits
« Only applies to Non-Public Safety e

Group Policy Number: GP-809536

lssue Date: Apal 15,2013

Effective Dare: January 1,012

Schedule: i

Cort Base: 3

szl.il: Insumace and Accidentl Death und Personal Loss Coverage - Salary Schedule A, B, C, D, E, G, H,J, P, Q,

§|C$1x3§ule of Life Insurance Benefits

Employees
(£ iy

e Overview of life insurance benefits i

lagsifeation e baler oy
Salary Schedule 4, 8,C, D, E, G, K,1.P, Q, U, Z

Amount
150% of your basic anmal earnings, 03 deterrmined by
nded 1 the neasest $1,000, if not an.

available to all non-public safety B
employees

GRON

o m Office of Human
Resources Management




Non-Public Safety Long-Term Disability
Plan Summary aetna

Flan Year 2019

Prince George's County, Maryland (# 809536) -
Part-time and Full-time Non-Public Safety Employees

« Only applies to Non-Public Safety Employees

Coverage Basics

Am L eligible for You qualify If you are a psrmanant full-time and part-ime non-public safety employses
coverage? werking at least 15 hours for Prince Georga's County Government and Momorial Library. If

* Overview of Aetna Group Long-Term Disability e ey s

gible: EOI is net required to enroll during your 31 - day periad of initial

@ pariod of 45 days of e
Evidanca of Insurability Enroliment: EOI is required to enrall if you are a lata applicant (did not envoll o

(LTD) Benefits for non-public Safety employees | E& frimmemtinmm i

When will coverage that

od

ne approves your EOI
raquires proof of
health (EO) begin?

How much Long- You have a che
Term Disability can | Disabillty Ea
buy?

 LTD provides steady income for longer-lasting
d |Sa bl I Itl eS i ::‘m,:‘m“i.' | b "L"Jli'.l‘r: ”‘I"',":.’ 2 “:."'.E‘:“%E.:T'.'Iﬁ:‘n‘:.“

Lew Ogtion Pl 0% §3.000 | 180 days AQE E5 or Sacal
Soouity Hommal

0 days

High Opticn Pian 0%

10 NG COMEtiSS. WD

* New employees must complete

and injuries covered?  non-work

probationar;g/waitmg.period of 45 days of
gmpI]Q ment before being able to access
enefits

Disalsility InSLIrNCe PIANSIPOIIcis Ara affored andiar underaritten by Astna Life Insurance Company {Astna), We ars lacaled at 151 Farmington
avanus, Hartlard, CT 08156,

Rana inc.

Poge 1 ol4
2500308 Lz a

Angela D. Alsobrooks
County Executive

Office of Human
Resources Management

ORR




Basic Life Insurance

CE GEORGE'S COUNIY GOVERNMENT
BENEFICIARY FORM

. .
e All em | ovees must com | ete Basic Li f e B o o e . S, e e
Death & Dicmemberment life inzurs y salary earned up to your date of death: the balauce of any annual and
zick leave to which you are entitled to be paid and the balance of any contributions you made to the Connry Pension

Insurance Beneficiary Form

ble in accordance with the provisions outlined in the Pension plan documents  Flease contact the
.
Vour ben
our bemeficiary st auy tinse by compl
¢ Human Resources Manageme

titled on your
bmitting it to the
Suite 243, Largo,

date of death.

Soc. Sec. Mo

(Please Print)

» Beneficiaries listed are used for Basic, e e

Work Telephons: Home Telephone:

Supplemental, Extra and Accidental v —

. . columen. If you name y v percentage you want each b + to receive in the
“Share” column. If vou select 2 continzent benefiesary, rhis persengs) will only receive a paymene if the primary
ea Ismemberment Life Insurance it Bl i Ly
that would heve been payable to such benesi bacome pazt of and bs paid o your sstate, The sosal of shares for
each category of beneficiary cannat exceed 10 print a1l infonzstion, sizn aud date this Form,
See addifional instructions o reverse side.

DATEQF
PRIMARY BENEFICTARY(IES) RELATIONSHIP BIRTH SHARE
Hame: %
Address

Mame %

. /1A\(I)Iokc>)/eneficiary percentages must equal i
o = -

e Be sure to read the back of the form for -

instruction on how to complete form

P.GD. Form #5033 (Revized- May

Office of Human

Angela D. Alsobrooks
Resources Management

ORR

County Executive




OBRA Notice

Initial Notice of Group Health COBRA

¢ DOCU m e nt eXp | a i n S CO B RA Continuation Coverage Rights

. . .
continuation ot coveraage when it i A A AN
I This notice has important information about your right to COBRA continuation coverage, which is a

temporary extension of coverage under the Plan. This notice explains COBRA continuation coverage,

when it may become available to you and your family, and what you need to do to protect your right

.
to get it When you become eligible for COBRA, you may also become eligible for other coverage
y V I y l I options that may cost less than COBRA continuation coverage

The right to COBRA continuation coverage was created by a federal law, the Consolidated Omnibus

. Budget Reconciliation Act of 1985 (COBRA). COBRA continuation coverage can become available to you
and other members of yaur family when group health coverage would otherwise end. For more
information about your rights and obligaticns under the Plan and under federal law, you should review

I the Plan's Summary Plan Description or contact the Plan Administrator.
You may have other options available to you when you lose group health coverage. For example, you

. .
may be eligible to buy an individual plan through the Health Insurance Marketplace. 8y enrolling in
coverage through the Marketplace, you may qualify for lower casts on your manthly premiums and
lower out-of-pocket costs. Additionally, you may qualify for a 30-day special enroliment period for

another group health plan for which you are eligible (such s a spouse’s plan), even if that plan generally
doesn't accept late enrollees

What is COBRA continuation coverage?

COBRA continuation coverage is a continuation of Plan coverage when it would otherwise end because
of alife event. This is also called a "qualifying event.” Specific qualifying events are listed later in this
notice. After a qualifying event, COBRA continuation coverage must be offered to each person who isa
“qualified beneficiary." You, your spouse, and your dependent children could became qualified
beneficizries if coverage under the Plan s lost because of the qualifying event. Under the Plan, qualified
beneficiaries who elect COBRA continuation coverage must pay for COBRA continuation coverage.

* Provides overview of options

because of the fallowing qualifying events

ava | Ia b|e to yOU |f yOU |Qse g rou p o ok i Y
health coverage

Oiffice of Human Resources Management — Benefls Adminitration
1400 McCormick Drive, Suer 245 Uper Madbord, W 20774
mdis

307 883638

Office of Human
Resources Management

Angela D. Alsobrooks
County Executive

ORR




COBRA Acknowledgement

* Acknowledgement of rights to
continue health plan coverage
under the Consolidated
Omnibus Budget Reconciliation
Action of 1985 (COBRA)

« Complete and sign form

Office of Human
Resources Management

ORR

ACKNOWLEDGEMENT OF RECEIPT OF

OHRM

NGB Uman Reaiuee:

COBRA RIGHTS

| hereby acknowledge that | have received notice of rights to continue health plan coverage
under the Consolidated Omnibus Budget Recanciliation Act of 1985 {COBRA).

I understand that | (and/ar my spouse and dependent children) must complete and submit
the attached COBRA Election Form within 60 days of (1) the date of this notice or (2) the
loss of coverage (whichever is later] in order to be considered for continuation of coverage.
| further understand that all costs of continuation coverage will be at my expense.

Date.

Priet Marme.

Snature

1f any of the individuals entitled to coverage under your plan do not reside at your address,
please list those individuals and their current address(es) below so they may receive
netification of their COBRA rights as soon as passible. Attach a separate page with additional
names and addresses if necessary.

Hame
A
sueat oy e )
Hame,
sesess
sreae EN stire [

Angela D. Alsobrooks
County Executive




Life Insurance Group Plan Booklet

* Overview of Aetna Group

Coverage Plan benefits offered Your
to public safety employees Group
Plan
* Includes details of Basic Term

Life and Accidental Death and
Dismemberment Insurance

Prince Geurge County

Angela D. Alsobrooks E H
County Executive H

Office of Human
Resources Management

ORR




Aetna Public Safety LTD Benefit Overview

* Only applies to Public Safety Employees

» Overview of Aetna Group Long-Term
Disability (LTD) Benefits

 LTD provides steady income for longer-
lasting disabilities

Prince George's Col

aetna

unty, Maryland (# 809536} - Pian Yoar 2019

Part-time and Full-time Public Safety Employoes

Summary of Long-Term

Disability (LTD) Benefits

Your Group Lang-Term Disability Benefits

Steady income for lon,

Coverage Basics

ger-lasting disabilities

Am | sligitio far
coverage?

You qualify if you are a parmanent full-time and part-time employos working at least 15
hours for Prince George's Gounty Government. If you & & new hire or have not bean
préviously covered by your empioyer's plan, you may need to complele 8 probationary or waiting
period of 45 days. of employment

Do | have to [
af good health known as
Evidence of Insurability
(EOI) to enrali?

When will coverage that
raquires proaf of good
health (EOI) beginT*
How much Long-Term
Disability can | buy?

Hew Hi : EOl s 1o enroll durir 31 - day period of iniial

eligbity. I you choose nol to enroll, you will be considered a pplicant.”

Annual Enrollment: EO is required to enrol If you are  ate applicant (did ot envoll during
rinitad el biity period) You will be required fn submi an EOI Form (medical quesiionnaire)

pproved by Aeina.

Cawerage will bogin after Astna approves your EOI

“You muat b vty et o coveenge 1 bagi,

You have a choica of plans that pay = monihly benefl based on a percenlage of your Pre-
Disability Earnings. You must submi a claim and e approved by Astna to receive bensfits:

. Pro-Diatibty Emmings mohri yoer ol Rceme befor Sms g 58 SMUESNS G Sk cEnvENOR PlAN
conaul your Faley Decumanis malibls t/asg 10t aTpoyme r SR ForTaton, Wourg Eoentn of Po.DSTiRy

R R e T T
e e T e ot 4 B o
—n nn r
Low Dption Plan 50% 1 $8.000 80 days | Age 6s orSecs
b
e

{ !
High Option Pian 3 i

L ——— g,

* New employees must complete R S
probationar?//waiting period of 45
days of employment before being able
to access benefits =

ORR

Office of Human
Resources Management

Angela D. Alsobrooks
County Executive




Police Schedule of Life Insurance Benefits

Schedule of Benefits

* Only applies to Public Safety

Employer: The Prince George's County Government

E m p | Oye e S Group Policy Number: GP-809536

Issue Date:
Effective Date:
Schedule:

Cert Base: 3

Far Life Insurance and Acecidenral Death and Personal Loss Covers,

- Police Officers and Depury Shesiifs

thedu]e of Life Insurance Benefits

* Overview of life insurance i
benefits available to police
employees

~hedule

ification
Fiic

Amount
2]

Employees

Optional Lifc

Classification Amount

Police Officers ar 50 time r hasic annnal earnings, ns determined by
your

Note: Your everall combined maximum for Basic and Optional Life Insuzance is $3400,000.

Angela D. Alsobrooks
County Executive

om Office of Human
Resources Management




Deferred Compensation 457 (b)
Plan

Pensions and Investments Division

om Office of Human
Resources Management

Angela D. Alsobrooks =
County Executive H (/22 E



Prince George’s County Employees
Retirement Planning

What do you want YOUR Retirement to look like?
Do you have a plan?

FUTURE INCOME
rC——— 1

PENSION SOCIAL SECURITY
SAVINGS

Om M Office of Human Angela D. Alsobrooks
Resources Management - County Executive

ZARYLAY
63



Prince George’'s County Retirement
Program

ORR

Office of Human
Resources Management

Personal
Savings

Your County
Retirement Pension
Dream Plan

457(b)
Retirement
Savings Plan

Angela D. Alsobrooks
County Executive




o o
Plan Logistics

ICMA-RC

ALNDOD

Mass Mutual

Prince George's Prince George’s
County County
Employees Government

| INVESTMENT COMMITTEE i} MUTUALFUNDS

Office of Human
Resources Management

Angela D. Alsobrooks
County Executive

OHRM



What is the 457(b) Plan?

1 Employer-sponsored retirement savings plan to
help you save for retirement.

Voluntary participation. Minimum
contribution is $10 per pay period.

Eligibility: permanent full-time and part-time
employees.

4 | NOT your traditional savings account.

Om M Office of Human
Resources Management

Angela D. Alsobrooks
County Executive

ZARYLAY
66



How the 457(b) plan works

1 | Contribute pre-tax, bi-weekly payroll deductions

Your savings and earning grow tax free until you
make a withdrawal

3 | Portable- your account balance is always
your to take even if you change employers

Om M Office of Human Angela D. Alsobrooks
Resources Management County Executive

67



Why now? Time is Key!

1 | The earlier you start, the more you can save

2 Time is one the most important factors

3 Small contributions add up

om M Office of Human Angela D. Alsobrooks
Resources Management County Executive

ARYLAR
68



Simple vs Compound Interest

Example based on $1000 principal at an annual interest rate of 5%

& & mimi=s
OW M Office of Human Angela D. Alsobrooks [ ami&d [
h Resources Management County Executive H




The Power of Time and Compound

Pam invests $2,000 per year beginning at age 30 and then stops investing after 10 years ($2,000 x 10 years=$20,000 total
contribution). She leaves her money in the account to grow for an additional 25 years.

Jerry says he will contribute every year but doesn't start investing until age 40. He contributes $2,000 per year for a total of 25
years up until the day he retires ($2,000 x 25 years=$50,000 total contribution).

+ $129,975 $149,975

Pam’s 10 YEAR INVESTMENT/ at
Account COMPOUNDING PERIOD  ADDITIONAL COMPOUNDING ON TOP OF INVESTMENT Retirement

$50,000 + $79,498
\ + $126,498
at

Retirement

Jerry's
Account 25 YEAR INVESTMENT/COMPOUNDING PERIOD

Age
30 35 40 45 50

A 7% annual rate of return is used. In this illustration, by starting his investments 10 years later than Pam,
Jerry's amount of compounding interest is significantly less than Pam’s.

om Office of Human
Resources Management

Angela D. Alsobrooks
County Executive




Choosing Your Investing Approach

i
| want to build | want a simple, yet | want someone
my own portfolio diversified portfolio to do it for me

CEORG 7y
-
OHRM i g sty
M g ment C untyE tr ve H

ARYLAR
71



Investing Tips

O Determine your risk tolerance

 Resist emotion-based decisions

O Don't chase returns

O Take a long-term investment approach

O Take advantage of educational opportunities

Om M Office of Human Angela D. Alsobrooks
Resources Management i

County Executive

ZARYLAY
72



2020 Contribution Tips

1 All Eligible Participants — $19,500

2 | Age 50 Catch Up - $19,500 + $6,500 = $26,000

3 Near-Retirement Catch Up (must qualify) — $19,500 +
$19,500 = $39,000

Om M Office of Human Angela D. Alsobrooks 4
Resources Management - County Executiv

ZARYLAY
73




Providers

ICMA Retirement Corporation Mass Mutual Retirement Services
Shantel Washington: 1-866-822-3642 Diana Pounds: 443-684-1295
Kathy Findeisen: 1-866-328-4666 Participant services 1-800-743-5274
Participant services 1-800-669-7400 PO Box 219062
777 North Capitol Street, N.E. Kansas City, MO 64121-9062
Washington, D.C. 20002-4201 WEBSITE: www.retiresmart.com
WEBSITE: www.icmarc.org Alternate Contact:
Widmann Financial Services: 301-262-2919

Office of Human Resources Management
Benefits and Pensions Division

1400 McCormick Drive, Suite 110

Largo, Maryland 20774

Email: PGCDeferredComp@co.pg.md.us
Tel: 301-883-6390

om Office of Human Angela D. Alsobrooks &
Resources Management County Executive




Onboarding Documents |
Deferred Compensation

All Employees

1 457(b) Handout

O MassMutual 457(b) Deferred Compensation Enrollment Book
1 MassMutual 457(b) Enrollment Form

d ICMA-RC 457(b) Deferred Compensation Enroliment Book

O ICMA-RC 457(b) Express Enrollment Form




457 (b) Handout

» Overview of Deferred Compensation 457(b)
program offered to eligible County
employees

 Retirement savings program designed to
supplement employee’s pension and social
security In retirement

» County offers two 457(b) providers:
* MassMutual
* |CMA-RC

* Enrollment in program is voluntary

Om Office of Human
Resources Management

"=} PRINCE GEORGE'S COUNTY GOVERNMENT

A inideaardyy,
. _\\\u\\""“‘/\“ i I’/:U“d”’f;u/
G T
|5

4

"Hjlwa‘r.||lri||"“\/"\ :

/

My

Deferred Compensation
457(b) Program

Summary Guide

Angela D. Alsobrooks
County Executiv




MassMutual Deferred Compensation
Enroliment Book
* One of County’s 457(b) providers

* Book provides overview of program
options

 Review book to determine if you
would like to enroll

 Use enrollment form to sign up for
457(b) program =

Om M Office of Human Angela D. Alsobrool
Resources Management County Executi

77



MassMutual 457 (b) Enroliment Form

Enroliment Form .

Frinco

iworge’s County Deferrad Compensation Plan and Trust

e Use MassMutual enrollment form
tO S | g N u p fo r 4 5 7 (b) p ro g ram e —

O Alternate Payee (attach 3 QDRO form)

o yau b will ot be processed base

« Complete all sections of the

Plan Administrator Use Only

application including beneficiary
d es I g Na tl ons e

s Plan Adrinistrstor, | scknawisdge receiot, sccicacy; co

plan yuar ani_
sach yoar since fire dat

F this nfor

an s MOT provided, Masshustusl wi assume tho emalayee bhas

fmteness inciudig participant's signature,

Plany Adminstratar Signatre Date

Choose your payroll deduction method

) Before-Tax Contribution: 5.
ach befor

pay period for depasit to my befi
not exceed any applicable fimit set by the Plan. [n addi
¢ plan(s) yeu participate in cannot excead 519,000 for the

conty
t tions to ali qualifiad
2019 calendar year

 tima during the calendar yeu
% 3 caveh-up eontribution for the 2019 ca ene

oraro o to contribute up toan

ryour Pian Adminstrator,

youmay be el

you reach ag g
d yoar. Please ehack

additional $5.01

O Decline Plan Participation: | elect to make ne contributions (0%) at this time. | understand | may revoke this
election at any time or | may change his election as sllowed by the Plan

Angela D. Alsobrooks
County Executive

om Office of Human
Resources Management




ICMA-RC Deferred Compensation
Enroliment Book
* One of County’s 457(b) providers

* Book provides overview of
program options

 Review book to determine if you
would like to enroll

BEGIN YOUR RETIREMENT SAVINGS TODAY

 Use enrollment form to sign up i\
m IcMARC
fo r 4 5 7 (b) p ro g ra i

om M Office of Human
Resources Management

County Execu

Angela D. Alsobrool

i




ICMA-RC 457(b) Express Enroliment

Form

* Use ICMA-RC express
enrollment form to sign up for
457(b) program

« Complete all sections of the
application

Office of Human
Resources Management

ORR

EXPRESS ENROLLMENT FOR!‘J{@

PRINCE GEORGE'S COUNTY 457 DEFERRED COMPENSATION PLAN

arling 9 e Georg's Cumy €57 Do Cumasstios Mo s v o smerg e el e dugoff pe

st Pl g hrwn o ' o o b s
1. Tab ss e yoieselft

Pelas & I Dvisn
ick Do, St 118, Lago, Wylnd 70774

X m
rr s, A3
; S S o et e W Lot ol et s s dsgnate
5 Revbewyour nveshend opies s rvesvent Ot et e it esinens, e i e e i

Osm 1: Your Information
g e s
Prince Georga's County  MD

@mr 3: Investment Strategy — Select One Option

Fae e fomon, s P Gacug'sCoaey 457 etered Congansron weks: e ceg/
ot S0 Guided Pahwesys con i s sy o ok s, bk
i, o i b e el

1 Gyt TSl e st b st 0
ani

i s w

ket of 045803 1 yOA¥ DEZDWNE FD.

paur fotunm carmbussens, o fo sbcest

Maie St
i DMl D3 Singhs

o Grvent KAL)

o oo wil
chacking o

Y 51 2: Comrsuions

ek o 1 et e foloiog et o of ey sechpyperd

o8 0% oS0 O,

oo 1 8y it v b s p.

s i Carvbiiun___N v

Wy rcsen el Sty wliament bl 1% 10

oty i e
et

A nsmne! O C3Ma

Signature
| sckmahdgs tat | v e cnd e o e s

anthe ol po.

Dote:

S S

EK300428

Angela D. Alsobrooks
County Executive




Onboarding Documents | Pensions

All Employees Only Public Safety Employees

O MD State Retirement Application O Police Plan One Pager
for Membership O Police Pension Plan Policy

1 MD State Beneficiary Form O Deputy Sheriff's Plan One

O MD State Retirement One Pager Pager

O General Schedule Pension One O Deputy Sheriff’'s Pension Plan
Pager Policy

0 AFSCME Supplemental Pension O Pensions Claim for Previous
Plan One Pager Service Credit Form

e = h
: B 2Een o
om M Office of Huran Angela D. Alsobrooks [ suitdl
Resources Management County Executive H [TZE B

- ~




MARYLAND STATE RETIREMENT AGENCY

MD State Retirement Application for
Membership

e Civilian e.mployees automatica]ly

IMPORTANT: PLEASE READ THE INSTRUCTIONS ON THE SECOND PAGE OF THIS FORM.

enrolled in supplemental pension
APPLICANT'S SCCIAL SECURITY NUMSER GENDER (M or F) DATE OF BIRTH
p | a n Marmn Day Year

FBie aporess Iils Last

Humber ang et

cy State 2p Code.

Fome Krane rumoe”

1. Have you ever been 3 member of the Maryiand State Rl
Optional 7

» Civilian employees must complete

2nt ang Pension System? Yes ONo[J
OR “ves ONal]

g

“ves [Mal]
resenty 3 mamber of anothe:
Maryland or any political subdvision of Maryland? yes Ono]

. . . Ehas
INFORTANT: If yes, read carefuly the transer provisions an e niia
5. Have you attached acceptabie proof of birth date as deseribed on the back of this form? ......... y - Syes OneOl
1 gertify that all statements made on this application are correst. | authorize any required dedustions from my salary at the

o o prescribed rate. And if | am presently a member of another State or local retirement or pension system, | have read and
empersnip to be enrolled In state
Fpplicants
| a n SECTION TWO — TO BE COMPLETED BY RETIREMENT COORDINATOR
A IS THE APPLICANT A PERM S

- State or local retireme:

omplel= Signaturs Gae
I partfime, what percentage of &

B. tegin present confinuous serv
c. cants complete job classifeaton or ftle?
D. stirement Plan (ORP) eig

2 abowe (indivicual previously part
System by Faoully ar Administrative Offivers of Insfiutions of Higher L eaming.
cant's annual salary? § What s the appiicant's annua! standard hours?

H applying for membership in the Lay nent Officers’ Pension System. does the appicant meet the eligibility

. . o o . . ements?

* Need to provide identification (birth + i e
1, have you review sfer provisians on page two with the applicant? YesONaDl
INDICATE SYSTEM: O Teachers’ Pension 0O Employees’ Pension O Comectional Officers’ Retirement

certificate, drivers license, or

EMPLOYING TRIBUTIONS
AGH € DEDUCTED PER FISCAL ¥: SYSTEM

passport) i WREN Rl i S N AN A WU

ENTRANCE DATE

Retirement Coordinator's Complete Signat

Angela D. Alsobrooks
County Executive

o m Office of Human
Resources Management




MD State Beneficiary Form

MARYLAND STATE RETIREMENT AGENCY Clear fields
120 EAST BALTIMORE STREET
BALTIMORE, MARYLAND 21202-8700

DESIGNATION OF BENEFICIARY
IMPORTANT: Fiease reium cam 1o she agdress llsted sbove. Frint ciearly and read

i netncnions S £ I 3) eclcns. Retin 3 copy for your recorss | seomy _romu s mg
[ ] APPLICANTS SOCIAL SECURITY NUMBER  CHECK ONE[Jacte [ JVesten [ Retrea (it retivng, retrement date
APORTANT. 11yod 3% fetfea Ungar Cpion 2.3, 5. & S10B. Vo cannol 152 T 1o ¥ou
. T

s
s Compiee 3 Fom 66 1 i any Deneary changes
APPLICANT S NAME z . Lol

to designate beneficiary of MD m——— =

Tiurber and Sireet

. o =
FRIMARY BEREFICIARY(IES) A1l manay shal De 90 1 2903l snares Clereskryoaw
10 e prmary beneficary(es) wno are Iing a¢ e im of my deain, o name i
Gercer___srane
[CARYSNANME  RELATIONSHIP wE e o e
Firs TnEal Last

SENEFICIARY S ADDRESS,

CIARY S NAME RELATIONSHIP S e

Pt T G
SENEFICIARY S ADDRESS

o T h e fo rm must b e nota rlze d an d PR

RELATIONSHIF

inked before submitting. The ==

di2 belore me @l moneyshal [ Chesk  you used an adallional Form 4 to
al e tme of my deaih rame addliona caningent benefclares.

Ganzer Ernzase:
o

nin Bay e

Gercer. St
ICIARY'S NAME RELATIONSHIF e ierin oy

notary seal must be inked/visible S
to scan the form to HR.

=3

signsturs. Date Signad

s form must be signed and notarized in order fo be vaid

Please chck (/] for your system: N wely oy ofBlfmars
v e, e anderaigrad ofizer,

} * IMPORTANT: K he mame of the individusl whose sigrature i seing
} 89 Law Enbrcement Oficert Pension Sysiem scknawiedged is nod Fed =, his Soom wil be MVALID and heve nc legel s5ecl.

Office of Human

Angela D. Alsobrooks
Resources Management

ORR

County Executive




MD State Retirement One Pager

®HRM

Offsx of Humas Resur

° DOCU ment prOVideS OveI‘VieW Of Maryland State Retirement and
pension plan benefits and formula Pension System

° . o e Normal Retirement Date (NRD):
e Age 65 with 10 or more years of eligibility service
O r e I g I I I y * RULE OF 20—sum of age and vears of eligibility service equals 90

Early Retirement:

* Age 60 with 15 or more years of eligibility service. A 6% reductions for each year
prior to age 65 (5% for each month — maximum reduction of 30%).

Conrributions:

o None ***[fwages are over $137,700, then 5% contribusion of the base saiary is
required.

Vesting (10 or more years):
* 10 or more years of eligibality service

November 25, 2019

Office of Human
Resources Management

Angela D. Alsobrooks
County Executive

ORR




General Schedule Pension One Pager

: g O®OHRM
« Document provides overview of

pension plan benefits and formula General Schedule Supplemental

Pension Plan

for eligibility —

s Age 60 with 15 or more years of eligibility service

* Age 63 with 10 or more years of eligibility service

* RULE OF 90—sum of age and years eligibility of service equals 90

s MNormal retirement date under the Maryland State Retirement and Pension System

Benefit:
* 30 years of service = 30%

* Only for employees on General
Schedule (G) e

Contribution (Pre-Tax):
* Employee — 3.52% of base salary

Vesting (10 or more years):
¢ Choice to vest or get refund with interest at 5%
s Less than 10 years — refund only with interest at 5%

Final Average Salary (FAS):
* Based on your three (3) highest earnings over five (5] consecutive years

Tune 2019

Angela D. Alsobrooks
County Executive

om Office of Human
Resources Management



AFSCME Supplemental Pension Plan
One Pager

» Document provides overview of AFSCME Supp. Pension Plan
. . (Locals 2462, 2735, 3389 and 1170)
pension plan benefits and formula o
for eligibility Fo e

» Normal retirement date under the Maryland State Refirement and Pension System

Normal Retirement Date (NRD):

Benefit:

» 30 years of service = 30%

 Only for AFSCME employees in SRR
Locals 2464, 2735, 3389, and 1170

Contribution (Pre-Tax):
* Employee — 1.35% of base salary

Vesting (5 or more years):
* Choice to vest or get refund with inferest at 3%
s Less than 5 yvears —refund only with interest at 3%

Final Average Salary (FAS):
* Based on your three (3) highest eamings over thirty-six (36) consecutive months

June 2019

Angela D. Alsobrooks

o m Office of Human
Resources Management County Executive



Police Plan One Pager

®HRM

Office of Human Kypmarcyy Manggement

Police Pension Plan

* Only applies to Public Safety —
E m p | Oyee S * 25 Years of Service or age 55

Benefit:
e 25 years of service = 72.5%

Benefit Formula
0-20Years x FAS x 3% = Maximum 60%
21-30Years x FAS x 2.5% = Maximum 85%

» Document provides overview of

= Employee — 10% of base salary

pension plan benefits and

s Choice to vest or get refund with interest at 3%

s Less than 10 years—refund only with interest at 5%

formula for eligibility

» Based on the two highest consecutive biweekly earnings over the past 24 months

Disability Retirement:
s Service Connected Disability - 55% of average salary

+ Non-Service Connected Disability - 50% average salary ***Must have complered 5 years of
actal and continuous service.

Military:
* Once you have completed 5 years of service, you can purchase up to 2 years of prior
military service which counts as additional service only.

Updated July 2019

Office of Human
Resources Management

Angela D. Alsobrooks
County Executive

ORR




Police Pension Plan Policy

* Only applies to Public Safety
Employees

THE PRINCE GEORGE'S COUNTY
POLICE PENSION PLAN

(REVISED AND RESTATED EFFECTIVE 1/1/2015)

* Document provides a detailed
overview of Police pension plan S

* Take time to read and review
document if it applies to your
position

Office of Human
Resources Management

Angela D. Alsobrooks
County Executive

ORR

ZARYLAY
88



Deputy Sheriff's Plan One Pager

* Only applies to Public Safety
Employees

« Document provides overview of
pension plan benefits and
formula for eligibility

Office of Human
Resources Management

ORR

Officr of Human Kemurvrs Manneemrnt

Deputy Sheriff’s Pension Plan

Normal Retirement Date (NRD):
® 25 Years of Service or age 55

Benefir:
* 25 years of service = 72.5%

Benefit Formula

21-30 Years x FAS x 25% =

0-20Years x FAS x 3% = Maxinmm 50%
Maxinum 75%

Contribution (Pre-Tax):
s Employee — 11% of salary

Vesting (5 or more years):
» Choice to vest or get refund with interest ar 5%

» Less than 5 years—refund only with interest at 5%

Final Average Salary (FAS):

» Based on the two (2) highest consecutive earnings over the past 24 months

Disabiliry Retirement:

eligible.

Military:

* Once you have completed 5 years of service, you can purchase up to 2 years of prior
military service which counts as additional service only.

Service Connected Disability - 70% for the 1% year (60% thereafter)
Non-Service Connected Disability - Based on years but no less than 30% =*#=Muzt have
compieted 5 years of acrual and continuous service as a Princs George's County Deputy Sheriff 1o be

Updated Tuly 2019

Angela D. Alsobrooks
County Executive




Deputy Sheriff's Pension Plan Policy

* Only applies to Public Safety

PRINCE GEORGE™S COUNTY

Employees DEPUTY SHERIFF's

PENSION PLAN

. DocumentProvides a detailed
overview of Deputy Sheriff’s
pension plan

PRINCE GEORGE’S CO Y, MARY

* Take time to read and review
document if it applies to your
position

Office of Human
Resources Management

Angela D. Alsobrooks
County Executive

ORR

ZARYLAY
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Pensions Claim for Previous Service Credit Form

. . THE PRINCE GEORGE'S COUNTY GOVERNMENT
* Only applies to Public Safety Employees T ENSIONS AND INVESTMENTS DIVISON.
PENSIONS AND INVESTMENTS DIVISION
1400 McCormick Drive, Suite 110, Largo, Maryland 20774
CLAIM FOR PREVIOUS SERVICE CREDIT
Name: (Last, First, Middie) Social Security Number.
N Home Address: City. State, Zip
» Form for public safety employees to
. . .
Provide Name and Name: Dates of Service
request credit for prior service to count
. . Emtma-fmetn\tgor
etirement System
towards their pension plan °
be credited
Member's Signature, Date
Certification of Membership
(To Be Completed By Administrator of Previous Retirement System)
W Daftes of Membership Total Service
O Retirement System To From Years Months
* You may need to provide a letter of
e e o o Contributicn History
verification for any previous employment e
Contributions Interest Total Contributions Interest Total
Contributions Withdrawn? oYes oNo  Ifyes, date withdrawn
Is applicant vested or receiving a benefit from your system? o Yes o No
. . . .
Salary History
» Once submitted your application will be
o 70 Please provide salary history for service period including starting salary and all subsequent
verified and approved before any change S
p p y g Signature of Certifier, Date
. . . .
Print Name. Title, Phong,
In your credit is applled
Please Retumn To:  Office of Human Resources Management
Pensions and Investments Administration
1400 McCormick Drive, Largo, Maryland 20774

om Office of Human Angela D. Alsobrooks
Resources Management County Executive




Questions & Next Steps

Center for Learning and Development

om Office of Human
Resources Management

Angela D. Alsobrooks
County Executive & WEE

ZARYLAY
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Next Steps

» Complete NEOP Session Evaluation (Sent via email)

« Select your benefits in SAP ESS by your deadline

« Complete your onboarding paperwork packet within 48 hours!
* Provide supporting documentation for benefits (if needed)

» Look out for updates on mandatory trainings to complete:
» Ethics Training
« Safety Training
» Workplace Harassment Avoidance Training

Om Office of Human Angela D. Alsobrooks
Resources Management - County Executive

ZARYLAY
93



Questions?

County Office of Human Resources Management
1400 McCormick Drive, Largo, Maryland 20774
Monday — Friday; 8:30 a.m. — 5:00 p.m. | http://ohrm.mypgc.us/

OHRM Division Contact Information serviees

Benefits (301) 883-6380 * Benefit enrollment selection
(301) 883-6192 (fax)
Benefits@co.pg.md.us

Center for Learning and 301-883-6396 * Learning and development opportunities for County

Development CLD@co.pg.md.us employees

Employee Services 301-883-6396 * Onboarding documentation including federal tax
OHRMRecords@co.pg.md.us forms, access to personnel records

Pensions (301) 883-6390 » Retirement and pensions selections, questions, or
(301) 883-6031 (fax) materials

Pensions@co.pg.md.us
PGCDeferredComp@co.pg.md.us

Office of Finance - Payroll
1301 McCormick Drive, Suite 1100, Largo, MD 20774
(301) 952-5362 | PayrollDepartment@co.pg.md.us

Angela D. Alsobrooks
County Executive

om M Office of Human
Resources Management
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. Princeg
Enrollment Checklist Georgssi 7%

O Enroll
Within the first 30 days of hire.

O Coverage Effective
Coverage begins the first of the moth following the date of hire.

O Review and Consider the Benefits

Review the Active Employee Benefits Guide, rates, resources and information given to you through New Employee
Orientation and on the Benefits website at https://www.princegeorgescountymd.gov/461/Benefits-Administration.
Consider all costs, including your per-pay-period costs.

O Make Changes to Your Benefits in Employee Self-Service (ESS)
Access Employee Self-Service (https://portal.sap.mypgc.us) to complete your Benefits elections.

If you do not remember your Employee Self-Service (ESS) user ID and password, please contact the IT Helpdesk at 301-883-5322. You will need this to access
ESS and make changes to your elections.

O Flexible Spending Accounts

Employees may choose to enroll in Healthcare Flexible Spending Accounts and Dependent Care Flexible Spending Accounts
through Employee Self-Service. Elections do not carry forward; new elections must be made for healthcare and dependent care
FSA programs each year during Open Enrollment. Funds for 2019 do not roll over and must be used by December 31, 2019.

O Medical Opt-Out Credit

Employees may choose to enroll in the Medical Opt-Out Credit each year during Open Enroliment by submitting proof of
coverage. A copy of your medical card must be submitted to the Benefits and Pensions Division and postmarked within 30 days
of hire, with the Medical Opt-Out cover form. Email or fax to benefits@co.pg.md.us or 301-883-6192.

O Proof of Eligibility

If you enroll a spouse or dependent, you must provide documentation to verify eligibility within 30 days of hire. All
documents must be submitted to the Benefits and Pensions Division and postmarked within 30 days of hire, with the Dependent
Verification cover form. Email or fax to benefits@co.pg.md.us or 301-883-6358.

O Beneficiaries
Add any beneficiaries for insurance plans through Employee Self-Service. Allimmediate beneficiary changes should be made
through the Anytime Changes module in https://portal.sap.mypgc.us.

O Voluntary Benefits

A full-time, part-time or Limited Term Grant Funded (LTGF) employee that is actively working 15 or more hours per week can
enroll in one or more of the voluntary benefit plans. The following program(s) are not available for enroliment through ESS:
Whole Life Insurance, Critical lliness Insurance, Group Accident, Legal Resources, Legal Shield, and Aflac Supplemental
Dental*. To enroll in these voluntary benefits, please contact iBenefit at 1-844-816-0224. *Note: To enroll in Aflac Supplement
Dental, please contact Aflac at 1-800-992-3522.

O Save and Submit
You must click the Save button in Employee Self-Service to complete and submit your enrollment elections. For more
information on electing and submitting your benefits, see our How to Enroll Guide at https://tinyurl.com/HowToEnrollGuide.

O Print

When you have completed your elections in Employee Self-Service, click the Print Benefit Elections Summary button. Please
print this for your records. If you do not receive this option, please immediately contact OHRM at benefits@co.pg.md.us to
confirm your elections were properly submitted.

Office of Human Resources Management
Benefits and Pensions Division

1400 McCormick Drive, Suite 245, Upper Marlboro, MD 20774
(301) 883-6381 1 (301) 883-6193 (Fax)



https://portal.sap.mypgc.us/
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New Hire/ Rehire How to Enroll Instructions
Employee Self-Service (ESS)

You can access the ESS New Hire Enroliment module at https://portal.sap.mypgc.us

Please reference the tutorial for accessing the ESS module at
http://pgcwfd00.sap.mypgc.us:8080/WFD/wa/SAPTMID/~tag/published/index.html?show=book%21BO_C60F21065C8765B7

NEW HIRE/REHIRE QUICK REFERENCE GUIDE TOOL BAR

» 1 2 3 4 5 [

XL

Personal Profile Dependents and Beneficaries Health Plans Irs urance Pars Flexible Spending Accounts Review and Save

NOTE: The steps outlined below will take you through the entire on-line enrollment process. However, if you do
not want to go through the entire process and you just want to enroll and/or make changes to a Health Benefit Plan
follow steps three (3) and four (4); Insurance Plans (Life and/or Long-Term Disability) and the Health and
Dependent Care Flexible Spending Accounts follow steps six (6) and seven (7).

Step One (1): Personal Profile

Click on step 1 to view your personal profile, such as name, address, etc. (This step is optional)

NEW HIRE/REHIRE: Step 1 (Personal Profile)

4 Previous  Next b | Save | ¢ Edi PersonalProfie
TS 1 2 3 4 5 6 -4
Personal Profile Dependents and Beneficiaries Health Plans Insurance Plans Rexibde Spending Accounts Review and Save
Personal Data Benefits Medical Information
Full name: NHESSBENOZ, Jm No data available

SSN: XK-XH-BTTT

Addresses

Mailing Addrezs
StreetName: 777 North laurel rd

City: Laurel
Telephone Number:

Home Address
StreetName: 777 Morth laurel rd
City: Laurel
Telephone Number:

Step Two (2): Dependents and Beneficiaries

Click on step 2 if you would like to check your current dependent (e.g., spouse and/or children) and beneficiary information. If you
are adding a dependent(s) to your health benefit plans [e.g., medical, dental, prescription, vision] you must add them as a spouse,

child, step-child and/or legal ward. Make sure to save them prior to the next step, this will ensure that a dependent(s) is listed

when you make your health benefit plan elections.


https://portal.sap.mypgc.us/
http://pgcwfd00.sap.mypgc.us:8080/WFD/wa/SAPTMID/~tag/published/index.html?show=book%21BO_C60F21065C8765B7

e Toadd a dependent or beneficiary, click on the icon (Dependents and Beneficiaries)
NEW HIRE/REHIRE: Step 2 (Dependents and Beneficiaries)

bisi Mt b | [oS=ve | 7 Bt Dependents and Beneficnies @.

I+ 1 ] 4\\() 3 4 5 &

Fersonal Froflie D= pe nden ts and Baneficarks Healih Fans hsurance Aans Fex bE Spending AcoomEs Feview and Save

-1

Family Mam bers | Depends nts External Organizations

Spouse Mo data avalae
rEmE MEney Spouse
Date of Bl 01X01M 970

hame Manky Son
Dafe of ENC 01012010

o Select “Add” and a drop-down list will appear.
Dependents and Beneficiaries
Coge &. Fl @ 4

~ Family Mam bers | Depends nts [FAda. = External Organizations [FyAaa .

spouss ﬁ Mo datz avaliabie

MEmET MEney Spouse |
Date of Eth: 01011870

Child

Nemes Marisy Son |
Date of Bih: 01012010

o Select the Dependent Type (e.g., spouse, child or beneficiary) from the drop-down list.

Spouse
Ex-Spouse
Child

Legal Ward
Beneficiary
Step Child

e Fill in dependent information on the screen. Note: The asterisk (*) fields are required fields and must be completed.

Add Spouse
Cose L saveardBack [Tsave 3 camcal » D a
Namg Data At Birth
= Frst Mame: | | = Date OF BAIRC | i}
*Last Mame: [Maniey | Gender % Femae
Tte: | |- © e
" Undecired
Phys kians
Address
Phy siclan 1: | | p— -
orumesr | ] L | =
House NuTiner And e
Phy siclan 2: | | | |
Dhmger | 1 Address Ure = | |
oy [ |
siater | =
Challe
L O 2P Codes | |
Disakily
Tekphone | I[ ]
Ceanily Cete:
Mot¥ication Cete:
Other Peres onal Data
* SocElSecurly Mamner
Status b l




Select Save — If you are adding more than one dependent or beneficiary, select “Save and Back” to add your

additional dependents and/or beneficiaries.

Add Spouse

Cose  LJSaveandBack [GSave 3 cancel

)

0.

Note: Beneficiary updates and/or changes made through the New Hire portal will not become effective until the first of

the month following your hire date. You can update or change your beneficiary(ies) immediately through the Employee

Step Three (3): Health Benefit Plans
Click on step 3 to enroll or make a change(s) to a health benefit plan(s) [e.g., medical, dental, prescription, vision].

NEW HIRE/REHIRE: Step 3 (Health Plans)

Sak cta MEIICAL Plan (= E|
Fon beme  Opfion Coverage  Pre-Tax Costs  Fost-Tax Cosls =~
OmaPFD Siandard EE+ 2546 UEDB- 0,00 USD B

Family weskly weskly
Ogna HMD | Skandal EEonly S533USDEE 000 USD Bl
L WKy
OnaHMD  ESkndard EE+1 11066 ULSDE- 000 USDB-
W ekl wWeekly
OnaHMD SiEndand  EE+ 154.73 USD B 0.00 USD BI-
Farmily W ekl Weskly
OnaPRD  ESiandard  EEoRl 36 65 USDEF 000 UED Bl
L Wkl
OmaPRD | ESlEadard EE+1 17479 USDE- 000 USDB-
W ekl weekly -

Enroll Dependents

|w SpowseManiey (Spouse)

| Som Maniey (Chd)

ﬁ And || Cance

i Prevoms  pExt b |

SEN 2

Self-Service (ESS) on-line enrollment portal under Anytime Changes.

I 1 2 3 4 5 & <
Fersonal Frafle Dependents and BepefCBrES Health Plans nsurance Bans Fex b Spendng Accomts Feview and Save
Enrodlin Heatth Plans
Actons  PERType Stars On Sats Rizn heme , Crton Coverage Dependents Fre-Tax Costs
DENTAL 05M01 /2019 Carre Den i3l DMD Standard EE+ Family Spouse Menky, 2356 USDER
Son Mankey weskly
& DEMTAL 06M01 2019
MEDICAL 05A01 /2019 Carent Cgra PRO Standard EE+ Famiy Spouse Manky, 24546 LEDEB-
Son Maney W ekl
& MEDICAL 05/01 /2019
FRESCRFTION  05M01/2018 Carrerk Frescrpion Standard EE+ Family Spouse Manky, 3145 USDBEE
Zam Mankey WKy
I FRESCRPTION  06/01/2018
WEIDH G501 2019 Carre at VEbR Slandard EE+FamV/islon  Spouse Manley 1.12 LED Bl
Son Maney W ekl
& WIEION 06N 2019

Posi-Tax Costs

For example, to enroll or make a change to a medical plan, click on the icon and select the medical plan and coverage level
(e.g., Individual, Two-Person, Family) you want.




e  Under “Enroll Dependents,” select the dependent(s) you want to cover. Click “Add” to complete the change.

Enrol Dependents
| Spowse Maniey (Spouse)

|+ Son Maniey {Chid) d
Add || Cance
e Toenroll or make a change to the prescription, dental, or vision plans, repeat step (3).

Medical and Prescription Opt-Out Credit Plans If you want to opt-out of the medical and/or prescription plans, click on
the opt-out option under the medical and/or prescription plans.

e Select “Add” to complete your change.
e Proceed to step (4) Insurance to select your insurance options.

e Ifyou are done, please proceed to step (6) and SAVE your choices.

Step Four (4): Insurance (e.g., Life and Long -Term Disability) Plans
Click on step 4 to make a change to the Basic Life insurance plan and/or enroll or change the Extra Life or Long-Term
Disability insurance plans.

Basic Life Insurance
e To change your option level (from two [2] times to one [1] times your salary or vice versa), click on the icon and make your

selection.

Sale ct a BA SIC LIFE Plan

Pian Mame Oplion Cowerage  Pre-Tax Oosts  Post-Tax Costs

Basic Life (2 Tmes Salary) | 2 X Salany | 166,000.00 0.00 USD
D Py

i1 Bashc Le (1 TmesSalary) 1 X Salany §3,000.00 000 USDEF

w =kl

Deslgnate Be neficlaries

rEme Relstonshp  ErimEy Percentage (%)  Conbngent Percentage (%)
Spouse Manky  Spouse

Zon Meney Chilt

Toia!

e To designate a beneficiary(ies), select the name(s) of your beneficiary(ies) from the list under “Designated Beneficiaries”
and apply the percentage amount. Note: The percentage amount must be whole numbers and must equal 100%.
(Contingent Beneficiaries are optional).

Dezignats Be neficlaries

Mame Relsionshlp  Erimary Porcentage (%) Conbngent Percentage (%)

Spousebanlsy  Spouse [

Seon Menlky Chid 0

Toda a L]
[Aod ][ =mee

o  C(Click “Add.”
e If you are done selecting your Basic Life plan or updating your selections, please proceed to step (6) and SAVE your choices.



Long-Term Disability (LTD) Plan
Click on the icon and to select your level of coverage.

Enrgdiin Ingurance Plans
Actions  PEN Type

ADED
BAZCLFE

LT

LT
EXTRA LIFE

Starts On
WHoZ019
LR Lefeded =)

asni2018

e heh Peded -]
asn012018

Stas Pan BEme ogiion

Curment Accientsl Death 108 Coverage

Cament Bask Lle 2 2 X Salary
Tiemes E3BENY)

Cument Lomg Term LTD 60%
DEablity Coverage

Select 50% or 60% of your salary.

%alcta LTD Plan

R hame
LioiFe Tee e Cisca bty

Long Term Disa billy

Long Term Disa bty

Click “Add.”

Cplion
LTD B0% Cow erage

LTD 50% Overage

LTDE0% Coverage

Cowerage  Pre-Tax Oosts
&3, 20000

83.200.00

23.200.00

Fosi-Tax Costs

000 USDH
Monmy

0.00 LED
Wonmy

.00 LED
Mon Y

(] [canoe1|

Coverage Privary Bemefl . PreTax Costs  Post-Tax Costs

10,0000 LISD

150,000.00 LED

495 57 LD 4132020
Moy

Proceed to Extra Life if you are enrolling or making changes to that option.
If you are done selecting your Long-Term Disability plan or updating your selections, please proceed to step (6) and SAVE

your choices.

Extra Life Insurance

Click on the Extra Life icon.
Enrodlin Ingurance Plans

Achions  FanType Starts On
& ADED LRLE-L L
i BASICLFE LTRLE-L L
fiii LTD 05101 /2019
& LTD 0612019
& EXTRA LIFE 06012019

Hams
Cament
Cament

Cament

Han Kame
Accdental Death

Bask LFe 2
Tmes 3By}
Long Term
DEabity

Ogtion
108 Coverage

2 X Satany

LTD 6%
Coverage

Coverage Privary Bemefl . PreTax osts  Posi-Tax Oosts

10,000.00 LISD

150,000.00 LED

495 57 USD 4132050
Monmy



e  Select the option level (1X, 2X, 3X or 4X your salary).

Aan kame  Opibm Cov erage Fre-Tax Costs Posi-Tax Cosis

Ex bra Life 1X Zaary &3.000.00 0.00 USD Month i
Ex bra Life 2N Zaany 165,000.00 0.00 USD Monih i
Ex bra Life I Zaany 250,000.00 0.00 USD Monih i
Ex bra Life 4X Zaany 33300000 0.00 USD Monih i

Deslgnate Beneficlarks @

rame Femfonship  Primary Fercentage (%)  Conbngent Percentage (%)
Spouse Mankey  Spouse 0 0
Zon Menky hild 0 0
Toka 0 0
Add | Cance

e Repeat the process listed under the Basic Life insurance (second bullet) to select your beneficiary(ies).
e Click “Add.”
e  Proceed to step (5) Flexible Spending Accounts if you are enrolling or making changes to that option.

e If you are done selecting your Insurance or Long-Term Disability plan(s) or updating your selections, please proceed to step
(6) and SAVE your choices.

Step Five (5): Flexible Spending Accounts
e Click on step (5) to enroll in the Health and/or Dependent Care Flexible Spending Accounts.
e Toenroll, click on the icon and enter the annual dollar amount you want for calendar year 20109.

Options ~

NEW HIRE/REHIRE: Step 5 (Flexible Spending Accounts)

4 Previous MNext b | [ Save @
" 1 2 3 4 5 [ 4
PersondProfie  Dependents and Benefciaries  HealthMans  hsumncePlans  Flexible Spending Accounts  Review and Save
Enroll in Flexible Spending Accounts
Actions Paan Type Starts On Status , Planhame Fre-TaCosts Post Tax Costs
# i DEPENDENT FSA 4ntizne Hew Dependent Care F5A 21.05USD Biweekly
D; HEALTH FSA 04012018

e Click “Calculate” to obtain your bi-weekly cost.

e Select “Add.”

. After you select “Add,” your election should state “New.”

e Gotostep (6) and follow the steps to SAVE enrollment or changes made to the Health Care and/or Dependent Care Flexible
Spending Accounts.

If you do not see your new annual election amount and the word “New”, you have not followed the steps correctly to enroll
in the Health Care and/or Dependent Care Flexible Spending Accounts. Failure to complete step (5) will result in you not
being enrolled in the Health Care and/or Dependent Care Accounts for calendar year 2019.

Step Six (6): Review and Save

e Click on step (6) to review your enrollment benefit elections.

e Click on the “SAVE” icon. It is imperative that you SAVE any enrollments or changes made in steps (3) through (6) so they
can be updated to the ESS system.



You will see the message; “Data Saved Successfully.”

NEW HIRE/REHIRE

Datz sav ed sucoessuly

Wnat do you want to donext?

Frink Benefl Beclbas Su

_

Go o B rolineni
Go o Beneflis Fa

fon Overnview

Bene fit Blections Summary
Pan Type

IDENTAL

MEDICAL

PRESORFTON

WISICN

ADED

BASC LFE

LT

HEALTH F2A

Elarts On

05013018
060 1/2019
05012019
05012019
o4M1g
0410 H0 18
05012019
05013018
05012019

Pan Mame
Dental DMO

Cgna HUD

Preseription

Viskn

Aceiental Death

Basic Lifa (2 Tes Salary )
Long Tem Deabity
Dependent Care FSA
Healln Care FSA

Cption Credt Amount
Stzndand

St2ndand

Standand

Stzndand

10K Coverage

2 XEsEny

LTD 0% Coverage

EE +Fam VELR
10,000.00 LED
150,000.00 USD
45587 USD

Dependents
Epouse Manky. Son Manley
Spouse Menky, Son Maniy
Epouse Menky, Son Maniy
Spouse Menky, Son Maniky

Click the “PRINT Benefit Elections Summary” option to print your Benefit Confirmation for your records.
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About this Guide

The Prince George’s County Office of Human Resources Management (OHRM) manages benefits programs that enable

the County to attract, support, and retain a well qualified and diverse workforce. OHRM is committed to providing the
highest level of customer care in administering employee benefits.

This guide provides comprehensive information about your benefits as a Prince George’s County employee. Use this
guide as your go-to resource for:

 Enrolling in benefits for the first time;

* Making changes or updating your benefits during Open Enrollment or a qualifying life event; and

* Learning more about your benefits throughout the year.

Disclaimer: This Guide is not a contract. Its purpose is to provide summary information about employee benefits. It does not fully describe each benefit. Please refer to the Summary Plan Descriptions and benefits
provider materials for details of each benefit. Every effort has been made to ensure that the information contained in this Guide is accurate. The provisions of the actual contract will govern in the event of a

discrepancy.

Click to Return to Table of Contents
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Enrollment

How to Enroll

Enrollment as a new hire and during the annual open enrollment period can be made
through Employee Self Service (ESS). You can access ESS on any computer with an
internet connection at https://portal.sap.mypgc.us.

Qualifying changes to benefits outside of open enrollment or a new hire event must be
completed by submitting an “Enrollment/Change Form” to the Benefits
Administration Division.

The following program(s) are not available for enrollment through ESS and may have
different effective dates:

* Whole Life Insurance

* Critical lllness Insurance

* Group Accident

* Legal Resources

* Legal Shield

* Aflac Supplemental Dental

Plan Year: January 1 through December 31.

Resources & Assistance

Employees who need assistance or computer access can visit OHRM Benefits and
Pensions Division at 1400 McCormick Drive, Suite 245, Largo, Maryland 20774.

In addition, visit https://www.princegeorgescountymd.gov/461/Benefits-
Administration for enrollment resources, including checklists, instructions, and more.
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Coverage Effective Dates

Outside of Open Enrollment:

New Hires: Elections must be made within 30 days of your date of hire (DOH) and
will be effective the first of the month following your DOH for Core Benefits.
Voluntary Benefits are not available through ESS and effective dates will vary by
vendor. Please check with the individual vendors regarding the applicable
effective dates

Qualifying Life Events (QLE): Changes must be made within thirty (30) days of
the QLE. Coverage will begin on the first of the month following the qualified life
event, unless the change is due to a birth, legal guardian dependents, adoption,
or placement for adoption of a child, in which case coverage is effective on the
date of birth, adoption, or placement for adoption. QLEs include:
¢ Marriage, divorce, or legal separation
* Death of the employee’s spouse or dependent
¢ Birth, adoption or legal guardianship of a child
* Change in eligibility status of a dependent of the employee, including
attainment of age limit of eligibility
* Change in dependent’s job that results in addition or loss of coverage
+ Status change of an employee (i.e., part-time to full-time, full-time to part-
time, beginning leave of absence or returning from such leave)
* Relocation into or out of network area for employee, spouse and dependent;
* Anemployee, spouse, or dependent becomes enrolled under Medicare or
Medicaid.
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Enrollment

Qualifying Life Events and Required Documentation

If you have a qualifying life event, you must
report it to the Office Human Resources
Management (OHRM) within 30 days of the
event and provide the required
documentation to make a change to your
benefits. If you do not report the event
within 30 days, your next opportunity to
make changes will be during the annual open
enrollment period.

All documents must be submitted to
the OHRM Benefits and Pensions Division as
follows:
* Email a picture of your documents or
scan and email them
to Benefits@co.pg.md.us; OR
* Fax your documents to (301) 883-6192.
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Qualifying Life Event

Marriage

Legal Separation or
Limited Divorce

Guardianship

Adoption

Adoption (in a foreign country)

Death (of spouse or dependent)

Loss of Coverage
Gaining Coverage

Change of Employment Status from
Temporary (i.e., 1,000 hour, LTGF) to
Full Time/Full-Time to Part-Time

___________ Eligibility | Reguired Documents

Natural born child

Spouse as recognized by law

Child is under the protection or in the
custody of the participant

Child is eligible at the time of placement

Child is eligible at the time of placement

Participant, eligible spouse, and/or
dependent(s)

Participant, eligible spouse, and/or
dependent(s)

Participant, eligible spouse, and/or
dependent(s)

Birth certificate; AND
Social Security number
Marriage certificate; AND
Social Security card
Divorce decree

Proof signed by judge or attorney

Temporary or final guardianship order; AND
Social Security number
Adoption decree or judgement

Birth certificate (certified and translated into
English); AND

Adoption order (certified and translated into
English)

Death certificate

Proof of coverage, including the type of coverage,
date obtained, and date terminated

Proof of coverage, including the type of coverage
and the effective date

Documents listed above related to the election.
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Benefits ataGlance

Eligibility
Prince George’s County Government employees eligible to receive benefits include:

* Full-time permanent employees;

* Part-time permanent employees who generally work at least 15 hours per week;

* Employees whose grant-funded contract positions include funding for medical benefits are eligible to participate in
the Cigna PPO and HMO health care plan only; and

* Active Accessors and Judges (Circuit and District Court).

Eligible employees may enroll in plans within thirty (30) days of your date of hire, open enrollment periods, and
throughout the benefits calendar year within thirty (30) days of a qualifying life event.

Health, vision, dental, flexible spending accounts, and life insurance coverage begin the first day of the month after
date of hire and qualifying life event; other benefits programs may have additional requirements.

Click to Return to Table of Contents
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Dependents

You are required to provide documentation within thirty (30) days of your date of hire, qualifying life event, or open enrollment to verify
coverage eligibility for the dependent you have enrolled in coverage. . Dependents eligible for coverage include:

1. Your lawful spouse, as defined by the Federal Government;
2. Children and stepchildren under the age of 26;

The term child includes any of the following, until the child reaches the limiting age:

* Anatural child;

* Astep child;

* Alegally adopted child or a child legally placed for adoption;
¢ Achild under your legal guardianship

Children who are physically or mentally incapable of self-support as determined by medical certification continue on your County coverage
beyond the normal age limit if the disability continues and the child remains unmarried. The child must already be covered under the plan. You
may be asked to provide certification of the child's disability every two to three years. Documentation must be on file prior to the child reaching
the limiting age.

Prince -
eorge j
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Medical Benefits Dependent Coverage

Prince George’s County Government Health Benefits Program Make sure your dependents are eligible for insurance and that
(PGCHBP) you have the appropriate documentation to show eligibility
before you enroll them in any coverage. You are required to
provide the documentation within thirty (30) days of
enrollment to the Benefits and Pensions Division to enroll a
new dependent. For newborn children, age three months or
younger, a hospital-issued birth certificate will be accepted in

« Cigna HMO, PPO place of a government-issued birth certificate. If documents to
prove dependent eligibility are not received within the first
thirty (30) days of their enrollment, your dependent's coverage
will be terminated prospectively.

* The cost is shared by the employee and the County

* All employees must pay employee contribution premiums

Health Care Providers

e Kaiser Permanente HMO

Click to Return to Table of Contents




2020 Plan Rates: MEDICAL — Employees

W%,

The follow chart lists the biweekly rates you will pay for your benefits through December 3.‘):@".3 Cig na.
31, 2020. N "
@ .‘

Biweekly Employee Rates: Medical Plans W% KAISER PERMANENTE.

Kaiser
Cigna PPO Cigna HMO Permanente

HMO

Self Only 94.60 60.38 55.06

Self +1 190.75 120.76 109.86

Family 267.88 168.85 159.18

Click to Return to Table of Contents
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2020 Plan Rates: MEDICAL- Crossing Guards S,

The follow chart list the biweekly rates you will pay as a Crossing Guard for your benefits ")“" < Cig Na.
over 21 pay periods through December 31, 2020. N

@ .‘
Biweekly Employee Rates: Medical Plans % KAISER PERMANENTE.
Kaiser
Cigna PPO Cigna HMO Permanente
HMO
Self Only 121.62 77.63 70.80
Self +1 245.25 155.26 141.25
Family 344.41 217.10 204.66

Click to Return to Table of Contents
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2020 Plan Rates: PRESCRIPTION

F- .
By EXPRESS SCRIPTS
* Provider: Express Scripts '._,

¢ Coverage is available at participating retail pharmacies

¢ The plan has a mandatory generic requirement for brand medications that have a generic alternative.

* Mandatory mail order requirement for all maintenance medications

Biweekly Employee Rates: Prescription (RXP) Biweekly Employee Rates: Prescription
Crossing Guards - paid over 21 pay periods
RXP RXP
Self Only 11.80 Self Only 15.17
Self + 1 23.75 Self + 1 30.53
Family 30.33 Family 38.99

Click to Return to Table of Contents




Opt-Out Incentive

If you do not want health insurance or prescription plan coverage
through the Prince George’s County Health Benefits program, you may
be eligible to receive a stipend of up to $400 annually for medical and
$200 annually for prescription by opting out of the County Health
Benefits program. Health insurance coverage through a parent or
spouse employed by the County does not disqualify an employee for
the Health Insurance Opt-Out Incentive. Employees are not eligible for
the Opt-Out Incentive if they are in limited term grant-funded positions.

The Opt-Out Incentive is prorated and, if elected, is paid for months the
employee is eligible for the employer contribution toward a health
insurance premium. Employees will receive an equal portion of the
payment in each payroll period (for employees paid on a biweekly basis,
payment will be distributed through 24 payrolls a year).

Click to Return to Table of Contents

How to Opt Out

You must opt out through Employee Self-
Service within thirty (30) days of your date
hire or during the annual open enrollment
period.

You must forward proof of coverage within
thirty (30) days of opting out to the Benefits
and Pensions Division.

Employees must re-enroll in the Health Opt-
Out Incentive each year during the Annual
Benefits Enrollment period by resubmitting
your proof of coverage.
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2020 Plan Rates: DENTAL

Provider: Aetna Dental

Dental DMO: If you enroll in the Aetna DMO plan you must select
a Primary Care Dentist (PCD) to use your coverage. The PCD has
primary responsibility for managing your dental care. Each DMO
member must select a PCD. You can switch your selection as
frequently as once per month. To designate your PCD, visit
www.aetna.com and click “login”’, call Member Services at 1-877-
238-6200, or complete a PCD Election Form. If you choose a new
PCD on or before the 15t of the month, the change will go into
effect on the first day of the following month. For example, if you
change your PCD on April 15, the change will take effect May 1,
and if you change your PCD on April 16, the change will take
effect on June 1.

Dental PPO: Choose any dentist, find a network dentist by using
the Aetna online directory at www.aetna.com.

Click to Return to Table of Contents

Biweekly Employee Rates: Dental Plans ' aetna

Self Only 11.52 17.82
Self + 1 18.07 32.55
Family 23.08 48.15

Biweekly Employee Rates: Dental Plans
Crossing Guards — paid over 21 pay periods

Aetna DMO Aetna PPO

Self Only 14.82 22.91
Self + 1 23.23 41.85
Family 20.68 61.91
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2020 Plan Rates: VISION

* Provider: Vision Service Plan (VSP)

* The County offers two (2) vision plan options:
* Base Plan; and
* Buy-up Plan.

Both plans provide coverage for eye glasses, contact lenses,
and a comprehensive annual eye exam benefit whereby
participants will pay a $10 co-payment for routine eye
examinations.

Click to Return to Table of Contents

®
VSP

Self Only 0.52 0.86

Biweekly Employee Rates: Vision Plans

Family 1.10 2.24

Biweekly Employee Rates: Vision Plans (Crossing Guards - paid
over 21 pay periods)

VSP Base Plan VSP Buy-Up

Self Only 0.67 1.10
Family 1.41 2.88




* New Hires, Qualifying Life Events, and Open
Enrollment

* (Core Benefits

* Voluntary Coverage

. Can Enroll In
~
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BenefitsYouCan Enroll In

New Hires, Qualifying Life Events, and Open Enrollment

whopay T —

Medical

Prescription

Dental

Vision

Life

Disability

Flexible Spending
Accounts (FSAs)

Cigna HMO, PPO
Kaiser HMO

Express Scripts

Aetna DMO
Aetna PPO

Vision Service Plan
o Base Plan
o Buy-up Plan

Aetna
Extra Life Insurance (XLI)

Aetna
» LongTerm

ConnectYourCare
o Health Care FSA
o Dependent Care FSA

Click to Return to Table of Contents

You pay a portion of the cost of coverage. Premiums are deducted from your paycheck on a pre-tax
basis.

You pay a portion of the cost of coverage. Premiums are deducted from your paycheck on a pre-tax
basis.

You pay a portion of the cost of coverage. Premiums are deducted from your paycheck on a pre-tax
basis.

You pay a portion of the cost of coverage. Premiums are deducted from your paycheck on a pre-tax
basis.

Basic Life Insurance is 100% employer paid. Optional upgrades available at a cost to the employee.
You pay the full cost of coverage for Extra Life Insurance on an after-tax basis.

You pay the full cost of coverage. Premiums are deducted from your paycheck on an after-tax basis.

Contributions are deducted from your paycheck on a pre-tax basis.

Employee Self-Service

Employee Self-Service

Employee Self-Service

Employee Self-Service

Employee Self-Service

Employee Self-Service

Employee Self-Service

odhince i
)



https://portal.sap.mypgc.us/
https://portal.sap.mypgc.us/
https://portal.sap.mypgc.us/
https://portal.sap.mypgc.us/
https://portal.sap.mypgc.us/
https://portal.sap.mypgc.us/
https://portal.sap.mypgc.us/

BenefitsYou Can Enroll In

New Hires, Qualifying Life Events, and Open Enroliment

ot | opions ey S howtobmol

Employee Assistance
Program (EAP)

Disability

Supplemental Insurance

Legal Services

KEPRO

Unum
o Short Term

Unum
o Whole Life Insurance

Unum
o Critical lliness
o Group Accident

Aflac
o Supplemental Dental

Legal Resources
Legal Shield

Click to Return to Table of Contents

100% employer paid for the first eight (8) counseling sessions, per issue.

You pay the full cost of coverage
basis.

You pay the full cost of coverage
basis.

You pay the full cost of coverage
basis.

You pay the full cost of coverage
basis.

You pay the full cost of coverage
basis.

. Premiums are deducted from your paycheck on an after-tax

. Premiums are deducted from your paycheck on an after-tax

. Premiums are deducted from your paycheck on an after-tax

. Premiums are deducted from your paycheck on an after-tax

. Premiums are deducted from your paycheck on an after-tax

Automatically enrolled, must call

1.877.334.0530 for services.

Contact iBenefits directly
1.844.816.0224

Contact iBenefits directly
1.844.816.0224

Contact iBenefits directly
1.844.816.0224

Contact AFLAC directly
1.800.992.3522

Contact iBenefits directly
1.844.816.0224

prince
Georges
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Your benefits are an important part of your overall
compensation. Prince George’s County Government
offers a comprehensive array of benefits to protect
your health, wellbeing, family, finances and lifestyle,
including:

Medical Benefits
Prescription

Dental Benefits

Vision Benefits

Life and Disability Insurance
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Medical Benefits

Prince George’s County Government Health Benefits Program
(PGCHBP)

Eligible employees have the following health plan choices:

¢ (igna HMO, PPO
e Kaiser Permanente HMO

Your health insurance premium cost is shared with the County,
which contributes up to 75% toward the total cost (HMO - 75%
and PPO - 70%). All health insurance premium deductions are
made on a pre-tax basis.

Click to Return to Table of Contents

Dependent Coverage

Make sure your dependents are eligible for insurance and that
you have the appropriate documentation to show eligibility
before you enroll them in any coverage. You are required to
provide the documentation within thirty (30) days of enrollment
to the Benefits and Pensions Division to enroll a new dependent.
For newborn children, age three months or younger, a hospital-
issued birth certificate will be accepted in place of a government-
issued birth certificate. If documents to prove dependent
eligibility are not received within the first thirty (30) days of their
enrollment, your dependent's coverage will be terminated
prospectively.
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Medical Benefits

Plan Companson at a Glance

Cigna PPO - Out of Network Cigna HMO Kaiser Permanente HMO

CALENDAR YEAR DEDUCTIBLE

Employee Only $300 $50 NONE
Family $550 NONE NONE
OUT-OF-POCKET MAXIMUM (per calendar year) *Please Note: Some benefits do not apply toward the out-of-pocket maximum

Employee Only $2,000 $2,000 $3,500
Family $4,000 $4,000 $9,400
EMERGENCY SERVICES

Emergency Room Care

[waivediif admitted] $150 copay/visit $150 copay/visit $50 per visit

Emergency Medical Transportation No charge No charge No charge

Urgent Care $50 copay/visit $50 copay/visit $15 per visit

MENTAL HEALTH

Outpatient Care Covered 80% after deductible $35 copay/visit Individual: $10 per visit; Group: $5 per visit
Inpatient Care Covered 80% after deductible $250 copay/visit $100 per admission

Click to Return to Table of Contents
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Medical Benefits

PLAN COMPARISONS AT A GLANCE (cont.)

Cigna PPO - Out of Network Cigna HMO Kaiser Permanente HMO

MATERNITY CARE

Office Visits (for mother)
Childbirth/delivery professional services
Childbirth/delivery facility services
INPATIENT SERVICES

Hospital Stay

Hospice Care

Skilled Nursing Care

OUTPATIENT SERVICES

Primary Care Visit

Specialist Visit

Preventative Care

Diagnostic Test (x-ray, bloodwork)

Click to Return to Table of Contents

Covered 80% after deductible
Covered 80% after deductible
Covered 80% after deductible

Covered 80% after deductible
Covered 80% after deductible
Covered 80% after deductible

Covered 80% after deductible

Covered 80% after deductible

Covered 80% after deductible

Covered 80% after deductible

No charge
No charge

$250 copay/admission

$250 copay/admission
No charge

No charge

$30 per visit, deductible does not apply
$35 per visit, deductible does not apply

PCP : $30 per visit, deductible does not apply
Specialist: $35 per visit, deductible does not apply

No charge, deductible does not apply

No charge
Included in facility fee

$100 per admission

$100 per admission
No charge

$100 per admission

$15 per visit

$15 per visit

No Charge

No Charge




The health and well-being of employees is a priority in Prince George’s
County Government. All of the benefits available to you reflect the
County’s commitment to providing high-quality, affordable medical
plans and represent a significant component of your total rewards.
Access to prescription drugs is a vital part of our medical coverage. The
County’s prescription drug benefit through Express Scripts has a
mandatory home delivery program for all maintenance medications.

Maintenance medications are prescription drugs that you need to take
regularly. Drugs that treat ongoing conditions or needs like asthma,
diabetes, birth control, high cholesterol, high blood pressure and
arthritis are usually considered maintenance medications. A
maintenance medication can also be a drug that you take for three to six
months and then discontinue. For example, an allergy medication that
you take throughout the spring and summer could be considered a
maintenance medication.

Click to Return to Table of Contents

For greater details about the Prescription Drug
Program, visit:
https://www.princegeorgescountymd.gov/461/Benefits-
Administration.

Prescription Drug Plan

Annual Deductible $50 per person

Supply Limitations 90-day supply

$20 copay

30-day Supply
Generic Drug $10 copay

20% coinsurance
($40 min/$100 max)

20% coinsurance
($20 min/$50 max)

Formulary Brand
Name Drug

Non-Formulary
Brand Name Drug

30% coinsurance 30% coinsurance
(340 min/$50 max)  ($80 min/$100 max)



https://www.princegeorgescountymd.gov/461/Benefits-Administration

The Dental Plan provides coverage for many dental services that you and your eligible
dependents may need. The plan offers both network (DMO) or out-of-network (PPO)
coverage. Aetna Dental provides national network coverage for Prince George’s County
Government through two networks: Aetna Dental DMO and Aetna Dental PPO. You receive
greater benefit coverage when you use a provider who participates in the Aetna Dental
participating network.

Aetna Dental DMO features:

* A primary care dentist to manage your dental care. You choose the dentist from the dental
network. Your primary care dentist can refer you to a specialist when necessary.

* No deductibles.

* No annual dollar maximums.

Aetna Dental PPO features:
* Noreferrals.
* No need to choose a primary care dentist.

Click to Return to Table of Contents
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Dental Plan Summary

This Dental Plan Summary Chart should

be used as a general .g.u'de Only' R.efer to Plan Features Aetna Dental DMO Aetna Dental PPO
the Dental Plan Specific Plan Details (non-participating)
(SPD) for further information at Annual Deductible NONE NONE

https://www.princegeorgescountymd.g
ov/461/Benefits-Administration. If the

*Only for non participating

Annual Benefit NONE Plan pays $1500 per
information in the summary chart differs Maximum person each calendar year
from the Specific Plan Details Preventative & Applicable copays - based Covered at 100%
Document, the Specific Plan Details Diagnostic Services upon Fee Schedule
Document will govern. Basic Services Applicable copays - based Covered at 100%

upon Fee Schedule

Major Services Applicable copays - based Covered at 60%
upon Fee Schedule

Orthodontia Applicable copays - based Up to 50%, with a Lifetime
upon Fee Schedule maximum of $1,500

*Aetna PPO (non-participating) - $25 Annual Individual Deductible
- Major Services - 50% (Reasonable and Customary)

Click to Return to Table of Contents
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The Vision Plan administered by Vision Service Plan (VSP) provides you and your covered dependents
with vision care services, such as eye exams, eyeglasses and contact lenses. You can choose between
Base and Buy-up Plan options. A comprehensive plan summary can be found on the County’s website.

Base Plan Option Buy- up Plan Option

Benefit Description
Your Coverage with a VSP Provider

WellVision * Focuses on your eyes and overall wellness
Exam * Every calendar year

Prescription Glasses

Frames * 3150 allowance for a wide selection of frames
* $170 allowance for featured frames
* 20% savings on the amount over your allowance
* ¢80 Costco frame allowance
* Every other calendar year

Contacts ¢ $150 allowance for contacts; copay does not
apply.
» Contact lens exam (fitting and evaluation)
* Every calendar year

Click to Return to Table of Contents

Copay

$10

$10

Included in
Prescription
Glasses

Up to $60

Benefit

WellVision .
Exam J

Prescription Glasses

Frames .

Contacts .

Description
Your Coverage with a VSP Provider

Focuses on your eyes and overall wellness
Every calendar year

$250 allowance for a wide selection of frames
$270 allowance for featured frames

20% savings on the amount over your allowance
$135 Costco frame allowance

Every calendar year

$200 allowance for contacts; copay does not
apply.

Contact lens exam (fitting and evaluation)
Every calendar year

VSO

Copay

$10

$10

Included in
Prescription
Glasses

Up to $60
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Life & Disability Insurance
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Basic Life Insurance Accidental Death & Dismemberment (AD&D) Insurance

Basic life insurance coverage is administered Accidental Death & Dismemberment (AD&D) Insurance is
through Aetna at no cost to you for basic life administered through Aetna at no cost to you. You are
insurance up to 2x your base salary—up to automatically enrolled in AD&D coverage on your date of

$200,000 based on your salary schedule—for all hire, to a maximum benefit of:
benefits eligible employees:

* $10,000 for all other Employee groups

* Coverage is effective on the date of hire. * $15,000 for Deputy Sheriff Civilians

* The coverage amount automatically increases * $50,000 for Police Officers, Deputy Sheriffs, Correctional
or decreases when you have a change in base Officers, Firefighters, Paramedics, and Emergency
salary. Response Technicians

This benefit is payable for death or personal loss caused by
an accident on or off the job.

Click to Return to Table of Contents




p——r
e ——

Life & Disability Insurance
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Optional Coverage Rates - Extra Life Insurance (XLI)
Under Age 25 $.098
Administered though Aetna, employees have the option Age 250 29 ¢ 108
of electing extra life insurance. You pay 100% of the cost Age 30 t0 34 § .18
of optional life insurance. You may purchase between one Age 35 0 39 -
and four times your base pay in XLI, up to $600,000. Age 40 t0 44 §.216
Age 4510 49 $.382
However, elections of more than 3x your base salary Age 50 t0 54 §.706
and/or election resulting in $300,000 or more requires the Age 55 t0 59 -
completion of an Evidence of Insurability (EOI) form. The Age 6010 64 -
XLI premiums are based on your salary and age. This Age 65 to 69 $2.911
premium is deducted from the first paycheck of each Age 70 and over .

month and is an after-tax deduction.
Instructions for Calculating Monthly Premium: Multiply your annual base salary
by your XLI election (your choice being 1, 2, 3 or 4 times your base salary) ; round
to the nearest $1,000. Divide by 1,000. Use this number to multiply the month
factor for your age category. This will provide the monthly cost of your XLI.

Click to Return to Table of Contents




Life & Disability Insurance

Supplemental Life Insurance (SLI)

This benefit applies only to police officers, firefighters,
paramedics, emergency response technicians, and deputy
sheriffs.

SLI is administered by Aetna and is equal to fifty (50)
times the monthly salary with a maximum benefit of
$300,000, which includes both basic and supplemental
life insurance. SLI is 100% employer paid.

Click to Return to Table of Contents
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Life & Disability Insurance

Long-Term Disability (LTD)

All benefits-eligible employees may enroll in the Long-
Term Disability (LTD) Insurance Program administered
by Aetna. Long-term disability insurance provides
income replacement that may be used in conjunction
with your annual or sick leave. This program has a 180-
day elimination period. Income is replaced at 50% or
60% percent of your base pay, reduced by deductible
income. You pay the full cost of coverage the first
paycheck of each month and deductions are done on
an after-tax basis. This assures that any payments you
receive from the program are not taxed.

Click to Return to Table of Contents

Rates for 2020
Public Safety Non-Public Safety
Employees Employees

50% of Base Pay .00046 .00383

607% of Base Pay .00673 .00596

Instructions for Calculating Monthly Premium: Multiply the rate times your
base salary rounded to the nearest hundred. Divide the annual amount by 12 to
find the monthly cost for this benefit.
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Work & Life Benefits

Flexible Spending Accounts

The County offers benefits-eligible employees two pre-tax flexible
spending accounts (FSAs) — a Health Care Flexible Spending Account
and a Dependent Care Flexible Spending Account. These accounts allow
you to pay for eligible, out-of-pocket health and/or dependent care
expenses. Every plan year you must designate the amount to be set aside
in your FSAs. Funds do not roll over; you must use all your funds by
March 15™ of each calendar year. ConnectYourCare administers these
accounts.

Health Care Flexible Spending Accounts

A Health Care Flexible Spending Account (HCFSA) allows you to set aside
pre-tax money to pay for eligible health care expenses for you and your
qualified dependents. Examples of eligible expenses may include health
plan deductibles, copayments, and coinsurance; eye exams, contact
lenses, and glasses; prescription drugs; dental care, including
orthodontia; and over-the-counter (OTC) products with a physician’s
prescription. You do not have to enroll in a County medical plan to
participate in an FSA through Prince George’s County Government.

Click to Return to Table of Contents

You can contribute up to $2,750 annually to a Health Care FSA, and
your entire annual election is eligible to be reimbursed prior to you
having the full amount deducted from your pay. Deductions for the
HCFSA reduce the gross income on your Form W-2 for federal and
social security tax purposes. All receipts for expenses must be
submitted by April 30t of each calendar year.

Dependent Care Flexible Spending Accounts (DCFSA)

A Dependent Care Flexible Spending Account (DCFSA) allows you to
set aside pre-tax money to pay for eligible dependent care expenses
for your qualified dependents. Examples of eligible expenses may
include child care facility fees, before-school and after-school care or
local day camp. You can contribute anywhere from $250 up to $5,000
annually, per family, to a Dependent Care FSA. Review a
comprehensive list of eligible expenses at
https://www.connectyourcare.com/tools/eligible-
expenses/dependent-care-fsa-eligible-expenses/. All receipts for
expenses must be submitted by April 30th of each calendar year.



https://www.connectyourcare.com/tools/eligible-expenses/dependent-care-fsa-eligible-expenses/

Work & LifeBenefits

ey

Employee Assistance Program (EAP)
KEPRO's Employee Assistance Program is a free ‘ .:TE.LUG[’[\JRQQ
confidential program that offers face-to-face '
consultation with a local licensed provider and/or KEPRO EAP resources include:
telephonic counseling with one of our Masters level
clinicians. Access to services is available 24/7, 365 days a * Confidential counseling
year. The plan provides up to eight (8) counseling * Legal services
sessions per issue. * Financial Services

* Webinar training
All calls are answered live by professional counselors and * Work - life referral services for child and
service is available when you need it. There are no call elder care, home repairs, pet care, etc.
backs, messages taken, voice mail or hold times. * Wellness coaching
Counseling services are available for issues affecting * Lactation support
employees, dependents and their household members. * 24- Hour Crisis Counseling

Click to Return to Table of Contents




Voluntary benefits are insurance products that
employees may choose to purchase through the

County :

* Supplemental Insurance
* Legal Services

i Voluntary
Benefits Overview

AN .

Click to RgS Qlable of Contents




Short-Term Disability Insurance

o0 o

unum
Unum’s Individual Short-Term Disability Insurance Key Features:
protects a portion of your income if you are unable to * Income coverage of up to 60% of your salary
work due to a covered injury or illness. Common reasons * You can choose a monthly benefit between $400
people use this coverage include injuries, a covered and $5,000 for covered disabilities due to injuries.
pregnancy and digestive problems, such as gall bladder * Deductions for the programs are done on an
surgery. after- tax basis.

Click to Return to Table of Contents
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Supplemental Insurance

Supplemental Coverage

Unum provides supplemental insurance plans as a voluntary benefit to County employees. You pay the full cost of
coverage. Premiums are deducted from your paycheck on an after-tax basis. Each plan includes a $50 Wellness
Benefit. The following plans are available though Unum:

e Group Critical lliness Insurance Plan:
Group Critical lliness coverage from Unum can provide financial assistance when a serious illness strikes. Benefits
paid by Group Critical lllness Insurance policies can help you with deductibles, co-pays and other out-of-pocket
costs when you are diagnosed with a covered critical illness, such as a heart attack, stroke or cancer. Family
coverage options are available for your spouse and children (under age 26).

* Group Accident Insurance Plan:
Accident Insurance can pay a set benefit amount based on the type of injury you have and the type of treatment
you need. It covers accidents that occur on and off the job. And it includes a range of incidents, from common

injuries to more serious events. Family coverage options are available for your spouse and children (under age
26).

Click to Return to Table of Contents
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Supplemental Insurance
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Whole Life Insurance

Unum is the Prince George’s County Whole Life Insurance
administrator providing life insurance for your spouse,
children and yourself. Unum’s Whole Life Insurance is
designed to pay a benefit to your beneficiaries, but it can
also gain cash value you can use while you are living . This
benefit offers an affordable, guaranteed level premium
that will not increase due to age. Unum provides the
following coverage options:

* Whole Life Insurance

* Individual spouse coverage

* Individual child coverage

* Child Term Life benefit

Click to Return to Table of Contents

Key Features:

This plan can be used in addition to your County
provided Basic, Supplemental, and/or Extra Life
Insurance.

You pay 100% of the premium cost.

Deductions are taken biweekly on an after- tax
basis. Payments you receive from the program
are not taxed.




Supplemental Insurance

SUPPLEMENTAL DENTAL INSURANCE Af’
1aC.

Supplemental Dental Insurance is administered by Aflac. Supplemental dental insurance is a separate plan that enhances
your current dental coverage. An individual or family that needs coverage for a particular procedure not covered by
their dental plan may choose to purchase supplemental dental insurance to help manage costs.

Key Features:

* Choose your own dentist

* No precertification requirements

* Pays an annual wellness benefit

* Premiums start as low as $5.73 per week

Click to Return to Table of Contents




Legal Resources

The County offer two (2) providers Legal Resources and Legal Shield for a Legal Plan
voluntary benefit.

The Legal Resources Legal Plan covers the attorney fees The LegalShield Legal Plan gets you access to advice and
for a broad range of the most often needed legal services. counsel on an unlimited amount of personal legal issues

The plan covers you, your spouse, and qualifying which include credit problems, family law, traffic
dependent children. There are no annual usage violations, defense and preparation of wills.
limitations, co-pays, or deductibles for the fully covered

services.

Plan Features: Plan Features:
* Legal services are covered in full for your monthly fee e Deductions are taken on an after-tax basis

* $17 per month deducted on an after-tax basis the first . Attorney fees not covered in full are provided at a 25%
pay period of the month discount

* Mandatory enrollment of twelve (12) months

Click to Return to Table of Contents




e OHRM Benefits
Administration Division
* Plan Provider Contacts

* Medical
* Prescription o
* Dental
Vision
 Life and Disability
Insurance
* Flexible Spending
Accounts

* Employee
Assistance Program

Contacts

"
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Contacts

OHRM Benefits and Pensions Division

1400 McCormick Drive, Suite 245
Largo, Maryland 20774

Monday - Friday; 8:30 a.m. to 5 p.m. ET
(301) 883-6380

Benefits@co.pg.md.us

https://www.princegeorgescountymd.gov/461/Benefits-Administration

Office of Finance - Payroll

14741 Governor-Oden Bowie Drive #3126
Upper Marlboro, MD 20772

(301) 952-5362

Plan Providers: Insurance
Medical

Cigna Member Services
1(800) 244-6224
https://my.cigna.com

Kaiser Permanente Member Services
(301) 468-6000 or 1(888) 225-7202

https://my.kp.org/princegeorgescountygovernment/

Click to Return to Table of Contents

Prescription

Express Scripts, Inc.
1(800) 711-0917
https://www.express-scripts.com/

Vision

Vision Service Plan

1(800) 877-7195
Www.vsp.com

Dental

Aetna

1(877) 238-6200

www.aetna.com

DMO: www.aetnadmodental.com
PPO: www.aetnappodental.com

prince -
Geor esw*
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Life Insurance & Disability

Aetna Long-Term Disability
1(866) 326-1380
www.aetna.com

Aetna Life Insurance
1(800) 523-5065
www.aetna.com

Plan Providers: Work & Life Benefits

Flexible Spending Accounts

ConnectYourCare
1(800) 292 -4040
www.connectyourcare.com

Employee Assistance Program
KEPRO

1(877) 334-0530
www.eaphelplink.com

Click to Return to Table of Contents

Plan Providers: Voluntary Benefits

Supplemental Insurance

Unum

1(800) 635 - 5597
www.unum.com

Aflac

(410) 394 -9617
www.princegeorges.Aflac@gmail.com

Legal Services

Legal Resources
1(800) 728 -5768
www.legalresources.net

Legal Shield
1(800) 654 7757
www.legalshield.com



http://www.aetna.com/
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Required Notices

Grandfather Notice

The Prince George’s County Government Health Plan is a “grandfathered health plan” under the Patient Protection and Affordable Care Act (ACA). As permitted by the
ACA, a grandfathered health plan can preserve certain basis health coverage that was already in effect when the law was enacted. Being a grandfathered health plan means
that your plan may not include certain consumer protections of the ACA that apply to other plans, for example, the requirement for the provision of preventative health
services without any cost sharing. However, grandfathered health plans must comply with certain other consumer protections in the ACA, for example, the elimination of
lifetime limits on benefits. Questions regarding which protections apply and which protections do not apply to a grandfathered health plan and what may possibly cause a
plan to change from a grandfathered health plan status can be directed to OHRM Benefits Administration at (301) 883-6380 or 1 (800) 634-5231 (press option 2 for
Benefits). You may also contact the U.S. Department of Health and Human Services at www.healthreform.gov.

Privacy Notice

The County is required under the Health Insurance Portability and Accountability Act (HIPAA) to provide employees with a Privacy Notice concerning the disclosure and use
of protected health information.

Market Place Coverage

The Patient Protection Affordability Care Act (PPACA) requires employers to provide employees with a Marketplace Coverage Notice (Notice). Effective January 1, 2014,
PPACA required each State to offer individuals within their State insurance options. The Notice will provide you with basic information about the new marketplace and your
health coverage offered through Prince George’s County Government (County). If you are considering options available in the marketplace, you will need OHRM’s
assistance with completing page three (3) of the Notice because the required data is specific to an individual. You can contact the Benefits Administration Division at (301)
883-6380 for assistance.

Click to Return to Table of Contents
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Required Notices

Termination of Coverage

Health benefits coverage for employees and their dependents will terminate on the last day of the month in which an employee elects to cancel their coverage, drop a
dependent(s), terminate employment or becomes ineligible for coverage. Coverage for employees and their dependent(s) in the health benefits plan(s) may be voluntarily
cancelled by completing the Health Benefits Enrollment/Change Form within thirty (30) days of a family status change or during open enrollment. Once coverage is
cancelled, you may only enroll again at the next open enrollment or if a family status change occurs, provided you are still eligible for coverage. If an employee cancels their
coverage during open enrollment, the coverage will terminate at the end of the current plan year.

Termination of Coverage for Children
Coverage for your children will terminate on the last day of the month in which they:

* Reach age 26, unless they have been certified 30 days prior to age 26 to be totally unable to support themselves because of a mental or physical disease or disability;
* Reach age 18 (or specified age in court order) if they were covered as a result of legal guardianship; or

* Upon the date specified in the Temporary Custody Order.

Termination of Coverage for a Spouse

Coverage for your spouse will terminate on the last day of the month in which your divorce, legal separation or annulment becomes final.

NOTE: It is mandatory for the employee to notify the Benefits Administration Division in writing within thirty (30) days of the date in which a spouse or dependent is no
longer eligible (i.e. divorce, annulment, age attainment, etc.). Documentation must be provided. Any claims incurred after the last day of the month of the event will be
the employee's responsibility. If notification is after the event, no refunds for health benefit premiums will be made even if the event results in a reduction in coverage.

Click to Return to Table of Contents
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Required Notices

|
Continuation of Coverage Qualifying Events
1. Employee termination (voluntary or involuntary as long as the employee

The Consolidated Omnibus Budget Reconciliation Act of 1985 (COBRA) was not discharged due to gross misconduct).
requires an employer to offer continuation of coverage under a group 2. Reductionin hours of work for the County to less than 15 hours a week.
health plan to employees and their spouses and dependent children who 3. Legal separation or divorce of a covered spouse from a covered
lose coverage because of certain events. Spouse and dependent children employee or retiree.
of retirees also are entitled to continuation of coverage if they lose 4. A covered child ceases to be eligible for coverage as a dependent as
coverage because of one of these events. See Administrative Procedure described under “Termination of Coverage.”
239 “Life and Health Benefits Upon Separation of County Service and
Other Qualifying Occurrences” for more detailed information. You must contact the Benefits Administration Division in writing within thirty (30) days of

the qualifying event. Detailed information on the continuation of their benefits will be
Ellglble Individuals sent to the eligible individual. Under “Qualifying Events” 3 or 4 above, either the

employee, covered spouse, or dependent must notify the County within thirty (30) days
of the qualifying event. If notification is made after the event, no refunds for health
benefit premiums will be made. This will apply even if the event results in a reduction in
coverage.

Employees who are enrolled in any County sponsored health coverage
have the right to continue that coverage upon the occurrence of a
"qualifying event" for 18 months. Employees who are disabled at the time
of the original qualifying event have the right to continue existing .
coverage for up to 11 additional months for a total of 29 consecutive Payment of Premiums
months of coverage. Dependents (eligible spouses and children) who are
enrolled in any County sponsored health coverage have the right to
continue that coverage upon the occurrence of a "qualifying event" for 36
months. These rates may differ from your rates as an active employee.

COBRA payments are due by the 15t of the month for the same month’s coverage.
Coverage will be terminated if payment is not received within 30 days of the due date.
Payments may only be paid by cash, certified check, cashier’s check or money order. All
payments should be payable to “Prince George’s County Government” and sent to the
Benefits Administration Division.

Prince ¢
Click to Return to Table of Contents Georgeswr
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Required Notices

Description of Benefits and Payment of Premiums Retirees reemployed by the County may not be enrolled in double coverage and must
elect all benefits either as a retiree or as an active employee.

Coordination of Medical Benefits .
Payment of Premiums
Eligible employees may choose to enroll in one of the medical plans offered
by the County. However, employees must live in the service area of an HMO
in order to enroll in the selected HMO. Benefits will be coordinated with any
other medical benefit in which a covered person is enrolled. Employees are
required to submit information on other medical benefit plans as requested,
for purposes of coordination of benefits. Primary insurance coverage for
dependent children is determined by which parent's birth date occurs first in
the year (commonly referred to as "The Birthday Rule"). Eligible employees
may waive participation in the County's medical plans and still enroll in the
County's prescription, vision and/or dental plans.

Employee premiums are deducted from employees' paychecks in the month of
coverage.

Double Coverage

Eligible employees may choose any, all, or none of the health benefit plans
offered. County employees who are married to each other may not be
enrolled in double coverage. Eligible children may not be enrolled in double
coverage (coverage for one individual through two separate employees) by
parents and/or step-parents who are both County employees.

Click to Return to Table of Contents
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Required Notices

Family and Medical Leave Act (FMLA) Leave Without Pay (LWOP)
The Family and Medical Leave Act (FMLA) requires group health benefits to Leave Without Pay (LWOP), which has been granted for purposes other than those that
be maintained during the period of leave which has been granted as if the fall under the FMLA guidelines, requires the employee to pay both the employee and
employee continued to work instead of taking leave unless the employee employer share of health and life insurance premiums. If premiums are not paid, the
elects to drop the coverage. If an employee is on approved leave without pay employee's benefits are cancelled. During the LWOP period, the employee will be
for family and medical leave purposes, the County will continue to pay the contacted by the Benefits and Pensions Division and advised of the premiums owed
employer share of health benefits. and payment date. If the premiums have not been paid and coverage continues after
the employee has returned to work, deductions will be taken from the employee’s
The employee's share of the premiums will be placed in arrears until the paycheck for the total amount owed. An employee may drop health coverage during
employee returns to work. At that time, the employee's deductions for health LWOP, and will be able to resume coverage immediately following their return to work.
benefits will be doubled until the arrears have been satisfied. If the employee The employee must notify the Benefits and Pensions Division within thirty (30) days of
fails to return to work after the period of leave has expired, the County may return to active status in order to re-enroll. The effective date will be the first of the
recover the premiums that it paid for maintaining health and life insurance month following enrollment. Otherwise, the employee must wait until the next open
coverage during the period of unpaid leave. enrollment to enroll for the following plan year.
An employee who elects to drop health care coverage during the approved For employees who have exhausted disability leave and have been placed in an LWOP
FMLA period may reinstate that coverage at the end of the leave period. The status, the County will continue to pay the employer share of health and life insurance
employee must notify the Benefits and Pensions Division within thirty (30) premiums. In accordance with the negotiated contracts with the AFSCME union, the
days of return to work in order to re-enroll. Otherwise, the employee must County will also pay the employee's share of premiums for employees represented by
wait until the next open enrollment and enroll for the following plan year. AFSCME Locals 2462, 2735, 1170, and 3389 who have been placed on LWOP after

exhausting disability leave.

Click to Return to Table of Contents




Required Notices

Change of Beneficiary or Name

You may change your beneficiary(ies) at any time. Complete the form titled
"Comprehensive Beneficiary Form" and return it to the Benefits and Pensions
Division. Use the same form to make changes to your name upon your
marriage, divorce, etc. The beneficiary form must be signed by you and your
signature must be witnessed by someone other than the designated primary
or contingent beneficiary(ies). The dates of your signature and the witness
signature must be the same. Beneficiaries are not legally changed until the
new, properly completed form is received by the Benefits and Pensions
Division.

Ty
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Schedule of Benefits

(€ K-2N x4

Employer: The Prince George's County Government
Group Policy Number: GP-809536

Issue Date: Apnl 15,2013

Effective Date: January 1, 2012

Schedule: iD

Cerr Bage: 3

For: Life Insurance and Accidental Death and Personal Loss Coverage - Salary Schedule A, B, C, D, E, G, H,},P,Q,
Uz

Schedule of Life Insurance Benefits

(TsH-¥N §02411 711)

Employees

(GR-9M 50201 01)

Basic Schedule

Classification groN sa2.01 01 Amaount

Salary Schedule A, B, C, D, E, G, H, LPQUZ 150% of your basic annual carnings, as determined by

your employer, rounded to the nearest $1,000, if not an
integral multiple of $1,000, An even multiple of $500 1o
be taken to the next higher §t,000.

Maximum: $150,000

Minimum: 1,000

GR-9N l




Employees
[GR YN 50241 01)
Supplemental Schedule

Classification
Salagy Schedule A, B, C, D, E, G, H, ), P, Q, U, Z
Option 1.

Opian 2:

Option 3:

Option 4:

Amount

100% of your basic annual earnings, as determined by
your employer, rounded to the nearest §1,000, if not an
integral multiple of §1,000. An even multiple of $500 to
be taken to the next higher $1,000.

Maximum: $600,000

Mimmum: $1,000

200% of your basic annual earnings, as determined by
your employer, rounded to the nearest $1,000, if not an
integral muluple of §1,000. An even multiple of $500 to
be taken to the next higher $1,000.

Maximum: $600,000

Minimum: $1,000

300% of your basic annual earnings, as determined by
your employer, rounded to the nearest $1,000, if not an
integrat multiple of $1,000. An even multiple of $500 ro
be mken to the next higher $1,000.

Maximum: $600,000

Minimum: $1,000

400% of your basic annual earnings, as determined by
your employer, rounded to the nearest §1,000, if not an
integral multiple of $1,000. An even multiple of $500 o
be taken to the next higher $1,000,

Maximum: $600,000

Minimum: §1,000

Note: Your overall combined maximum for Basic and Supplemental Life Insurance is $1,325,000.

You may elect coverage under any one of the available o
you have made a selection, if you wish to make a change

and when changes can be made.

GR-9N

ptions shown above for Supplemental Life Insurance. Once
» your employer can provide you with informaten on how
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Accelerated Death Benefit commmm,

Employeces

ADB months 12 months
ADB pezcentage up to 50%
ADB minimum £5,000

ADB maximum up to §300,000

GR-9N 3




Accidental Death and Personal Loss Coverage

GR29N 0101 1)

Schedule of Accidental Death and Personal Loss Benefits

Employees

Schedule

Classification Principal Sum
Salary Schedule A, B, C, D, E, G, H, J, P, Q, U, Z $10,000

The amount of the person's Principal Sum will be based on the amount of toverage in-force on the date of the
nccident, not the amount of coverage that may be in-force at the ume of the Joss.

GR-9N 4




Additional Accidental Death and Personal Loss
Benefit Maximums

{CGH-IN $0302 01}

Employees
Passenger Restraine Benefit Maximum
for you $10,000
Airbag Benefic Maximum One half of a person's Passenger Restraint Benefic

Education Benefit Maximum
for each dependent child Your actual expenses not to exceed 5% of your or your
spouse’s principal sum or §5,000 per year for up 1o 4
years, whichever is less
for your spouse Your acrual expenses not to exceed 5% of your principal
sum or $3,000 per year for up to 4 years, whichever is
less

Child Care Benefit Maximum
for each child Your actual expenses not to exceed 3% of yous principal
sum or §2,000 per year per child for up to 4 years,
whichever is less

Repatriation of Remains Benefit Maximum Your actual expenses up to §5,000

General (GH-¥N £.20.01 01)

This Schedule of Benefits ceplaces nny similar Schedule of Benefits previously in effect under your plan of benefits.
Requests for covemge other than that to which you are entitled in accordance with this Schedule of Benefits cannat
be accepted. This Schedule is part of your Booklet-Certficate and should be kept with your Booklet-Certificate form
GR-9N. Coverage is underwntten by Aetna Life Insurance Company.

GR-9N 5




Prince George's County, Maryland (# 809536) - Plan Year: 2019
Part-time and Full-time Non-Public Safety Employees

Summary of Long-Term Disability (LTD) Benefits

Your Group Long-Term Disability Benefits
Steady income for longer-lasting disabilities

Coverage Basics

Am | eligible for You qualify if you are a permanent full-time and part-time non-public safety employees

coverage? working at least 15 hours for Prince George's County Government and Memorial Library. If
you are a new hire or have not been previously covered by your employer's plan, you may need to
complete a probationary or waiting period of 45 days of employment.

Do | have to provide proof New Hire/Newly Eligible: EOI is not required to enroll during your 31 - day period of initial

of good health known as  eligibility. If you choose not to enroll, you will be considered a "late applicant.”

Evidence of Insurability  Annual Enrollment: EOI is required to enroll if you are a late applicant (did not enroll during

(EOI) to enroll? your initial eligibility period.) You will be required to submit an EOI Form (medical questionnaire)
and be approved by Aetna.

When will coverage that  Coverage will begin after Aetna approves your EOL.
requires proof of good

health (Eon begin?* *You must be actively-at-work for coverage to begin.

How much Long- You have a choice of plans that pay a monthly benefit based on a percentage of your Pre-
Term Disability can | Disability Earnings*. You must submit a claim and be approved by Aetna to receive benefits:
buy?

*Generally, Pre-Disability Earnings include your total income before taxes and any deductions for pre-tax contributions. Please
consult your Policy Documents available through your employer for additional information, including definition of Pre-Disability

Earnings.
Long-Term Disability Percentage of Maximum monthly Benefits begin after a | Benefits end at recovery
monthly income benefit: covered injury or or: (whichever comes
replacement: iliness: first)

Low Option Plan 50% § $3,000 180 days Age 65 or Social

Security Normal

Retirement Age*

High Option Plan 60% $5,000 180 days Age 65 or Social

Security Normal

: Retirement Age*

*If your disability occurs at age 62 or later, the maximum age you may receive bengfits will be based on a schedule that complies with
the Age discrimination in Employment Act (ADEA). Please refer to your Policy Documents for more information.

Are all types of illnesses  Long-Term Disability (LTD) covers injuries and illnesses that are both work-related and
and injuries covered? non-work-related.

Disability insurance plansipolicies are offered and/or underwritten by Aetna Life Insurance Company (Aetna). We are located at 151 Farmington
Avenue, Hartford, CT 06156.

Page 1 of 4 ©2016 Aetna Inc.
26.06.305.1_(8/2016)



Prince George's County, Maryland(# 809536)-Part-time and Full-time Non-Public Safety Employees

Your Summary of Long-Term Disability (LTD) Benefits

Are there any limitations
that apply to Long-Term
Disability?

Limitations
You can receive benefit payments for Long-Term Disabilities resulting from mental iliness,

alcoholism and substance abuse for a total of 12 months per occurrence. This time period may be
extended if you are confined to a hospital.

Is there anything else |
should know about my
plan?

Recurring disabilities

If you return to work and become disabled again from the same iliness or injury, it may be
considered the same disability. If it is, you will only have to satisfy one elimination period and may
be eligible to begin receiving benefits immediately if;

The disability recurs during the elimination period and within 30 consecutive days of work or the
disability recurs after the elimination period and within 6 consecutive months of work.

Partial disabilities

Partial disability benefits allow you to work, earn income and continue receiving benefits so you
can receive up to 100% of your income during the first 12 months of your disability. You are
considered partially disabled if, due to an injury or illness:

 You are performing some of the material duties of your own occupation
e And you are earning 80% or less than your Pre-Disability Earnings

After the first 12 months, partial disability benefits can continue based on a formula that you will
find in your policy documents.

Vocational Rehabilitation and Return to Work

Our goal is to help you return to gainful employment. Consultants will review each claim to
determine if rehabilitation services would be appropriate and effective. We will work with your
employer to provide reasonable accommodations to help you return to work. You may even
qualify for an increase in your benefits by participating in a rehabilitation program.

What additional features should | know about?

Premium Waiver

If you have satisfied your elimination period and you qualify to receive disability benefits, your
coverage may continue without premium payments being required during the time you are eligible
to receive disability benefits.

Survivor Benefit

If you die during a period when you qualify for disability benefits we will pay your eligible survivor a
lump sum equal to 3 months of your gross disability benefit.

Employee Assistance
Program (EAP), Aetna
Resources for Living™

24/7 confidential support and resources online or by phone, for issues with parenting, troubled
relationships, substance abuse, etc. Members and their family members also have access to up to
three face-to-face counseling sessions per year with an EAP network provider.

Call: 1-855-283-1915 or Visit: www.mylifevalues.com/ (password: "resources")

Page 3 of 4
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Office of Human Resources Management

Initial Notice of Group Health COBRA
Continuation Coverage Rights

Introduction

You’re receiving this notice because you recently gained coverage under a group health plan (the Plan).
This notice has important information about your right to COBRA continuation coverage, which is a
temporary extension of coverage under the Plan. This notice explains COBRA continuation coverage,
when it may become available to you and your family, and what you need to do to protect your right
to get it. When you become eligible for COBRA, you may also become eligible for other coverage
options that may cost less than COBRA continuation coverage.

The right to COBRA continuation coverage was created by a federal law, the Consolidated Omnibus
Budget Reconciliation Act of 1985 (COBRA). COBRA continuation coverage can become available to you
and other members of your family when group health coverage would otherwise end. For more
information about your rights and obligations under the Plan and under federal law, you should review
the Plan’s Summary Plan Description or contact the Plan Administrator.

You may have other options available to you when you lose group health coverage. For example, you
may be eligible to buy an individual plan through the Health Insurance Marketplace. By enrollingin
coverage through the Marketplace, you may qualify for lower costs on your monthly premiums and
lower out-of-pocket costs. Additionally, you may qualify for a 30-day special enrollment period for
another group health plan for which you are eligible (such as a spouse’s plan), even if that plan generally
doesn’t accept late enrollees.

What is COBRA continuation coverage?

COBRA continuation coverage is a continuation of Plan coverage when it would otherwise end because
of a life event. This is also called a “qualifying event.” Specific qualifying events are listed later in this
notice. After a qualifying event, COBRA continuation coverage must be offered to each person who is a
“qualified beneficiary.” You, your spouse, and your dependent children could become qualified
beneficiaries if coverage under the Plan is lost because of the qualifying event. Under the Plan, qualified
beneficiaries who elect COBRA continuation coverage must pay for COBRA continuation coverage.

If you’re an employee, you’ll become a qualified beneficiary if you lose your coverage under the Plan
because of the following qualifying events:

e Your hours of employment are reduced; or
e Your employment ends for any reason other than your gross misconduct.

Office of Human Resources Management — Benefits Administration Division
1400 McCormick Drive, Suite 245, Upper Marlboro, MD 20774

(301) 883-6381 benefits@co.pg.md.us




If you’re the spouse of an employee, you'll become a qualified beneficiary if you lose your coverage
under the Plan because of the following qualifying events:

e Your spouse dies;

e Your spouse’s hours of employment are reduced;

e Your spouse’s employment ends for any reason other than his or her gross misconduct;
e Your spouse becomes entitled to Medicare benefits (under Part A, Part B, or both); or
e You become divorced or legally separated from your spouse.

Your dependent children will become qualified beneficiaries if they lose coverage under the Plan
because of the following qualifying events:

e The parent-employee dies;

e The parent-employee’s hours of employment are reduced;

e The parent-employee’s employment ends for any reason other than his or her gross misconduct;
e The parent-employee becomes entitled to Medicare benefits (Part A, Part B, or both);

e The parents become divorced or legally separated; or

e The child stops being eligible for coverage under the Plan as a “dependent child.”

Sometimes, filing a proceeding in bankruptcy under title 11 of the United States Code can be a qualifying
event. If a proceeding in bankruptcy is filed with respect to Prince George’s County Government
(County), and that bankruptcy results in the loss of coverage of any retired employee covered under the
Plan, the retired employee will become a qualified beneficiary. The retired employee’s spouse, surviving
spouse, and dependent children will also become qualified beneficiaries if bankruptcy results in the loss
of their coverage under the Plan.

When is COBRA continuation coverage available?

The Plan will offer COBRA continuation coverage to qualified beneficiaries only after the Plan
Administrator has been notified that a qualifying event has occurred such as:

e The end of employment or reduction of hours of employment;

e Death of the employee;

e Commencement of a proceeding in bankruptcy with respect to the County; or

e The employee’s becoming entitled to Medicare benefits (under Part A, Part B, or both).

For all other qualifying events (i.e., divorce or legal separation of the employee and spouse or a
dependents child losing eligibility for coverage as a dependent child), you must notify the Plan
Administrator within 60 days after the qualifying event occurs. You must provide this notice to: OHRM
Benefits Administration Division, 1400 McCormick Drive, Suite 245, Largo, Maryland 20774, (301) 883-
6380. If the divorce, legal separations or loss of coverage for a child necessitates a change to the
employee or retiree’s health benefit plan(s), the change must take place within thirty (30) days of the
qualifying event for the Benefits Administration Division to effectively transmit the change to the
applicable health benefit plan provider(s).

The change of the health benefit plans for a divorce requires a legal divorce decree and legal separation
must have a legal document with proper signatures. It is also required for you to show proof of coverage

Office of Human Resources Management — Benefits Administration Division
1400 McCormick Drive, Suite 245, Upper Marlboro, MD 20774

(301) 883-6381 benefits@co.pg.md.us




for a dependent child by submitting the following documents such as:

e A certificate of coverage from the previous insurance plan or employer;
e Aletter on the previous employer or insurance carrier’s letterhead;
e Any other legal document certifying loss of coverage.

How is COBRA continuation coverage provided?

Once the Plan Administrator receives notice that a qualifying event has occurred, COBRA continuation
coverage will be offered to each of the qualified beneficiaries. Each qualified beneficiary will have an
independent right to elect COBRA continuation coverage. Covered employees may elect COBRA
continuation coverage on behalf of their spouses, and parents may elect COBRA continuation coverage
on behalf of their children.

COBRA continuation coverage is a temporary continuation of coverage that generally lasts for 18
months due to employment termination or reduction of hours of work. Certain qualifying events, or a
second qualifying event during the initial period of coverage, may permit a beneficiary to receive a
maximum of 36 months of coverage.

There are also ways in which this 18-month period of COBRA continuation coverage can be extended:

Disability extension of 18-month period of COBRA continuation coverage

If you or anyone in your family covered under the Plan is determined by Social Security to be disabled
and you notify the Plan Administrator in a timely fashion, you and your entire family may be entitled to
get up to an additional 11 months of COBRA continuation coverage, for a maximum of 29 months. The
disability would have to have started at some time before the 60th day of COBRA continuation coverage
and must last at least until the end of the 18-month period of COBRA continuation coverage. The
County requires you to submit the letter from Social Security certifying the disability to receive the
COBRA coverage beyond 18 months and this must occur within thirty (30) days of receiving the notice.
Please send a copy of the letter to the Benefits Administration Division, 1400 McCormick Drive, Suite
245, Largo Maryland, 20774 or benefits@co.pg.md.us.

Second qualifying event extension of 18-month period of continuation coverage

If your family experiences another qualifying event during the 18 months of COBRA continuation
coverage, the spouse and dependent children in your family can get up to 18 additional months of
COBRA continuation coverage, for a maximum of 36 months, if the Plan is properly notified about the
second qualifying event. This extension may be available to the spouse and any dependent children
getting COBRA continuation coverage if the employee or former employee dies; becomes entitled to
Medicare benefits (under Part A, Part B, or both); gets divorced or legally separated; or if the dependent
child stops being eligible under the Plan as a dependent child. This extension is only available if the
second qualifying event would have caused the spouse or dependent child to lose coverage under the
Plan had the first qualifying event not occurred.

Office of Human Resources Management — Benefits Administration Division
1400 McCormick Drive, Suite 245, Upper Marlboro, MD 20774
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Are there other coverage options besides COBRA Continuation Coverage?

Yes. Instead of enrolling in COBRA continuation coverage, there may be other coverage options for you
and your family through the Health Insurance Marketplace, Medicaid, or other group health plan
coverage options (such as a spouse’s plan) through what is called a “special enrollment period.” Some
of these options may cost less than COBRA continuation coverage. You can learn more about many of
these options at www.healthcare.gov.

If you have questions

Questions concerning your Plan or your COBRA continuation coverage rights should be addressed to the
contact or contacts identified below. For more information about your rights under the Employee
Retirement Income Security Act (ERISA), including COBRA, the Patient Protection and Affordable Care
Act, and other laws affecting group health plans, contact the nearest Regional or District Office of the
U.S. Department of Labor’s Employee Benefits Security Administration (EBSA) in your area or visit
www.dol.gov/ebsa. Addresses and phone numbers of Regional and District EBSA Offices are available
through EBSA’s website. For more information about the Marketplace, visit www.HealthCare.gov.

Keep your Plan Administrator informed of address changes

To protect your family’s rights, let the Plan Administrator know about any changes in the addresses of
family members. You should also keep a copy, for your records, of any notices you send to the Plan
Administrator.

Plan contact information

If you have any questions or concerns about COBRA, please contact the Benefits Administration Division
at (301) 883-6380. Please remember to notify the County if you change your name, marital status, or
you or your spouse change addresses. All information relating to COBRA will be mailed to the last known
address that we have on file for you.

Office of Human Resources Management — Benefits Administration Division
1400 McCormick Drive, Suite 245, Upper Marlboro, MD 20774

(301) 883-6381 benefits@co.pg.md.us
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Acknowledgement of
Receipt of COBRA Rights

| hereby acknowledge that | have received notice of rights to continue health plan coverage
under the Consolidated Omnibus Budget Reconciliation Act of 1985 (COBRA).

| understand that | (and/or my spouse and dependent children) must complete and submit
the attached COBRA Election Form within 60 days of: (1) the date of this notice; or (2) the
loss of coverage (whichever is later) in order to be considered for continuation of coverage. |
further understand that all costs of continuation coverage will be at my expense.

Print Name

Date

Signature

Additional Addresses

If any of the individuals entitled to coverage under your plan do not reside at your address,
please list those individuals and their current address(es) below so they may receive
notification of their COBRA rights as soon as possible. Attach a separate page with additional
names and addresses if necessary.

Name

Street Address

City

State

Zip Code

Name

Street Address

City

State

Zip Code

Office of Human Resources Management — Benefits Administration Division

1400 McCormick Drive, Suite 245, Upper Marlboro, MD 20774
(301) 883-6381 benefits@co.pg.md.us
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Deferred Compensation Program

The Prince George’s County Government offers a 457(b) deferred
compensation retirement savings plan for County employees. This
plan is designed to help supplement employees’ pension and social
security in retirement. The deferred compensation plan is a voluntary
savings and investment plan for the primary purpose of saving for
retirement while deferring taxes.

The information provided in this document should not be considered tax or legal advice. The purpose

of this summary guide is to provide general information about the Prince George's County’s Deferred
Compensation Plans.

The official Plan Document is the sole source for determining legal and operational issues related to the

Plan. In the event of an inconsistency between this summary and the Plan Document, the Plan
Document will prevail.




Overview of the 457(b) Plan

This Plan provides a tax advantage to eligible County employees. An eligible employee includes all Prince
George's County appointed and elected officials, permanent full-time and part-time personnel. Plan participants
elect a certain amount to be deducted bi-weekly from their pay checks; this amount is withheld prior to taxes.
Earnings accumulated in the participant’s account are also tax-deferred. Since contributions and earnings are
before tax, any future withdrawals are subjected to Income tax.

Enrollment

Enrollment and participation in the plan may occur at any time. Employees may only select one of the two
providers and must complete the applicable enrollment forms. A whole dollar amount at a minimum of ten
dollars ($10) bi-weekly, must be indicated on the enrollment form. Enrollment is not considered complete until a
deduction amount is designated.

Completed forms should be sent to:

Benefits and Pensions Division

1400 McCormick Drive, Suite 110
Largo, Maryland 20774

Fax: (301) 883 - 6031

Email: PGCDeferredComp@co.pg.md.us

Contributions

The Internal Revenue Service tax code limits the amount participants may contribute annually. For calendar year
2020, the 457(b) plan contribution limits are as follows:

Regular Contribution limit: $19,500 ($750 bi-weekly)
Participants who are age 50 or older any time during the year: $26,000

To contribute the maximum amount participants should check the limits and adjust their bi-weekly contributions for
each calendar year.

Special Pre-Retirement Catch-up Provision

This special 457(b) catch-up contribution allows eligible participants who are within 3 years of their normal
retirement age to contribute the lesser of:

Twice the annual regular contribution limit: $39,000, or

The annual regular contribution limit, plus the amount of the regular limit not used in prior years (only allowed if
not using age 50 or over catch up).



Changing Contributions

Contribution amounts may be changed or discontinued anytime by logging into the Employee Self Service (ESS)
portal. (https://portal.sap.mypgc.us/irj/portal)

Click on the index tab and select “Anytime Changes”

Click "Accept”

Select "Savings Plan”

Click the "Actions” edit pen and change the contribution amount to no less than $10 (If discontinuing, change

M wn o=

the contribution amount to $0)

Click "Add”

When finished making changes, click “Save" at the top of the screen
(contribution amount will not change unless saved)

Employees experiencing technical difficulties at log-in should contact the OIT Service Desk at (301) 883-5322,
and select option 2 for assistance.

Permitted Distributions

Unforeseeable Emergency

While actively employed, the Plan permits hardship distributions for unforeseeable emergencies if specific
requirements are met. An unforeseeable emergency is defined by the IRS as events arising beyond the control of the
participant. The participant seeking the distribution must show that the emergency expenses could not otherwise be
covered by insurance, liquidation of the participant’s assets or cessation of deferrals under the plan.

Separation from Employment

Upon separation or retirement from Prince George's County, plan participants gain immediate access to the funds in
their account. These funds may be distributed as periodic payments or a lump sum.

Required Minimum Distribution

The IRS required minimum distribution (RMD) rule states that at age 70"%, participants must begin withdrawing a
specified portion of account funds or pay a tax penalty. Failure to take RMDs will result in a 50% non-deductible

excise tax.


https://portal.sap.mypgc.us/irj/portal

Plan Providers

The County’s two service providers are ICMA Retirement Corporation and Mass Mutual Retirement
Services. Each provider offers a variety of investment options. These providers should be contacted
directly for questions pertaining to new enrollment, investment, and distribution decisions.

ICMA Retirement Corporation Mass Mutual Retirement Services
Shantel Washington: 1-866-822-3642 PO Box 219062

Kathy Findeisen: 1-866-328-4666 Kansas City, MO 64121-9062
Participant services 1-800-669-7400 Participant services 1-800-743-5274
777 North Capitol Street, N.E. Alternate Contact:

Washington, D.C. 20002-4201 Widmann Financial Services
WEBSITE: 301-262-2919

WEBSITE:


http://www.icmarc.org/
http://www.retiresmart.com/

457 Deferred Compensation Plan
Plan # 300428

BEGIN YOUR RETIREMENT SAVINGS TODAY

.
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457 Deferred Compensation Plan
Plan #: 300428

A Small Step Goes a Long Way — Enroll Today!

This booklet contains important information you will need to enroll in your
employer’s 457 deferred compensation plan, through which you can save and
invest for your future with tax advantages.

Contributions from your paycheck go automatically to your retirement account.

As part of your enrollment, you will need to make three important decisions:

1. How much to contribute WHAT YOU
2. How to invest NEED TO DO

3. Who to designate as your beneficiary(ies)
As the financial provider that administers your plan, ICMA-RC can help you Please complete and
return the enrollment form.
See the instructions and

every step of the way.

Sincerely, form section beginning on
ICMA-RC
page 13.
VISIT US AT See contact information on
k( : www.icmarc.org page 2 if you have
— questions.
About ICMA-RC
Founded in 1972, ICMA-RC is a non-profit independent financial services 70 CONTACT US PLEASE CALL
corporation focused on providing retirement plans and related services for 800-669-7400

over a million public sector participant accounts and approximately 9,300
retirement plans. ICMA-RC’s mission is to help build retirement security
for local and state government employees. The organization’s mission is
delivered through our RealizeRetirement® approach in which ICMA-RC
representatives actively engage participants in their retirement programs,
help them build their asset base toward a stated objective, and help them
realize their retirement goals through a comprehensive retirement planning
strategy.

All of ICMA-RC’s retirement programs, administrative services, and
educational tools have been developed specifically for public sector
retirement plan administrators and participants. For more information,

visit www.icmarc.org.

Print date: 02/06/2018
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Shantel Washingfon
Retirement Plans Speciallist
(866) 822:3642

swashington@icmarc.org

Print date: 02/06/2018
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Plan Highlights

Review this summary information to understand how your 457
Deferred Compensation Plan works.

ENROLLMENT

Simply complete the enclosed enrollment form and submit it
to your employer. Participating in a retirement plan, such as
your 457 plan, can have a significant positive impact on your
future.

CONTRIBUTIONS

You must decide the amount you wish to contribute each pay
period to your retirement plan.

¢ You can change your contribution amount at any time.
When you submit a change, it will take effect the following
calendar month.

e The maximum contribution for 2018 is $18,500 (or
$24,500 if you are age 50 or older).

¢ Contributions are made on a pre-tax basis.

¢ You may also transfer, or roll over, other eligible retirement
accounts to your 457 plan.

Pre-Tax Contributions reduce your taxable income for
the year. These amounts, along with associated earnings, will
be taxed as ordinary income in the year they are withdrawn
from your account.

INVESTMENTS

Your contributions will be invested in the funds that you
select, and the value of your account will fluctuate based on
the performance of the funds. Carefully review the enclosed
information relating to your investment options before making
your selections. You can make changes to your investments at
any time.

WITHDRAWALS

After you separate from service with your employer, you
will be eligible to withdraw your money at any time. However,
you will not be required to take any withdrawals until after
age 70Va.

While you are still employed, your withdrawal options are
limited to the following circumstances:

o After you attain age 70%2.

o Small account balance distributions. If your balance is under
$5,000, and no contributions have been made for a period
of two years.

o Emergency withdrawals. Under certain emergency
situations, as defined by the IRS.

ACCOUNT INFORMATION

You can review your account information online by logging
into your account at www.icmarc.org. Or, use the automated
phone system at 800-669-7400.

You will receive quarterly account statements showing detailed
information on your account, including your current balance
and investment performance. Sign up for ICMA-RC’s
eDelivery services to receive email notifications when your
quarterly statements and transaction confirmations are
available online.

SUMMARY DESCRIPTION The actual rules governing your plan are contained in state retirement laws and the federal tax code.
This publication provides a summary of the rules, and is not a complete description of the law. If there are any conflicts between what
is written in this publication and what is contained in the law, the applicable law will govern.

This plan introduction is designed to provide you with general plan information. If there is a conflict between the information in this
summary and the Plan document, the Plan document will be the controlling document.

Print date: 02/06/2018
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ENROLLING IN YOUR 457 DEFERRED
COMPENSATION PLAN

Review this information to help guide your contribution and

investment decisions.

DON'T DELAY — START SAVING NOW

Don’t put off enrolling. Your 457 plan provides flexibility and

control.

e Contribution amounts can be changed, stopped, restarted at
any time. There are no minimum limits so you can start
small while you determine your ideal savings rate.

¢ Investment options can be changed at any time.

o Beneficiary designations can be changed at any time.

CONTROL WHAT YOU CAN

Although you cannot predict how the financial markets will
perform or future inflation, tax rates, or other economic
conditions, you can control when you start saving for

retirement.
You at age 65
S0 R00, $851,519
$800,000 —
$700,000
$600,000 - You at age 65
$527,451
$500,000 —
$400,000 —
$300,000 —
$200,000
Start age: 25 Start age: 40
$100,000 —| IRYAYISEVEEY $100/bi-weekly
Annual increase: $10 Annual increase: $20
$0 -

For illustrative purposes only. Assumes a 7% average annual return.

And starting earlier can give you a huge advantage. View the
preceding chart — by starting to save at, say, age 25 instead of
age 40, you can save a lot less each pay period and save about
the same amount over your lifetime but come out way ahead.
Of course, regardless of your current age, it’s never too late to
start.

Print date: 02/06/2018

HOW MUCH TO CONTRIBUTE

The benefits you will receive from a pension or Social Security
could go a long way to providing a comfortable retirement, but
additional savings will likely be needed to help you live
comfortably over a potentially long retirement.

e Visit www.icmarc.org/learn for a variety of resources
designed to help you save.

e For a more in-depth and personalized recommendation,
consider ICMA-RC’s Guided Pathways®
(www.icmarc.org/guidedpathways ).

¢ Or, request a consultation with your ICMA-RC
representative.

Contribute What You Can. Even small savings
can really add up over time. In fact, starting out small,
and then increasing how much you save by just a little
each year could go a long way.

HOW TO INVEST

As you choose your investments, consider the following:

Determine your risk level — how much investment risk you
need to consider taking, and are comfortable taking. Use this
to help you decide the approximate percentage of your money
that should be in stock funds vs. bond funds vs. lower-risk
options such as stable value funds, money market funds, and

CD:s.

Consider a level of risk that is most likely to allow you to meet
your long-term goals but also that you can maintain, especially
during rough stretches.

Be diversifed. Own diferent types of investments. This does
not ensure against losses, but can help you manage risk.

To help guide your risk and diversification decisions, see the
following pages:

e Take a look at the historical risk and return of different
mixes of stocks and bonds. Higher-risk options like stocks
have provided higher returns but also much steeper losses
during certain time periods. But even low-risk options still
have risk; they will be more likely to lose money to inflation
over time.

e Review the different investment options and services
available to you.

EK300428



Asset Allocation

Use the chart below to help guide your asset allocation decisions. It shows the performance of different
stock and bond portfolios since 1926, including ranges of annual returns over one, five, and 10 year
periods. (For example, 10 year periods run from 1926 to 1935, 1927 to 1936, and so on.) Notice the
tradeoff between potential risk and reward.

[ ] Bonds [ Stock

Sample Asset Mixes

Moderate Moderate
Conservative Conservative Moderate Aggressive Aggressive

Allocation 25% Stock 40% Stock 60% Stock 75% Stock 100% Stock
75% Bonds 60% Bonds 40% Bonds 25% Bonds 0% Bonds

Risk and Return Over Time (1926—2016)

Moderate Moderate
Conservative Conservative Moderate Aggressive Aggressive
Average
Annual Return 71% 79% 8.8% 9.3% 10.0%
162.9%
160
120 119.2%
94.5%
80
50.2% 63.8%
36.1%
40 9 29.0%
2B39% 1 gn BI% 1799 BO% 179 18.4% 1 4%
, HHEm Hm __
~2.29 Y p 0.7% -1.29
2.2% 1.3% 43y 1.2% g% b "ok 1.2% e —49%
~99.3% 17.4%
-40 ~338%
—47.2%
80 —55.7%

—67.6%
Holding Period 1-YR 5-YR 10-YR 1-YR 5-YR 10-YR 1-YR 5-YR 10-YR 1-YR 5-YR 10-YR 1-YR 5-YR 10-YR

Average Annual Returns and Range of Returns (1926—2016)

Source: Morningstar Direct

Performance figures were calculated using historical returns of the Standard & Poor’s 500 Index and U.S. Long-Term Government Bonds.
The past performance shown is no guarantee of future resulfs.
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AVAILABLE INVESTMENT OPTIONS

Consider the following options to help you build a diversified
portfolio with an appropriate overall level of risk.

Simplify and diversify with one fund. Target funds invest
in a variety of individual stock and bond funds and may be
appropriate if you are looking to simplify your investment
decisions while still being diversified. Consider a:

o Target-date fund with the year in the fund name that closely
matches the year you expect to begin withdrawals.
Target-date funds are designed to gradually reduce risk over
time.'

o Target-risk fund that has a defined range of risk that is not
designed to be reduced over time.

Build your own investment portfolio. If you are comfortable
picking and choosing from different funds, this option
provides the most flexibility and control.

And ICMA-RC has tools to help — Asset Class Guidance and
Fund Advice, part of our Guided Pathways® service, provide
recommendations for you to follow.

Ask ICMARC to invest and manage your account for
you. You will be enrolled in ICMA-RC’s Managed Accounts
service, which provides professional account management
through each stage of your career and in retirement, from
building up your savings to drawing them down. Managed
Accounts:

e Recommends how much you need to contribute to reach a

comfortable retirement

e Selects and manages your investments for you based on your
personal and financial situation

e Makes periodic updates to help keep you on track

e Helps you transition from building up your savings to
drawing them down.

Managed Accounts helps you take the guesswork and
complication out of these very important saving, investing,
planning, and withdrawal decisions. It provides a strategy for
you to follow and then manages your account for you, saving
you time and minimizing the likelihood that you overreact to
market upturns and downturns.

You are charged an asset-based fee for these services. >3

Be Smart about Inves’ring. Learn more about
personal finances, including retirement planning,
without being overwhelmed. Discover tools to help
you plan, save, and invest for your future at
www.icmarc.org/realize .

TAX ADVANTAGES

Let’s say you are in the 25% federal income tax bracket, have a
$40,000 annual salary and determine you need to save 5% per
paycheck, or $77, for your future retirement.

When $77 is saved pre-tax, it is not subject to tax until later
when you withdraw, so it reduces your paycheck by only $58.
Pre-tax contributions help you save.

Investment earnings are tax-deferred so your account can grow
before being subject to tax.

WHO TO DESIGNATE AS YOUR BENEFICIARY

It is important to designate the individuals who will receive
p g
your retirement account assets after you die.

Designating beneficiaries overrides your will. If you choose
beneficiaries:

¢ Your assets will be paid out according to your wishes and
will not be subject to the potential costs and delays of

1 A target-date fund is not a complete solution for all of your retirement savings needs. An investment in the fund includes the risk of loss, including
near, at or after the target date of the fund. There is no guarantee that the fund will provide adequate income ar and through an investor's
retirement. Selecting the fund does not guarantee that you will have adequate savings for retirement.

Print date: 02/06/2018

Underlying mutual fund expenses and plan administration fees still apply. Please consult the applicable Fund Fact Sheet(s) and Funds' Disclosure
Memorandum for a description of these fees and expenses.

Investment advice and analysis tools are offered to participants through ICMA-RC, a federally registered investment adviser. Investment advice is
the result of methodologies developed, maintained and overseen by the Independent Financial Expert, Morningstar Investment Management LLC.
Morningstar Investment Management LLC is a registered investment advisor and subsidiary of Morningstar, Inc. Morningstar, Inc. and
Morningstar Investment Management LLC are not affiliated with ICMA-RC. All rights reserved. The Morningstar name and logo are registered
marks of Morningstar, Inc.

Managed Accounts is not suitable for all investors. Please contact our Guided Pathways® team or your ICMA-RC Retirement Plan Specialist and
Sfully read the ICMA-RC Guided Pathways® Fund Advice and Managed Accounts Investment Advisory Agreement prior to enrolling in Managed
Accounts to determine if this service is right for you.
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probate, as well as creditor claims.

¢ Your beneficiaries may receive more tax advantages.

Next Steps

Enroll deGy! Take the first step to a secure retirement and
enroll in the plan.

Manage your account — conveniently
e Online — sign up for Account Access at www.icmarc.org

e By phone — 24-hour access through the automated phone
system at 800-669-7400

Go pa perless. Receive notifications that your transaction
confirmations and quarterly statements are available online.

Visit www.icmarc.org/paperless to learn more.

Get personalized service. Your ICMA-RC
representative can help you enroll and continue to plan your
retirement, throughout your working and retirement years.

Periodica“y review your retirement strategy to
determine if you should adjust how much you are saving and
your investments. Do so about once a year or anytime you
experience a major life change.

Print date: 02/06/2018 EK300428
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EXPRESS ENROLLMENT FORM *

PRINCE GEORGE'S COUNTY 457 DEFERRED COMPENSATION PLAN

Enrolling in the Prince George's County 457 Deferred Compensation Plan is the first step to saving for a secure Mail or drop off in person to:

retirement. Please follow the steps shown below to complete the enrollment process.

1. Tell us about yourself!

Prince George’s County Government
Pensions & Investments Division
1400 McCormick Drive, Suite 110, Largo, Maryland 20774

2. Determine how much you will contribute. You can change the amount of your contributions af any time, 301-883-6390

with changes effective the month following your request.

3. Review your investment options. The Investment Option Sheet shows the available investments.

After you receive your Welcome Letter, log info Account Access to designate
your beneficiaries online: www.icmarc.org/pgcounty

@ STEP 1: Your Information

Employer Plan Number Employer Nome State

300428 Prince George’s County ~ MD

Social Security Number

Last Name

First Name M.

Mailing Address/Street

(ity

State__ ZipCode___

Date of Birth (mm/o0/yvvy)

S Sy

Date Employed/Rehired (m/o0/yvvy) Rehire?

S S S = N ({309

Email Address

JobTitle
Preferred Phone Number Marital Status
() = [OMoried [JSingle

Go Green! ICMA-RC's e-Delivery service will send you email nofifications when your

financial documents (quarterly statements and transaction confirmations) are available
online. You will be enrolled in the e-Delivery service automatically, unless you opt out by

checking the following box: 1 | do not want e-Delivery at this time.

@ STEP 2: Contributions

| would like to contribute the following pre-tax amount of my pay each pay period:

Os20 Os%50 Os%100 0I0ther$

Learn how to set your deferral rate on the back of this page.

@ STEP 3: Investment Strategy — Select One Option

For more information, visit Prince George's County 457 Deferred Compensation website: www.icmarc.org/
pgcounty. Please note that ICMA-RC's Guided Pathways® can help you identify your risk level, build a
diversified portfolio, and determine how much you should save.

O Option 1: Simplified Investor: | want to invest 100% of my contributions in a Target Date Fund that s
designed to match the year | expect to begin making gradual withdrawals.

By selecting this option, your contributions will be invested in the plan’s target date default investment
fund selected by your employer. You have the right to direct the investment of assets in your account fo
any of the funds offered in your plan. To change the investment of your future contributions, or to allocate
assets from the plan’s default fund to other funds available in your plan, you may access your account
online at www.icmarc.org/pgcounty.

O Option 2: Do-lt-Myself Investor: I'm comfortable selecting investments, choosing funds, and making
periodic adjustments as needed. Invest my contributions according to the allocation instructions shown
below. Please use whole percentages (for example: 4%, not 4.5% or 473%). Refer to the Investment Options
Sheet for a list of funds and codes. You may use an additional sheet of paper if more space is needed.

Allocate % to (Fund Code) Allocate % to (Fund Code)
Allocate % to (Fund Code) Allocate % to (Fund Code)
Total = 100%

O Option 3: Do-li-For-MeZ | choose to have my account professionally managed and enroll 100% in
ICMA-RC's Managed Accounts? service. | understand the service is free for the first year; after that | will
pay a fee based on the assets in my account. | can opt out of Managed Accounts at any time.

By selecting this option you agree to have your account professionally managed by ICMA-RC. You must
also provide the information below and complete the “Supplemental Managed Accounts Information.”

Annual Salary

Desired Retirement Age Number of Dependents

Your Annual Desired Retirement Income $ or %
(100% of current annual affertax salary is recommended)

Your Annual Plan Contribution %or$

Will you receive Social Security refirement benefits? [ Yes I No
Will you receive pension payments outside of Social Security or your 457 or 401 plan retirement
accounts? T3 Yes DI No  [fyou select “Yes,” please complete A, B, and C below.

A. Age at which pension begins

B. Annual pension benefit amount (choose only one)

Option 1: $ (in today’s dollars) you expect to receive in refirement
or
Option 2: % of your salary you expect to receive in refirement

(. Is your pension subject fo a cost-of-living adjustment (COLA) in retirement? [ Yes [ No

Signature

36088-201801
rev 01/2018

| acknowledge that | have read and agreed to the disclosures'Z on the following page.

Parficipant Signature

Date:  / _ /

Print date: 02/06/2018
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ICMARC

PRINCE GEORGE'S COUNTY 457 DEFERRED COMPENSATION PLAN

"'l understand that ICMA-RC has established required procedures for Internet and telephone transfers that include personal identification numbers, recording of instructions, and written confirmations. In the
event | choose to transfer funds by Internet or telephone, | agree that neither the VantageTrust Company, ICMARC, ICMA-RC Services, LLC, nor Vantagepoint Transfer Agents, LLC, will be liable for any loss,
cost, or expense for acting upon any Internet o telephone instructions believed by it to be genuine and in accordance with the required procedures.

2 By selecting Option 3 under “Step 3" you hereby verify that by signing this Enrollment Form you have read and understand 1) ICMA-RC Guided Pathways® Fund Advice and Managed Accounts Investment
Advisory Agreement, dated March 2013 (the “Investment Advisory Agreement”), including the information on Managed Accounts advisory fees and 2) Part 2A of ICMARC's Form ADV for Guided Pathways®
and Retirement Readiness Reports Advisory Services. By signing this Enrollment Form, you also certify that you agree to all the terms and conditions set forth on the enclosed Investment Advisory Agreement
and that you are also executing the Investment Advisory Agreement as of the date you sign this Enrollment Form.

If all requested Managed Accounts information is not provided in Step 3/Option 3 “Do It For Me,” your assets may be allocated to the default investment selected by Prince George’s County unfil your
Managed Accounts enrollment can be completed.

For Your Desired Retirement Age: Enter the age at which you would like to retire. If no age is provided, we will use age 65.

For Your Annual Desired Retirement Income: Enter the total annual dollar amount you wish to receive from all of your refirement income sources. If no dollar amount is provided, the Annual Desired
Retirement Income will initially be calculated as 100% of your after-tax salary.

For Your Contributions: Please indicate your annual confribution to this plan either as a percentage of your current salary or as a dollar amount.

For Social Security Retirement Benefits: Please indicate whether you expect to receive Social Security retirement benefits. If you select “Yes” or do not select either box, we will include an estimate of Social
Security benefits.

For Number of Dependents: You may include up to 10 dependents other than yourself (and your spouse if included) that you can currently claim as an exception on your fax refurn.

For Your Pension: Please indicate whether you expect to receive pension payments outside of Social Security or your 457 plan retirement account. If you select “No” or do not select either box, we will not
include pension information. If you select “Yes,” please provide an annual pension benefit amount estimate by selecting one of the two options listed (Option 1 or Option 2).

For “ls your pension subject to a cost of living adjustment (COLA): If your annual pension benefit will increase after refirement, select “Yes.”

Print date: 02/06/2018 EK300428
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SUPPLEMENTAL MANAGED ACCOUNTS INFORMATION™

PRINCE GEORGE'S COUNTY 457 DEFERRED COMPENSATION PLAN

Employer Plan Number

300428 e

Name (Please print)

Only complete and return this page if you selected Managed Accounts in the Investment Selection section of this form, and wish to further personalize your enrollment in Managed Accounts.

Your Spouse or Partner Information

Please read the instructions on the back for important information
about including Spouse or Partner information.

Last Name

First Name Ml

Date of Birth (mm/dd/yyyy)
-

Gender [ Male [ Female

Desired Retirement Age

Current Annual Salary

Your Spouse or Partner’s Annual Desired Refirement Income $ or
% (100% of current annual afferfox salary is recommended)

Will your Spouse or Partner receive Social Security Retirement Benefits?
O Yes O No

Annual Social Security Retirement Benefit S
(Please see instructions for further details)

Spouse or Partner’s Pension
(A) Age at which Pension Begins

(B) Annual Pension Benefit Amount (choose only one):

Option 1: $ (In today’s dollars) your spouse/partner expects to
receive in retirement

or

Option 2: % of your spouse/partner’s salary he/she expects to receive

in refirement

(C) Is this Pension subject to a cost of living adjustment (COLA) in retirement?
O Yes O No

Outside Account Information
Outside Account 1

Account Owner I You or 3 Your Spouse/Partner

Account Type (Check onlyone) T3 401(k) [31401(0) [3403(h) 3457 O Traditional IRA
O RothIRA O Taxable Savings 1 Taxable Brokerage

Account Name

Total Account Balance $

You or your Spouse,/Partner Annual Contribution $

Employer Annual Contribution® $ *If applicable

Asset Allocation Details
U.S. Stocks %  International Stocks % Bonds % Cash %
Total = 100%

If no information is provided or the asset allocation does not total 100%, the asset allocation will be
55% U.S. Large Cap Stocks, 5% U.S. Small Cap Stocks, and 40% Bonds.

Outside Account 2

Account Owner I You or [ Your Spouse/Partner

Account Type (Check onfyone)  C1401(k) 1 401() [3403(b) 3457 O Traditional IRA
O Roth IRA O Taxable Savings [ Taxable Brokerage

Account Name

Total Account Balance $

You or your Spouse,/Partner Annual Contribution $

Employer Annual Contribution® $ *If applicable

Asset Allocation Details
U.S. Stocks % International Stocks % Bonds % Cash %

Total = 100%

If no information is provided or the asset allocation does not total 100%, the asset allocation will be
55% U.S. Large Cap Stocks, 5% U.S. Small Cap Stocks, and 40% Bonds.

Signature

Signature of Parficipant’s Spouse

36088-201801
rev 01/2018

Date:  / _ /

Print date: 02/06/2018
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SUPPLEMENTAL MANAGED ACCOUNTS INFORMATION INSTRUCTIONS
PRINCE GEORGE'S COUNTY 457 DEFERRED COMPENSATION PLAN

Only complete and return this page if you selected Managed Accounts in the Investment Selection section of this form and wish to further personalize your enrollment in Managed Accounts.

Although this supplemental information is not required to enroll you in Managed Accounts, we strongly recommend you provide as much information about yourself as possible to help ICMA-RC provide

you with a more personalized level of account management.

Your Spouse or Partner Information:

Including information on your Spouse’s or Partner’s salary will increase your household retirement
income and retirement income goals, which has a direct impact on the advice you will receive. If
you elect to include your spouse or partner, it is important that you provide information on his/
her Social Security benefits, Pensions, and Outside Accounts.

Social Security Retirement Benefits: Please indicate whether your spouse or partner will expect
to receive Social Security refirement benefits. If you select “Yes” or do not select either box, we
will include an estimate of Social Security benefits.

Annual Social Security Retirement Benefit: If no Annual Social Security Retirement Benefit
is provided, Managed Accounts will generate an estimated amount based on your spouse or
partner’s current salary. If you wish to have Social Security benefits included in the account
management for a retired spouse or partner, you must provide an estimated annual dollar
amount.

Pension:

o Annual Pension Benefit Amount, please choose only one of the two below options:

Option 1 — Enter the annual benefit amount your spouse or partner expects to receive in
retirement in today’s dollars.

or

Option 2 — Enter the percentage of salary your spouse or partner expects to receive in
retirement.

o Select “Yes” to “Is their pension subject to a cost of living adjustment (COLA)?”, if your
spouse or parter’s annual pension benefit will increase after retirement.

Print date: 02/06/2018

Outside Accounts Information:

o Annual Outside Account contributions will be considered as Pre-Tax for all account types except
for Roth IRA, Taxable Savings, and Taxable Brokerage which will be considered Post-Tax.

o Please designate the asset allocation for the listed outside accounts. If no asset allocation
is provided or if the asset allocation provided does not total 100%, the asset allocation will
initially be designated as 55% U.S. Large-Cap Stocks, 5% U.S. Small-Cap Stocks and 40%
Bonds.

* To provide information on more than two outside accounts, (1) write “see attached sheet” in
the section and (2) attach and sign a separate piece of paper with your name, plan number,
Social Security Number, and additional outside account information.

Once you have completed this page, sign it and submit it to your employer along with the
enrollment form.

A confirmation package will be mailed to you following receipt, in good order, of all necessary
documentation. This package will confirm your personal and financial information and provide you
with your wealth forecast and information on how ICMA-RC will be managing your account.

To update your information, including the asset allocation for your outside accounts, at any time
after your Managed Accounts enrollment, go online to www.icmarc.org or call Investor Services at
800-669-7400 to request a Guided Pathways® Managed Accounts Update Form.

EK300428



Completing the Enrollment Form

The most important step to begin achieving your retirement goals is to enroll. Please review the investment
options information and remove the form pages from this enrollment book before completing the Enrollment
Form.

Section 1:  Complete all required personal information.
Section 2:  Specify the total percentage or dollar amount you wish to contribute each pay period.
Section 3:  Designate your beneficiaries.

Section 4: Choose one of the investment selections:

SIMPLIFY AND DIVERSIFY WITH ONE FUND
Milestone Fund

* If you select this option, you will be invested in the Milestone Fund, also known as a “Target
Date” fund, which most closely matches the year in which you will reach your plan’s default
retirement age. The Milestone Fund is a diversified fund designed for investors who expect to
retire and/or begin withdrawals around a target year. Note that you may change this investment
at any time. Please read the Investment Selection section on the back of the form for more
information.

VT Model Portfolio Funds

* If you select this option, you should select the Model Portfolio Fund that most closely
matches your level of risk tolerance.

® Each VT Model Porffolio Fund is composed of a single underlying fund of the
VT Ill Vantagepoint Funds.

* Underlying fund selection and asset mix of theVT Il Model Portfolio Funds are intended to
reflect risk tolerance.

o Asset allocation mix of each Model Portfolio Fund is maintained over time.

® Review and select the fund from the Balanced/Asset Allocation Funds list in the Investment
Options section.

BUILD YOUR OWN INVESTMENT PORTFOLIO — allows maximum flexibility.
* Review the funds listed in the Investment Options section.

o Select the funds and the desired allocation.

ASK ICMARC TO INVEST AND MANAGE YOUR ACCOUNT FOR YOU

* If you select this option, you will be enrolled in ICMA-RC's Managed Accounts service.
® You are charged an ongoing asset-based fee for this service.
o All eligible funds in your plan are considered for inclusion in Managed Accounts.

* Provides savings rate and retirement age recommendations.

Print date: 02/06/2018 EK300428



® Takes into consideration retirement age, current income, desired retirement income,
ICMA-RC accounts, Social Security, and if you make available, pensions and other savings
and investments.

® Monitors and reallocates your ICMA-RC account on an ongoing basis to account for provided
changes in your personal and financial situation.
Section 5:  Sign your completed form and submit to your employer for approval.
Section 6~9: |If you selected Managed Accounts in Section 4, you must complete Sections 6-9.

For additional details and disclosure on the above steps, please refer to the enrollment form instructions on
the back of the form.

Print date: 02/06/2018 EK300428
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457 Deferred Compensation Plan Employee Enrollment Form — Page 1 MA

1. REQUIRED PERSONAL INFORMATION

Employer Plan Number: 300428 Employer Plan Name: PRINCE GEORGES COUNTY
Social Security Number (for fax-reporting purposes) :

Full Name of Participant:

Last First ML
Mailing Address /Street:
City: State: ZipCode:
DateofBirth __ /  / __ (mm/dd/yyyy)  DateEmployed/Rehired: _ /  /  (mm/dd/yyy) (1 Rehire? check if Yes

Provide your email to be enrolled in e-Delivery automatically. You will receive email nofification when your quarterly statements and transaction confirmations are available online. You may opt out by checking the box

below. Email Address (required for e-Delivery): (2 No, I do not wish e-Delivery at this time.
Job Title:
Preferred Phone Number: () . Gender: (LA Male [ Female Marital Status: L] Married (1 Single
Area Code
2. CONTRIBUTION AMOUNT

Specify a percentage or dollar amount for pre-tax and/or Roth contributions. If you sign this form prior to your first day of work, contributions will begin as soon as administratively possible. Otherwise, contributions will
begin as soon as administratively possible following the month in which this form s signed.

If you are taking advantage of the catch-up contribution provision
available to 457 deferred compensation plan participants, please check

) Pre-tax contributions of %or$S from my pay each pay period. the applicable box here:

(] “Age 50" catch-up provision

3. BENEFICIARY DESIGNATION

Update and designate additional beneficiaries at any time via Account Access at www.icmarc.org.

Failure to indicate any percentage or failure fo use whole percentages (e.g., enter 3%, not 33.33% or 33 /3 %) that fotal 100% for your “Primary” beneficiary(ies) and 100% for your “Contingent” beneficiary(ies)
may invalidate your beneficiary designation.

Check one “Beneficiary Type” and one “Relationship” for each beneficiary. Failure o do so may result in your designation being invalid.

Married Participants - Some 401 plans require that you obtain consent from your spouse if you do not designate him /her as the primary beneficiary for 100% of your account. If you live in

a community property state (AZ, CA, ID, LA, NV, NM, TX, WA, or WI), you must obtain consent from your spouse to designate a nonspouse beneficiary for greater than 50% of the account.
Use the Beneficiary Designation Form, available online at www.icmarc.org/forms, if spousal consent is required.

Beneficiary Type: M Primary Relotionship (Check One): (L Spouse (L Non-Spouse (L Trust* L Charity
] 5
Name Date of Birth Social Security Numbe % of Benefit
(whole % only)
Beneficiary Type(Check One): (L Primary (L Confingent Relotionship (Check One): ~ (d Spouse (L Non-Spouse (L Trust* L Charity
] 5
Name Date of Birth Social Security Number % of Benefit
(whole % only)
Beneficiary Type(Check One): (L Primary (L Confingent Relotionship (Check One): ~ (d Spouse (L Non-Spouse (L Trust* L Charity
] %
Name Date of Birth Social Security Numbe % of Benefit
(whole % only)

ICMA-RC @ Attn: Workflow Management Team @ P.0. Box 96220 ® Washington, DC 20090-6220 @ Toll Free 800-669-7400 ® www.icmarc.org ® Fax 202-682-6439
Print date: 02/06/2018 EK300428
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457 Deferred Compensation Plan Employee Enrollment Form — Page2

Employer Plan Number Social Security Number Name (please print)

300428 -

Beneficiary Type(Check One): (L Primary (L Confingent Relotionship (Check One): ~ (d Spouse (L Non-Spouse (L Trust* L Charity
] %

Name Date of Birth Social Security Numbe: % of Benefit

(whole % only)
* Trust Beneficiaries - You must submit a copy of your entire trust document with the enrollment form if you desire the beneficiaries of the trust to be treated as designated beneficiaries for the purpose of determining

required minimum distributions.

Designate additional beneficiaries online after your account is established, or write “see attached sheet” and attach and sign a separate piece of paper with your name, plan number,
Social Security number, and the additional beneficiary information.

4. INVESTMENT SELECTION

Choose only one of the investment selections. Your selection will determine how contributions to your account will be invested. If no allocation instructions are provided, the percentages do not total
100%, or the allocation instructions are invalid, assets will be allocated to the default invesiment selected by your employer until additional instructions are received from you. Review the Notice Regarding Default
Investmentsincuded in the Enrollment Kit for more information. Note: The allocation instructions you provide will apply to payroll contributions only.

Simplify and diversify with one fund- Please refer to the Investment Options Sheet for a list of funds and codes.

(] Milestone Fund. You will be invested in the Milestone Fund, also known s a “Target Date” fund, which most closely matches the year in which you will reach your plan’s default refirement age. The Milestone Fund
is a diversified fund designed for investors who expect to retire and/or begin withdrawals around a target year. Note that you may change this investment at any time.

] Model Portfolio Fund. FundCode  ~  =100%
OR
1 Build your own investment portfolio INVESTMENT ALLOCATION
Input the fund codes and allocation percentages (must total 100%) to Code Percent Code Percent

show how contributions to your account will be invested. A list of funds
and codes can be found on the Investment Options Sheet.
Note: Please use whole percentages only.

TOTAL = 100%

OR

Ask ICMA-RC to invest and manage your account for you

(] Managed Accounts - By electing this option, you agree to have your account professionally managed by ICMA-RC. I you elect this option, do not complete Option #2.

Annual Salary: $ Desired Retirement Age: Your Annual Desired Refirement Income: § or %
(100% of current after-tax salary is recommended)

Additional Employer Annual Contribution (if applicable) %or$
Will you receive Social Security Retirement Benefits? (A Yes (A No  Annual Social Security Retirement Benefit $ (Please see instructions for further details)

Number of Dependents
Will you receive Pension payments outside of Social Security or your 457 or 401 Plan refirement accounts? (A Yes (0 No. If you select “Yes” please complete A, B and C below:

(A) Age at which Pension Begins (B) Annual Pension Benefit Amount (choose only one) Option A: $ (In today’s dollars) you expect to receive in retirement
Or
Option B: % of your salary you expect to receive in retirement

(€) Is your Pension subject to a cost of living adjusiment (COLA) in retirement? (A Yes [ No

ICMA-RC @ Attn: Workflow Management Team @ P.0. Box 96220 ® Washington, DC 20090-6220 @ Toll Free 800-669-7400 ® www.icmarc.org ® Fax 202-682-6439
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457 Deferred Compensation Plan Employee Enrollment Form — Page3

Employer Plan Number Social Security Number Name (please print)
300428

5. AUTHORIZED SIGNATURES

Submit this form to your employer promptly to avoid investment delay. If this form is faxed to ICMA-RC please do not mail the original.

Note that by signing this form you acknowledge that you agree to the following disclosure: | understand that ICMA-RC has established required procedures for Internet and telephone transfers that indude personal
identification numbers, recording of instructions, and written confirmations. In the event I choose to transfer funds by Internet or telephone, | agree that neither the VantageTrust Company, ICMA-RC, ICMA-RC Services, LLC,
nor Vantagepoint Transfer Agents, LLC, will be liable for any loss, cost, or expense for acting upon any Internet or telephone instructions believed by it to be genuine and in accordance with the required procedures.

You hereby verify that by signing this Enrollment Form you have read and understand: 1) I(MA-RC Guided Pathways® Fund Advice and Managed Accounts Investment Advisory Agreement,
dated June 2017 (the “Investment Advisory Agreement”), including the information on Managed Accounts advisory fees and 2)Part 24 of ICMA-RC's Form ADV for Guided Pathways® and
Retirement Readiness Reports Advisory Services.

By signing this Enrollment Form, you also certify that you agree to all the terms and conditions set forth on the enclosed Investment Advisory Agreement and that you are also executing the
Investment Advisory Agreement as of the date you sign this Enrollment Form.

S S S Employee ID
Participant's Signature Month Day Year For Employer Use Only

S Sy S

Authorized Employer Official’s Signature Month Day Year

ICMA-RC @ Attn: Workflow Management Team @ P.0. Box 96220 ® Washington, DC 20090-6220 @ Toll Free 800-669-7400 ® www.icmarc.org ® Fax 202-682-6439
Print date: 02/06/2018 EK300428
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457 Deferred Compensation Plan Employee Enrollment Form — Page4

IcMARC

Employer Plan Number Social Security Number Name (please print)
300428

Additional Managed Accounts Information
Only complete and return this page if you selected Managed Accounts (Option 1) in the “Allocation of Contributions” section on Page this form,
and wish to further personalize your enrollment in Managed Accounts.
6. RETIREMENT INFORMATION

ONLY COMPLETE THIS SECTION IF YOU ARE WITHIN 10 YEARS OF YOUR DESIRED RETIREMENT AGE AND THE VT RETIREMENT INCOMEADVANTAGE FUND IS AN AVAILABLE INVESTMENT
OPTION IN YOUR RETIREMENT PLAN
A. To what extent s this refirement account infended to be a source of ongoing income during your retirement years?

(D Extremely likely - Nearly 100% chance (L Likely - 75% chance (default) (L Not likely - Less than 50% chance
B. Once you have reached age 65, on average you should exped fo live an additional 20 to 25 years. Given your own health status and family history do youfeel you will live?

(D Shorter than average (L Near average (defauli) (L Longer than average
(. Bequest Amount §

7. YOUR SPOUSE OR PARTNER INFORMATION

Please read the instructions on the back for important information about including Spouse or Partner information.
Spouse or Partner Name

Last First ]
Date of Birth Current Annual Salary

Y S S U wee L Female Desired Refirement Age: S

Your Spouse’s or Partner’s Annual Desired Retirement Income: § or %

(100% of current after-tax salary is recommended)
Will your Spouse or Pariner receive Social Security Refirement Benefits? (L Yes (L No
Annual Social Security Retirement Benefit S (Please see instructions for further details)
Spouse or Partner’s Pension
(A) Age at which Pension Begins
(B) Annual Pension Benefit Amount (choose only one): Option #1: $ (In foday’s dollars) your spouse/partner expecis to receive in refirement OR
Option #2: % of your spouse/partner’s salary he/she expects fo receive in retirement

(C) Is this Pension subject fo a cost of living adjustment (COLA) in refirement? (. Yes [ No

8. OUTSIDE ACCOUNT INFORMATION

Outside Account 1; Account Owner (L You or L1 Your Spouse/Pariner

Account Type (Check only one) L 401(k) (A 401(a) (D 403(b) (A 457 (A Traditional RA (A RothIRA [ Taxable Savings (L Taxable Brokerage
Account Name

You or your Spouse/Pariner

Total Account Balance $ Annual Contribution Employer Annual Contribution *$ * If applicable
Asset Allocation Details
US Stocks %  Bonds %
International Stocks %  Cash %

Total = 100%

Outside Account 2; Account Owner (L You or L1 Your Spouse/Pariner

Account Type (Check only one) L 401(k) (A 401(a) (D 403(b) (A 457 (A Traditional RA (A Roth IRA [ Taxable Savings (L Taxable Brokerage
Account Name

You or your Spouse/Pariner

Total Account Balance $ Annual Contribution Employer Annual Contribution *$ * If applicable
Asset Allocation Details
US Stocks %  Bonds %
International Stocks %  Cash %

Total = 100%

9. SIGNATURE

Participant Signature Date

ICMA-RC @ Attn: Workflow Management Team @ P.0. Box 96220 ® Washington, DC 20090-6220 @ Toll Free 800-669-7400 ® www.icmarc.org ® Fax 202-682-6439
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ADDITIONAL MANAGED ACCOUNTS INFORMATION INSTRUCTIONS

Only complete and return this page if you selected Managed Accounts (Option #1) in the “Allocation of Contributions” section on Page 1 of this form
and wish to further personalize your enrollment in Managed Accounts.

Although this additional information is not required to enroll you in Managed Accounts, we strongly recommend you provide as much information about yourself as possible to help ICMA-RC
provide you with a more personalized level of account management.

Retirement Information: Only complete this section if you are within 10 years of your desired refirement age and the VT Retirement IncomeAdvantage Fund is an available investment option in
your Retirement Plan. If you are within 10 years of your desired refirement age and the VT Retirement IncomeAdvantage Fund is an available investment option in your Retirement Plan and
you do not provide an answer, the second answer listed for both questions will be used (“Likely -75% chance” and “Near average”).

If the VT Retirement IncomeAdvantage Fund is an option in your Refirement Plan, based on your overall situation and responses to the following questions, Managed Accounts may recommend
that a portion of your assets be invested in the VT Retirement IncomeAdvantage Fund, a VantageTrust Fund that invests in a separate account under a group variable annuity issued by a
third-party insurance company, based on your overall situation and responses to the following questions. A Guarantee Fee of 1.00% is assessed by the third-party insurance company for the VT
Retirement IncomeAdvantage Fund guarantees and is included along with other fund fees and expenses in the VT Retirement IncomeAdvantage Fund’s net expense ratio. These guarantees are
also subject to certain limitations, terms, and conditions.Please see the VT Retirement IncomeAdvantage Fund Summary Important Considerations document for more information.

Your Spouse or Partner Information provided in Section 6: Including information on your Spouse’s or Partner’s salary will increase your household retirement income and refirement
income goals, which has a direct impact on the advice you will receive. If you elect to indude your spouse or partner, it is important that you provide information on his/her Social Security
benefits, Pensions, and Outside Accounts.

Social Security Retirement Benefits: Please indicate whether your spouse or partner will expect to receive Social Security retirement benefits. If you select “Yes” or do not select either box, we
will indude an estimate of Social Security benefits.

Annual Social Security Retirement Benefit: If no Annual Social Security Retirement Benefit is provided, Managed Accounts will generate an estimated amount based on your spouse or partner’s
current salary. If you wish to have Social Security benefits included in the account management for a retired spouse or partner, you must provide an estimated annual dollar amount.

Pension:

o Annual Pension Benefit Amount, please choose only one of the two helow opfions:

Option #1 - Enter the annual benefit amount your spouse or partner expects to receive in retirement in today’s dollars.
OR
Option #2 - Enter the percentage of salary your spouse or partner expects to receive in refirement.

o Select “Yes” to “Is their pension subject to a cost of living adjustment (COLA)?", if your spouse or partner’s annual pension benefit will increase after refirement.

Outside Accounts Information provided in Section 8:

o Annual Outside Account contributions will be considered as Pre-Tax for all account types except for Roth IRA, Taxable Savings, and
Taxable Brokerage which will be considered Post-Tax.

o Please designate the asset allocation for the listed outside accounts. If no asset allocation is provided or if the asset allocation
provided does not total 100%, the asset allocation will initially be designated as 55% U.S. Large Cap Stocks, 5% U.S. Small CapStocks, and 40% Bonds.

o To provide information on more than two outside accounts, (1) write “see attached sheet” in the section and (2) attach and
sign a separate piece of paper with your name, plan number, Social Security Number, and additional outside account information.

Once you have completed this page, sign it and submit it to your employer along with Page 1 of the enrollment form.

A confirmation package will be mailed to you following receipt, in good order, of all necessary documentation. This package will confirm your personal and financial information and provide you
with your wealth forecast and information on how ICMA-RC will be managing your account.

To update your information, including the asset allocation for your outside accounts, at any time after your Managed Accounts enrollment, go online to www.icmarc.org or call Investor Services at
800-669-7400 to request a Guided Pathways® Managed Accounts Update Form.
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PRINCE GEORGES COUNTY 457 Deferred Compensation Plan
Investment Opfions

Stable Value/Cash Management Ticker (ode International/Global Stock Ticker (ode
VT PLUS Fund ...t 7071 VT Vantagepoint Emerging Mrkes "2.......ccccciiiinieniiceeennnes 0046
Bond Oppenheimer Developing Markets 7”......... ODMAX ....vveenee. 5113
VT Vantagepoint Cor Bnd Idx "2......cccovvviiiniiiiniecie, 0060 Specialty
VT Western Asset Core Plus Bnd 122.......cooiiviviiiiiiiiecee 8900 VT Nuveen Real Estate Secs "2™.........cocoiiiviiiiiiiceeeeeeeenne 8112
VT Vantagepoint Inflen Focused 3......cooveveiiininiiiniiiicienen, 0075
. . 12,34 Some of the funds listed above may not be available to your Plan. To ensure that
VT PIMCO High Yield %o 8176 Jou have the most current list of available funds and Jor to obtain additional fund
Guummeed Lifeﬁme Income jnfarmm:;’an, z)lmse él;agom; gg A;;z)znt/lctess at www.icmarc.orgor call [CMA-RC
nvestor Services at 800-669- .
VT Retirement IncomeAdvantage "5.......c.coeeeinneininineeennns 8077
. 1 Before investing in the Fund you should carefully consider your investment goals,
B(ll(ln(ed/ Asset A"O(mlon tolerance for risk, investment time horizon, and personal circumstances. There is no
VT Vantagepoint MS Ret Inc L2 et 0250 guarantee that the Fund will meet its investment objective and you can lose money.
VT Vantagepoint Milestone 2010 M26.........cocooiviinimiiniiieenenen. 0257 2 The Fund is an investment option of Vantage Trust, a group trust established and
VT Vantagepoint Milestone 2015 L26 et 0258 maintained by Vantage Trust Company, LLC, a wholly owned subsidiary of
. . 126 ICMA-RC. Vantage Trust provides for the commingling of assets of certain trusts
VT Vantagepolnt MIICSIOHC 2020 20 s 0259 andp/am as described in its Dec/amtianome:t, and is an[yauailab[efar
VT Vantagepoint Milestone 2025 L2 e 0260 investment by such eligible trusts and plans. The Fund is not a mutual fund. Its
VT Vantagepoint Milestone 2030 L26 et 0261 anm ﬂ‘“}n’” depa:z‘cts of Vantage Trust szpﬂny “ndyf;”:”t;nfm"d by the 555/27”/
. . 126 eposit Insurance Corporation or any other agency. The Fund is a security that has
VT Vantagepoint Milestone 2035 ..o, 0262 ot been registered under the Securities Act of 1933 and is exempt from investment
VT Vantagepoint Milestone 2040 120, ......ooooiiiiiiiieeeeeen, 0263 company registration under the Investment Company Act of 1940. For additional
VT Vantagepoint Milestone 2045 26.........coooviviiniiiiiiienenn. 0264 i”/ﬁ””“”””;"i“’ ding the Fund, imj{”d"”g /” description of Z"’P””Z’}”Z/ risks, i
. . 12,6 please consult the Vantage Trust Funds Disclosure Memorandum, which is available
VVi Vantagepofnt xjestonc 2050 [ 0222 when you log in at www.iomarc.org, or upon request by calling 800-669-7400.
Vantagepoint Milestone 2055 “%..cvvvvvvivnssvvmmniissnssiinnnnns 02 3 A fixed income fund is subject to credit risk and interest rate risk. Credit risk is
VT Vantagepoint MP Cons Growth 1’2. ...................................... 0252 when an issuer afaﬁxea' income jecurity may be unable or unwi[[ing to make
VT Vantagepoint MP Trad Growth L s 0253 payments ”fP""”f’P‘”l or i’”"”’“‘{ f” the h"ldﬂf of these -'”f””’“’f or may declare
VT Vantagepoint MP Lng-Trm Gr "....cccovviiieiinniiiniiecene 0254 bankruptey. Fied income securities fluctuate in value as inserest rates change. When
interest rates rise, the market prices of fixed income securities will usually decrease;
VT Vantagepoint MP GIbl E q Gr 12,7 when interest rates fall, the market prices of fixed income securities usually will
T Rowe Price® Cap Appreciation 3 ............. increase.

U.S. Stock

VT Vantagepoint Equity Income
VT MFS® Value 210 i

T Rowe Price® Equity Income 81

Hartford Capital Apprec HLS 1A ?
VT Contrafund® »>1011

T Rowe Price® Blue Chip Growth %10 ... TRBCX ....oeeeevreene 5355
VT Victory Sycamore Est Value M1012 e 8535
T Rowe Price® Mid-Cap Growth #1012 RPMGX ....ccovveenn 5302

VT LSV Small Cap Value 21013, it 7102
T Rowe Price® Small-Cap Value 37 ............. PRSVX ..o 5353
Invesco Small Cap Growth A 1013 ... GTSAX .ot 4909
International/Global Stock

American Funds New Perspective 7 ............. RNPEX ....ccccvevnine 4415
VT Vantagepnt Ovrseas Eq Idx "27...c.cvvviiiinniiiinccnereene, 0066
VT Diversified International 2710 ..., 7753

Print date: 02/06/2018

Funds that invest primarily in high yield bonds (bonds that are rated below
investment grade and also known as "junk bonds") are subject to additional risk as
these high yield bonds are considered speculative and involve a greater risk of default
than "investment grade" securities. The values of these securities are particularly
sensitive to changes in interest rates, issuer creditworthiness, and economic and
political conditions. The market prices of these securities may decline significantly in
periods of general economic difficulty, may be harder to value, and may be less
liquid than higher rated securities.

v

Prudential Retirement Insurance and Annuity Company (Prudential), CA COA
#08003, Hartford, CT. Neither Prudential nor [CMA-RC guarantees the
investment performance or return on contributions to Prudential’s Separate Account.
You should carefully consider the objectives, risks, charges, expenses and underlying
guarantee features before purchasing this product. Prudential may increase the
Guarantee Fee in the future, from 1.00% up to a maximum of 1.50%. Like all
variable investments, this Fund may lose value. Availability and terms may vary by
Jurisdiction; subject to regulatory approvals. Annuity contracts contain exclusions,
limitations, reductions of benefits and terms for keeping them in force. Guarantees
are based on Prudential’s claims-paying ability. This annuity is issued under
Contract form # GA-2020-TGWB4-0805-RC. ICMA-RC provides recordkecping
services to your Plan and is the investment manager of the underlying Prudential
separate account. Prudential or its affiliates may compensate ICMA-RC for
providing these and related administrative services in connection with the Fund.
Variable annuities are suitable for long-term investing, particularly retirement
savings. ©2017 Prudential, the Prudential logo, and the Rock symbol and Bring
Your Challenges are service marks of the Prudential Insurance Company of
America, Newark, NJ, and its related entities, registered in many jurisdictions
worldwide. Note: Participants who are interested in the VT Retirement
IncomeAdvantage Fund must first receive and read the VT Retirement
IncomeAdvantage Fund Important Considerations document, before investing.
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PRINCE GEORGES COUNTY Investment Options (continued)

6 The Fund is not a complete solution for all of your retirement savings needs. An
investment in the Fund includes the risk of loss, including near, at or after the target
date of the Fund. There is no guarantee that the Fund will provide adequate income
at and through an investor's retirement.

Funds that invest in foreign securities are exposed to the risk of loss due to political,
economic, legal, regulatory, and operational uncertainties; differing accounting and
financial reporting standards; limited availability of information; currency
Sfluctuations; and higher transaction costs. Investments in foreign currencies or
securities denominated in foreign currencies (including derivative instruments that
provide exposure to foreign currencies) may experience gains or losses solely based on
changes in the exchange rate between foreign currencies and the U.S. dollar. The
risk of investing in foreign securities may be greater with respect to securities of
companies located in emerging market countries. The value of developing or
emerging market currencies may fluctuate more than the currencies of companies
with more mature markets.

8 T Rowe Price®is a registered trademark of T. Rowe Price Group, Inc. - all rights
reserved.

9 Please read the fund's prospectus or disclosure materials carefully for a complete
summary of all fees, expenses, investment objectives and strategies, risks, financial
highlights, and performance information. Investing involves risk, including possible
loss of the amount invested. Investors should carefully consider the information
contained in the prospectus or disclosure materials before investing. To request a
prospectus or disclosure materials, you may contact us by calling 800-669-7400,
emaz'ling investorservices @icmarc.org, or visiting www.icmarc.org.

1

S

Certain funds may be subject to style risk, which is the possibility that the investment
style of its investment adviser will trail the returns of the overall market. In the past,
different types of securities have experienced cycles of outperformance and
underperformance in comparison to the market in general. For example, growth
stocks have performed best during the later stages of economic expansion and value
stocks have performed best during periods of economic recovery. Both styles may go in
and out of favor. When the investing style used by a fund is out of favor, that fund is
likely to underperform other funds that use investing styles that are in favor.

PURITAN and CONTRAFUND are registered service marks of FMR LLC. Used

with permission.

1

I~

2. Funds that invest primarily in mid-capitalization companies involve greater risk

than is customarily associated with investments in larger, more established
companies. Equity securities of mid-capitalization companies generally trade in
lower volume and are generally subject to greater and less predictable price changes
than the securities of larger companies.

13 Funds that invest primarily in small-capitalization companies involve greater risk
than is customarily associated with investments in larger, more established
companies. Equity securities of small-capitalization companies are generally subject
to greater price volatility than those of larger companies due to less certain growth
prospects, the lower degree of liquidity in the markets for their securities, and the
greater sensitivity of smaller companies to changing economic conditions. Also,
small-capitalization companies may have more limited product lines, fewer capital
resources and less experienced management than larger companies.

4 Sector funds tend to be riskier and more volatile than the broad market because they
are generally less diversified and more volatile than other mutual funds.
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PRINCE GEORGES COUNTY Investment Options (continued)

Fund Name

Stable Value /Cash Management

Investment Obijective/Principal Investment Strategy,/Principal Risks

VT PLUS Fund

Please find information regarding this fund in the section titled “Additional Information About Your Investment Options.”

Bond

VT Vantagepoint Core Bond Index
Fund

Momingstar Category ™ ¥:
Intermediate-Term Bond

Objective: Current income by approximating the performance of the Bloomberg Barclays U.S. Aggregate Bond Index.

Strategy: The Fund invests substantially all of its assets in a single underlying VT lll Vantagepoint Fund. The underlying fund invests,
under normal circumstances, at least 80% of its net assets in bonds and other fixed income securities included in the Bloomberg Barclays
U.S. Aggregate Bond Index, selected and weighted to seek to result in investment characteristics comparable to those of that index and
performance that correlates with the performance of that index. It considers To-Be-Announced (“TBA”) transactions that provide
substantially similar exposure to securities in the Bloomberg Barclays U.S. Aggregate Bond Index to be investments included within the
index. The underlying fund follows an indexed or passively managed approach to investing. A sampling technique is employed to
approximate index characteristics, using fewer securities than are contained in the index.

Principal Risks: Inferest Rate Risk, U.S. Government Agency Securifies Risk, Mortgage-Backed Securities Risk, TBA Risk, Asset-Backed
Securities Risk, Prepayment and Extension Risk, Credit Risk, Indexing Risk, Portfolio Turnover Risk, Large Investor Risk.
Please see the Disclosure Memorandum for additional information about the Fund's risks.

VT Western Asset Core Plus Bond
Fund

Momingstar Category ™ ¥:
Intermediate-Term Bond

Objective: Maximize tofal refum, consistent with prudent investment management and liquidity needs by invesfing to obtain the
average duration specified below.

Strategy: The Fund invests substantially all of its assets in the Westem Asset Core Plus Bond Fund. The underlying fund invests in fixed
income securities of various maturities and, under normal market conditions, will invest af least 80% of its net assets in debt and fixed
income securifies. Although the underlying fund may invest in securities of any maturity, it will normally maintain o dollar-weighted
average effective duration within 30% of the average duration of the domestic bond market as a whole as estimated by its subadvisers
(generally this range is from 2.5 to 7 years). The underlying fund may invest up to 20% of its total assets in non-U.S. dollar
denominated securities and up o 20% of the fund’s net assets may be invested in debt securities that are not rated in the Baa or BBB
categories or above at the time of purchase by one or more Nationally Recognized Statistical Rating Organizations (“NRSROs”) or, if
unrated, securities of comparable quality af the time of purchase (as determined by the underlying fund’s subadvisers). Such debt
securities are commonly known as “junk bonds” or “high yield securifies.” The underlying fund may invest up to 25% of its total assets
in the securities of non-U.S. issuers and may invest a substantial portion of its assets in mortgage-backed and assetbacked securities. It
may also enter into various exchange-traded and over-the-counter derivative transactions including, but not limited to, futures, options,
swaps, foreign currency futures, and forwards.

Principal Risks: Inferest Rate Risk, Credit Risk, High Yield Securifies Risk, Derivative Instruments Risk, Leverage Risk, Liquidity Risk,
Foreign Securities Risk, Emerging Markets Securities Risk, Foreign Currency Risk, Foreign Government Securities Risk, Call Risk, Issuer
Risk, Inflation-Adjusted Securities Risk, Mortgage-Backed Securities Risk, Asset-Backed Securifies Risk, Management Risk.

Please see the Disclosure Memorandum for additional information about the Fund's risks.

VT Vantagepoint Inflation Focused
Fund

Momingstar Category™ ¥:
Inflation-Protected Bond

Objective: Inflation protection and income.

Strategy: The Fund invests substantially all of its assets in a single underlying VT lll Vantagepoint Fund. The underlying fund invests,
under normal circumstances, in a combination of (1) inflation-indexed fixed income securities or instruments, (2) other fixed income
securities or instruments, and (3) inflation-inked derivatives. To the extent that the underlying fund’s subadvisers invest in fixed income
securities that are not inflation-indexed, they may use inflation-linked derivatives in connection with such investments to seek to achieve
the investment objective. The underlying fund generally invests in investment grade fixed income securities.

Principal Risks: Inflofion-Adjusted Securities Risk, Interest Rate Risk, Credit Risk, Foreign Securities Risk, Foreign Currency Risk, U.S.
Government Agency Securifies Risk, Derivative Instruments Risk, Call Risk, Mortgage-Backed Securifies Risk, Asset-Backed Securities Risk,
Municipal Securities Risk, Mulfi-Manager Risk, Large Investor Risk.

Please see the Disclosure Memorandum for addifional information about the Fund's risks.

t The source for this information is Morningstar, Inc. Copyright © 2017 Morningstar, Inc.® All Rights Reserved. The information contained herein: (1) is
proprietary to Morningstar and/or its content providers; (2) may not be copied or distributed; and (3) is not warranted to be accurate, complete or timely.
Neither Morningstar nor ifs content providers are responsible for any damages or losses arising from any use of this information. Morningstar, Inc. is a global
investment research firm that is not affiliated with ICMA-RC. ICMA-RC does not independently verify Morningstar data.

% Mormningstar places funds in certain categories based on the fund's historical portfolio holdings. Placement of a fund in a particular Morningstar category does
not mean that the fund will remain in that category or that it will invest primarily in securities consistent with its Morningstar category. A fund's investment
strategy and portfolio holdings are governed by its prospectus, guidelines or other governing documents, not its Morningstar category.
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PRINCE GEORGES COUNTY Investment Options (continued)

Fund Name
VT PIMCO High Yield Fund

Momingstar Category ™ ¥:
High Yield Bond

Investment Obijective/Principal Investment Strategy,/Principal Risks

Objective: Maximum total retum consistent with preservation of capital and prudent investment management.

Strategy: The Fund invests substantially all of its assets in the PIMCO High Yield Fund. The underlying fund invests, under normal
circumstances, at least 80% of its assets in a diversified portfolio of high yield securities (“junk bonds”), which may be represented by
forward contracts or derivatives such as options, futures, or swap agreements, rated below investment grade by Moody’s, or equivalently
rated by S&P or Fitch. The remainder of its assets may be invested in investment grade fixed income securities that include bonds or
other debt securities issued by various U.S. and non-U.S. public- and private-sector entities. It may also invest in securities denominated
in foreign currencies and in securities and instruments tied fo emerging market countries and in preferred stock. The underlying fund may
invest in derivative instruments without limitation.

Principal Risks: Inferest Rate Risk, Credit Risk, High Yield Securities Risk, Issuer Risk, Liquidity Risk, Derivative Instruments Risk,

Stock Market Risk, Mortgage-Backed Securities Risk, Asset-Backed Securities Risk, Foreign Securities Risk, Emerging Markets Securities
Risk, Foreign Currency Risk, Leverage Risk, Management Risk, Short Sale Risk.

Please see the Disclosure Memorandum for additional information about the Fund's risks.

Guaranteed Lifetime Income

VT Retirement IncomeAdvantage
Fund

Please find information regarding this fund in the section titled “Additional Information About Your Investment Options.”

Balanced /Asset Allocation

VT Vantagepoint Milestone
Refirement Income Fund

Momingstar Category ™ ¥:
Target-Date Retirement

Objective: Current income and opportunities for capital growth that have limited risk.

Strategy: The Fund invests substantially all of its assets in a single underlying VT Ill Vantagepoint Fund, which invests in a
combination of other VT Ill Vantagepoint Funds to seek to obtain exposure to approximately 63% fixed income investments, 30% equity
investments, and 7% multistrategy investments. These asset allocations are referred to as “neutral targets” because they do not reflect
decisions that may be made by ICMA-RC, the investment adviser to the underlying fund, to overweight or underweight a particular asset
class based on market or operational factors. The neutral targets also do not reflect performance differences between the Fund’s asset
dlass allocations that will cause temporary deviations from the neutral targets. The actual asset class allocation of the Fund may vary by
as much as five percentage points as a result of ICMA-RC's allocation dedisions, performance differences between asset classes of the
Fund, or some combination thereof.

Principal Risks: Asset Allocation Risk, Fund of Funds Risk, Inferest Rate Risk, Credit Risk, Convertible Securities Risk, High Yield
Securities Risk, Mortgage-Backed Securities Risk, Asset-Backed Securities Risk, Prepayment and Extension Risk, U.S. Government Agency
Securities Risk, Stock Market Risk, Foreign Securities Risk, Emerging Markets Securities Risk, Mid-Cap Securities Risk, Derivative
Instruments Risk, Indexing Risk, Large Investor Risk.

Please see the Disclosure Memorandum for additional information about the Fund's risks.

VT Vantagepoint Milestone 2010
Fund

Momingstar Category™ ¥:
TargetDate 2000-2010

Objective: High tofal refum consistent with the fund’s current asset allocation.

Strategy: The Fund invests substantially all of its assets in a single underlying VT Ill Vantagepoint Fund, which invests in a
combination of other VT Ill Vantagepoint Funds. The underlying fund uses an asset allocation strategy designed for investors who retired
in or around the year 2010 and would like to make grodual withdrawals from their investment. As time elapses, the underlying fund’s
allocation to equity and multi-strategy investments decreases and its allocation to fixed income investments increases such that the asset
allocation becomes more conservative over time until it reaches a final constant asset allocation approximately 10 years after the year in
its name. The underlying fund invests in a combination of equity, fixed income, and mulfi-strategy investments that its investment
adviser believes to be appropriate.

Principal Risks: Asset Allocation Risk, Fund of Funds Risk, Inferest Rate Risk, Credit Risk, Mortgage-Backed Securities Risk,
Convertible Securities Risk, High Yield Securities Risk, Asset-Backed Securities Risk, Prepayment and Extension Risk, U.S. Government
Agency Securities Risk, Stock Market Risk, Foreign Securities Risk, Emerging Markets Securities Risk, Mid-Cap Securities Risk, Derivative
Instruments Risk, Indexing Risk, Large Investor Risk.

Please see the Disclosure Memorandum for additional information about the Fund's risks.

Print date: 02/06/2018
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PRINCE GEORGES COUNTY Investment Options (continued)

Fund Name

VT Vantagepoint Milestone 2015
Fund

Momingstar Category ™ ¥:
TargetDate 2015

Investment Obijective/Principal Investment Strategy,/Principal Risks

Objective: High tofal refum consistent with the fund’s current asset allocation.

Strategy: The Fund invests substantially all of its assets in a single underlying VT Ill Vantagepoint Fund, which invests in a
combination of other VT Ill Vantagepoint Funds. The underlying fund uses an asset allocation strategy designed for investors who retired
in or around the year 2015 and would like to make grodual withdrawals from their investment. As time elapses, the underlying fund’s
allocation to equity and multi-strategy investments decreases and its allocation to fixed income investments increases such that the asset
allocation becomes more conservative over time until it reaches a final constant asset allocation approximately 10 years after the year in
its name. The underlying fund invests in a combination of equity, fixed income, and mulfi-strategy investments that its investment
adviser believes to be appropriate.

Principal Risks: Asset Allocation Risk, Fund of Funds Risk, Inferest Rate Risk, Credit Risk, Mortgage-Backed Securities Risk,
Convertible Securities Risk, High Yield Securities Risk, Asset-Backed Securities Risk, Prepayment and Extension Risk, U.S. Government
Agency Securities Risk, Stock Market Risk, Foreign Securities Risk, Emerging Markets Securities Risk, Mid-Cap Securities Risk, Derivative
Instruments Risk, Indexing Risk, Large Investor Risk.

Please see the Disclosure Memorandum for additional information about the Fund's risks.

VT Vantagepoint Milestone 2020
Fund

Momingstar Category ™ ¥:
TargetDate 2020

Objective: High tofal refum consistent with the fund’s current asset allocation.

Strategy: The Fund invests substantially all of its assets in a single underlying VT Ill Vantagepoint Fund, which invests in a
combination of other VT Ill Vantagepoint Funds. The underlying fund uses an asset allocation strategy designed for investors who expect
to begin making withdrawals from their investment, typically af or after refirement (assumed to occur at age 60), in or around the year
stated in the Fund’s name. As time elapses, the underlying fund’s allocation to equity and multi-strategy investments decreases and its
allocation to fixed income investments increases such that the asset allocation becomes more conservative over fime unfil it reaches a
final constant asset allocation approximately ten years after the year in its name. The underlying fund invests in a combination of equity,
fixed income, and multi-strategy investments that its investment adviser believes to be appropriate.

Principal Risks: Asset Allocation Risk, Fund of Funds Risk, Stock Market Risk, Foreign Securities Risk, Emerging Markets Securities
Risk, Small-Cap Securities Risk, Mid-Cap Securities Risk, Equity Income/Inferest Rate Risk, Convertible Securities Risk, High Yield
Securities Risk, Interest Rate Risk, Credit Risk, Mortgage-Backed Securities Risk, Asset-Backed Securities Risk, Prepayment and Extension
Risk, U.S. Government Agency Securities Risk, Derivative Instruments Risk, Indexing Risk, Large Investor Risk.

Please see the Disclosure Memorandum for additional information about the Fund's risks.

VT Vantagepoint Milestone 2025
Fund

Momingstar Category ™ ¥:
TargetDate 2025

Objective: High tofal refum consistent with the fund’s current asset allocation.

Strategy: The Fund invests substantially all of its assets in a single underlying VT Ill Vantagepoint Fund, which invests in a
combination of other VT Ill Vantagepoint Funds. The underlying fund uses an asset allocation strategy designed for investors who expect
to begin making withdrawals from their investment, typically af or after refirement (assumed to occur at age 60), in or around the year
stated in the Fund’s name. As time elapses, the underlying fund’s allocation to equity and multi-strategy investments decreases and its
allocation to fixed income investments increases such that the asset allocation becomes more conservative over fime unfil it reaches a
final constant asset allocation approximately ten years after the year in its name. The underlying fund invests in a combination of equity,
fixed income, and multi-strategy investments that its investment adviser believes to be appropriate.

Principal Risks: Asset Allocation Risk, Fund of Funds Risk, Stock Market Risk, Foreign Securities Risk, Emerging Markets Securities
Risk, Small-Cap Securities Risk, Mid-Cap Securities Risk, Equity Income/Interest Rate Risk, Inferest Rate Risk, Credit Risk, Convertible
Securities Risk, High Yield Securities Risk, Mortgage-Backed Securities Risk, Asset-Backed Securities Risk, Prepayment and Extension
Risk, U.S. Government Agency Securities Risk, Derivative Instruments Risk, Indexing Risk, Large Investor Risk.

Please see the Disclosure Memorandum for additional information about the Fund's risks.

Print date: 02/06/2018
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PRINCE GEORGES COUNTY Investment Options (continued)

Fund Name

VT Vantagepoint Milestone 2030
Fund

Momingstar Category ™ ¥:
TargetDate 2030

Investment Obijective/Principal Investment Strategy,/Principal Risks

Objective: High tofal refum consistent with the fund’s current asset allocation.

Strategy: The Fund invests substantially all of its assets in a single underlying VT Ill Vantagepoint Fund, which invests in a
combination of other VT Ill Vantagepoint Funds. The underlying fund uses an asset allocation strategy designed for investors who expect
to begin making withdrawals from their investment, typically af or after refirement (assumed to occur at age 60), in or around the year
stated in the Fund’s name. As time elapses, the underlying fund’s allocation to equity and multi-strategy investments decreases and its
allocation to fixed income investments increases such that the asset allocation becomes more conservative over fime unfil it reaches a
final constant asset allocation approximately ten years after the year in its name. The underlying fund invests in a combination of equity,
fixed income, and multi-strategy investments that its investment adviser believes to be appropriate.

Principal Risks: Asset Allocation Risk, Fund of Funds Risk, Stock Market Risk, Foreign Securities Risk, Emerging Markets Securities
Risk, Small-Cap Securities Risk, Mid-Cap Securities Risk, Equity Income/Interest Rate Risk, Inferest Rate Risk, Credit Risk, Convertible
Securities Risk, High Yield Securities Risk, Mortgage-Backed Securities Risk, Asset-Backed Securities Risk, Prepayment and Extension
Risk, Derivative Instruments Risk, Indexing Risk, Large Investor Risk.

Please see the Disclosure Memorandum for additional information about the Fund's risks.

VT Vantagepoint Milestone 2035
Fund

Momingstar Category ™ ¥:
TargetDate 2035

Objective: High tofal refum consistent with the fund’s current asset allocation.

Strategy: The Fund invests substantially all of its assets in a single underlying VT Ill Vantagepoint Fund, which invests in a
combination of other VT Ill Vantagepoint Funds. The underlying fund uses an asset allocation strategy designed for investors who expect
to begin making withdrawals from their investment, typically af or after refirement (assumed to occur at age 60), in or around the year
stated in the Fund’s name. As time elapses, the underlying fund’s allocation to equity and multi-strategy investments decreases and its
allocation to fixed income investments increases such that the asset allocation becomes more conservative over fime unfil it reaches a
final constant asset allocation approximately ten years after the year in its name. The underlying fund invests in a combination of equity,
fixed income, and multi-strategy investments that its investment adviser believes to be appropriate.

Principal Risks: Asset Allocation Risk, Fund of Funds Risk, Stock Market Risk, Foreign Securities Risk, Emerging Markets Securities
Risk, Small-Cap Securities Risk, Mid-Cap Securities Risk, Equity Income/Interest Rate Risk, Inferest Rate Risk, Credit Risk, Convertible
Securities Risk, High Yield Securities Risk, Mortgage-Backed Securities Risk, Asset-Backed Securities Risk, Prepayment and Extension
Risk, Derivative Instruments Risk, Indexing Risk, Large Investor Risk.

Please see the Disclosure Memorandum for additional information about the Fund's risks.

VT Vantagepoint Milestone 2040
Fund

Momingstar Category ™ ¥:
TargetDate 2040

Objective: High tofal refum consistent with the fund’s current asset allocation.

Strategy: The Fund invests substantially all of its assets in a single underlying VT Ill Vantagepoint Fund, which invests in a
combination of other VT Ill Vantagepoint Funds. The underlying fund uses an asset allocation strategy designed for investors who expect
to begin making withdrawals from their investment, typically af or after refirement (assumed to occur at age 60), in or around the year
stated in the Fund’s name. As time elapses, the underlying fund’s allocation to equity and multi-strategy investments decreases and its
allocation to fixed income investments increases such that the asset allocation becomes more conservative over fime unfil it reaches a
final constant asset allocation approximately ten years after the year in its name. The underlying fund invests in a combination of equity,
fixed income, and multi-strategy investments that its investment adviser believes to be appropriate.

Principal Risks: Asset Allocation Risk, Fund of Funds Risk, Stock Market Risk, Foreign Securities Risk, Emerging Markets Securities

Risk, High Yield Securities Risk, Small-Cap Securities Risk, Mid-Cap Securities Risk, Equity Income,/Interest Rate Risk, Interest Rate Risk,
Credit Risk, Asset-Backed Securities Risk, Convertible Securities Risk, Derivative Instruments Risk, Indexing Risk, Large Investor Risk.

Please see the Disclosure Memorandum for additional information about the Fund's risks.
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PRINCE GEORGES COUNTY Investment Options (continued)

Fund Name

VT Vantagepoint Milestone 2045
Fund

Momingstar Category ™ ¥:
TargetDate 2045

Investment Obijective/Principal Investment Strategy,/Principal Risks

Objective: High tofal refum consistent with the fund’s current asset allocation.

Strategy: The Fund invests substantially all of its assets in a single underlying VT Ill Vantagepoint Fund, which invests in a
combination of other VT Ill Vantagepoint Funds. The underlying fund uses an asset allocation strategy designed for investors who expect
to begin making withdrawals from their investment, typically af or after refirement (assumed to occur at age 60), in or around the year
stated in the Fund’s name. As time elapses, the underlying fund’s allocation to equity and multi-strategy investments decreases and its
allocation to fixed income investments increases such that the asset allocation becomes more conservative over fime unfil it reaches a
final constant asset allocation approximately ten years after the year in its name. The underlying fund invests in a combination of equity,
fixed income, and multi-strategy investments that its investment adviser believes to be appropriate.

Principal Risks: Asset Allocation Risk, Fund of Funds Risk, Stock Market Risk, Foreign Securities Risk, Emerging Markets Securities

Risk, High Yield Securities Risk, Small-Cap Securities Risk, Mid-Cap Securities Risk, Equity Income,/Interest Rate Risk, Interest Rate Risk,
Credit Risk, Asset-Backed Securities Risk, Convertible Securities Risk, Indexing Risk, Derivative Instruments Risk, Large Investor Risk.

Please see the Disclosure Memorandum for additional information about the Fund's risks.

VT Vantagepoint Milestone 2050
Fund

Momingstar Category ™ ¥:
TargetDate 2050

Objective: High tofal refum consistent with the fund’s current asset allocation.

Strategy: The Fund invests substantially all of its assets in a single underlying VT Ill Vantagepoint Fund, which invests in a
combination of other VT Ill Vantagepoint Funds. The underlying fund uses an asset allocation strategy designed for investors who expect
to begin making withdrawals from their investment, typically af or after refirement (assumed to occur at age 60), in or around the year
stated in the Fund’s name. As time elapses, the underlying fund’s allocation to equity and multi-strategy investments decreases and its
allocation to fixed income investments increases such that the asset allocation becomes more conservative over fime unfil it reaches a
final constant asset allocation approximately ten years after the year in its name. The underlying fund invests in a combination of equity,
fixed income, and multi-strategy investments that its investment adviser believes to be appropriate.

Principal Risks: Asset Allocation Risk, Fund of Funds Risk, Stock Market Risk, Foreign Securities Risk, Emerging Markets Securities

Risk, High Yield Securities Risk, Small-Cap Securities Risk, Mid-Cap Securities Risk, Equity Income,/Interest Rate Risk, Interest Rate Risk,
Credit Risk, Asset-Backed Securities Risk, Convertible Securities Risk, Indexing Risk, Derivative Instruments Risk, Large Investor Risk.

Please see the Disclosure Memorandum for additional information about the Fund's risks.

VT Vantagepoint Milestone 2055
Fund

Momingstar Category ™ ¥:
TargetDate 2055

Objective: High tofal refum consistent with the fund’s current asset allocation.

Strategy: The Fund invests substantially all of its assets in a single underlying VT Ill Vantagepoint Fund, which invests in a
combination of other VT Ill Vantagepoint Funds. The underlying fund uses an asset allocation strategy designed for investors who expect
to begin making withdrawals from their investment, typically af or after refirement (assumed to occur at age 60), in or around the year
stated in the Fund’s name. As time elapses, the underlying fund’s allocation to equity and multi-strategy investments decreases and its
allocation to fixed income investments increases such that the asset allocation becomes more conservative over fime unfil it reaches a
final constant asset allocation approximately ten years after the year in its name. The underlying fund invests in a combination of equity,
fixed income, and multi-strategy investments that its investment adviser believes to be appropriate.

Principal Risks: Asset Allocation Risk, Fund of Funds Risk, Stock Market Risk, Foreign Securities Risk, Emerging Markets Securities

Risk, High Yield Securities Risk, Small-Cap Securities Risk, Mid-Cap Securities Risk, Equity Income,/Interest Rate Risk, Interest Rate Risk,
Credit Risk, Asset-Backed Securities Risk, Convertible Securities Risk, Indexing Risk, Derivative Instruments Risk, Large Investor Risk.

Please see the Disclosure Memorandum for additional information about the Fund's risks.
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PRINCE GEORGES COUNTY Investment Options (continued)

Fund Name

VT Vantagepoint Model Portfolio
Conservative Growth Fund

Momingstar Category ™ ¥:
Allocation-30% to 50% Equity

Investment Obijective/Principal Investment Strategy,/Principal Risks

Objective: Reasonable current income and capital preservation, with modest potential for capital growth.

Strategy: The Fund invests substantially all of its assets in a single underlying VT Ill Vantagepoint Fund. The underlying fund invests in
a combination of other VT Il Vantagepoint Funds to seek fo obtain exposure to approximately 61% fixed income investments, 30%
equity investments, and 9% multi-strategy investments. These asset allocations are referred to as “neutral targets” because they do not
reflect decisions that may be made by ICMA-RC, the investment adviser to the underlying fund, to overweight or underweight a particular
assef class based on market or operational factors. The neutral targets also do not reflect performance differences between the Fund’s
asset class allocations that will cause temporary deviations from the neutral targets. The actual asset class allocation of the Fund may
vary by as much s five percentage points as a result of ICMA-RC's allocation decisions, performance differences between asset classes
of the Fund, or some combination thereof.

Principal Risks: Asset Allocation Risk, Fund of Funds Risk, Inferest Rate Risk, Credit Risk, Convertible Securities Risk, High Yield
Securities Risk, Mortgage-Backed Securities Risk, Asset-Backed Securities Risk, Prepayment and Extension Risk, U.S. Government Agency
Securities Risk, Stock Market Risk, Foreign Securities Risk, Emerging Markets Securities Risk, Small-Cap Securities Risk, Mid-Cap
Securities Risk, Derivative Instruments Risk, Indexing Risk, Large Investor Risk.

Please see the Disclosure Memorandum for additional information about the Fund's risks.

VT Vantagepoint Model Portfolio
Traditional Growth Fund

Momingstar Category ™ ¥:
Allocation-50% to 70% Equity

Objective: Moderate capital growth and reasonable current income.

Strategy: The Fund invests substantially all of its assets in a single underlying VT Ill Vantagepoint Fund. The underlying fund invests in
a combination of other VT Il Vantagepoint Funds to seek fo obtain exposure to approximately 34% fixed income investments, 54%
equity investments, and 12% mulfi-strategy investments. These asset allocations are referred to as “neutral targets” because they do not
reflect decisions that may be made by ICMA-RC, the investment adviser to the underlying fund, to overweight or underweight a particular
asset class based on market or operational factors. The neutral targets also do not reflect performance differences between the Fund’s
asset class allocations that will cause temporary deviations from the neutral targets. The actual asset class allocation of the Fund may
vary by as much s five percentage points as a result of ICMA-RC's allocation decisions, performance differences between asset classes
of the Fund, or some combination thereof.

Principal Risks: Asset Allocation Risk, Fund of Funds Risk, Stock Market Risk, Foreign Securities Risk, Emerging Markets Securities
Risk, Small-Cap Securities Risk, Mid-Cap Securities Risk, Equity Income/Inferest Rate Risk, Convertible Securities Risk, High Yield
Securities Risk, Interest Rate Risk, Credit Risk, Mortgage-Backed Securities Risk, Asset-Backed Securities Risk, Prepayment and Extension
Risk, U.S. Government Agency Securities Risk, Derivative Instruments Risk, Indexing Risk, Large Investor Risk.

Please see the Disclosure Memorandum for additional information about the Fund's risks.

VT Vantagepoint Model Portfolio
Long-Term Growth Fund

Momningstar Category ™ ¥:
Allocation-70% to 85% Equity

Objective: High long-ferm capital growth and modest current income.

Strategy: The Fund invests substantially all of its assets in a single underlying VT Ill Vantagepoint Fund. The underlying fund invests in
a combination of other VT Il Vantagepoint Funds to seek fo obtain exposure to approximately 15% fixed income investments, 72%
equity investments, and 13% mulfi-strategy investments. These asset allocations are referred to as “neutral targets” because they do not
reflect decisions that may be made by ICMA-RC, the investment adviser to the underlying fund, to overweight or underweight a particular
assef class based on market or operational factors. The neutral targets also do not reflect performance differences between the Fund’s
asset class allocations that will cause temporary deviations from the neutral targets. The actual asset class allocation of the Fund may
vary by as much s five percentage points as a result of ICMA-RC's allocation decisions, performance differences between asset classes
of the Fund, or some combination thereof.

Principal Risks: Asset Allocation Risk, Fund of Funds Risk, Stock Market Risk, Foreign Securities Risk, Emerging Markets Securities
Risk, Small-Cap Securities Risk, Mid-Cap Securities Risk, Equity Income/Inferest Rate Risk, Convertible Securities Risk, High Yield
Securities Risk, Interest Rate Risk, Credit Risk, Mortgage-Backed Securities Risk, Asset-Backed Securities Risk, Prepayment and Extension
Risk, Derivative Instruments Risk, Indexing Risk, Large Investor Risk.

Please see the Disclosure Memorandum for additional information about the Fund's risks.
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PRINCE GEORGES COUNTY Investment Options (continued)

Fund Name

VT Vantagepoint Model Portfolio
Global Equity Growth Fund

Momingstar Category ™ ¥:
World Large Stock

Investment Obijective/Principal Investment Strategy,/Principal Risks

Objective: High longterm capital growth.

Strategy: The Fund invests substantially all of its assets in a single underlying VT lll Vantagepoint Fund. The underlying fund invests,
under normal circumstances, 100% of its net assets in equity funds by investing in o combination of other VT lll Vantagepoint Funds
whose assets are invested, under normal circumstances, at least 80% in equity securities (common and preferred stock) or instruments
that provide equity exposure. The underlying fund expects to have significant exposure to non-U.S. securities.

Principal Risks: Asset Allocation Risk, Fund of Funds Risk, Stock Market Risk, Foreign Securities Risk, Emerging Markets Securities
Risk, Small-Cap Securities Risk, Mid-Cap Securities Risk, Preferred Stock Risk, Equity Income/Interest Rate Risk, Indexing Risk, Large
Investor Risk.

Please see the Disclosure Memorandum for additional information about the Fund's risks.

T Rowe Price® Capital Appreciation
Fund

Momingstar Category ™ ¥:
Allocation-50% to 70% Equity

0biedive1: The investment seeks long-term capital appreciation.

Siruiegyiz The fund normally invests at least 50% of its total assets in stocks and the remaining assets are generally invested in
convertible securities, corporate and government debt (including mortgage- and assetbacked securities), and bank loans (which
represent an interest in amounts owed by a borrower to a syndicate of lenders) in keeping with the fund's objective. It may also invest
up to 25% of its total assets in foreign securities.

Principal Risks: Please see the Fund's prospectus or other disclosure documents for information about the Fund's risks.

U.S. Stock

VT Vantagepoint Equity Income
Fund

Momingstar Category ™ ¥:
Large Value

Objective: Longterm capital growth with consistency derived from dividend yield.

Strategy: The Fund invests substantially all of its assets in a single underlying VT lll Vantagepoint Fund. The underlying fund invests,
under normal circumstances, at least 80% of its net assets in equity securities. The underlying fund seeks to invest primarily in the
common stocks of U.S. companies that its subadvisers believe will pay dividends. As a result of its income focus, certain sectors or
industries may be emphasized. The underlying fund may exhibit greater sensitivity to certain economic factors (e.g., changing inferest
rates) than will the general stock market. It may invest in companies of all sizes, but generally focuses on larger capitalization
companigs. A portion of the underlying fund invests in (or obtains exposure to) stocks included in a custom version of the Russell
1000® Value Index, following an indexed or passively managed approach to investing.

Principal Risks: Stock Market Risk, Preferred Stock Risk, Style Risk, Equity Income,/Interest Rate Risk, Small-Cap Securities Risk,
Mid-Cap Securifies Risk, Indexing Risk, Foreign Securifies Risk, Foreign Currency Risk, Convertible Securities Risk, Multi-Manager Risk,
Large Investor Risk.

Please see the Disclosure Memorandum for additional information about the Fund's risks.

T MFS® Value Fund

Momingstar Category ™ ¥:
Large Value

Objective: Capital appreciation

Strategy: The Fund invests its assets in the MFS® Value Fund. The underlying fund normally invests its assets primarily in equity
securities. Equity securities include common stocks and other securities that represent an ownership interest (or right to acquire an
ownership inferest) in a company or other issuer. The underlying fund focuses on investing its assets in the stocks of companies its
adviser believes are undervalued compared to their perceived worth (value companies). While the underlying fund may invest its assets
in companies of any size, it primarily invests in companies with large capitalizations. The underlying fund may invest its assets in foreign
securities. The underlying fund normally allocates its investments across different industries and sectors, but it may invest a significant
percentage of its assets in issuers in a single or small number of industries or sectors. The underlying fund uses a bottom-up investment
approach to buying and selling investments. Investments are selected primarily based on fundamental analysis of individual issuers.
Quantitative models that systematically evaluate issuers may also be considered.

Principal Risks: Stock Market Risk, Style Risk, Foreign Securifies Risk, Liquidity Risk, Management Risk.
Please see the Disclosure Memorandum for additional information about the Fund's risks.
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PRINCE GEORGES COUNTY Investment Options (continued)

Fund Name

T Rowe Price® Equity Income Fund

Momingstar Category ™ ¥:
Large Value

Investment Obijective/Principal Investment Strategy,/Principal Risks

0biedive1: The investment seeks a high level of dividend income and long-term capital growth primarily through investments in
sfocks.

Siruiegyiz The fund will normally invest at least 80% of its net assets (including any borrowings for investment purposes) in common
stocks, with an emphasis on large-capitalization stocks that have a strong track record of paying dividends or that are believed to be
undervalued. The adviser generally seeks investments in large-capitalization companies and the fund's yield, which reflects the level of
dividends paid by the fund, is expected to normally exceed the yield of the S&P 500 Stock Index.

Principal Risks: Please see the Fund's prospectus or other disclosure documents for information about the Fund's risks.

VT Vantagepoint 500 Stock Index
Fund

Momingstar Category ™ ¥:
Large Blend

Objective: Longterm capital growth by approximating the performance of the S&P 500 Index.

Strategy: The Fund invests substantially all of its assets in a single underlying VT lll Vantagepoint Fund. The underlying fund invests,
under normal circumstances, at least 90% of its net assets in stocks included in the S&P 500 Index, weighted to seek to replicate the
investment characteristics of the S&P 500 Index and performance that correlates with that of the index. The underlying fund follows an
indexed or “passively managed” approach to investing.

Principal Risks: Stock Market Risk, Indexing Risk, Large Investor Risk.

Please see the Disclosure Memorandum for additional information about the Fund's risks.

American Funds Fundamental
Investors

Momingstar Category ™ ¥:
Large Blend

0biedive1: The investment seeks long-term growth of capital and income.

Siruiegyiz The fund invests primarily in common stocks of companies that appear to offer superior opportunities for capital growth and
most of which have a history of paying dividends. It may invest significantly in securities of issuers domiciled outside the United States.
The investment adviser uses a system of multiple portfolio managers in managing the fund's assets.

Principal Risks: Please see the Fund's prospectus or other disclosure documents for information about the Fund's risks.

Hartford Capital Appreciation HLS
Fund

Momingstar Category ™ ¥:

0biedive1: The investment seeks growth of capital.

Siruiegyiz The fund normally invests at least 65% of its net assets in common stocks of small, medium and large companies. It may
also invest up to 35% of ifs net assets in equity securities of foreign issuers and non-dollar securities. The fund may trade securities

Large Blend actively.
Principal Risks: Please see the Fund's prospectus or other disclosure documents for information about the Fund's risks.
VT Contrafund® Objective: Longterm capital appreciation.
Momingstar CategoryT 3 Strategy: The Fund invests substantially all of its assets in the Fidelity® Contrafund®. The underlying fund normally invests primarily
Large Growth ' in common sfocks and in securifies of companies whose value its portfolio managers believe are not fully recognized by the public. It

invests in domestic and foreign issuers and also invests in growth or value stocks or both. The underlying fund uses fundomental analysis
of factors such as each issuer’s financial condition and industry position, as well as market and economic conditions, to select
investments and allocates its assets across different market sectors.

Principal Risks: Stock Market Risk, Foreign Securities Risk, Issuer Risk.
Please see the Disclosure Memorandum for additional information about the Fund's risks.

VT T Rowe Price® Growth Stock
Fund

Momingstar Category ™ ¥:
Large Growth

Objective: Longterm capital growth through investment in stocks.

Strategy: The Fund invests substantially all of its assets in the T. Rowe Price® Growth Stock Fund. The underlying fund will normally
invest at least 80% of its net assets (including any borrowings for investment purposes) in the common stocks of a diversified group of
growth companies. While it may invest in companies of any market capitalization, the underlying fund generally seeks investments in
stocks of large capitalization companies. While most of its assets will typically be invested in U.S. common stocks, the underlying fund
may invest in foreign stocks in keeping with its objectives. It may at times invest significantly in technology stocks.

Principal Risks: Stock Market Risk, Management Risk, Emerging Markets Securifies Risk, Style Risk, Large-Cap Securifies Risk,
Focused Investment Risk, Foreign Securities Risk.

Please see the Disclosure Memorandum for addifional information about the Fund's risks.
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PRINCE GEORGES COUNTY Investment Options (continued)

Fund Name

T Rowe Price® Blue Chip Growth
Fund

Momingstar Category ™ ¥:
Large Growth

Investment Obijective/Principal Investment Strategy,/Principal Risks

0biedive1: The investment seeks long-term capital growth; income is a secondary objective.

Siruiegyiz The fund will normally invest at least 80% of its net assets (including any borrowings for investment purposes) in the
common stocks of large and medium-sized blue chip growth companies. It focuses on companies with leading market positions,
seasoned management, and strong financial fundamentals. The fund may sell securities for a variety of reasons, such as to secure gains,
limit losses, or redeploy assets into more promising opportunities.

Principal Risks: Please see the Fund's prospectus or other disclosure documents for information about the Fund's risks.

VT Victory Sycamore Established
Value Fund

Momingstar Category ™ ¥:
Mid-Cap Value

Objective: Longterm capital growth by investing primarily in common stocks.

Strategy: The Fund invests substantially all of its assets in the Victory Sycamore Established Value Fund. The underlying fund invests,
under normal circumstances, at least 80% of its net assets (plus horrowings made for investment purposes) in equity securities of
companies with market capitalizations, at the time of purchase, within the range of companies comprising the Russell MidCap® Value
Index. The underlying fund may invest a portion of its assets in equity securities of foreign companies traded on U.S. exchanges,
including American and Global Depositary Receipts (ADRs and GDRs). Its adviser invests in companies that it believes to be high quality
based on criteria such as market share position, profitability, balance sheet strength, competitive advantages, management competence
and the ability to generate excess cash flow.

Principal Risks: Stock Market Risk, Style Risk, Mid-Cap Securities Risk, Management Risk, Foreign Securities Risk.
Please see the Disclosure Memorandum for additional information about the Fund's risks.

T Rowe Price® Mid-Cap Growth
Fund

Momingstar Category ™ ¥:

0biedive1: The investment seeks long-term capital appreciation.

Siruiegyiz The fund normally invests at least 80% of net assets (including any borrowings for investment purposes) in a diversified
portfolio of common stocks of mid-cap companies whose eamings T. Rowe Price expects to grow at o faster rate than the average

Mid-Cap Growth company. The advisor defines mid-cap companies as those whose market capitalization falls within the range of either the S&P MidCap
400 Index or the Russell Midcap Growth Index. While most assets will typically be invested in U.S. common stocks, the fund may invest
in foreign stocks in keeping with the fund's objectives.

Principal Risks: Please see the Fund's prospectus or other disclosure documents for information about the Fund's risks.
VT AMG TimesSquare Mid Cap Objective: Longterm capital appreciation.
Growth Fund Strategy: The Fund invests substantially all of its assets in the AMG TimesSquare MidCap Growth Fund. The underlying fund, under

Momningstar Category ™ ¥:
Mid-Cap Growth

normal circumstances, invests af least 80% of its net assets, plus the amount of any borrowings for investment purposes, in common
and preferred stocks of U.S. mid-capitalization companies. Its portfolio managers consider the term “mid-capitalization companies” to
refer to companies that, af the fime of purchase, are within the range of capitalizations of companies in the Russell Midcap® Growth
Index.

Principal Risks: Stock Market Risk, Style Risk, Management Risk, Focused Investment Risk, Mid-Cap Securities Risk.

Please see the Disclosure Memorandum for additional information about the Fund's risks.

VT Carillon Eagle Mid Cap Growth
Fund

Momingstar Category ™ ¥:
Mid-Cap Growth

Objective: Longterm capital appreciation

Strategy: The Fund invests its assets in the Carillon Eagle Mid Cap Growth Fund. The underlying fund, during normal market
conditions, seeks to achieve its objective by investing af least 80% of its net assets (plus the amount of any borrowings for investment
purposes) in the equity securities of mid-capitalization companies. The underlying fund's portfolio managers consider mid-capitalization
companies to be those companies that, at the time of inifial purchase, have market capitalizations greater than $1 billion and equal to
or less than the largest company in the Russell Midcap® Growth Index during the most recent 12-month period. The underlying fund
will invest primarily in the equity securities of companies that the portfolio managers believe have the potential for above-average
eamings or sales growth, reasonable valuations and acceptable debt levels. Such stocks can typically have high price-fo-eamings ratios.
Equity securities include common and preferred stock, warrants or rights exercisable into common or preferred stock and high-quality
convertible securities. The portfolio managers generally do not emphasize investment in any particular investment sector or industry. The
underlying fund will generally sell when the stock has met the portfolio managers’ target price, the investment is no longer valid, a
better investment opportunity has arisen or if the investment reaches a value more than 5% of the fund’s net assets.

Principal Risks: Stock Market Risk, Preferred Stock Risk, Convertible Securities Risk, Mid-Cap Securifies Risk, Small-Cap Securities
Risk.

Please see the Disclosure Memorandum for additional information about the Fund's risks.
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PRINCE GEORGES COUNTY Investment Options (continued)

Fund Name
VT LSV Small Cap Value Fund

Momingstar Category ™ ¥:
Small Value

Investment Obijective/Principal Investment Strategy,/Principal Risks

Objective: Longterm growth of capital

Strategy: The Fund invests its assets in the LSV Small Cap Value Fund. Under normal circumstances, the underlying fund invests af
least 80% of its net assets, plus any borrowings for investment purposes, in equity securities of small-capitalization companies. For
purposes of this policy, a small-capitalization company is a company with o market capitalization of less than $2.5 billion, or the
highest market capitalization in the Russell 2000® Value Index, whichever is greater, at the time of initial purchase. The underlying
fund may also invest, to a lesser extent, in equity securities of companies with larger market capitalizations. The equity securities in
which the Fund invests are mainly common stocks. In selecting securifies for the underlying fund, ifs adviser focuses on companies
whose securifies, in the adviser’s opinion, are outoffavor (undervalued) in the marketplace at the time of purchase in light of factors
such as the company’s eamings, book value, revenues or cash flow, but show signs of recent improvement. Its adviser believes that
these out-offavor securities will produce superior future retums if their future growth exceeds the market’s low expectations. Its adviser
uses a quantitative investment model to make investment decisions for the underlying fund. The investment model ranks securifies based
on fundamental measures of value (such as the price-fo-eamings ratio) and indicators of near-term appreciation potential (such as recent
price appreciation). The investment model selects stocks to buy from the higherranked stocks and selects stocks to sell from those
whose rankings have decreased, subject to overall risk controls.

Principal Risks: Stock Market Risk, Small-Cap Securities Risk, Style Risk.
Please see the Disclosure Memorandum for additional information about the Fund's risks.

T Rowe Price® Small-Cap Value
Fund

Momingstar Category ™ ¥:
Small Blend

0biedive1: The investment seeks long-term capital growth.

Siruiegyiz The fund will invest at least 80% of its net assets (including any borrowings for investment purposes) in companies with a
market capitalization that is within or below the range of companies in the Russell 2000 Index. It may invest in foreign stocks in
keeping with the fund's objectives. The fund may sell securifies for a variety of reasons, such as to secure gains, limit losses, or redeploy
assefs info more promising opportunities.

Principal Risks: Please see the Fund's prospectus or other disclosure documents for information about the Fund's risks.

Invesco Small Cap Growth Fund

Momingstar Category ™ ¥:
Small Growth

0biedive1: The investment seeks long-term growth of capital.

Siruiegyiz The fund invests, under normal circumstances, at least 80% of its net assets (plus any borrowings for investment purposes)
in securities of small-capitalization issuers. It invests primarily in equity securities. The principal type of equity security in which the fund
invests is common stock. The fund's manager considers an issuer to be a small-capitalization issuer if it has a market capitalization, at

the time of purchase, no larger than the largest capitalized issuer included in the Russell 2000 Index.

Principal Risks: Please see the Fund's prospectus or other disclosure documents for information about the Fund's risks.

International /Global Stock

American Funds New Perspeciive
Fund

Momingstar Category ™ ¥:
World Large Stock

0biedive1: The investment seeks long-term growth of capital; future income is a secondary objective.

Siruiegyiz The fund seeks to take advantage of investment opportunities generated by changes in international trade patterns and
economic and political relationships by investing in common stocks of companies located around the world. In pursuing its primary
investment objective, it invests primarily in common stocks that the investment adviser believes have the potential for growth. In
pursuing its secondary objective, the fund invests in common stocks of companies with the potential to pay dividends in the future.

Principal Risks: Please see the Fund's prospectus or other disclosure documents for information about the Fund's risks.

VT Vantagepoint Overseas Equity
Index Fund

Momingstar Category ™ ¥:
Foreign Large Blend

Objective: Longterm capital growth and diversification by approximating the performance of the MSCI Europe Australasia Far East
(EAFE) Index (Net).

Strategy: The Fund invests substantially all of its assets in a single underlying VT Ill Vantagepoint Fund. The underlying fund invests,
under normal circumstances, at least 90% of its net assets in a portfolio of the equity securities (common and preferred stock) in the
MSCI Europe Australasia Far East (EAFE) Index (Net), weighted to seek to replicate the investment characteristics of that index and
performance that correlates with that of the index. The underlying fund follows an indexed or “passively managed” approach to
investing.

Principal Risks: Stock Market Risk, Foreign Securities Risk, Mid-Cap Securifies Risk, Foreign Currency Risk, Indexing Risk, Large
Investor Risk.

Please see the Disclosure Memorandum for additional information about the Fund's risks.
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PRINCE GEORGES COUNTY Investment Options (continued)

Fund Name

\T Diversified International Fund

Momingstar Category ™ ¥:
Foreign Large Growth

Investment Obijective/Principal Investment Strategy,/Principal Risks

Objective: Capital growth.

Strategy: The Fund invests substantially all of its assets in the Fidelity® Diversified Intemational Fund. The underlying fund normally
invests primarily in non-U.S. securities and common stocks. It allocates its investments across different countries and regions. It uses
fundomental analysis of factors such as each issuer’s financial condition and industry position, as well as market and economic
condifions, fo select investments.

Principal Risks: Stock Market Risk, Foreign Securities Risk, Issuer Risk.

Please see the Disclosure Memorandum for additional information about the Fund's risks.

VT Vantagepoint Emerging Markets
Fund

Objective: To invest in a diversified portfolio of emerging market equity securities, with a focus on generating long-term capital
growth.

Strategy: The Fund invests substanfially all of its assets in the VT lll Vantagepoint Emerging Markets Fund. The underlying fund seeks
to invest primarily in equity securities of companies located in emerging market countries. Under normal circumstances, the underlying
fund invests at least 75% of its net assets in emerging market equity securities. Strategies employed by the underlying fund's
subadvisers include investing in equity securities believed to offer the opportunity for capital appreciation within the large-, mid- and
small-capitalization ranges of emerging markets. The underlying fund also may invest in, or otherwise utilize, derivative instruments,
fixed income securities, convertible securities and other equity securities that are determined to complement and support the underlying
fund's investment objective.

Principal Risks: Stock Market Risk, Foreign Securities Risk, Emerging Markets Securities Risk, Foreign Currency Risk, Small-Cap
Securities Risk, Mid-Cap Securifies Risk, Derivative Instruments Risk, Indexing Risk, Multi-Manager Risk, Large Investor Risk.
Please see the Disclosure Memorandum for additional information about the Fund's risks.

Oppenheimer Developing Markets
Fund

Momingstar Category ™ ¥:
Diversified Emerging Mkts

0biedive1: The investment seeks capital appreciation.

Siruiegyiz The fund mainly invests in common stocks of issuers in developing and emerging markets throughout the world and at
times it may invest up to 100% of its total assets in foreign securities. Under normal market condifions, it will invest at least 80% of its
net assets, plus borrowings for investment purposes, in equity securities of issuers whose principal acivities are in a developing market,
i.e. are in a developing market or are economically tied to a developing market country. The fund will invest in at least three developing
markets.

Principal Risks: Please see the Fund's prospectus or other disclosure documents for information about the Fund's risks.

Specialty

VT Nuveen Real Estate Securities
Fund

Momingstar Category ™ ¥:
Real Estate

Objective: Above-average current income and long-term capital appreciation.

Strategy: The Fund invests substantially all of its assets in the Nuveen Real Estate Securities Fund. The underlying fund, under normal
market conditions, invests at least 80% of the sum of its net assets and the amount of any borrowings for investment purposes, in
income-producing common stocks of publicly traded companies engaged in the real estate industry. These companies derive at least 50%
of their revenues or profits from the ownership, construction, management, financing, or sale of real estate or have at least 50% of the
fair market value of their assets invested in real estate. A majority of its total assets will be invested in real estate investment trusts
(“REITs"). REITs are publicly traded corporations or trusts that invest in residential or commercial real estate. The underlying fund
expects to emphasize investments in equity REITs, although it may invest in mortgage and hybrid REITs. The underlying fund may invest
up to 15% of its total assets in non-dollar denominated equity securities of non-U.S. issuers. In addition, it may invest up to 25% of ifs
assefs, collectively, in non-dollar denominated equity securities of non-U.S. issuers and in dollar denominated equity securities of
non-U.S. issuers that are either listed on a U.S. stock exchange or represented by depositary receipts that may or may not be sponsored
by o domestic bank. Up to 15% of its total assets may be invested in equity securifies of emerging market issuers. The underlying fund
also may ufilize multiple types of derivatives.

Principal Risks: Stock Market Risk, REITs Risk, Small-Cap Securifies Risk, Foreign Securities Risk, Emerging Markets Securifies Risk,
Foreign Currency Risk, Interest Rate Risk, Credit Risk, Derivative Instruments Risk.
Please see the Disclosure Memorandum for additional information about the Fund's risks.
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Additional Information About Your Invesiment Options

VT PLUS Fund

Objective

The PLUS Fund’s investment objective is to seek to offer a competitive level of income consistent with providing capital preservation
and meeting liquidity needs. Key goals are to seek to preserve capital, by limiting the risk of loss of principal and delivering stable
returns, and to meet the liquidity needs of those who invest in the PLUS Fund.

Principal Investment Strategies
The PLUS Fund seeks to maintain a stable net asset value. It invests primarily in a diversified portfolio of stable-value investments,

including traditional guaranteed investment contracts (traditional “GICs”), separate account GICs, synthetic GICs backed by fixed
income securities or investments, and cash and cash equivalents including, short-term investment funds, and money market funds.

Principal Investment Risks
Different risks are associated with the different types of stable value investment contracts in which the PLUS Fund invests. Generally,

stable value investment contracts are illiquid and may not be assigned, transferred or sold to someone else without the permission of the
issuing insurance company or bank. These contracts often include non-standard negotiated terms and do not trade in a secondary
market.

Additional risks of investing in the PLUS Fund include, but are not limited to: failure of the issuers of GICs, BICs, Separate Account
GICs, or Synthetic GICs to meet their obligations to the PLUS Fund; failure of ICMA-RC to meet its objectives or obligations, as
investment adviser for the PLUS Fund; default or downgrade of the fixed income assets that back Separate Account GICs and Synthetic
GICs; failure of the third-party fixed income managers of the portfolios underlying the Separate Account GICs and Synthetic GIC:s to
meet their investment objectives or their obligations to the PLUS Fund; loss of value or failure to redeem shares or allow withdrawals on
a timely basis by one or more of the commingled investment vehicles in which the PLUS Fund invests, which may include short-term
investment funds or other mutual funds.

There is no guarantee that the Fund will achieve its investment objective. You may lose money by investing in the Fund. The Fund’s
principal investment risks include: Interest Rate Risk, Credit Risk, Issuer Risk, Liquidity Risk, Reinvestment Risk, Call Risk,
Mortgage-Backed Securities Risk, Asset-Backed Securities Risk, Securities Lending Risk, Derivative Instruments Risk, Large Investor
Risk. Please see the Risk Glossary for additional information about the Fund’s risks.

Please note that there are transfer restrictions that apply to the PLUS Fund.

Management

Investment professionals from ICMA Retirement Corporation (ICMA-RC) serve as the portfolio management team for the PLUS Fund.
This team is responsible for the investment and reinvestment of PLUS Fund assets and also conducts the day-to-day management of the
Fund.

VT Retirement IncomeAdvantage Fund

Objective
To seek both moderate capital growth and current income while providing a guaranteed lifetime income feature that protects retirement
income against market downturns.

Principal Investment Strategies

The Fund invests in a Separate Account under a group variable annuity issued by Prudential Retirement Insurance and Annuity
Company (“Prudential”), Hartford Connecticut. The Separate Account invests in a mix of registered funds and a collective trust with an
allocation of approximately 60% equities (both domestic and foreign) and 40% fixed income. ICMA-RC is responsible for managing
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the assets of the Separate Account. The Separate Account’s target allocation for the underlying funds is as follows:

¢ Equity Funds—VT II Vantagepoint Broad Market Index Fund has a target allocation of 25%, VT II Vantagepoint Growth & Income
Fund has a target allocation of 20%, and VT II Vantagepoint International Fund has a target allocation of 15%.

¢ Fixed Income Funds—Prudential Core Conservative Intermediate Bond Fund has a target allocation of 30% and VT II Vantagepoint
Inflation Focused Fund has a target allocation of 10%.

Guarantee Fee

In exchange for an annual guarantee fee of from 1.00% to a maximum of 1.50%, Prudential provides downside income protection and
lifetime income guarantees. These guarantees are based on the claims-paying ability of Prudential and are subject to certain limitations,
terms and conditions. Excess withdrawals will proportionately reduce and potentially terminate future payment guarantees. For
additional information regarding these guarantees and the underlying assumptions attributable to these guarantees and the terms and
conditions, please see the VT Retirement IncomeAdvantage Fund Important Considerations document, which is available online or by
contacting Investor Services at 800-669-7400.

Principal Investment Risks

The guarantees are based on the claims-paying ability of Prudential and are subject to certain limitations, terms, and conditions. Like all
variable investments, the fund can lose value. The risks associated with the underlying funds of the Separate Account include, among
others, stock market risk, mid-cap securities risk, foreign securities risk, interest rate risk, credit risk, U.S. Government agency securities
risk, mortgage-backed securities risk, asset-backed securities risk, convertible securities risk, high yield securities risk, and derivative
instruments risk. Please see the Risk Glossary for additional information about the Fund’s risks.

Management

Both the Fund and the Separate Account are managed by ICMA-RC.

The investment adviser to the underlying VT II Vantagepoint Funds is ICMA-RC.
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PRINCE GEORGES COUNTY Investment Options (continued)

VT VANTAGEPOINT' MODEL PORTFOLIO FUNDS? VT VANTAGEPOINT' MILESTONE FUNDS?
Underlying Representative Asset Allocation Underlying Representative Asset Allocation
Conservative Growth Milestone Refirement Income Fund Milestone 2030

Traditional Growth Milestone 2010 Milestone 2035

Long-Term Growth Milestone 2015 Milestone 2040

Global Equity Growth Milestone 2020 Milestone 2045

Milestone 2025 Milestone 2050

V2016%:

LEGEND

. Fixed . Equity Multi-Strategy

" The VT Vantagepoint Funds invest solely in the shares of a single designated VT Il Vantagepoint Fund.

2 The fund is not a complete solution for all of your retirement savings needs. An investment in the fund includes the risk of loss, including near, at or after the target date of the fund. There is no guarantee
that the fund will provide adequate income at and through an investor’s refirement. Selecting the fund does not guarantee that you will have adequate savings for retirement.
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VT VANTAGEPOINT' MILESTONE FUNDS?
Underlying Representative Asset Allocation

Milestone 2055

Y2/816%

LEGEND

. Fixed . Equity Multi-Strategy

" The VT Vantagepoint Funds invest solely in the shares of a single designated VT Il Vantagepoint Fund.
2 The fund is not a complete solution for all of your retirement savings needs. An investment in the fund includes the risk of loss, including near, at or after the target date of the fund. There is no guarantee
that the fund will provide adequate income at and through an investor’s retirement. Selecting the fund does not guarantee that you will have adequate savings for retirement.
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PRINCE GEORGES COUNTY Investment Options (confinued)

Additional Information About VT Il Vantagepoint Model Portfolio Funds

The VT III Vantagepoint Model Portfolio Funds ("Model Portfolio Funds") are target risk funds. Each of the Model Portfolio Funds is a
“fund of funds” that invests substantially all of its assets in other VT III Vantagepoint Funds and one or more third-party ETFs, generally
in certain allocations determined by the fund’s investment adviser. By investing in this way, each Model Portfolio Fund is exposed to the
risks as well as the potential rewards of its underlying funds and of the portfolio holdings and strategies of those funds.

Additional Information About VT Il Vantagepoint Milestone Funds

The VT III Vantagepoint Milestone Funds ("Milestone Funds") are target date funds. Each of the Milestone Funds is a “fund of funds”
that invests substantially all of its assets in other VT III Vantagepoint Funds and one or more third-party ETFs, generally in certain
allocations determined by the fund’s investment adviser. By investing in this way, each Milestone Fund is exposed to the risks as well as the
potential rewards of its underlying funds and of the portfolio holdings and strategies of those funds.

Opver time, the investment adviser will adjust each “dated” Milestone Fund’s targeted allocations to its underlying funds, to gradually
reduce the fund’s exposure to equity investments as the fund’s “target date” (the year in its name) approaches and continuing for about 10
years after that date. At that time, the fund will reach its “landing point” and its targeted allocations will be become constant.

The goal of changing the asset allocation targets is to seek to reduce each “dated” Milestone Fund’s investment risk over time, as its
investors move toward and into their retirement and begin making gradual withdrawals from the fund. However, there is no guarantee that
this goal will be achieved and investors may lose money by investing in the Milestone Funds.

The sequence of asset allocation changes that the dated Milestone Funds are expected to follow is known as the “glide path” and is
illustrated in the chart below.

m FIXED INCOME & STABLE VALUE MULTI-STRATEGY ~ m EQUITY

100% 100%
90% 90%
4 Aging Stops After 10 Years
80% 80%
70% 70%
60% 60%
50% - 50%
40% 40%
30% TARGET DATE » 30%
(Assumed point of

20% refirement and when 20%
withdrawals begin)
10% 10%

0% 0%

40 35 30 25 20 15 10 5 0 5 10 15 20 25 30 35 40

<«— Years until Retirement ————»<«———— Years after Refirement ——
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VT lIl VANTAGEPOINT MODEL PORTFOLIO FUNDS

MODEL PORTFOLIO CONSERVATIVE GROWTH FUND
FIXED INCOME FUNDS:

VT Ill Vantagepoint Low Duration Bond Fund

VT Ill Vantagepoint Core Bond Index Fund

VT Ill Vantagepoint Inflafion Focused Fund

VT Ill Vantagepoint High Yield Fund

EQUITY FUNDS:

VT Ill Vantagepoint Equity Income Fund

VT Ill Vantagepoint Growth & Income Fund

VT Ill Vantagepoint Growth Fund

VT Ill Vantagepoint Select Value Fund

VT Ill Vantagepoint Aggressive Opportunities Fund
VT Ill Vantagepoint Discovery Fund

VT Ill Vantagepoint Intemational Fund

VT Ill Vantagepoint Emerging Markets Fund
MULTFSTRATEGY FUNDS:

VT Ill Vantagepoint Diversitying Srategies Fund

MODEL PORTFOLIO TRADITIONAL GROWTH FUND
FIXED INCOME FUNDS:

VT Ill Vantagepoint Low Duration Bond Fund

VT Ill Vantagepoint Core Bond Index Fund

VT Ill Vantagepoint Inflafion Focused Fund

VT Ill Vantagepoint High Yield Fund

EQUITY FUNDS:

VT Ill Vantagepoint Equity Income Fund

VT Ill Vantagepoint Growth & Income Fund

VT Ill Vantagepoint Growth Fund

VT Ill Vantagepoint Select Value Fund

VT Ill Vantagepoint Aggressive Opportunities Fund
VT Ill Vantagepoint Discovery Fund

VT Ill Vantagepoint Intemational Fund

VT Ill Vantagepoint Emerging Markets Fund
MULTFSTRATEGY FUNDS:

VT Ill Vantagepoint Diversitying Srategies Fund
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MODEL PORTFOLIO LONG TERM GROWTH FUND
FIXED INCOME FUNDS:

VT Ill Vantagepoint Core Bond Index Fund

VT Ill Vantagepoint High Yield Fund

EQUITY FUNDS:

VT Ill Vantagepoint Equity Income Fund

VT Ill Vantagepoint Growth & Income Fund

VT Ill Vantagepoint Growth Fund

VT Ill Vantagepoint Select Value Fund

VT Ill Vantagepoint Aggressive Opportunities Fund
VT Ill Vantagepoint Discovery Fund

VT Ill Vantagepoint Intemational Fund

VT Ill Vantagepoint Emerging Markets Fund
MULTFSTRATEGY FUNDS:

VT Ill Vantagepoint Diversitying Srategies Fund

MODEL PORTFOLIO GLOBAL EQUITY GROWTH FUND
EQUITY FUNDS:

VT Ill Vantagepoint Equity Income Fund

VT Ill Vantagepoint Growth & Income Fund

VT Ill Vantagepoint Growth Fund

VT Ill Vantagepoint Select Value Fund

VT Ill Vantagepoint Aggressive Opportunities Fund
VT Ill Vantagepoint Discovery Fund

VT Ill Vantagepoint Intemational Fund

VT Ill Vantagepoint Overseas Equity Index Fund
VT Ill Vantagepoint Emerging Markets Fund
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VT lIl VANTAGEPOINT MILESTONE FUNDS

MILESTONE RETIREMENT INCOME FUND
FIXED INCOME FUNDS:

VT Ill Vantagepoint Low Duration Bond Fund

VT Ill Vantagepoint Core Bond Index Fund

VT Ill Vantagepoint Inflafion Focused Fund

VT Ill Vantagepoint High Yield Fund

EQUITY FUNDS:

VT Ill Vantagepoint Equity Income Fund

VT Ill Vantagepoint Growth & Income Fund

VT Ill Vantagepoint Growth Fund

VT Ill Vantagepoint Select Value Fund

VT Ill Vantagepoint Mid /Small Company Index Fund
VT Ill Vantagepoint Aggressive Opportunities Fund
VT Ill Vantagepoint Discovery Fund

VT Ill Vantagepoint Intemational Fund

VT Ill Vantagepoint Emerging Markets Fund
MULTFSTRATEGY FUNDS:

VT Ill Vantagepoint Diversitying Sategies Fund

MILESTONE 2010 FUND

FIXED INCOME FUNDS:

VT Ill Vantagepoint Low Duration Bond Fund

VT Ill Vantagepoint Core Bond Index Fund

VT Ill Vantagepoint Inflafion Focused Fund

VT Ill Vantagepoint High Yield Fund

EQUITY FUNDS:

VT Ill Vantagepoint Equity Income Fund

VT Ill Vantagepoint Growth & Income Fund

VT Ill Vantagepoint Growth Fund

VT Ill Vantagepoint Select Value Fund

VT Ill Vantagepoint Mid /Small Company Index Fund
VT Ill Vantagepoint Aggressive Opportunities Fund
VT Ill Vantagepoint Discovery Fund

VT Ill Vantagepoint Intemational Fund

VT Ill Vantagepoint Emerging Markets Fund
MULTFSTRATEGY FUNDS:

VT Ill Vantagepoint Diversitying Srategies Fund

MILESTONE 2015 FUND

FIXED INCOME FUNDS:

VT Ill Vantagepoint Low Duration Bond Fund

VT Ill Vantagepoint Core Bond Index Fund

VT Ill Vantagepoint Inflafion Focused Fund

VT Ill Vantagepoint High Yield Fund

EQUITY FUNDS:

VT Ill Vantagepoint Equity Income Fund

VT Ill Vantagepoint Growth & Income Fund

VT Ill Vantagepoint Growth Fund

VT Ill Vantagepoint Select Value Fund

VT Ill Vantagepoint Mid /Small Company Index Fund
VT Ill Vantagepoint Aggressive Opportunities Fund
VT Ill Vantagepoint Discovery Fund

VT Ill Vantagepoint Intemational Fund

VT Ill Vantagepoint Emerging Markets Fund
MULTFSTRATEGY FUNDS:

VT Ill Vantagepoint Diversitying Srategies Fund
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MILESTONE 2020 FUND

FIXED INCOME FUNDS:

VT Ill Vantagepoint Low Duration Bond Fund

VT Ill Vantagepoint Core Bond Index Fund

VT Ill Vantagepoint Inflafion Focused Fund

VT Ill Vantagepoint High Yield Fund

EQUITY FUNDS:

VT Ill Vantagepoint Equity Income Fund

VT Ill Vantagepoint Growth & Income Fund

VT Ill Vantagepoint Growth Fund

VT Ill Vantagepoint Select Value Fund

VT Ill Vantagepoint Mid /Small Company Index Fund
VT Ill Vantagepoint Aggressive Opportunities Fund
VT Ill Vantagepoint Discovery Fund

VT Ill Vantagepoint Intemational Fund

VT Ill Vantagepoint Emerging Markets Fund
MULTFSTRATEGY FUNDS:

VT Ill Vantagepoint Diversitying Srategies Fund

MILESTONE 2025 FUND

FIXED INCOME FUNDS:

VT Ill Vantagepoint Low Duration Bond Fund

VT Ill Vantagepoint Core Bond Index Fund

VT Ill Vantagepoint Inflafion Focused Fund

VT Ill Vantagepoint High Yield Fund

EQUITY FUNDS:

VT Ill Vantagepoint Equity Income Fund

VT Ill Vantagepoint Growth & Income Fund

VT Ill Vantagepoint Growth Fund

VT Ill Vantagepoint Select Value Fund

VT Ill Vantagepoint Mid /Small Company Index Fund
VT Ill Vantagepoint Aggressive Opportunities Fund
VT Ill Vantagepoint Discovery Fund

VT Ill Vantagepoint Intemational Fund

VT Ill Vantagepoint Emerging Markets Fund
MULTFSTRATEGY FUNDS:

VT Ill Vantagepoint Diversitying Srategies Fund

MILESTONE 2030 FUND

FIXED INCOME FUNDS:

VT Ill Vantagepoint Low Duration Bond Fund

VT Ill Vantagepoint Core Bond Index Fund

VT Ill Vantagepoint Inflafion Focused Fund

VT Ill Vantagepoint High Yield Fund

EQUITY FUNDS:

VT Ill Vantagepoint Equity Income Fund

VT Ill Vantagepoint Growth & Income Fund

VT Ill Vantagepoint Growth Fund

VT Ill Vantagepoint Select Value Fund

VT Ill Vantagepoint Mid /Small Company Index Fund
VT Ill Vantagepoint Aggressive Opportunities Fund
VT Ill Vantagepoint Discovery Fund

VT Ill Vantagepoint Intemational Fund

VT Ill Vantagepoint Emerging Markets Fund
MULTFSTRATEGY FUNDS:

VT Ill Vantagepoint Diversitying Sategies Fund

MILESTONE 2035 FUND

FIXED INCOME FUNDS:

VT Ill Vantagepoint Low Duration Bond Fund

VT Ill Vantagepoint Core Bond Index Fund

VT Ill Vantagepoint Inflafion Focused Fund

VT Ill Vantagepoint High Yield Fund

EQUITY FUNDS:

VT Ill Vantagepoint Equity Income Fund

VT Ill Vantagepoint Growth & Income Fund

VT Ill Vantagepoint Growth Fund

VT Ill Vantagepoint Select Value Fund

VT Ill Vantagepoint Mid /Small Company Index Fund
VT Ill Vantagepoint Aggressive Opportunities Fund
VT Ill Vantagepoint Discovery Fund

VT Ill Vantagepoint Intemational Fund

VT Ill Vantagepoint Emerging Markets Fund
MULTFSTRATEGY FUNDS:

VT Ill Vantagepoint Diversitying Srategies Fund

MILESTONE 2040 FUND

FIXED INCOME FUNDS:

VT Ill Vantagepoint Core Bond Index Fund

VT Ill Vantagepoint High Yield Fund

EQUITY FUNDS:

VT Ill Vantagepoint Equity Income Fund

VT Ill Vantagepoint Growth & Income Fund

VT Ill Vantagepoint Growth Fund

VT Ill Vantagepoint Select Value Fund

VT Ill Vantagepoint Mid /Small Company Index Fund
VT Ill Vantagepoint Aggressive Opportunities Fund
VT Ill Vantagepoint Discovery Fund

VT Ill Vantagepoint Intemational Fund

VT Ill Vantagepoint Emerging Markets Fund
MULTFSTRATEGY FUNDS:

VT Ill Vantagepoint Diversitying Srategies Fund

MILESTONE 2045 FUND

FIXED INCOME FUNDS:

VT Ill Vantagepoint Core Bond Index Fund

VT Ill Vantagepoint High Yield Fund

EQUITY FUNDS:

VT Ill Vantagepoint Equity Income Fund

VT Ill Vantagepoint Growth & Income Fund

VT Ill Vantagepoint Growth Fund

VT Ill Vantagepoint Select Value Fund

VT Ill Vantagepoint Mid /Small Company Index Fund
VT Ill Vantagepoint Aggressive Opportunities Fund
VT Ill Vantagepoint Discovery Fund

VT Ill Vantagepoint Intemational Fund

VT Ill Vantagepoint Emerging Markets Fund
MULTFSTRATEGY FUNDS:

VT Ill Vantagepoint Diversitying Srategies Fund

MILESTONE 2050 FUND

FIXED INCOME FUNDS:

VT Ill Vantagepoint High Yield Fund

EQUITY FUNDS:

VT Ill Vantagepoint Equity Income Fund

VT Ill Vantagepoint Growth & Income Fund

VT Ill Vantagepoint Growth Fund

VT Ill Vantagepoint Select Value Fund

VT Ill Vantagepoint Mid /Small Company Index Fund
VT Ill Vantagepoint Aggressive Opportunities Fund
VT Ill Vantagepoint Discovery Fund

VT Ill Vantagepoint Intemational Fund

VT Ill Vantagepoint Emerging Markets Fund
MULTFSTRATEGY FUNDS:

VT Ill Vantagepoint Diversitying Sategies Fund
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VT lIl VANTAGEPOINT MILESTONE FUNDS (continued)
MILESTONE 2055 FUND

FIXED INCOME FUNDS:

VT Ill Vantagepoint High Yield Fund

EQUITY FUNDS:

VT Ill Vantagepoint Equity Income Fund

VT Ill Vantagepoint Growth & Income Fund

VT Ill Vantagepoint Growth Fund

VT Ill Vantagepoint Select Value Fund

VT Ill Vantagepoint Mid /Small Company Index Fund
VT Ill Vantagepoint Aggressive Opportunities Fund
VT Ill Vantagepoint Discovery Fund

VT Ill Vantagepoint Intemational Fund

VT Ill Vantagepoint Emerging Markets Fund
MULTFSTRATEGY FUNDS:

VT Ill Vantagepoint Diversitying Srategies Fund
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|CMA-RC ANNUAL SERVICE AND FEE DISCLOSURE

ICMA-RC, a non-profit organization dedicated to serving public sector participants like you since 1972. ICMA-RC is proud to

serve as your retirement plan provider.

ICMA-RC has provided industry-leading services to the public sector since 1972 and our sole mission is to help

public employees build retirement security. The organization's mission is delivered through our RealizeRetirement® approach in
which ICMA-RC actively engages participants in their retirement programs, educates them on how to build their asset base
toward a stated objective, and provides participants the tools to build a comprehensive retirement plan.

All of ICMA-RC’s retirement plan administrative services and educational tools are designed specifically for the public sector.
We are focused on delivering the highest level of service, quality and value for our clients.

ICMA-RC’s Commitment

As part of our commitment to you, ICMA-RC provides access to comprehensive retirement plan services including:

* An array of educational seminars and one-on-one consultations provided by salaried ICMA-RC representatives dedicated
to helping public employees and retirees meet retirement savings goals.

* Financial planning services provided at little or no cost by salaried ICMA-RC CERTIFIED
FINANCIAL PLANNER™ professionals to help with strategies for preparing and investing for retirement.

* Associates available on our toll-free line.

* Comprehensive online financial information and educational tools and resources.

*  Access to a wide range of investment alternatives which may include target-date and/or target-risk funds,
stock/bond funds, a stable value fund and a guaranteed lifetime income fund.

*  Guided Pathways® Advisory Services, ICMA-RC’s comprehensive suite of investment advisory services.

Your retirement plan is a valuable asset, and an important part of your total employee benefits package. By sponsoring a
retirement plan, your employer is providing an opportunity for you to reach your financial goals.

Annual Service and Disclosure Statement

The annual service and disclosure statement outlines the cost of services in your plan. The amount you pay for your retirement
plan is based on the available services, those you choose to use and the funds in which you invest. While retirement plan fees
are important, they are only part of the story. The quality and value of the services you receive will assist you in saving for
retirement and should also be considered.

The enclosed disclosure statement shows fees and fund costs. It is informational and requires no action on your part. It simply
outlines the costs of the value-added services you receive. The disclosure statement includes:

* Plan-Related Information: A schedule of fees that may be deducted from your account, providing a clear view of the cost
of services you may choose to use.

* Performance: Fund, index benchmark and peer average returns to provide comparative information on the performance
of funds made available by your plan.

* Fees and Expenses: A schedule of the expenses of each fund made available by your plan, the annual cost of a $1,000
investment in each fund, and fund redemption fees/trading restrictions.

* Annuity Information: For plans making the VT Retirement IncomeAdvantage Fund available, additional information
regarding the objectives, pricing factors and fees of this fund.

We are dedicated to providing information and education that supports informed decision making and is consistent with
the best standards in the retirement plan industry. To find out more about our education and plan administration services, the
investment alternatives made available by your plan, as well as fees, please talk to your local ICMA-RC representative or visit us

online at www.icmarc.org.
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ICMA-RC’s services, combined with more than 45 years of experience, bring an extraordinary understanding and dedication
to the retirement saving needs of the public sector. Our success is based on delivering the highest level of service, value and
quality to our clients and we are committed to assisting you in building your retirement security.
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PRINCE GEORGES COUNTY

457 Deferred Compensation Plan
Fee and Investment Disclosure
December 31, 2017

This disclosure document includes important information to help you understand the fees associated with your plan and to
compare the expenses and fees of the investment options made available in your retirement plan. If you have further questions
regarding the plan’s investment options, would like to view the most recent monthly and quarterly performance, direct your
contribution allocations, transfer from one investment option to another, or to request a printed copy of this disclosure you
may log on to Account Access at www.icmarc.org or contact us at 800-669-7400.

I. Plan Related Information
This section discusses fees that may be assessed to your account, either as a participant in the plan or for services made
available by the plan that you may choose to use.

GUIDED PATHWAYS

Fund Advice! 23 $20 annual fee

Managed Accounts’ % 0.40% on first $100,000
0.35% on next $100,000
0.25% on next $300,000

0.00% on All assets over $500,000
EXPEDITED DISBURSEMENT

Wire S15 per use
FedEx varies by delivery address

LEGAL

Domestic Relations Order Processing $250 per divorce

Some of the plan’s administrative expenses for the preceding quarter were paid from the total operating expenses of one or
more of the plan’s investment options. The total operating expenses of each investment, which include any amount paid to
offset administration, are shown in Section II Investment Related Information.

~

Investment advice and analysis tools are offered to participants through ICMA-RC, a federally registered investment adviser. Investment advice is the
result of methodologies developed, maintained and overseen by the Independent Financial Expert, Morningstar Investment Management LLC.
Morningstar Investment Management LLC is a registered investment advisor and subsidiary of Morningstar, Inc. Morningstar, Inc. and Morningstar
Investment Management LLC are not affiliated with ICMA-RC. All rights reserved. The Morningstar name and logo are registered marks of
Morningstar, Inc.

N

Underlying mutual fund expenses and plan administration fees still apply. Please consult the applicable Fund Fact Sheet(s) and Funds' Disclosure
Memorandum for a description of these fees and expenses.

5%

The annual Fund Advice fee may be waived for participants who qualify for ICMA-RC's Premier Program.

LN

Managed Accounts is not suitable for all investors. Please contact our Guided Pathways® team or your ICMA-RC Retirement Plan Specialist and fully
read the ICMA-RC Guided Pathways® Fund Advice and Managed Accounts Investment Advisory Agreement prior to enrolling in Managed Accounts to
determine if this service is right for you.
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VARIABLE RETURN INVESTMENTS PERFORMANCE AS OF 12/31/2017
Since Inception

Investment Option / Benchmark / Peer Group Type of Option* 10 yr Inception Date

STABLE VALUE/CASH MANAGEMENT

VT PLUS Fund'234 Stable Value 1.87 1.79 1.84 2.61 - 4/1999
ICE BofAML US 3-Mo. T-Bill Index (Annudlized) ° 0.66 0.32 0.22 047

BOND

\T Vantagepoint Core Bond Index Fund'2* Intermediate-Term Bond 3.30 2.01 1.86 376 - 4/1999
Bloomberg Barclays U.S. Agg Bond Index b 0.07 2.7 2.06 427

VT Western Asset Core Plus Bond Fund' 25 Intermediate-Term Bond 6.95 - - - 3.84 1/2015
Bloomberg Barclays U.S. Agg Bond Index b 0.07 2.7 2.06 427
Mormingstar Intermediate-Term Bond ¢4 0.83 251 2.12 426

VT Vantagepoint Inflation Focused Fund' 25 Inflation-Protected Bond 2.82 1.78 .36 3.09 - 3/1999
Bloomberg Barclays U.S. Treasury Inflation-Linked Bond 0.73 1.62 0.02 3.90
Index ¢
Morningstar Inflation-Protected Bond ¢ 0.42 1.07 .31 3.32

VT PIMCO High Yield Fund'.25¢ High Yield Bond 6.74 5.52 5.02 6.56 - 7/2002
ICE BofAML US High Yield BB-B Const Index ¢! 7.91 579 6.15 7.25
Moringstar High Yield Bond ¢ 1.7 417 5.14 6.24

GUARANTEED LIFETIME INCOME

VT Retirement IncomeAdvantage Fund'2’ Guaranteed Income 13.09 5.62 7.17 - 7.64 8/2010
Custom Benchmark ¢ 11.01 6.68 8.27 -

BALANCED /ASSET ALLOCATION

VT Vantagepoint Milestone Refirement Income Fund'2® Target-Date Refirement 8.76 424 4.46 391 - 1/2005
Bloomberg Barclays U.S. Int Agg Bond Index ¢ 0.25 2.25 1.75 3.83
Custom Benchmark! 6.42 4.67 5.35 476
Morningstar Target-Date Refirement ¢¢ 5.83 3.87 4.22 3.81

VT Vantagepoint Milesione 2010 Fund'2® TargetDate 20002010 9.51 453 5.70 4.46 - 1/2005
Bloomberg Barclays U.S. Int Agg Bond Index ¢ 0.25 2.25 1.75 3.83
Custom Benchmark! 6.98 5.06 6.64 5.37
Moringstar Target-Date 2000-2010 ¢ 7.10 4.66 5.51 3.89

VT Vantagepoint Milesione 2015 Fund'2® TargetDate 2015 10.85 5.02 6.54 458 - 1/2005
Bloomberg Barclays U.S. Int Agg Bond Index ¢ 0.25 2.25 1.75 3.83
Custom Benchmark! 8.37 5.61 7.49 5.42
Morningstar Target-Date 2015 ¢ 8.05 5.01 6.23 4.08

VT Vantagepoint Milesione 2020 Fund'2® TargetDate 2020 12.37 5.58 7.51 482 - 1/2005
S&P 500 Index i 18.61 10.81 14.22 7.44
Custom Benchmark! 9.84 6.25 8.49 5.63
Morningstar Target-Date 2020 ¢ 8.92 5.22 6.40 412

VT Vantagepoint Milesione 2025 Fund'2® TargetDate 2025 13.92 6.19 8.47 5.13 - 1/2005
S&P 500 Index i 18.61 10.81 14.22 7.44
Custom Benchmark! 11.46 6.93 9.43 5.84
Morningstar Target-Date 2025 ¢ 10.85 5.92 7.54 4.42
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Since Inception

Investment Option / Benchmark / Peer Group Type of Option* Inception Date
VT Vantagepoint Milesione 2030 Fund'2® TargetDate 2030 15.67 6.82 9.38 5.44 - 1/2005
S&P 500 Index i 18.61 10.81 14.22 7.44
Custom Benchmark ! 13.08 7.55 10.26 6.07
Morningstar Target-Date 2030 ¢ 12.52 6.49 8.23 4.45
VT Vantagepoint Milesione 2035 Fund'2® TargetDate 2035 17.52 7.42 10.26 5.78 - 1/2005
S&P 500 Index i 18.61 10.81 14.22 7.44
Custom Benchmark! 14.76 8.17 11.08 6.38
Morningstar Target-Date 2035 ¢ 14.35 7.03 9.12 473
VT Vantagepoint Milesione 2040 Fund'2® TargetDate 2040 19.07 7.92 10.98 6.14 - 1/2005
S&P 500 Index i 18.61 10.81 14.22 7.44
Custom Benchmark 16.43 8.74 N7 6.63
Morningstar Target-Date 2040 ¢ 15.27 7.31 9.41 473
VT Vantagepoint Milesione 2045 Fund'2® TargetDate 2045 20.36 8.31 11.33 - 10.36 1/2010
S&P 500 Index i 18.61 10.81 14.22 7.44
Custom Benchmark 17.63 9.12 12.01 -
Morningstar Target-Date 2045 ¢ 16.14 7.57 9.82 4.88
VT Vantagepoint Milesione 2050 Fund'2® TargetDate 2050 2047 8.41 11.27 - 1113 9/2012
S&P 500 Index i 18.61 10.81 14.22 7.44
Custom Benchmark 17.84 9.19 12.06 -
Morningstar Target-Date 2050 ¢ 16.18 7.63 9.81 4.87
VT Vantagepoint Milestone 2055 Fund'28° TargetDate 2055 2031 - - - 14.65 11/2016
S&P 500 Index i 18.61 10.81 14.22 7.44
Custom Benchmark 17.84 - - -
Morningstar Target-Date 2055 ¢ 16.60 7.82 10.21 6.06
VT Vantagepoint Model Portfolio Conservative Growth Fund'?  Allocation-30% to 50% 9.32 4.44 5.47 431 - 4/1999
Equity
Bloomberg Barclays U.S. Int Agg Bond Index ¢ 0.25 2.25 1.75 3.83
Custom Benchmark ! 6.60 473 6.35 5.18
Moringstar Allocation - 30% to 50% Equity ¢ 7.04 4.06 5.30 4.38
VT Vantagepoint Model Portfolio Tradifional Growth Fund'2 ~ Allocation-50% to 70% 14.52 6.32 8.14 5.29 - 4/1999
Equity
S&P 500 Index i 18.61 10.81 14.22 7.44
Custom Benchmark! 11.41 6.88 8.95 5.96
Moringstar Allocation - 50% to 70% Equity ¢ 10.52 5.38 7.51 5.07
VT Vantagepoint Model Portfolio Long-Term Growth Fund'?  Allocation-70% to 85% 18.25 7.58 9.97 5.85 - 4/1999
Equity
S&P 500 Index i 18.61 10.81 14.22 7.44
Custom Benchmark 15.00 8.36 10.80 6.36
Moringstar Allocation - 70% to 85% Equity ¢ 12.84 6.01 8.87 469
\T Vantagepoint Model Portfolio Global Equity Growth Fund'21® World Large Stock 23.93 8.04 11.74 6.09 - 10/2000
MSCI ACWI Index (Net) ¢ 18.65 7.43 10.20 3.88
Custom Benchmark ™ 19.26 8.89 12.30 6.31
Morningstar World Large Stock ¢¢ 17.50 1.0 10.39 3.98
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Investment Option / Benchmark / Peer Group

Type of Option*

10 yr

Since

Inception

Inception Date

T Rowe Price® Capital Appreciation Fund''1213 Alocation-50% to 70% 15.38 9.59 12.59 9.00 11.37 6/1986
Equity

S&P 500 Index i 18.61 10.81 14.22 7.44
Moringstar Allocation - 50% to 70% Equity ¢ 10.52 5.38 7.51 5.07

U.S. STOCK

VT Vantagepoint Equity Income Fund'/214 Large Value 16.21 7.94 12.25 6.63 - 3/1999
Russell 1000 Value Index <" 15.12 8.53 13.20 5.92
Moringstar Large Value ¢¢ 16.17 7.99 12.23 5.72

\T MFS® Value Fund'2™ Large Value - - - - 079 12/2017
Russell 1000 Value Index <" 15.12 8.53 13.20 5.92
Moringstar Large Value ¢¢ 16.17 7.99 12.23 5.72

T Rowe Price® Equity Income Fund!''21314 Large Value 16.18 8.96 12.52 691 10.98 10/1985
S&P 500 Index i 18.61 10.81 14.22 7.44
Moringstar Large Value ¢¢ 16.17 7.99 12.23 5.72

VT Vantagepoint 500 Stock Index Fund'2 Large Blend 21.58 11.22 15.58 8.30 - 4/1999
S&P 500 Index i 18.61 10.81 14.22 7.44

American Funds Fundomental Investors'213 Large Blend 23.29 12.75 15.46 8.01 11.09 7/2002
S&P 500 Index i 18.61 10.81 14.22 7.44
Moringstar Large Blend ¢ 17.65 9.03 12.91 6.58

Hartford Capital Appreciation HLS Fund'213 Large Blend 22.14 9.19 142 6.52 13.10 4/1984
Russell 3000 Index 18.71 10.74 14.23 1.57
Moringstar Large Blend ¢ 17.65 9.03 12.91 6.58

VT Contrafund®'21415 Large Growth 32.25 13.33 16.43 8.96 - 4/1999
S&P 500 Index i 18.61 10.81 14.22 7.44
Morningstar Large Growth ¢4 19.75 10.36 13.70 7.55

VT T Rowe Price® Growth Stock Fund'2"14 Large Growth 3331 14.24 17.59 9.74 - 12/2004
S&P 500 Index i 18.61 10.81 14.22 7.44
Morningstar Large Growth ¢4 19.75 10.36 13.70 7.55

T Rowe Price® Blue Chip Growth Fund!121314 Large Growth 36.55 15.30 18.85 10.50 10.96 6/1993
S&P 500 Index i 18.61 10.81 14.22 7.44
Morningstar Large Growth ¢4 19.75 10.36 13.70 7.55

VT Victory Sycamore Established Value Fund'2'416 Mid-Cap Value - - - - 10.00 6/2017
Russell Midcap Value Index ¢? 13.37 9.19 1433 7.85
Morningstar Mid-Cap Value ¢¢ 14.83 7.90 12.71 6.85

T Rowe Price® Mid-Cap Growth Fund!'.12131416 Mid-Cap Growth 24.86 12.25 16.98 10.72 13.82 6/1992
Russell Midcap Growth Index ¢4 17.82 9.96 14.18 8.20
Moringstar Mid-Cap Growth ¢¢ 18.18 9.13 12.62 6.92

VT AMG TimesSquare Mid Cap Growth Fund! 21416 Mid-Cap Growth 2240 9.68 - - 9.35 12/2013
Russell Midcap Growth Index ¢ 17.82 9.96 14.18 8.20
Moringstar Mid-Cap Growth ¢¢ 18.18 9.13 12.62 6.92

VT Carillon Eagle Mid Cap Growth Fund! 21416 Mid-Cap Growth - - - - 0.17 12/2017
Russell Midcap Growth Index ¢4 17.82 9.96 14.18 8.20
Moringstar Mid-Cap Growth ¢¢ 18.18 9.13 12.62 6.92
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Investment Option / Benchmark / Peer Group

Since Inception
Type of Option* Inception Date

VT LSV Small Cap Value Fund'21417 Small Value - - - - 0.25 12/2017
Russell 2000 Value Index ¢ 20.55 12.12 13.27 7.14
Moringstar Small Value ¢ 17.89 9.17 12.32 710

T Rowe Price® Small-Cap Value Fund!''21317 Small Blend 13.37 11.69 13.12 9.42 11.92 6,/1988
Russell 2000 Value Index ¢! 20.55 12.12 13.27 7.14
Moringstar Small Blend ¢ 18.91 10.01 12.83 719

Invesco Small Cap Growth Fund'2131417 Small Growth 249 10.92 15.50 9.59 10.98 10/1995
S&P 500 Index i 18.61 10.81 14.22 7.44
Morningstar Small Growth ¢4 20.40 11.15 13.02 7.57

INTERNATIONAL /GLOBAL STOCK

American Funds New Perspective Fund'®'213 World Large Stock 28.82 11.37 12.56 6.86 9.12 5/2002
MSCI ACWI Index (Net) ¢ 18.65 7.43 10.20 3.88
Morningstar World Large Stock ¢¢ 17.50 1.0 10.39 3.98

VT Vantagepoint Overseas Equity Index Fund'2'0 Foreign Large Blend 25.31 772 7.47 1.87 - 4/1999
MSCI EAFE Index (Net) ¢ 19.10 5.04 8.38 1.34

VT Diversified Infernational Fund'21%4 Foreign Large Growth 26.65 7.93 8.79 219 - 12/2004
MSCI EAFE Index (Net) ¢ 19.10 5.04 8.38 1.34
Morningstar Foreign Large Growth ¢ 18.47 6.96 8.81 2.25

VT Vantagepoint Emerging Markets Fund'/218 - - - - 13.85 12/2017
MSCI Emerging Markets Index (Net) ¢! 22.46 4.90 3.99 1.32
Morningstar Diversified Emerging Mkts ¢¢ 19.93 3.86 4.09 1.27

Oppenheimer Developing Markets Fund'01213 Diversified Emerging Mkts ~~ 34.77 7.38 5.01 4.25 12.40 11/1994
MSCI Emerging Markets Index (Net) ¢! 22.46 4.90 3.99 1.32
Morningstar Diversified Emerging Mkts ¢¢ 19.93 3.86 4.09 1.27

SPECIALTY

VT Nuveen Real Estate Securities Fund'2? Real Estate 5.61 5.28 9.19 - 17.00 7/2009
MSCI US REIT Index (Gross) ¢ 0.54 9.67 9.58 579
Morningstar Real Estate ¢ 1.78 8.76 8.73 513

Morningstar places funds in certain categories based on the fund's historical portfolio holdings. Placement of a fund in a particular Morningstar category

does not mean that the fund will remain in that category or that it will invest primarily in securities consistent with its Morningstar category. A fund's

investment strategy and portfolio holdings are governed by its prospectus, guidelines or other governing documents, not its Morningstar category.

The source for this information is Morningstar, Inc. Copyright © 2017 Morningstar, Inc.® All Rights Reserved. The information contained here in:

(1) is proprietary to Morningstar andfor its content providers; (2) may not be copied or distributed; and (3) is not warranted to be accurate, complete or
timely. Neither Morningstar nor its content providers are responsible for any damages or losses arising from any use of this information. Morningstar, Inc.
is a global investment research firm that is not affiliated with ICMA-RC. ICMA-RC does not independently verify Morningstar data.

1 Before investing in the Fund you should carefully consider your investment goals, tolerance for risk, investment time horizon, and personal circumstances.
There is no guarantee that the Fund will meet its investment objective and you can lose money.
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The Fund is an investment option of VantageTrust, a group trust established and maintained by VantageTrust Company, LLC, a wholly owned
subsidiary of ICMA-RC. VantageTrust provides for the commingling of assets of certain trusts and plans as described in its Declaration of Trust, and is
only available for investment by such eligible trusts and plans. The Fund is not a mutual fund. Its units are not deposits of Vantage Trust Company and
are not insured by the Federal Deposit Insurance Corporation or any other agency. The Fund is a security that has not been registered under the
Securities Act of 1933 and is exempt from investment company registration under the Investment Company Act of 1940. For additional information
regarding the Fund, including a description of the principal risks, please consult the VantageTrust Funds Disclosure Memorandum, which is available
when you log in ar www.icmarc.org, or upon request by calling 800-669-7400.

VT PLUS Fund return is annualized for all periods.

ICMA-RC and your employer may negotiate a different fund management or service fee for your Plan that would lower the total expense ratio. The
performance and total expense ratio shown do not reflect any such alternative fee arrangements.

A fixed income fund is subject to credit risk and interest rate risk. Credit risk is when an issuer of a fixed income security may be unable or unwilling to
make payments of principal or interest to the holders of these securities or may declare bankruptcy. Fixed income securities fluctuate in value as interest
rates change. When interest rates rise, the market prices of fixed income securities will usually decrease; when interest rates fall, the market prices of fixed
income securities usually will increase.

Funds that invest primarily in high yield bonds (bonds that are rated below investment grade and also known as "junk bonds") are subject to additional
risk as these high yield bonds are considered speculative and involve a greater risk of default than "investment grade” securities. The values of these
securities are particularly sensitive to changes in interest rates, issuer creditworthiness, and economic and political conditions. The market prices of these
securities may decline significantly in periods of general economic difficulty, may be harder to value, and may be less liquid than higher rated securities.

Prudential Retirement Insurance and Annuity Company (Prudential), CA COA #08003, Hartford, CT. Neither Prudential nor ICMA-RC guarantees
the investment performance or return on contributions to Prudential’s Separate Account. You should carefully consider the objectives, risks, charges,
expenses and underlying guarantee features before purchasing this product. Prudential may increase the Guarantee Fee in the future, from 1.00% up to
a maximum of 1.50%. Like all variable investments, this Fund may lose value. Availability and terms may vary by jurisdiction; subject to regulatory
approvals. Annuity contracts contain exclusions, limitations, reductions of benefits and terms for keeping them in force. Guarantees are based on
Prudential’s claims-paying ability. This annuity is issued under Contract form # GA-2020-TGWB4-0805-RC. ICMA-RC provides recordkeeping
services to your Plan and is the investment manager of the underlying Prudential separate account. Prudential or its affiliates may compensate
ICMA-RC for providing these and related administrative services in connection with the Fund. Variable annuities are suitable for long-term investing,
particularly retirement savings. ©2017 Prudential, the Prudential logo, and the Rock symbol and Bring Your Challenges are service marks of the
Prudential Insurance Company of America, Newark, NJ, and its related entities, registered in many jurisdictions worldwide. Note: Participants who
are interested in the VI Retirement IncomeAdvantage Fund must first receive and read the VT Retirement IncomeAdvantage Fund Important
Considerations document, before investing.

The Fund is not a complete solution for all of your retirement savings needs. An investment in the Fund includes the risk of loss, including near, at or
after the targer date of the Fund. There is no guarantee thar the Fund will provide adequate income ar and through an investor's retirement.

Performance information for this class prior to its inception date is the performance of the corresponding Vantagepoint Fund adjusted to reflect the
estimated fees and expenses of this class. The Fund is a collective investment trust fund that was launched with the same investment objective, strategies
and underlying management team as the corresponding Vantagepoint Fund. The Vantagepoint Funds were liquidated in Ocrober 2016.

Funds that invest in foreign securities are exposed to the risk of loss due to political, economic, legal, regulatory, and operational uncertainties; differing
accounting and financial reporting standards; limited availability of information; currency fluctuations; and higher transaction costs. Investments in
Jforeign currencies or securities denominated in foreign currencies (including derivative instruments that provide exposure to foreign currencies) may
experience gains or losses solely based on changes in the exchange rate between foreign currencies and the U.S. dollar. The risk of investing in foreign
securities may be greater with respect to securities of companies located in emerging market countries. The value of developing or emerging market
currencies may fluctuate more than the currencies of companies with more mature markets.

T. Rowe Price® is a registered trademark of T. Rowe Price Group, Inc. - all rights reserved.

Please read the fund's prospectus or disclosure materials carefully for a complete summary of all fees, expenses, investment objectives and strategies, risks,
financial highlights, and performance information. Investing involves risk, including possible loss of the amount invested. Investors should carefully
consider the information contained in the prospectus or disclosure materials before investing. To request a prospectus or disclosure materials, you may
contact us by calling 800-669-7400, emailing investorservices@icmarc.org, or visiting www.icmarc.org.

Certain information including, but not limited to, benchmark performance or other performance andfor fee information, is provided by Morningstar,
Inc., © 2017 All rights reserved. This information: (1) is proprietary to Morningstar and/or its content providers; (2) may not be copied or distributed
and (3) is not warranted to be accurate, complete or timely. Neither Morningstar andlor its content providers are responsible for any damages or losses
arising from any use of information. Morningstar is a registered trademark of Morningstar, Inc.
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Certain funds may be subject to style risk, which is the possibility that the investment style of its investment adviser will trail the returns of the overall
market. In the past, different types of securities have experienced cycles of outperformance and underperformance in comparison to the market in general.
For example, growth stocks have performed best during the later stages of economic expansion and value stocks have performed best during periods of
economic recovery. Both styles may go in and out of favor. When the investing style used by a fund is out of favor, that fund is likely to underperform
other funds that use investing styles that are in favor.

PURITAN and CONTRAFUND are registered service marks of FMR LLC. Used with permission.

Funds that invest primarily in mid-capitalization companies involve greater risk than is customarily associated with investments in larger, more
established companies. Equity securities of mid-capitalization companies generally trade in lower volume and are generally subject to greater and less
predictable price changes than the securities of larger companies.

Funds that invest primarily in small-capitalization companies involve greater risk than is customarily associated with investments in larger, more
established companies. Equity securities of small-capitalization companies are generally subject ro greater price volatility than those of larger companies
due to less certain growth prospects, the lower degree of liquidity in the markets for their securities, and the greater sensitivity of smaller companies to
changing economic conditions. Also, small-capitalization companies may have more limited product lines, fewer capital resources and less experienced
management than larger companies.

Performance information for this class prior to its inception date is the performance of the underlying fund adjusted to reflect the estimated fees and
expenses of this class.

Sector funds tend to be riskier and more volatile than the broad market because they are generally less diversified and more volatile than other mutual

Sfunds.

The Intercontinental Exchange Bank of America Merrill Lynch ("ICE BofAML") US 3-Month Treasury Bill Index is comprised of a single U.S.
Treasury Bill issue purchased at the beginning of each month and held for a full month, at which time that issue is sold and rolled into a newly selected
issue. The issue selected each month is that having a maturity date closest to, but not beyond, 90 days from the rebalance date.

The Bloomberg Barclays U.S. Aggregate Bond Index consists of investment-grade U.S. fixed income securities.

Certain information including, but not limited to, benchmark performance or other performance andfor fee information, is provided by Morningstar,
Inc., © 2017 All rights reserved. This information: (1) is proprietary to Morningstar and/or its content providers; (2) may not be copied or distributed
and (3) is not warranted to be accurate, complete or timely. Neither Morningstar andlor its content providers are responsible for any damages or losses
arising from any use of information. Morningstar is a registered trademark of Morningstar, Inc.

The Morningstar category represents the average return for a category of funds with similar investment objectives and strategies. The average is calculated
and funds are assigned to a category by Morningstar.

The Bloomberg Barclays U.S. Treasury Inflation-Linked Bond Index, consists of all U.S. Treasury inflation protected securities rated investment grade
or better, having at least one year to final maturity and at least $250 million par amount outstanding.

The Intercontinental Exchange Bank of America Merrill Lynch ("ICE BofAML") US High Yield BB-B Constrained Index tracks the performance of
BB- and B-rated fixed income securities, with total index allocation to an individual issuer limited to 2%.

The VT Retirement IncomeAdvantage custom benchmark is composed of the market indexes of the funds in which the VT Retirement IncomeAdvantage
Fund invests, in weighted percentages that correspond to the historical target allocation to those funds and the historical market indexes. Should the
target allocations for the VT Retirement IncomeAdvantage Fund or the market indexes of the funds change, the percentage allocations to the
corresponding indexes or the market indexes will also change.

The Bloomberg Barclays U.S. Intermediate Aggregate Bond Index consists of investment-grade U.S. fixed income securities with maturities of 1 to 10
years.

The custom benchmark is comprised of the Intercontinental Exchange Bank of America Merrill Lynch ("ICE BofAML") 1-3 Year US Corporate &
Government Index, Bloomberg Barclays U.S. Aggregate Bond Index, Bloomberg Barclays U.S. Treasury Inflation-Linked Bond Index, S&&P 500 Index,
Russell 2000° Index, and MSCI ACWI ex USA Index (Net) in weighted percentages that correspond to the historical target allocations for the asset
classes these indexes represent.

The S&&P 500 Index consists of 500 companies representing larger capitalization stocks traded in the U.S.

The custom benchmark is comprised of the Intercontinental Exchange Bank of America Merrill Lynch ("ICE BofAML") 1-3 Year US Corporate ¢
Government Index, Bloomberg Barclays U.S. Aggregate Bond Index, S&P 500 Index, Russell 2000° Index, and MSCI ACWI ex USA Index (Net) in
weighted percentages that correspond to the historical target allocations for the asset classes these indexes represent.
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/ The MSCI All Country World Index (Net) is a free float-adjusted marker capitalization weighted index that is designed to measure the equity market
performance of large and mid cap segments of developed and emerging markets. The net version of this index reinvests dividends after the deduction of
withholding taxes, using a tax rate applicable to non-resident institutional investors who do not benefit from double taxation treaties.

m  The custom benchmark is comprised of the S&P 500 Index, Russell 2000° Index, and MSCI ACWI ex USA Index (Net) in weighted percentages that

correspond to the historical target allocations for the asset classes these indexes represent.

n The Russell 1000° Value Index measures the performance of the large-cap value segment of the U.S. equity universe. It includes those Russell 1000°
Index companies with lower price-to-book ratios and lower expected growth values.

0 The Russell 3000° Index includes, and measures the performance of, the largest 3,000 U.S. publicly traded companies based on market capitalization,
representing a substantial portion of the investable U.S. equity marker.

? The Russell Midcap® Value Index measures the performance of the mid-cap value segment of the U.S. equity universe. It includes those Russell Midcap®
Index companies with lower price-to-book ratios and lower forecasted growth values.

q The Russell Midcap® Growth Index measures the performance of the mid-cap growth segment of the U.S. equity universe. It includes those Russell
Midcap® Index companies with higher price-to-book ratios and higher forecasted growth values.

7 The Russell 2000° Value Index measures the performance of those Russell 2000 companies with lower price-to-book ratios and lower forecasted growth
values.

s The MSCI Europe Australasia Far East (EAFE) Index (Net) is a free float-adjusted market capitalization index of equity securities that is designed to
measure the equity market performance of developed markets, excluding the U.S. and Canada. The net version of this index reinvests dividends after the
deduction of withholding taxes, using a tax rate applicable to non-resident institutional investors who do not benefit from double taxation treaties.

t The MSCI Emerging Markets Index (Net) is a free floar-adjusted market capitalization index of equity securities that is designed to measure the equity
market performance of emerging markets. The net version of this index reinvests dividends after the deduction of withholding taxes, using a tax rate
applicable to non-resident institutional investors who do not benefit from double taxation treaties.

u The MSCI US REIT Index reflects the aggregate common stock performance of REIT's (Real Estate Investment Trusts) that own, develop, and manage
properties.

Fees and Expenses

The fees and expenses table below discloses total annual operating expenses for the plan’s investment options as well as any
shareholder-type fees or trading restrictions. The total annual operating expenses of these investment options reduce their rate

of return.

The cumulative effect of fees and expenses can substantially reduce the growth of your retirement savings. Fees and expenses are
only one of many factors to consider when you decide to invest in an option. You may also want to think about whether an

investment in a particular option, along with your other investments, will help you achieve your financial goals.

Total Annual Operating Other fees or
Investment Option Type of Option* Gross Expense Ratio  Net Expense Ratio  Expense ( per $1000) restrictions !
STABLE VALUE/CASH MANAGEMENT
VT PLUS Fund 2 Stable Value 0.82 0.82 $8.20 90 day equity wash
BOND
VT Vantagepoint Core Bond Index Fund 12345 Intermediate-Term Bond 0.24 0.19 $1.90
\IT Western Asset Core Plus Bond Fund 12345 Infermediate-Term Bond 0.52 0.45 $4.50
VT Vantagepoint Inflation Focused Fund 235 Inflation-Protected Bond 0.62 0.62 $6.20
VT PIMCO High Yield Fund 123456 High Yield Bond 0.81 0.80 $8.00
GUARANTEED LIFETIME INCOME
VT Refirement IncomeAdvantage Fund 27 Guaranteed Income 1.70 1.70 $17.00 Any S/ 90 days
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Investment Option
BALANCED /ASSET ALLOCATION

Type of Option*

Gross Expense Ratio

Net Expense Ratio

Total Annual Operating
Expense ( per $1000)

Other fees or
restrictions !

VT Vantagepoint Milestone Refirement Income Fund 1238 Target-Date Refirement 0.76 0.76 $7.60
VT Vantagepoint Milestone 2010 Fund 238 TargetDate 20002010 0.77 0.77 $§7.70
VT Vantagepoint Milestone 2015 Fund 238 TargetDate 2015 0.77 0.77 $7.70
VT Vantagepoint Milestone 2020 Fund 238 TargetDate 2020 0.78 0.78 $7.80
VT Vantagepoint Milestone 2025 Fund 238 TargetDate 2025 0.80 0.80 $8.00
VT Vantagepoint Milestone 2030 Fund 238 TargetDate 2030 0.83 0.83 $8.30
VT Vantagepoint Milestone 2035 Fund 238 TargetDate 2035 0.85 0.85 $8.50
VT Vantagepoint Milestone 2040 Fund 238 TargetDate 2040 0.86 0.86 $8.60
VT Vantagepoint Milestone 2045 Fund 238 TargetDate 2045 0.88 0.88 $8.80
VT Vantagepoint Milestone 2050 Fund 238 TargetDate 2050 0.90 0.90 $9.00
VT Vantagepoint Milestone 2055 Fund 12348 TargetDate 2055 1.08 0.99 $9.90
\IT Vantagepoint Model Portfolio Conservative Growth Fund 2% Allocation-30% to 50% 078 078 $7.80
Equity
VT Vantagepoint Model Portfolio Tradifional Growth Fund 23 Alocation-50% to 70% 079 079 $7.90
Equity
VT Vantagepoint Model Portfolio Long-Term Growth Fund ':23 Alocation-70% to 85% 0.81 0.81 $8.10
Equity
VT Vantagepoint Model Portfolio Global Equity Growth Fund 1239 World Large Stock 0.90 0.90 $9.00
T Rowe Price® Capital Appreciation Fund 101712 Alocation-50% to 70% 0.70 0.70 $7.00 Any S/ 30 days
Equity
U.S. STOCK
VT Vantagepoint Equity Income Fund 12313 Large Value 0.72 0.72 $7.20
VT MFS® Value Fund 12318 Large Value 0.59 0.59 $5.90
T Rowe Price® Equity Income Fund 10111213 Large Value 0.66 0.66 $6.60 Any S/ 30 days
VT Vantagepoint 500 Stock Index Fund 234 Large Blend 0.24 0.19 $1.90
American Funds Fundamental Investors 1012 Large Blend 0.66 0.66 $6.60 $5,000.00 / 30 days
Hartford Capital Appreciation HLS Fund 1012 Large Blend 0.68 0.68 $6.80
VT Contrafund® 1231314 Large Growth 0.68 0.68 $6.80
VT T Rowe Price® Growth Stock Fund 1231113 Large Growth 0.93 093 $9.30 Any S/ 30 days
T Rowe Price® Blue Chip Growth Fund 10111213 Large Growth 0.72 0.72 $7.20 Any S/ 30 days
VT Victory Sycamore Established Value Fund 231315 Mid-Cap Value 0.72 0.72 $7.20
T Rowe Price® Mid-Cap Growth Fund 1011121315 Mid-Cap Growth 0.77 0.77 $7.70 Any S/ 30 days
VT AMG TimesSquare Mid Cap Growth Fund 1231315 Mid-Cap Growth 1.18 1.18 $11.80
VT Carillon Eagle Mid Cap Growth Fund 1231813 Mid-Cap Growth 0.83 0.83 $8.30
VT LSV Small Cap Value Fund 2341316 Small Value 113 1.10 $11.00
T Rowe Price® Small-Cap Value Fund 10111216 Small Blend 0.93 0.93 $9.30 1.00% / 90 days,
Any 5/ 30 days
Invesco Small Cap Growth Fund 0121316 Small Growth 1.23 1.23 $12.30
INTERNATIONAL /GLOBAL STOCK
American Funds New Perspective Fund %1012 World Large Stock 0.79 079 $7.90 $5,000.00 / 30 days
VT Vantagepoint Overseas Equity Index Fund 12347 Foreign Large Blend 0.34 0.29 $2.90 Any S/ 90 days
VT Diversified International Fund 234,13 Foreign Large Growth 1.05 1.05 $10.50
VT Vantagepoint Emerging Markets Fund 23 2.04 2.04 $20.40 Any S/ 90 days
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Total Annual Operating Other fees or

Investment Option Type of Option* Gross Expense Ratio  Net Expense Ratio  Expense ( per $1000) restrictions !
Oppenheimer Developing Markets Fund %1012 Diversified Emerging 1.32 1.32 $13.20
Mkts
SPECIALTY
VT Nuveen Real Estate Securifies Fund %317 Real Estate 1.05 1.05 $10.50

i

Morningstar places funds in certain categories based on the fund's historical portfolio holdings. Placement of a fund in a particular Morningstar category
does not mean that the fund will remain in that category or that it will invest primarily in securities consistent with its Morningstar category. A fund's
investment strategy and portfolio holdings are governed by its prospectus, guidelines or other governing documents, not its Morningstar category.

The source for this information is Morningstar, Inc. Copyright © 2017 Morningstar, Inc.® All Rights Reserved. The information contained here in:

(1) is proprietary to Morningstar andfor its content providers; (2) may not be copied or distributed; and (3) is not warranted to be accurate, complete or
timely. Neither Morningstar nor its content providers are responsible for any damages or losses arising from any use of this information. Morningstar, Inc.
is a global investment research firm that is not affiliated with ICMA-RC. ICMA-RC does not independently verify Morningstar data.

Frequent trading rules are designed to detect and discourage trading activities thar may increase costs to all investors. All funds or underlying funds are
monitored for frequent trading. Certain funds or underlying funds may impose fees or restrictions to deter frequent trading. Current information abour
these fees or restrictions can be found in a fund’s or underlying fund'’s prospectus. You may contact us to obtain a prospectus or to answer questions by
calling 800-669-7400, emailing investorservices@icmarc.org, or visiting www.icmarc.org . You can obrain information abour ICMA-RC's Frequent
Trading Policy ar www.icmarc.org/frequenttrading.

Direct transfers from a stable value fund to competing funds are restricted. Competing funds may include, but are not limited to money market mutual
funds, certificates of deposit, stable value funds, investment options that offer guarantees of principal or income, certain short-term bond funds and
self-directed brokerage accounts. Certain restrictions may apply when you want to transfer money from a stable value fund to a competing fund. These
restrictions generally include waiting periods before transfers can be made back into a stable value fund. For additional information on the VI PLUS
Fund restrictions on transfers to competing funds, please refer to the Fund's Fact Sheet and Funds' Disclosure Memorandum.

Funds or underlying funds may charge a redemption fee. Information about redemption fees, if any, will be contained in the fund's or underlying fund's
prospectus or disclosure materials. To request a prospectus or disclosure materials, you may contact us by calling 800-669-7400, emailing
investorservices@icmarc.org, or logging in to your account at www.icmarc.org.

Before investing in the Fund you should carefully consider your investment goals, tolerance for risk, investment time horizon, and personal circumstances.
There is no guarantee that the Fund will meet its investment objective and you can lose money.

The Fund is an investment option of VantageTrust, a group trust established and maintained by VantageTrust Company, LLC, a wholly owned subsidiary
of ICMA-RC. VantageTrust provides for the commingling of assets of certain trusts and plans as described in its Declaration of Trust, and is only available
Jfor investment by such eligible trusts and plans. The Fund is not a mutual fund. Its units are not deposits of Vantage Trust Company and are not insured by
the Federal Deposit Insurance Corporation or any other agency. The Fund is a security that has not been registered under the Securities Act of 1933 and is
exempt from investment company registration under the Investment Company Act of 1940. For additional information regarding the Fund, including a
description of the principal risks, please consult the VantageTrust Funds Disclosure Memorandum, which is available when you log in at www.icmarc.org,
or upon request by calling 800-669-7400.

Vantage Trust Funds invest either in collective investment funds or underlying registered funds. Please refer to the underlying fund's disclosure documents for
additional information on fund fees and expenses.

Differences between the net expense ratio and gross expense ratio of a_fund are typically due to fee waivers, expense reimbursements, expense limits, and/or
the reimbursement of fees to the fund.

A fixed income fund is subject to credit risk and interest rate risk. Credit risk is when an issuer of a fixed income security may be unable or unwilling to
make payments of principal or interest to the holders of these securities or may declare bankruptcy. Fixed income securities fluctuate in value as interest rates
change. When interest rates rise, the market prices of fixed income securities will usually decrease; when interest rates fall, the market prices of fixed income
securities usually will increase.

Funds that invest primarily in high yield bonds (bonds that are rated below investment grade and also known as "junk bonds") are subject to additional
risk as these high yield bonds are considered speculative and involve a greater risk of default than "investment grade” securities. The values of these securities
are particularly sensitive to changes in interest rates, issuer creditworthiness, and economic and political conditions. The market prices of these securities may
decline significantly in periods of general economic difficulty, may be harder to value, and may be less liquid than higher rated securities.
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Prudential Retirement Insurance and Annuity Company (Prudential), CA COA #08003, Hartford, CT. Neither Prudential nor ICMA-RC guarantees
the investment performance or return on contributions to Prudential’s Separate Account. You should carefully consider the objectives, risks, charges, expenses
and underlying guarantee features before purchasing this product. Prudential may increase the Guarantee Fee in the future, from 1.00% up to a
maximum of 1.50%. Like all variable investments, this Fund may lose value. Availability and terms may vary by jurisdiction; subject to regulatory
approvals. Annuity contracts contain exclusions, limitations, reductions of benefits and terms for keeping them in force. Guarantees are based on
Prudential’s claims-paying ability. This annuity is issued under Contract form # GA-2020-TGWB4-0805-RC. ICMA-RC provides recordkeeping services
to your Plan and is the investment manager of the underlying Prudential separate account. Prudential or its affiliates may compensate ICMA-RC for
providing these and related administrative services in connection with the Fund. Variable annuities are suitable for long-term investing, particularly
retirement savings. ©2017 Prudential, the Prudential logo, and the Rock symbol and Bring Your Challenges are service marks of the Prudential Insurance
Company of America, Newark, NJ, and its related entities, registered in many jurisdictions worldwide. Note: Participants who are interested in the VI
Retirement IncomeAdvantage Fund must first receive and read the VT Retirement IncomeAdvantage Fund Important Considerations document, before
investing.

The Fund is not a complete solution for all of your retirement savings needs. An investment in the Fund includes the risk of loss, including near, at or after
the rarget date of the Fund. There is no guarantee that the Fund will provide adequate income at and through an investor's retirement.

Funds that invest in foreign securities are exposed to the risk of loss due to political, economic, legal, regulatory, and operational uncertainties; differing
accounting and financial reporting standards; limited availability of information; currency fluctuations; and higher transaction costs. Investments in
Jforeign currencies or securities denominated in foreign currencies (including derivative instruments that provide exposure to foreign currencies) may
experience gains or losses solely based on changes in the exchange rate between foreign currencies and the U.S. dollar. The risk of investing in foreign
securities may be greater with respect to securities of companies located in emerging market countries. The value of developing or emerging market currencies
may fluctuate more than the currencies of companies with more mature markets.

Certain information including, but not limited to, benchmark performance or other performance andlor fee information, is provided by Morningstar, Inc.,
© 2017 All rights reserved. This information: (1) is proprietary to Morningstar and)or its content providers; (2) may not be copied or distributed and (3)

is not warranted to be accurate, complete or timely. Neither Morningstar andor its content providers are responsible for any damages or losses arising from

any use of information. Morningstar is a registered trademark of Morningstar, Inc.

T. Rowe Price® is a registered trademark of T. Rowe Price Group, Inc. - all rights reserved.

Please read the fund's prospectus or disclosure materials carefully for a complete summary of all fees, expenses, investment objectives and strategies, risks,
financial highlights, and performance information. Investing involves risk, including possible loss of the amount invested. Investors should carefully consider
the information contained in the prospectus or disclosure materials before investing. To request a prospectus or disclosure materials, you may contact us by
calling 800-669-7400, emailing investorservices@icmarc.org, or visiting www.icmarc.org.

Certain funds may be subject to style risk, which is the possibility that the investment style of its investment adviser will trail the returns of the overall
market. In the past, different types of securities have experienced cycles of outperformance and underperformance in comparison to the market in general.
For example, growth stocks have performed best during the later stages of economic expansion and value stocks have performed best during periods of
economic recovery. Both styles may go in and out of favor. When the investing style used by a fund is out of favor, that fund is likely to underperform other
funds that use investing styles that are in favor.

PURITAN and CONTRAFUND are registered service marks of FMR LLC. Used with permission.

Funds that invest primarily in mid-capitalization companies involve greater risk than is customarily associated with investments in larger, more established
companies. Equity securities of mid-capitalization companies generally trade in lower volume and are generally subject to greater and less predicrable price
changes than the securities of larger companies.

Funds that invest primarily in small-capitalization companies involve greater risk than is customarily associated with investments in larger, more
established companies. Equity securities of small-capitalization companies are generally subject ro greater price volatility than those of larger companies due
to less certain growth prospects, the lower degree of liquidity in the markets for their securities, and the greater sensitivity of smaller companies to changing
economic conditions. Also, small-capitalization companies may have more limited product lines, fewer capital resources and less experienced management
than larger companies.

Sector funds tend to be riskier and more volatile than the broad market because they are generally less diversified and more volatile than other mutual

Sfunds.
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Annvity Information

The table below focuses on the annuity options under the plan. Annuities are insurance contracts that provide a guaranteed
stream of payments at regular intervals. Annuities are issued by insurance companies. Guarantees of an insurance company
are subject to its long-term financial strength and claims-paying ability.

Investment: VT Refirement IncomeAdvantage Fund*

Website www.icmarc.org

Objectives/ Goals To seek both moderate capital growth and current income while providing a guaranteed lifetime income feature that protects retirement
income against market downturns.

Pricing Factors The Fund invests in a Separate Account under a group variable annuity contract issued by Prudential Retirement Insurance and annuity

Company (Prudential). The Fund allows you to receive a guaranteed minimum withdrawal benefit amount each year beginning when you
lock in and lusting for the rest of your life. The income guarantees are provided by Prudential. Guarantees of Prudential are subject to its
long-term financial strength and claims-paying ability. For more detailed information about the Fund and its quarantees, refer to the Fund’s
“Important Considerations” document.

Fags / Resicions Total Annual Operating Fees and Expenses

Guarantee fee 1.00%
Services fee 0.34%
Investment management fee 0.05%
Other separate account fees and expenses 0.30%
Annual VantageTrust operating expenses 0.01%
Gross Expenses 1.70%
Plan administration fee 0.00%
Net Expenses 1.70%
Igyou choose to include the spousal benefit, the withdrawal rate used to determine your Lifetime Annual Withdrawal will be reduced
y 0.50%.

You can choose to “lockdn” and start taking annual guaranteed withdrawals at age 65 with the full annual benefit of 5% of your Income
Base, at age 70 with an enhanced annual benefit of 5.75% of your Income Base, or as early as age 55 with a reduced annual benefit of
4.25% of your Income Base.

Excess withdrawals made during o withdrawal period will permanently reduce the Lifetime Annual Withdrawal Amount available to you for
subsequent withdrawal periods. If excess withdrawals reduce your Income Base to zero, Prudential is no longer obligated fo make these
withdrawals available to you.

If you transfer assets out of the VT Refirement IncomeAdvantage Fund prior to locking-in, you will not be eligible to transfer assets back
into the Fund for a period of 90 days. After locking-in, only o fransfer out of the Fund in excess of your LAWA will result in you being
restricted from transferring assets back info the Fund for a period of 90 days. Additional information is available in the VT Refirement
IncomeAdvantage Fund Important Considerations document.

*  Prudential Retirement Insurance and Annuity Company (Prudential), CA COA #08003, Hartford, CT. Neither Prudential nor ICMA-RC
guarantees the investment performance or return on contributions to Prudential’s Separate Account. You should carefully consider the objectives, risks,
charges, expenses and underlying guarantee features before purchasing this product. Prudential may increase the Guarantee Fee in the future, from
1.00% up to a maximum of 1.50%. Like all variable investments, this Fund may lose value. Availability and terms may vary by jurisdiction; subject to
regulatory approvals. Annuity contracts contain exclusions, limitations, reductions of benefits and terms for keeping them in force. Guarantees are based
on Prudential’s claims-paying abilivy. This annuity is issued under Contract form # GA-2020-TGWB4-0805-RC. ICMA-RC provides recordkeeping
services to your Plan and is the investment manager of the underlying Prudential separate account. Prudential or its affiliates may compensate ICMA-RC
for providing these and related administrative services in connection with the Fund. Variable annuities are suitable for long-term investing, particularly
retirement savings. © 2017 Prudential, the Prudential logo, and the Rock symbol are service marks of the Prudential Insurance Company of America,
Newark, NJ, and its related entities, registered in many jurisdictions worldwide. Note: Participants who are interested in the VI Retirement
IncomeAdvantage Fund must first receive and read the VT Retirement IncomeAdvantage Fund Important Considerations document, before investing.
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Glossary

Please refer to http:/fwww.icmarc.orglfor-individuals/plansmart/glossary.html for a glossary of investment and fee related terms.

[CMA RETIREMENT CORPORATION | 777 NORTH CAPITOL STREET, NE | WASHINGTON, DC 20002-4240
TEL: 202-962-4600 | FAX : 202-962-4601 | TOLL FREE: 800-669-7400 | EN ESPANOL LLAME AL: 800-669-8216 | INTERNET: WWW_ICMARC.ORG
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Notice Regarding Default Investments

You have the right to direct the investment of assets in your account o any of the investments
offered under your plan, at no additional cost to you. Use your plan’s enrollment form to provide allocation instructions
for the investment of contributions to your account. After completing the enrollment process, you may provide
allocation instructions, or change the election made on your enrollment form, by contacting ICMA-RC’s Investor
Services toll-free at 800-669-7400, or online using Account Access at www.icmarc.org.

In the absence of valid allocation instructions for your account, all assets will be invested in the
default fund selected by your employer until additional instructions are received from you. More information regarding
the default fund selected by your employer is available by contacting ICMA-RC’s Investor Services.

Increase your chances of achieving your retirement savings goals by giving careful consideration
to the benefits of a well-balanced and diversified portfolio. Spreading your assets among different types of investments
can help you achieve a favorable rate of return, while minimizing the risk of losing money in your retirement account.
Although diversification is not a guarantee against loss, it can be an effective strategy to help manage investment risk.

Additional information regarding the investment options available to your plan, including the
default fund chosen by your employer, is available by contacting ICMA-RC’s Investor Services.
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Privacy Policy Nofice

ICMA Retirement Corporation VantageTrust Company, LLC Vantagepoint Investment Advisers, LLC
ICMA Retirement Trust VantageTrust Vantagepoint Transfer Agents, LLC
ICMA-RC Services, LLC VantageTrust Il Multiple Collective Investment Funds Trust (“VantageTrust 11")

VantageTrust Il Master Collective Investment Funds Trust (“VantageTrust [11”)

Our PI’iVOCY PO“CY. Protecting your privacy is important to us. In providing financial services and investment
products to you, we collect certain nonpublic personal information about you. Our policy generally is to keep this
information strictly confidential, and to use or disclose it as needed to provide services to you, or as permitted or
required by law or by you. Our privacy policy applies equally to our former customers and investors, as well as
individuals who simply inquire about the services or investments we offer. We may change this privacy policy in the
future upon notification to you.

Information We Collect. The nonpublic personal information we have about you includes information you
give us when you open an account, invest in the VantageTrust Funds, VantageTrust II Funds, or write or call us,
such as your name, address, social security number, employment, investment objectives and experience, financial

circumstances, and investment transactions and holdings.

Information We Disclose. We disclose nonpublic personal information about you to our affiliates, and to
outside firms that help us provide services to you, for use only for that purpose. If you elect to invest in ICMA-RC’s
Managed Accounts Program or in the VT Retirement IncomeAdvantage Fund, ICMA-RC will share information
necessary to make these products and services available to you with Ibbotson Associates and Prudential Retirement
Insurance and Annuity Company, the third party firms with which ICMA Retirement Corporation has contracted in
connection with these products and services, respectively.

[Note: The following applies to all states except California and New York State.] We may
also disclose nonpublic personal information to nonaffiliated third party financial institutions with which we have
established, or may in the future establish, relationships in order to offer select financial products of interest to our
customers. Currently, ICMA Retirement Corporation has established a relationship with M&T Bank for enrollment
and information services in connection with ICMA Retirement Corporation’s 457 Deferred Compensation Program
in certain jurisdictions [applicable for participants in plans located in Maryland (excluding the metropolitan DC area),
Pennsylvania and West Virginia]. ICMA Retirement Corporation also has contracted with Ibbotson Associates to
make available a Retirement Readiness Report to employees of 401 and 457 plan sponsors that elect this optional
service for their employees. Before any additional third party relationships are added, they must be approved by the
Board of Directors of the ICMA Retirement Corporation. Once approved, ICMA Retirement Corporation will notify
you of any additional third party relationships in future publications of this privacy policy.

You have the right to stop us from disclosing nonpublic personal information about you to these parties, except as
permitted or required by law. To do so, call us toll free at 800-827-2710. If you do not notify us that you wish to
block disclosure of this nonpublic personal information, we will allow information to be sent to you from all third
party financial institutions with which we have established relationships.

How We Sofeg uard Your Information. We restrict access to nonpublic personal information about you to
those persons who need to know it or who are permitted or required by law or by you to receive it. We maintain
physical, electronic and procedural safeguards to protect the confidentiality of your information.

Some of the funds, services, or products described in this Privacy Policy may not be available to your Plan, and all are subject to
change.
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Disaster Recovery Plan

ICMA Retirement Corporation (ICMA-RC) and its subsidiaries, including ICMA-RC
Services, LLC and VantageTrust Transfer Agents, LLC (collectively, “ICMA-RC") is committed to

protecting the assets of our customers and being prepared to quickly recover and resume operations in the event of a
significant business interruption. We have always regarded this as an obligation to our customers and have allocated
resources to ensure our ability to meet this commitment. These capabilities are designed to:

Provide for the complete recovery of our technology infrastructure and data.
Consider the impact of various types of potential interruptions and prepare an appropriate strategy for each.
Enable ICMA-RC to continue to perform our critical business functions and minimize the impact to our customers.

The goal of our Disaster Recovery Plan is to be able to recover and resume business operations within 24 hours after
the onset of a situation that warrants a disaster declaration. To accomplish this we have:

¢ Detailed plans for every division across our corporation that identify specific actions to be taken, personnel
requirements to meet those actions, and other resources necessary to restore critical processes and resume business
operations. Keep in mind that the ability to conduct trading and other transactional activity is dependent on the stock
market being open and the availability of telecommunications to perform the trade.

e Contracted with a national information availability provider for alternative workspace for our personnel, network
infrastructure and telecommunications infrastructure, in the event that our facility is unusable because of an incident.
This enables ICMA-RC to respond to your inquiries and provide information regarding your accounts during an

incident.

o Established processes for the backup of data. Complete copies of production data are backed up at the completion of a
daily processing cycle and are stored offsite at multiple secure locations. For critical data, backups are sent periodically
throughout the day to a remote server. In addition, information required by regulatory agencies is archived and stored
offsite at secure locations.

o Tested the effectiveness of our Disaster Recovery Plan to ensure that we have the ability to continue to operate in the
event of an incident. Semi-annual exercises are conducted, with active annual participation of over 20% of ICMA-RC
employees, to test the recovery of the network infrastructure and the functionality of all critical applications and

processes.

If you have any questions abour this plan or ICMA-RC please contact an Investor Services Representative ar 800-669-7400.
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ICMARC

BUILDING PUBLIC SECTOR
RETIREMENT SECURITY

ICMA-RC GUIDED PATHWAYS® FUND ADVICE AND MANAGED
ACCOUNTS INVESTMENT ADVISORY AGREEMENT

June 201/

This investment advisory agreement (“Agreement”) describes the terms and conditions under which ICMA Retirement Corporation

(“ICMA-RC”), a Delaware corporation registered as an investment adviser with the United States Securities and Exchange Commission

(“SEC”), will operate the Fund Advice service (“Fund Advice”) or Managed Accounts service (“Managed Accounts”). By entering into

this Agreement, you have elected to participate in a voluntary investment advisory service program offered by ICMA-RC for your

designated retirement plan (“Plan”) assets or Vantagepoint Individual Retirement Account (“IRA”) assets (collectively, “Account(s)”).

RESPONSIBILITIES

Under Fund Advice, ICMA-RC may provide “point-in-time”
individual investment advice (e.g., fund specific investment
recommendations) developed from the eligible investment options
made available through your Plan or through ICMA-RC’s
Vantagepoint IRA (“Eligible Investment Options”) and in accordance
with objective, independent, third-party investment recommendations.

Under Managed Accounts, in accordance with guidelines
established by the United States Department of Labor under its
Advisory Opinion No. 2001-09A, ICMA-RC may provide ongoing
management of your Account(s) by investing and reinvesting assets in
your Account(s) in Eligible Investment Options in accordance with
objective, independent, third-party investment recommendations.
Managed Accounts is a discretionary, asset allocation investment
management service.

ICMA-RC has hired Morningstar Investment Management LLC
(“Morningstar Investment Management”), an SEC-registered
investment adviser and a subsidiary of Morningstar, Inc. to serve

as the Independent Financial Expert (IFE”) for Fund Advice and
Managed Accounts to provide investment recommendations to
ICMA-RC which are used in advising or managing your Account(s).
Both Fund Advice and Managed Accounts are offered through
Guided Pathways®, ICMA-RC’s platform for the delivery of a suite
of services for participants of Public Employer retirement plans and
ICMA-RC’s Vantagepoint IRA (collectively, “Participants”).

Our ability to advise or manage your Account(s) or provide fund
recommendations properly depends on you providing us with as
much current personal and financial information as possible.

FUND ADVICE AND MANAGED ACCOUNTS
AUTHORIZATION AND APPOINTMENT

Fund Advice

Under Fund Advice, you request that ICMA-RC provide
“point-in-time” individual investment advice (e.g., fund specific
investment recommendations) developed from Eligible Investment
Options and in accordance with objective, independent, third-
party investment recommendations developed by Morningstar
Investment Management, acting as the IFE. Under Fund Advice,
you acknowledge and understand that you must pay an annual

fee to continue to obtain this advice and, if the fee is not paid, the
contract terminates and a new contract would have to be entered in
order to obtain additional advice. Applicable fees are described more
fully below. You also understand and acknowledge that this advice
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provided is based on the Eligible Investment Options and will also
take into account other personal and financial information that you
provide to ICMA-RC, including information regarding your income
or other investments that you may have outside of your Account(s).
You further acknowledge and understand that under Fund Advice,
you are responsible for implementing any advice or fund specific
recommendation using the ordinary means available to your
Account(s) (e.g., transfer of account balances), and for subsequent
monitoring or review of the Account(s) and of the information
utilized in arriving at the Fund Advice recommendations and that
you remain responsible for making any future or further changes

to your Account(s) investment allocations. In addition, you remain
responsible for implementing any recommended changes to your Plan
or IRA savings rates.

Managed Accounts

Under Managed Accounts, you request that ICMA-RC exercise
discretionary authority to allocate and reallocate your Account(s)
and to implement individualized advice generated by Morningstar
Investment Management, acting as the IFE. ICMA-RC is authorized
to exercise the investment discretion described below with respect to
the assets in the Account(s), including such additional assets as may
result from transactions in, contributions to and transfers of assets
into the Account(s).

Under Managed Accounts, you agree to provide personal, financial
and other information as reasonably requested by ICMA-RC and to
inform ICMA-RC promptly of any changes in your circumstances
in order to assist ICMA-RC in the development and management
of an investment strategy that is suitable and appropriate for you.
You understand that ICMA-RC will notify you annually to contact
ICMA-RC regarding any changes in your personal and financial
situation or investment objections to determine whether any

such changes have occurred or whether you wish to impose any
reasonable restriction on the Account(s) that is not fundamentally
inconsistent with your investment objective or the nature or operation
of Managed Accounts. You further understand that ICMA-RC
personnel who are knowledgeable about the management of the
Account(s) will be reasonably available to respond to your inquiries.
You will receive a quarterly statement consisting of all activity in the
Account(s), including fees and expenses and confirmations of any
transactions in the Account(s).

Under Managed Accounts, you acknowledge that initially, and at
least once each year thereafter during which you are still enrolled, you
will be asked to review and confirm the accuracy and completeness

of the information upon which Managed Accounts advice is based.
Because you are directing ICMA-RC to manage the Account(s) on
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your behalf, certain individually requested financial transactions

otherwise available under the Account(s), such as contribution
allocations and reallocations and fund transfers, either systematic

or otherwise, will not be processed until you have terminated
participation in Managed Accounts. Your request for any allocation,
reallocation or fund transfer will be interpreted as a direction to
terminate Managed Accounts for your Account(s).

Under Managed Accounts, you remain responsible for implementing
any recommended changes to your Plan or IRA savings rates and, for
notifying ICMA-RC of any savings rate changes.

Under Managed Accounts, ICMA-RC accepts its appointment as
investment manager for the Account(s) pursuant to the terms and
conditions set forth in this Agreement. The rights, powers, authorities
and duties of ICMA-RC shall be solely and exclusively as provided in
this Agreement and under applicable law.

Under this Agreement, ICMA-RC will provide you with the advisory
services described below.

SERVICES

Fund Advice provides “point-in-time” individualized investment
advice to Participants seeking assistance in selecting specific
investments. Fund specific recommendations are constructed by the
IFE from among the Eligible Investment Options. You are responsible
for implementing any advice or fund specific recommendation using
the ordinary means available to your Account(s) (e.g., transfer of
account balances), and for subsequent monitoring or review of the
Account(s) and of the information utilized in arriving at the Fund
Advice recommendations.

Under Fund Advice, a model advice portfolio will be recommended
to you based on your financial situation, time horizon and other
personal and financial information that you have provided to ICMA-
RC. Your financial situation incorporates information about your
income and assets; your investment time horizon reflects when you
may need access to assets in your Account(s).

In determining an appropriate target asset mix for your Account(s)
under Fund Advice, ICMA-RC also considers all non-ICMA-RC
retirement assets you have provided to ICMA-RC. While ICMA-
RC will not provide investment advice on these assets, they will be
taken into consideration in providing your investment advice. For
example, if your other assets are invested more in equity, the assets
in your Account(s) may be invested more conservatively. Conversely,
if your other assets are invested more in cash or bonds or if you have
provided information on a pension/defined benefit plan, the assets in
your Account(s) may be invested more aggressively.

Under Fund Advice, you are responsible for the accuracy and
completeness of the information provided to ICMA-RC. You
understand that we will rely on this information in making

fund specific recommendations. Again, you are responsible for
implementing any advice or fund specific reccommendation using
the ordinary means available to your Account(s) (i.e., transfer of
account balances), and for subsequent monitoring or review of the
Account(s) and of the information utilized in arriving at the Fund
Advice recommendations and that you remain responsible for
making any future or further changes to your Account(s) investment
allocations. In addition, you remain responsible for implementing any
recommended changes to your Plan or IRA savings rates.
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Managed Accounts is a discretionary asset allocation and
management service that invests assets in one of a number of model
advice portfolios created by the IFE based on the Eligible Investment
Options and selected according to the investment methodology
utilized by the IFE. Once you enroll, ICMA-RC will manage

eligible assets, including future contributions, in your Account on a
discretionary basis, and you will not be able to make any exchanges of
such eligible assets among investment options within the Account(s)
or otherwise direct or further restrict the management of assets while
enrolled in Managed Accounts. Eligible assets in your Account(s)
will be allocated to a portfolio of investment options managed in
accordance with an IFE-recommended model advice portfolio. When
appropriate, eligible assets in your Account(s) will be reallocated
among various investment options chosen from the universe of
Eligible Investment Options.

In exercising our discretion under this Agreement, ICMA-RC may
take any and all actions necessary to allocate, reallocate or rebalance
investments in your Account(s) in accordance with the model
advice portfolio recommendations of the IFE and may execute such
instruments, orders or agreements as may be necessary or proper in
connection with providing advice to the Account(s).

Under Managed Accounts, you will be assigned to a model advice
portfolio based on your financial situation, time horizon and other
personal and financial information that you have provided to ICMA-
RC. Your financial situation incorporates information about your
income and assets; your investment time horizon reflects when you
may need access to assets in your Account(s). In determining an
appropriate target asset mix for your Account(s), either when you
initially elect Managed Accounts or during a quarterly review of
your Account(s), Managed Accounts also considers all non-managed
retirement assets you have provided to ICMA-RC. While these assets
are not managed by ICMA-RC, they will be taken into consideration
in managing your Account(s). For example, if your other assets are
invested more in equity, your Account(s) assets may be invested

more conservatively. Conversely, if your other assets are invested
more in cash or bonds, your Account(s) assets may be invested more
aggressively.

Under Managed Accounts, you are responsible for the accuracy
and completeness of the information provided to ICMA-RC. You
understand that we will rely on the information in making an
initial recommendation and in the ongoing management of your
Account(s). It is your responsibility to notify ICMA-RC promptly of
any change that may affect the manner in which we should allocate
or invest the eligible assets in your Account(s). At least annually,
ICMA-RC will remind you to verify or update your personal and
financial information. It is essential that your personal and financial
information be kept current and accurate. Based on the information
you provide, the IFE may change the target asset mix and the
model advice portfolio to which Managed Accounts manages your
Account(s). You will continue to receive all reports with respect to
your Account(s) that you would receive if you were not enrolled in
Managed Accounts.

Under Managed Accounts, you remain responsible for implementing
any recommended changes to Plan or IRA savings rates. In addition,
you should notify ICMA-RC of any savings rate changes.

ALTERNATE PORTFOLIO SELECTION

You acknowledge that if you are enrolled in Managed Accounts and
personally select an alternate model advice portfolio as opposed to the
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model advice portfolio recommended by Managed Accounts, you
will remain in this alternate portfolio until you instruct us otherwise.
As a participant in Managed Accounts, we will continue to monitor
and rebalance your chosen alternate portfolio. However, selection

of an alternative portfolio may decrease the likelihood of achieving
your retirement goals as calculated by Morningstar Investment
Management. We will also communicate our recommended model
advice portfolio at least annually.

YOUR RESPONSIBILITIES

You are responsible for providing correct and complete information
to ICMA-RC, and under Managed Accounts, for notifying ICMA-
RC of any change that affects your participation. This includes any
event or change in circumstances that may impact your investment
time horizon or financial situation. For example, you should inform
ICMA-RC of any:

* Change to your employment status or annual income;
* Change in your contribution rate;
* Change to your desired retirement age;

¢ Other events that may cause a re-evaluation of target asset mix and
model advice portfolio assignment.

INVESTMENT APPROACH

In creating model advice portfolios, Morningstar Investment
Management uses a quantitative approach to determine Eligible
Investment Options that have demonstrated, over time, consistency in
risk characteristics and security selection capabilities. The investment
options eligible for inclusion in the recommended asset allocation and
fund specific advice are limited to only Eligible Investment Options.

Morningstar Investment Management follows a three-step approach
to create a model advice portfolio from all your eligible investment
options.

Analyze Investments: Morningstar Investment Management
performs investment analysis to narrow the universe of investment
options to form a select list of investments. They apply returns-
based style analysis to monitor historical performance and estimate
style exposure. Rigorous quantitative analysis is then used to
validate the selected list of investment options.

Construct Portfolio: Once the investment options are analyzed,
Morningstar Investment Management determines the appropriate
combination of investment options. This approach, which includes
a proprietary alpha-tracking error optimization, can incorporate
a balanced core group of investments combined with select active
investments to create a portfolio that is unique and goal-specific.
By using alpha, tracking error and investment styles, an optimal
mix of investment options is determined and the target strategic
asset allocations are implemented.

Monitor Portfolio: Finally, Morningstar Investment Management
monitors and reviews each model advice portfolio to ensure that
it stays in line with its stated strategic asset allocation target
and continues to meet Morningstar Investment Management’s
investment criteria.

TERMS AND CONDITIONS

Binding Agreement. This is a legal and binding Agreement governing
your use of Fund Advice, a “point-in-time” investment advisory
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service or Managed Accounts, a discretionary asset allocation
investment advisory service provided by ICMA-RC with the IFE
services of Morningstar Investment Management.

Scope of Managed Accounts. Managed Accounts will provide asset
allocation and rebalancing of all eligible assets in your Account(s),
including future contributions, on a discretionary basis. You
will not be able to make any exchanges of eligible assets among
investment options within the Account(s) or otherwise direct or
further restrict the management of those assets while enrolled in
Managed Accounts.

Eligibility. To be eligible to participate in Fund Advice or Managed
Accounts, you must be enrolled in an eligible ICMA-RC
administered 457(b), 401(a), 401(k) Plan, or the Vantagepoint IRA.

Under Managed Accounts or Fund Advice, if you are subject to
any imposed frequent trading restrictions, you are not eligible to
participate in Managed Accounts or Fund Advice. You are eligible
to enroll in Managed Accounts or Fund Advice at any time,
except as may be restricted by your Plan for your Plan account.
However, if you previously terminated participation in Managed
Accounts with respect to any account with ICMA-RC, you must
wait at least until the next calendar quarter before re-enrolling in
Managed Accounts for any account with ICMA-RC and may not
enroll more than two times in any 12-month period. If you hold
non-traditional investment options that cannot be purchased or
sold without restriction through your Plan (such as self-directed
brokerage assets or assets in Certificates of Deposit) or if you hold
assets in a VantageBroker IRA account, these investments are
ineligible for management by ICMA-RC, but will be taken into
consideration by Managed Accounts when determining your asset
allocation portfolio.

Accuracy of Information. You are responsible for the accuracy
and completeness of the information provided to ICMA-RC for
the initial reccommendation and under Managed Accounts, for
the ongoing management of your Account(s). Under Managed
Accounts, it is your responsibility to notify ICMA-RC promptly of
any change that may affect the manner in which we should allocate
or invest the eligible assets in your Account(s).

Eligible Investment Options.

For Retirement Plans: The investment options eligible for inclusion
in Fund Advice or Managed Accounts are limited to those
chosen for your Plan by your employer sponsoring your Plan, or
the Plan’s named fiduciary, and that can be purchased and sold
without restriction by you within your Plan.

The IFE may recommend that a portion of your assets be
invested in the VT Retirement IncomeAdvantage Fund, a
VantageTrust Fund that invests in a separate account under

a group variable annuity issued by a third-party insurance
company. A Guarantee Fee of 1.00% is assessed by the
third-party insurance company for the VT Retirement
IncomeAdvantage Fund guarantees and is included along
with other fund fees and expenses in the VT Retirement
IncomeAdvantage Fund’s net expense ratio. Guarantees

are based on the claims-paying ability of the third-party
insurance company. These guarantees are also subject to
certain limitations, terms, and conditions. Your rights to these
guarantees may be impacted if (1) you make any transfers,
exchanges or withdrawals from the Fund (other than guaranteed
withdrawals after you lock-in), (2) your Plan Sponsor switches
retirement plan providers or removes the VT Retirement
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IncomeAdvantage Fund from the plan lineup, or (3) the VT
Retirement IncomeAdvantage Fund or the group annuity
contract in which it invests is terminated. For additional
information about the VT Retirement IncomeAdvantage
Fund, please review these three documents: 1) VT Retirement
IncomeAdvantage Fund Important Considerations, 2) the Fund’s
Fact Sheet and the Fund’s Disclosure Memorandum . These
documents are available online via Account Access (www.
icmarc.org) or by contacting ICMA-RC Investor Services at
1-800-669-7400.

For IRA Owners: The investment options eligible for inclusion in
Fund Advice or Managed Accounts are those permitted by
the Vantagepoint IRA. You should know that while ICMA-RC
selects the investment options for the Vantagepoint IRA, ICMA-

RC does not select those options in the capacity of a fiduciary for

your IRA account or for the Vantagepoint IRA. When making
the Vantagepoint IRA investment options available to IRA
owners, ICMA-RC is in no way recommending the selection of
any particular investment option for inclusion in Fund Advice
or Managed Accounts. The decision to include a particular
investment option in Fund Advice or Managed Accounts and
whether such fund will be part of a model advice portfolio is
made by Morningstar Investment Management as the IFE.

Custody. For Managed Accounts, the assets in the Account(s) shall
be held in your name at a “qualified custodian” (“Custodian”),
as defined by Rule 206(4)-2 under the Investment Advisers Act
of 1940, as amended (“Advisers Act”). ICMA-RC will open a
custodial account on your behalf with the Custodian, and you will
receive written notice of the name and address of the Custodian
upon enrollment in Managed Accounts. You understand that
the Custodian will, at a minimum, provide you with quarterly
statements with respect to the Account(s). Statements shall include
the securities and cash, if any, in the Account(s) at the end of the
applicable period and all transactions in the Account(s) during that
period. You further understand that ICMA-RC will not be liable
for any act or omission of the Custodian. Nothing in this Section
shall prohibit ICMA-RC from directly billing the Account(s) for
fees incurred under this Agreement in accordance with Advisers
Act Rule 206(4)-2, or other applicable law.

Fund Advice Annual Fee. An annual standard fee of $20 will be
charged to your Account(s) for participating in Fund Advice. You
understand that the Fund Advice fee does not cover any other
fees or expenses associated with your Account(s). For retirement
plan accounts, the actual fee you are charged depends on the
Plan you participate in and may be lower than $20 but not
higher. The fixed annual fee will be charged to your Account(s)
following enrollment and will entitle you to use the service for a
twelve-month period. For each succeeding twelve-month period
for which the Fund Advice service is initiated or continued,
you will be required to pay the annual fee in order to continue

receiving the service. If this fee is not paid, the contract terminates

automatically and a new contract must be entered into in order to
re-access Fund Advice.

Managed Accounts Advisory Fee. An annual advisory fee will be
charged to your Account(s) based on a percentage of the average
daily balance of eligible assets in your Account(s). The advisory fee
will be charged to cover ongoing management of the eligible assets
in your Account(s), the communications ICMA-RC sends to keep
you informed about your Account(s), and the related service you
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receive. The fee is payable in arrears in monthly increments as of
the last day of each calendar month. In the event your participation
in Managed Accounts terminates before the end of the month, the
fee will be prorated based on the number of days the Account(s)
was managed during the calendar month, unless ICMA-RC
chooses to waive the fee for that period.

You will have six calendar days after enrolling in Managed
Accounts to terminate the service without incurring the Managed
Accounts fee.

'The Managed Accounts fee will be calculated as a percentage of
the Accounts(s)’ value and applied to the Accounts(s) as a fixed
dollar amount. If you receive Managed Accounts advice on
multiple accounts, account balances for all accounts enrolled in
Managed Accounts are aggregated for the purpose of calculating
fees. The standard Managed Accounts fee schedule is:

First $100,000 0.40%
Next $100,000 0.35%
Next $300,000 0.25%
Over $500,000 0.00% (no additional fee charged)

For retirement plan accounts, the actual fee you are charged
depends on the Plan(s) you participate in and may be lower

then what is listed above. An example of the Managed Accounts
fee charged under the standard schedule is as follows: if your
Accounts(s) balance is $500,000, the first $100,000 will be charged
a fee of 0.40%, the next $100,000 will be charged a fee of 0.35%,
and the next $300,000 will be charged a fee of 0.25%. Any assets
over $500,000 would be charged a fee of 0.00% (no additional fee
charged).

'The Managed Accounts fee will be deducted pro-rata against all
investments in any Account(s) included in Managed Accounts and
will be assessed on a pro-rata basis among your eligible investments.
This Agreement constitutes authorization for the Custodian to

pay fees to ICMA-RC directly from the Account(s), in accordance
with Advisers Act Rule 206(4)-2. The fee will be deducted directly
from your Account(s) and will be reflected as a fee charge on your
quarterly statement.

Certain Eligible Investment Options may charge a redemption fee
on specific transactions. Transactions initiated under Managed
Accounts may result in such redemption fees being charged to you.
Any applicable redemption fees will be deducted directly from your
Account(s).

You understand that the Managed Accounts fee covers only

our advisory fee for allocating and reallocating assets in your
Account(s) and does not cover any other fees or expenses associated
with your Account(s).

Risks of Investing. Investments in your retirement savings Account(s)

are subject to the risks associated with investing in mutual funds
and other securities, and will not always be profitable. Although
each Eligible Investment Option is subject to a degree of risk that
could affect their performance, certain investment options entail
additional risk specific to their asset class. For example, high yield
bond investments are subject to increased risk of default, compared
to higher rated securities. Foreign investments are subject to greater
risks of currency fluctuations and political uncertainty. Equity
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securities of companies with relatively small market capitalization
may be more volatile than securities of larger, more established
companies. Specialty funds invest in a limited number of
companies and are generally non-diversified.

'The advice provided under Fund Advice or Managed Accounts
does not take into account your personal risk tolerance with
respect to your investment objectives. Moreover, the Morningstar
Investment Management process used to generate the advice under
Fund Advice or Managed Accounts may involve investment risk
that exceeds your acceptable risk tolerance level.

For retirement plan accounts, you agree to release, hold harmless
and indemnify your sponsoring employer or other sponsoring
entity, from and against any and all liability, loss, cost or expense
arising out of any action or decision you make in reliance upon
information provided through Fund Advice or allocations made
through Managed Accounts. ICMA-RC does not guarantee the
results or timing of any recommendations, or that the objectives
of the funds or your Account(s) will be met. Except as otherwise
required by law, ICMA-RC will not be liable for:

* Any loss resulting from following your instructions or using
inaccurate, outdated or incomplete information you provide;

* Any act or failure to act by a fund or any of its agents or any
other third party; and

* Any loss in the market value of your Account(s), except for losses
resulting from our breach of fiduciary duty, bad faith, or gross
negligence.

However, nothing in this Agreement shall constitute a waiver of, or
limitation on, any rights you have under federal and state laws to
the extent such rights may not be waived or limited.

Changes in Managed Accounts

For Retirement Plan Accounts, Managed Accounts has been
made available for you to invest your eligible Plan assets under
arrangements with your employer sponsoring your Plan or the
Plan’s named fiduciary, including an investment management
services agreement between your employer sponsoring your Plan
or the Plan’s named fiduciary and ICMA-RC. The employer
sponsoring your Plan or the Plan’s named fiduciary may modify
or terminate this arrangement at any time. See Termination,

below, for more details. Managed Accounts and the terms under

which it is made available to you are subject to material change
only by agreement between your employer sponsoring your Plan
or the Plan’s named fiduciary and ICMA-RC.

For Vantagepoint IRA Owners. Changes to the terms and
conditions of Managed Accounts may be made by ICMA-RC.
You will be provided thirty (30) days notice of any change in the
terms and conditions of the service. See Termination, below, for
additional details.

Account Activity and Timing. Under Managed Accounts, ICM A-
RC will manage the eligible assets in your Account(s) so that they
generally align with the appropriate model advice portfolio. Due
to activity you may initiate, such as loans, withdrawals and market
activity in the Account(s), your investments may deviate from
the associated model advice portfolio. Quarterly, or as you notify
ICMA-RC of changes to your personal and financial information,
Morningstar Investment Management re-examines the model advice
portfolio to determine if a reallocation to a different model advice
portfolio is needed. If a new model advice portfolio is needed, your
Account(s) assets will be reallocated and rebalanced to the new
model’s target asset allocation.
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Quarterly, assuming a new model advice portfolio is not needed,
Morningstar Investment Management reviews the allocation of
your current Account to determine if any fund deviates from the
recommended model advice portfolio by more than a pre-specified
minimum percentage, which would at no time be greater than
3%. If it does, ICMA-RC will transfer assets among the currently
designated funds to ensure your Account remains consistent with
the target allocation of the model advice portfolio

During the time you are enrolled in Managed Accounts, you are
prohibited from initiating exchanges of eligible assets and directing
how new contributions are allocated in your Account(s).

For retirement plan accounts, in-service distributions, withdrawals,
and loans will be satisfied according to Plan rules, and may
temporarily impact our ability to closely track the model advice
portfolio. Transfers to an alternate payee pursuant to a qualified
domestic relations order (“QDRO”) will be governed by court
order and Plan rules, but such a transfer will immediately terminate
our obligation to manage the portion of the Account(s) transferred,
unless the alternate payee is eligible and separately elects to
participate in Managed Accounts. On rare occasions due to:
market conditions, such as fund closure, system availability, fund
restrictions, Plan rules, Plan sponsor action, or other circumstances
ICMA-RC may be prevented or delayed from processing
transactions in accordance with your direction or the direction

of Managed Accounts. Certain Plan rules or restrictions may

not be applicable while you are enrolled in Managed Accounts.
We, our affiliates, the Plan, and your employer sponsoring the

plan will not be responsible for any losses, damages, or missed
price opportunities in these circumstances. As we manage the
eligible assets in your Account(s), we will consider the effect of any
corrections applied to your Account(s), but we will not attempt to
make any retroactive changes to management decisions that were
previously made.

Any pending fund transfer requests and pending future
contribution allocation requests you may have initiated will be
cancelled upon your enrollment in Managed Accounts.

All rollover or transfer assets or maturing Certificates of Deposit
will be allocated according to the contribution allocation assigned
to your Account(s) under Managed Accounts.

Termination. You may choose to terminate your participation in

Managed Accounts at any time, with no additional charge.
Advisory fee charges will be prorated based on the number of days
your Account(s) was managed during the month unless waived.
Your termination election will be effective upon confirmation of
receipt of your termination request. Participation in Managed
Accounts will terminate automatically: (i) if you initiate a fund
transfer or asset reallocation while in Managed Accounts; or (ii)
for that portion of your Account(s) transferred to an alternate
payee pursuant to a QDRO. Upon notification of your death,
participation will also terminate and your Account(s) will remain
in the then-current investments until alternate direction from

an authorized party is provided. Termination will not affect: (i)
the validity of any action previously taken, (ii) any liabilities or
obligations for transactions initiated before termination, and (iii)
our right to charge and retain fees for services rendered. We will
have no obligation to recommend or take any action with regard to
assets in your Account(s) after termination of Managed Accounts.
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Reports. You will receive confirmations of all transactions in your

Account(s). In addition, you will receive quarterly statements
consisting of all activity in the Account(s), all fees and expenses, and
the beginning and ending value of the Account(s) for the period.

Shareholder and Other Rights. You are responsible for exercising any
applicable shareholder and other rights with respect to investment
options in your Account(s). ICMA-RC will not exercise any
shareholder rights on your behalf unless required by law. ICMA-
RC will not advise you on the voting of proxies for fund shares
held in your Account(s). In addition, ICMA-RC will not advise
you on legal proceedings, including bankruptcies and class actions,
involving investment options.

Additional Information and Acknowledgements. Fund Advice and
Managed Accounts rely on historical performance and other data
all of which have limitations. Past performance of investments

is no guarantee of future results. Fund Advice and Managed
Accounts depend upon a number of factors, including the
information you provide to us, information which is provided to
us on your behalf by your Employer or Plan, various assumptions,
and estimates, and other considerations. As a result, the forecast
developed, and the analysis and actions taken by ICMA-RC are
not guarantees that you will achieve your retirement goals. You
acknowledge that we are basing our actions with respect to your
Account(s) on the information you provide to us, or information
which is provided to us on your behalf by your Employer or Plan,
and agree that if you participate in Managed Accounts you will
provide updated personal and financial information as necessary.
We shall not be liable to you for any misstatement or omission
contained in personal and financial information we receive from
you, your Employer, or your Plan, or any loss, liability, claim
damage or expense whatsoever arising out of or attributable to
such misstatement or omission. Some of the information provided
in conjunction with Fund Advice and Managed Accounts is
provided by independent third parties and not by ICMA-RC or
its IFE. We do not make any guarantees or warranties, express

or implied, as to the accuracy, timeliness or completeness of such
information. You understand and agree that Fund Advice and
Managed Accounts do not recommend investments with respect
to any individual stocks or bonds, other than shares or units

of Eligible Investment Options and also may not consider all
investment alternatives available under your Plan or through the
Vantagepoint IRA, either with the understanding of your employer
sponsoring your plan or because either ICMA-RC or its IFE has
determined that adequate data does not exist for us to appropriately
consider such alternatives.

You understand that our providing Fund Advice or Managed
Accounts should not be considered to be our approval or
endorsement of the available alternatives in your Plan or in the
Vantagepoint IRA.

You further understand that we provide advisory services and
manage accounts for other investors, including: participants in
your Plan, participants in other plans, Vantagepoint IRA owners,
and other investors. The advisory services, advice or actions we
take or provide to such other individuals and entities may differ
from those provided to you. We are not obligated to recommend
or disclose to you any investment recommendations or actions we
provide or take on behalf of such other individuals or entities.

Eligible Participants. Fund Advice and Managed Accounts are
offered only to persons residing in the United States and nothing
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herein shall be construed as an offer of this service in other
jurisdictions.

Non-Solicitation. No part of Fund Advice or Managed Accounts
should be construed as an offer to sell or buy the securities
mentioned. The advice provided reflects the deduction of taxes
based on the information we know about you. It is not intended
to provide legal, accounting or tax advice and should not be relied
upon in that regard. If desired, you should obtain advice specific
to your circumstances from your own legal, accounting, or tax
advisors.

Interest in Client Transactions. Fund Advice and Managed
Accounts may recommend mutual funds or other investments
available under your Plan or through the Vantagepoint IRA, some
or all of which may be managed by ICMA-RC or an afhiliate, or
with respect to which ICMA-RC or one of its affiliates receives
administrative or record keeping fees. When investing in any
investment alternatives or any other security whether through
Fund Advice or Managed Accounts or otherwise, please obtain
and read a copy of the current prospectus or other available
descriptions of the investment alternative, which contains more
complete information, including sales charges and expenses.

Personal Information. The use and storage of any information
including, without limitation, your account number, password,
identification, portfolio information, account balances and any
other information available on your personal computer is your
sole risk and responsibility. You are responsible for providing
and maintaining the communications and equipment (including
personal computers and modems) and telephone or alternative
services required for accessing and utilizing electronic or automated
services, and for all communications service fees and charges
incurred by you in accessing these services. For retirement plan
accounts only: You consent to the sharing of personal data about
you with any of your employers, Plans, administrators, record
keepers, custodians or other person necessary for us to provide
Fund Advice or Managed Accounts to you.

Agreement to Arbitrate. You acknowledge and agree that any
controversy or claim arising out of or relating to this Agreement
or the breach thereof, or relating to ICMA-RC’s investment
advisory business, as described herein, shall be submitted to
arbitration administered by the American Arbitration Association.
Arbitration is final and binding on the parties and judgment on
the award rendered by the arbitrator(s) may be entered in any court
having jurisdiction thereof. Arbitration must be commenced by
service upon the other party of a written demand for arbitration
or a written notice of intention to arbitrate. By agreeing to this
arbitration agreement, you do not waive any rights you may have
under any applicable state and federal securities laws.

In agreeing to arbitration, you understand that:

* Arbitration is final and binding on the parties

* 'The parties are waiving their right to seek remedies in court,
including the right to jury trial

* Pre-arbitration discovery is generally more limited than and
different from court procedures

* The arbitrator’s award is not required to include factual findings
or legal reasoning and any party’s right to appear or to seek
modifications of rulings by the arbitrator is strictly limited
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* Where more than one arbitrator is appointed, the panel of
arbitrators typically may include a minority of arbitrators who
are or were affiliated with the securities industry

* Fees, costs and expenses in connection with an arbitration shall
be paid by customer

'The arbitration shall be conducted in Washington, DC, pursuant
to the Commercial Arbitration Form Rules of the American
Arbitration Association, then in effect, and may occur before a
panel of one or three arbitrators in accordance with the rules of the
organization administering the arbitration.

Rights Under ERISA and Advisers Act. Nothing in this Agreement
should be construed to mean you are waiving any rights to which
you are statutorily qualified under the Employee Retirement
Income Security Act of 1974, as amended (“ERISA”) or the
Advisers Act. The federal securities laws and ERISA impose
liabilities under certain circumstances on persons who act in good
faith; thus, nothing in this Agreement shall in any way constitute a
waiver or limitation on any rights which the undersigned may have
under federal securities laws or ERISA.

Governing Law. This Agreement shall be governed by the Advisers
Act, to the extent applicable, by ERISA, and to the extent not
preempted, by the laws of the State of Delaware, without giving
effect to the choice of law provisions contained therein.

Contact and Communications. Any notices required or desired to
be sent to ICMA-RC may be delivered in person, by registered
or certified U.S. mail, postage paid, return receipt requested,
overnight courier or confirmed facsimile to Legal Department,
ICMA Retirement Corporation, 777 North Capitol Street, N.E.,
Suite 600, Washington, D.C., 20002-4240. You understand and
agree that, for our mutual protection, we may monitor any or
all your communications with us, including keeping copies of
all written correspondence and e-mails. Any notices or materials
required or desired to be sent to you shall be sent to your most
recent address received by ICMA-RC until such time as ICMA-RC
receives an amended address.

Extraordinary Events. We shall not be liable for loss caused directly
or indirectly by government restrictions, exchange or market
rulings, suspension of trading, war, strikes, pandemic flu or other
conditions beyond our control. We shall not be responsible for
damages caused by equipment failure, communications line failure,
unauthorized access, theft, systems failure, and other occurrences
beyond our control.

Additional Provisions. You agree not to assign this Agreement, and
we agree not to assign this Agreement (within the meaning of the
Advisers Act) without your consent. If any provision or condition of
this Agreement shall be held to be invalid or unenforceable by any
court or regulatory or self-regulatory agency or body, such invalidity
or unenforceability shall attach only to such provision or condition.

'The validity of the remaining provisions and conditions shall not
be affected thereby and this Agreement shall be carried out as if
any such invalid or unenforceable provision or condition were not
contained herein.

Form ADV Part 2A. Part 2A of ICMA-RC’s Form ADV (“Brochure”),
contains additional information about ICMA-RC and our advisory
services and is available on our web site at www.icmarc.org, on
the SEC’s web site at www.sec.gov, or by contacting ICMA-
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RC Investor Services at 800-669-7400. By entering into this
Agreement, you represent that you have received and reviewed a
copy of the Brochure.

PRIVACY

Protection of Nonpublic Personal Information. ICMA-RC is subject
to various privacy requirements for the protection of its clients
under the Gramm-Leach-Bliley Act (“GLBA”) and regulations
promulgated pursuant to GLBA.

Definition of Nonpublic Personal Information. Nonpublic personal
information of customers or consumers (“NPI”) includes, but
is not limited to, names, addresses, account balances, account
numbers, account activity, Social Security numbers, taxpayer
identification numbers, and sensitive financial and health
information. NPI includes information on our forms or in a
database of any kind, information created by us, information
collected by or on behalf of us and personally identifiable
information derived from NPI.

Disclosure and Use of NPI. All NPI that ICMA-RC obtains
as a result of offering these services to you shall not be used,
disclosed, reused, or redisclosed to any unafhiliated third party,
except to carry out the purposes for which the information was

disclosed.

ICMA-RC shall be permitted to disclose relevant aspects of

the NPI to its officers, agents, subcontractors, employees, and
the IFE only to the extent that such disclosure is reasonably
necessary for the performance of its duties and obligations under
the Agreement.

'The obligations of this Section shall not restrict any disclosure
by ICMA-RC pursuant to any applicable state or federal laws or
regulations, or by request or order of any court or government
agency.

Security of NPI. ICMA-RC further agrees that it has established
and maintains policies and procedures designed to ensure the
confidentiality and security of NPI. This shall include procedures
to protect against anticipated threats or hazards to the security or
integrity of the information and unauthorized access to or use of
the information.

ACCEPTANCE

You acknowledge that by enrolling in either Fund Advice or
Managed Accounts you have read and understand: 1) the Fund
Advice annual fee and the Managed Accounts advisory fees
explained in this Agreement; 2) the possibility of allocation to

the VT Retirement IncomeAdvantage Fund explained in this
agreement; 3) ICMA-RC’s Brochure (Form ADV Part 2A) further
describing Managed Accounts and Fund Advice; and 4) this
Agreement.

Further, your use of the Fund Advice or Managed Accounts
services will signify your consent to be bound by all the terms and
conditions stated in this Agreement.

Under Managed Accounts, a confirmation package will be generated
following receipt in good order of all necessary documentation. This
package will confirm your personal and financial information, and

it will provide the results of your wealth forecast and the investment
advice pertaining to it.

EK300428



Print date: 02/06/2018

ICMARC

BUILDING PUBLIC SECTOR
RETIREMENT SECURITY

[CMA RETIREMENT CORPORATION
777 NORTH CAPITOL STREET, NE
WASHINGTON, DC 20002
800-669-7400
WWW.ICMARC.ORG

BRC000-168-33931-0815-7861-497

REVISED 06/2017

EK300428



Part 2A of Form ADV: Firm Brochure

Y

BUILDING PUBLIC SECTOR
RETIREMENT SECURITY For Guided Pathways® and Retirement Readiness Reports
Advisory Services

March 31, 2017

ICMA Retirement Corporation

777 North Capitol Street, N.E.
Washington, DC 20002-4240
800-669-7400
WWW.1cmarc.org

This brochure provides information about the qualifications and business practices of
ICMA Retirement Corporation (“ICMA-RC”). If you have any questions about the
contents of this brochure, please contact us at 800-669-7400. The information in this
brochure has not been approved or verified by the United States Securities and Exchange
Commission (“SEC”) or by any state securities authority.

Additional information about ICMA-RC also is available on the SEC’s website at
www.adviserinfo.sec.gov
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Item 2 Material Changes

No material changes since the March 30, 2016 amendment to this brochure.
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Item 4 Advisory Business

ICMA-RC is a Delaware non-profit corporation established in 1972 to assist state and
local governments and their agencies and instrumentalities (“Plan Sponsors™) in the
establishment and maintenance of deferred compensation and qualified retirement plans
(“Retirement Plans”) for their public sector employees. ICMA-RC offers a full range of
retirement plan administration services to Plan Sponsors, including administration,
recordkeeping, and education services. ICMA-RC has been an SEC registered
investment adviser since 1983 and provides a number of different investment advisory
services, including the following:

Guided Pathways Advisory Services

Since March 2007, ICMA-RC has offered educational and advisory services to
Retirement Plan participants enrolled in Guided Pathways Advisory Services. In March
2013, ICMA-RC began offering Guided Pathways Advisory Services to investors in the
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Vantagepoint IRA administered by ICMA-RC (Vantagepoint IRA investors and
Retirement Plan participants referred to collectively as, “Participants”). Guided
Pathways Advisory Services include:

Managed Accounts — discretionary, on-going investment management for
allocation of invested assets among mutual funds and other pooled investment
vehicles available within an ICMA-RC administered Retirement Plan or
Vantagepoint IRA;

Fund Advice — nondiscretionary, point-in-time, individualized fund specific
investment portfolio recommendations to Participants looking for help in
selecting specific fund investments for their accounts from among the investment
options made available through their Retirement Plan or the Vantagepoint IRA;
and

Asset Class Guidance — nondiscretionary, point-in-time, individualized asset
allocation recommendations for Participants looking for assistance in selecting
Retirement Plan or Vantagepoint IRA investments at the asset class level such as
large-cap, small cap or international equities. Asset Class Guidance does not
provide advice on specific investment options.

Fund Advice and Asset Class Guidance are generally available to Participants in
Retirement Plans administered by ICMA-RC, unless expressly prohibited by the
Retirement Plan sponsor. For Managed Accounts, the Plan Sponsor must expressly adopt
that service before it is made available to the Retirement Plan’s participants. Unlike
Fund Advice and Managed Accounts, Asset Class Guidance is provided to Participants at
no cost and is for educational purposes only. Asset Class Guidance is not intended to be
investment advice or serve as the sole or primary basis for a Participant’s investment
decisions.

ICMA-RC delivers Guided Pathways Advisory Services via a combination of online,
mail, and telephone media as well as in-person meetings. Individual ICMA-RC
associates with Series 65 licenses deliver or facilitate the delivery of the Guided
Pathways Advisory Services to the investor.

As part of Guided Pathways Advisory Services, [CMA-RC has entered into a contract
with Morningstar Investment Management LLC (“Morningstar Investment
Management”) to serve as the Independent Financial Expert (“IFE”). Morningstar
Investment Management is an SEC registered investment adviser and wholly owned
subsidiary of Morningstar, Inc. In its role as IFE, Morningstar Investment Management
first develops overall asset class allocation models. It then develops a fund-specific
investment portfolio for each of the asset class allocation models. For Retirement Plan
participants, the investment options eligible for inclusion in the portfolios are limited to
only those funds chosen for the Retirement Plan by the Plan Sponsor. For Vantagepoint
IRA investors, the investment options eligible for inclusion in the portfolios are limited to
those funds permitted by the Vantagepoint IRA.
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For Participants who select Managed Accounts discretionary management, Morningstar
Investment Management determines the fund-specific investment portfolio that it
determines is most appropriate based on the Participant’s financial situation, investment
time horizon, sustainable retirement income, and other relevant factors. ICMA-RC then
allocates the assets of the Participant’s account in accordance with the Morningstar
Investment Management recommended portfolio. Quarterly, or as a Participant notifies
ICMA-RC of changes to his or her personal and financial information, Morningstar
Investment Management re-examines the investment portfolio to determine if a
reallocation to a different investment portfolio is needed. If a new investment portfolio is
needed, the Participant’s assets will be reallocated and rebalanced to the new target asset
allocation.

For those opting for the nondiscretionary Fund Advice, Morningstar Investment
Management recommends the appropriate fund-specific investment portfolio, [ICMA-RC
delivers the recommendation to the Participants, and Participants choose whether to
implement the recommendation.

For Asset Class Guidance, Morningstar Investment Management recommends the
appropriate asset class allocation model, ICMA-RC delivers the recommendation to the
Participants, and Participants choose: (1) whether to implement the recommended asset
class allocation model; and (2) which specific investment options to populate the
recommended asset classes.

Under the Guided Pathways Advisory Services, Morningstar Investment Management’s
recommendations are based on a Participant’s financial situation, investment time
horizon, sustainable retirement income, and other personal and financial information
provided to ICMA-RC by the Plan Sponsor or Participant. “Financial situation”
incorporates information about Participants’ income and assets, and “investment time
horizon” reflects when Participants expect to begin withdrawing assets from their
account.

Morningstar Investment Management employs Monte Carlo simulations to determine the
likely annual retirement income that a participant will be able to sustain, through
depletion of retirement savings, over a period greater than normal life expectancy.
Morningstar Investment Management provides a recommended withdrawal plan designed
to optimize the tax efficiency of withdrawals from each available income source.

In determining an appropriate target asset mix for retirement accounts in Guided
Pathways Advisory Services, Morningstar Investment Management also considers
information about all non-Retirement Plan assets of the Participant that has been provided
to ICMA-RC. While ICMA-RC will not provide investment advice with respect to assets
outside of a Retirement Plan or Vantagepoint IRA, Morningstar Investment Management
will take those outside assets into consideration in the advice process. For example, if the
outside assets are invested more in equity, Morningstar Investment Management may
recommend a more conservative investment portfolio. Conversely, if the outside assets
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are invested more in cash or bonds or if information is provided on a pension/defined
benefit plan, Morningstar Investment Management may recommend a more aggressive
investment portfolio.

Under Asset Class Guidance and Fund Advice, Participants may elect to implement some
or all of the advice provided, including electing to not invest in certain asset classes or
specific funds. Under the discretionary Managed Accounts service, Participants may
select an alternate investment portfolio as opposed to the recommended investment
portfolio, and will remain in this alternate portfolio until they instruct ICMA-RC
otherwise. When an account is allocated in accordance with an alternate portfolio
selected by the Participant, Morningstar Investment Management will continue to
rebalance the account to align it with the alternate portfolio; however, Morningstar
Investment Management will not reallocate the account to a different portfolio, even if
the Participant notifies ICMA-RC of changes to his or her personal or financial
information. Selection of an alternate portfolio may decrease the likelihood of achieving
the Participant’s retirement goals as calculated by Morningstar Investment Management.

The investment advice and asset allocation guidance provided under Guided Pathways
Advisory Services does not take into account nor does it make any assumption related to
a Participant’s personal risk tolerance with respect to their investment objectives. As a
result, the forecast and recommendations may involve investment risk that exceeds a
Participant’s acceptable risk tolerance level.

As of December 31, 2016, ICMA-RC managed $1,529,199,268 under the discretionary
Managed Accounts service. ICMA-RC does not manage Managed Accounts client assets
on a non-discretionary basis. As of December 31, 2016 accounts with a total of
$44,379,126 were enrolled in the non-discretionary Fund Advice service.

Retirement Readiness Reports

As an added feature of the Guided Pathways Advisory Services platform, and at the
request of a Plan Sponsor, ICMA-RC may provide Retirement Readiness Reports
(“Reports™) to full-time employees of a Plan Sponsor (both existing Retirement Plan
participants and non-participant employees). These Reports include: (1) a forecast of the
individual employee’s income at retirement in relation to a retirement income objective
provided by the Plan Sponsor; (2) a set of recommendations (including potential changes
in savings rate) to help the employee reach this retirement income objective; and (3) an
asset allocation and fund specific recommendations based on certain employee specific
data and available investment options in the Retirement Plan. ICMA-RC has engaged
Morningstar Investment Management to generate the investment recommendations in the
Reports. Morningstar Investment Management uses the same investment methodologies
and software to generate the Reports that it uses for the Guided Pathways Advisory
Services program described above.

Once a Plan Sponsor requests a Report, it is generated based on Plan Sponsor-provided

personal and financial status information and assumptions (e.g., target annual retirement
income and retirement age) for each employee. If any of the information or assumptions
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are inaccurate, an employee should not rely on the recommendations provided in the
Report. Existing Retirement Plan participants may contact ICMA-RC to correct any
information that is inaccurate or does not apply to their personal situation or to provide
additional information not depicted in the Report.

Employees may or may not elect to implement some or all of the advice provided,
including electing to not invest in certain asset classes or specific funds.

Item 5 Fees and Compensation

Guided Pathways Advisory Services

Managed Accounts — Participants who enroll in Managed Accounts are assessed an asset
based fee that is charged on a monthly basis. Managed Accounts fees are calculated as a
percentage of the average daily account value at the end of each month. For Retirement
Plan participants, the standard Managed Accounts Fee Schedule may be waived or
discounted by agreement with the Plan Sponsor. However, the fees for Managed
Accounts services are non-negotiable at the Participant level.

For Participants receiving Managed Accounts advice on multiple accounts, the asset
based fee is calculated based on the aggregate account balances for all accounts the
Participant has enrolled in Managed Accounts. The standard Managed Accounts Fee
Schedule is shown below:

Account Balance Annual Fee
First $100,000 0.40%
Next $100,000 0.35%
Next $300,000 0.25%
Over $500,000 0.00% (no additional fee charged)

On a monthly basis, the Managed Accounts Fee will be deducted pro-rata in arrears
against all investments in any account enrolled in Managed Accounts. If participation in
Managed Accounts terminates before the end of any month, the fee will be based on the
number of days the account was managed during the calendar month.

Fund Advice — Fund Advice is provided to Participants for a fixed annual fee of $20. The
fee is charged to the account following enrollment and entitles Participants to use the
service for a twelve-month period. For each succeeding twelve-month period for which
the Fund Advice service is initiated or continued, Participants are required to pay the
annual fee. If this fee is not paid, the Fund Advice service terminates automatically and a
new contract must be entered in order to re-access Fund Advice. This fee may be waived
for certain Retirement Plan participants with high account balances and/or who are
enrolled in selected Retirement Plans.

Asset Class Guidance — No fee 1s assessed for Asset Class Guidance.
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Participants that invest in the collective funds and mutual funds made available to their
Retirement Plans or through the Vantagepoint IRA will indirectly bear their proportionate
share of the fees and expenses that are paid at the fund level and borne by all
shareholders or unit holders. These fees and expenses typically include, among others,
investment advisory, transfer agent, custodial and distribution fees and portfolio
brokerage costs that are paid by each fund and/or its underlying fund. The above fund
fees and expenses are in addition to the advisory fees charged to Participants in the
Guided Pathways Advisory Services program.

Retirement Readiness Reports

ICMA-RC does not charge recipients for their Retirement Readiness Reports. The costs
for the Reports are included in the fees paid by a Retirement Plan to ICMA-RC for
providing Retirement Plan recordkeeping, administrative, and educational services.

Other Compensation — Guided Pathways Advisory Services

While ICMA-RC makes available no-load funds or funds that have agreed to waive loads
for Participants, ICMA-RC or one of its affiliates typically receive asset-based fees for
providing investment advisory, recordkeeping, administrative and/or retirement plan
administration services with respect to the funds in which Participants invest. Please see
the response to Item 11, under Participation or Interest in Client Transactions, for a
description of any potential conflict of interest from ICMA-RC’s receipt of these fees.

Within their ICMA-RC-administered Retirement Plan accounts or Vantagepoint IRA
accounts, Participants do not have the option to purchase funds recommended in the
Guided Pathways Advisory Services program and Retirement Readiness Reports through
other brokers or agents. However, Participants do have the option to purchase some of
the funds recommended in the Guided Pathways Advisory Services program and
Retirement Readiness Reports outside of their ICMA-RC-administered Retirement Plan
or Vantagepoint IRA accounts through other brokers or agents.

Item 6 Performance-Based Fees and Side-By-Side Management

Not applicable.

Item 7 Types of Clients

Guided Pathways Advisory Services

Guided Pathways Advisory Services are available to individual participants in employer-
sponsored state and local Retirement Plans administered by ICMA-RC and to
Vantagepoint IRA investors. There is no minimum account size required to participate in
any of the Guided Pathways Advisory Services.
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While Fund Advice and Asset Class Guidance are generally available to all Retirement
Plan participants, the Plan Sponsor must expressly adopt Managed Accounts before it is
made available to the Retirement Plan’s participants.

Retirement Readiness Reports

At the request of a Plan Sponsor, ICMA-RC may provide Retirement Readiness Reports
to all full-time employees of the Plan Sponsor (both existing Retirement Plan participants
and non-participants).

Item 8 Methods of Analysis, Investment Strategies and Risk of Loss

Guided Pathways Advisory Services and Retirement Readiness Reports

In making investment recommendations under Guided Pathways Advisory Services and
Retirement Readiness Reports, Morningstar Investment Management first constructs
asset class allocation models. These are constructed to provide a spectrum of risk/reward
choices appropriate for a broad range of Participants. The allocation among asset classes
is based on historic and projected returns and return patterns (standard deviations and
correlations) for the asset classes.

After the asset class allocation models are established, Morningstar Investment
Management then constructs fund-specific investment portfolios for each of the asset
class allocation models. Morningstar Investment Management uses various quantitative
criteria including style-based returns and tracking error, fund expense levels, and alpha.
In addition, Morningstar Investment Management conducts a qualitative review and
assessment for each fund-specific investment portfolio prior to its recommendation.

Morningstar Investment Management’s investment portfolios are based on and specific to
the investment options available for each Retirement Plan or the Vantagepoint IRA.
Morningstar Investment Management, however, does not determine the Retirement Plan
or Vantagepoint IRA investment options upon which the investment portfolios are based.
For Retirement Plans, the Plan Sponsor has exclusive responsibility for selecting the
Plan’s investment options, and those selections are made independent of Guided
Pathways Advisory Services. For the Vantagepoint IRA, ICMA-RC selects the available
investment options. While ICMA-RC selects the overall investment options for the
Vantagepoint IRA, it does not recommend the selection of any particular investment
option for inclusion in Fund Advice or Managed Accounts.

Investments in funds recommended by Morningstar Investment Management are subject
to the risks associated with investing in mutual funds, collective funds, and other
securities, and will not always be profitable. Although each investment option available
through the Retirement Plan or Vantagepoint IRA is subject to a degree of risk that could
affect their performance, certain investment options entail additional risk specific to their
asset class. For example, high yield bond investments are subject to increased risk of
default, compared to higher rated securities. Foreign investments are subject to greater
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risks of currency fluctuations and political uncertainty. Equity securities of companies
with relatively small market capitalization may be more volatile than securities of larger,
more established companies. Specialty funds invest in a limited number of companies
and are generally non-diversified.

Based on the information provided by the Participant, Morningstar Investment
Management may recommend that a portion of the Participant’s assets be invested in the
VT Retirement IncomeAdvantage Fund, a VantageTrust Fund that invests in a separate
account under a group variable annuity issued by a third-party insurance company. The
separate account, in turn, invests in underlying collective trust funds that are subject to
the risks associated with investing in those vehicles, such as stock market risk, preferred
stock risk, inflation-adjusted securities risk, emerging market securities risk, interest rate
risk, equity income/interest rate risk, credit risk, foreign securities risk, foreign currency
risk, mid-cap securities risk, small-cap securities risk, indexing risk, U.S. government
agencies securities risk, call risk, mortgage backed securities risk, asset-backed securities
risk, active trading risk, derivative instruments risk, convertible securities risk and multi-
manager risk.

Insurance guarantees (i.e., the ability of the VT Retirement IncomeAdvantage Fund to
allow participants to make periodic withdrawals after the account balance has been
depleted) are provided by the third-party insurance company and are based on that
company’s claims paying ability. Further, investments in the VT Retirement
IncomeAdvantage Fund involve the risk that the insurance guarantees may terminate
under certain conditions, such as when: Participants may leave their Retirement Plan; the
Plan Sponsor may switch Retirement Plan providers; the Plan Sponsor may remove the
fund from the Retirement Plan’s investment lineup; and the fund and/or the group annuity
contract in which it invests may terminate.

The advice provided does not take into account nor does it make any assumption related
to a Participant’s personal risk tolerance with respect to their investment objectives. As a
result, the forecast and recommendations may involve investment risk that exceeds a
Participant’s acceptable risk tolerance level.

Item 9 Disciplinary Information

Not Applicable.

Item 10 Other Financial Industry Activities and Affiliations

Broker-Dealer

ICMA-RC Services, LLC (“RC Services”), a wholly owned subsidiary of ICMA-RC, is a
broker-dealer registered with the SEC and is a member of FINRA. Certain management
persons of ICMA-RC are registered representatives of RC Services.

10
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Investment Adviser

Vantagepoint Investment Advisers, LLC (“VIA”), a wholly owned subsidiary of ICMA-
RC and an SEC registered investment adviser, served as the investment adviser to The
Vantagepoint Funds prior to those funds being terminated and liquidated in 2016. VIA’s
investment advisory business is in the process of being revised.

Banking Institution

VantageTrust Company, LLC (“VTC”) is a New Hampshire non-depository trust
company and a wholly owned subsidiary of ICMA-RC. VTC is the sole trustee of
VantageTrust (“VT”), VantageTrust I (“VT II”’) and VantageTrust III (“VT III”)
(collectively, the “VT Trusts”), trusts established and maintained by VTC for the purpose
of the collective investment and reinvestment of assets of certain tax-exempt,
governmental pension and profit-sharing plans, retiree welfare plans, related trusts and
certain other eligible investors. ICMA-RC provides, for a negotiated fee, certain
recordkeeping, management, and administrative services to VTC for the benefit of the
eligible investors within the VT Trusts.

Collective Trust Funds

Investment options are offered to Retirement Plans and their participants through
VantageTrust and VantageTrust II. Certain VT, VT Il and VT III Funds invest in other
funds of the VT Trusts. ICMA-RC receives asset based fees for investment advice and
administrative services provided to VTC with respect to the VT, VT Il and VT III Funds.
ICMA-RC has entered into agreements with subadvisers for the performance of some or
all of ICMA-RC’s duties and responsibilities relating to certain Funds. ICMA-RC retains
the responsibility and authority to monitor and review the performance of each
subadviser, and VTC retains oversight of ICMA-RC’s advisory responsibilities. ICMA-
RC’s investment advisory fees are in addition to any fees paid to the subadvisers.

Conflicts

Please see the response to Item 11, under Participation or Interest in Client Transactions,
for a description of any potential conflict of interest from the above financial industry
affiliations.

Item 11 Code of Ethics, Participation or Interest in
Client Transactions, and Personal Trading

Code of Ethics

ICMA-RC adopted a Code of Ethics pursuant to Advisers Act Rule 204A-1 to help
ICMA-RC meet its fiduciary obligations to its clients to act in the clients’ best interests
and to subordinate ICMA-RC and its associates’ interests to the interests of [CMA-RC’s
clients. The Code of Ethics helps to ensure that ICMA-RC associates avoid or

11
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appropriately manage conflicts with the interests of clients. Under the Code of Ethics, all
ICMA-RC associates are required to comply with ethical restraints relating to clients,
including restrictions on giving gifts to, and receiving gifts from, clients in violation of
ICMA-RC’s gift policy.

ICMA-RC’s Code of Ethics also addresses the SEC’s “pay-to-play” rule, which is
designed to prevent investment advisers from making political contributions or hidden
payments in an effort to influence their selection by government officials to provide
advisory services to government entities. ICMA-RC’s Code of Ethics prohibits political
contributions to certain state and local government officials, restricts using third party
solicitors for potential clients unless those solicitors are subject to the pay to play rule,
and implements a ban on engaging in fundraising activities for certain officials, political
action committees, as well as state and local political parties. ICMA-RC’s Political
Contributions Policy contained in the Code of Ethics applies to all officers and
employees of ICMA-RC and its affiliated entities regardless of position, responsibility or
title. Exceptions to the political contribution prohibition are possible only upon approval
of ICMA-RC’s Chief Compliance Officer and only if, among other things, the amount of
the contribution is the lesser of $150 per year or per election.

Also as part of the Code of Ethics, ICMA-RC has adopted procedures to control the use
of material, non-public information. These procedures take into account that ICMA-RC
and its related persons may, from time to time, come into possession of material
nonpublic and other confidential information which, if disclosed, might affect an
investor's decision to buy, sell or hold a security. Under applicable law, ICMA-RC and
its related persons are prohibited from improperly disclosing or using such information
for their personal benefit or for the benefit of any other person, regardless of whether
such other person is an advisory client of ICMA-RC. Accordingly, should such persons
come into possession of material non-public or other confidential information with
respect to any company, they may be prohibited from communicating such information
to, or using such information for the benefit of, their respective clients, and have no
obligation or responsibility to disclose such information to, nor responsibility to use such
information for the benefit of, their clients when following policies and procedures
designed to comply with law.

A copy of the Code of Ethics is available to any client or prospective client upon request.
Participation or Interest in Client Transactions

ICMA-RC makes available to Retirement Plans and their participants investment options
in VantageTrust and VantageTrust II as well as third-party funds. With respect to
Vantagepoint IRA accounts, [CMA-RC makes available third-party funds. As noted
above in Item 10, ICMA-RC is affiliated with VantageTrust Company, LLC, the trustee
for the VT Trusts. Certain VT, VT II and VT III Funds, including the VT Retirement
IncomeAdvantage Fund, invest in other funds of the VT Trusts. When ICMA-RC makes
available to participants investments through VT and VT II, a conflict of interest exists
because ICMA-RC receives compensation in the form of advisory and/or administrative
fees based on the assets invested in the VT, VT Il and VT III Funds.

12
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Additionally, ICMA-RC receives administrative fees from its third-party fund settlement
and clearing agent (“Clearing Agent”) for providing administrative and other services
based on Retirement Plan assets invested in third-party funds; such administrative fees
come from payments made by third-party funds to the Clearing Agent. ICMA-RC may
credit or make payments to certain Retirement Plans or employers based, in part, on
anticipated administrative fee income from its Clearing Agent or may reduce the fees
charged to Retirement Plans or employers for plan administration or other services based
on such anticipated fee income to ICMA-RC (“administrative allowances”). These
administrative allowances are negotiated, may not be directly tied to the payments
received by ICMA-RC, and may be more or less than actual payments received. Any
such crediting, allowance, or fee reduction arrangement is described in the
Administrative Services Agreement with each Retirement Plan.

With respect to the VT Retirement IncomeAdvantage Fund, ICMA-RC receives an
advisory fee and a services fee from the third-party insurance company for managing the
separate account in which the Fund invests.

ICMA-RC selects the Vantagepoint IRA investment options. However, ICMA-RC does
not recommend the selection of any particular investment option for inclusion in Fund
Advice or Managed Accounts. ICMA-RC is not acting as a fiduciary when it selects the
Vantagepoint IRA investment options. As described above, ICMA-RC will receive
compensation based on an investor’s allocation of assets among investment options
within the Vantagepoint IRA.

Because of the above, a potential conflict of interest exists when ICMA-RC makes
available the Guided Pathways Advisory Services program, either through Managed
Accounts or Fund Advice, or Retirement Readiness Reports, because ICMA-RC also
receives the additional compensation described above. In handling this potential conflict,
ICMA-RC has designed Guided Pathways Advisory Services and its component
Managed Accounts and Fund Advice services in accordance with the United States
Department of Labor Advisory Opinion 2001-091A (the “Advisory Opinion™). The
Advisory Opinion provides an authorization for retirement plan and IRA providers to
offer investment advice to their participants provided, among other things, that the advice
is generated by an Independent Financial Expert (“IFE”). ICMA-RC has selected
Morningstar Investment Management to act as the IFE for Guided Pathways Advisory
Services. Under the Advisory Opinion and ICMA-RC’s contract with Morningstar
Investment Management, ICMA-RC cannot influence the investment recommendations
generated for Participants by Morningstar Investment Management. As such, ICMA-RC
does not select the specific investment options that it recommends to a Managed
Accounts or Fund Advice client. With respect to retirement plans, [ICMA-RC also
discloses the specific fees and expenses, as well as the compensation received from third-
party funds, associated with a plan’s investment options to Plan Sponsors, who have a
fiduciary duty to select the investment options available to a Retirement Plan participant.

13
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Personal Securities Trading

ICMA-RC and its associates are not obligated to refrain from recommending, buying or
selling any security that ICMA-RC recommends to its clients, and may buy or sell for
their own accounts, or for the accounts of any other client, any such security. Because
ICMA-RC or certain of its associates (defined as “Access Persons”) may invest in the
same securities as [CMA-RC’s clients, there exists a potential conflict of interest from
placing their own corporate or personal interests ahead of those of their clients. There is
also a potential conflict from ICMA-RC or its Access Persons having access to material,
non-public information about the investments of their clients and using such information
for personal gain in breach of their fiduciary duty to those clients.

In order to address these conflicts, ICMA-RC has implemented a Personal Securities
Trading Policy that governs the personal investing activities of Access Persons and any
associate that has gained access to Material Non-Public Information. The Personal
Securities Trading Policy is designed to prevent unlawful practices in connection with
personal securities trading of associates.

Access Persons are required to pre-clear certain securities trades and provide quarterly
reports of their personal transactions. In addition, Access Persons must direct their
brokers to provide copies to the CCO or the designee of all brokerage confirmations
relating to all personal securities transactions in which they have a beneficial ownership
interest.

A copy of the Personal Securities Trading Policy is available to any client or prospective
client upon request.

ICMA-RC has also taken steps to ensure that associates who manage investments for
ICMA-RC’s own corporate portfolio do not misuse confidential information about client
investments. ICMA-RC requires that trades for the corporate portfolio be placed in
accordance with pre-clearance guidelines that mirror those in the Personal Securities
Trading Policy. Additionally, the ICMA-RC associates that participate in the investment
decision and transaction must attest that the trade was not based on material non-public
information and that the trade does not conflict with the interests of other accounts
managed by ICMA-RC or its affiliates.

Item 12 Brokerage Practices

Clients are not permitted to direct ICMA-RC to use specified brokers in performing
portfolio transactions.

Guided Pathways Advisory Services — Managed Accounts

As recordkeeper for the Retirement Plans or Vantagepoint IRAs that it administers,
ICMA-RC batches purchase and sale requests from Participants, including advisory
clients and non-clients, for unaffiliated third-party mutual funds that are an investment
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option of a client model portfolio for a Managed Accounts client. Such transactions are
completely filled for all participating accounts on the date of the transaction. Because
such orders are for registered mutual funds, the aggregation process does not have a
material effect on the quality of the execution as all orders received in good order before
4:00pm (ET) will receive the same execution price.

Item 13 Review of Accounts

Guided Pathways Advisory Services and Retirement Readiness Reports

All investment advice provided to Participants in Guided Pathways Advisory Services is
developed by Morningstar Investment Management, the Independent Financial Expert.
ICMA-RC does not review the accounts of such Participants. However, ICMA-RC does
annually review the asset allocation methodology and portfolios used by Morningstar
Investment Management to develop the investment advice.

For Managed Accounts, reports outlining portfolio holdings and account performance are
provided quarterly. These statements are mailed to all Managed Account Participants
and are also available online. In addition, Managed Account Participants, on an annual
basis, are provided with a detailed summary of the personal information they have
provided as part of the Managed Accounts process and are asked to update the
information if necessary.

Item 14 Client Referrals and Other Compensation

ICMA-RC does not pay third-parties for advisory client referrals. However, [CMA-RC
does compensate certain ICMA-RC employees to solicit Managed Accounts clients.
Such compensation is either based on the amount of net new enrollments in Managed
Accounts, or is tied to the amount of new assets enrolled in Managed Accounts that is
attributable to Retirement Plan Participants solicited by the employee. ICMA-RC
structures all solicitation arrangements in accordance with SEC Rule 206(4)-3.

Item 15 Custody

Guided Pathways Advisory Services

For Managed Accounts, the assets in the account are maintained in the Participant’s name
by VTC, the “qualified custodian” as defined in Rule 206(4)-2 under the Investment
Advisers Act of 1940, as amended. VTC is a wholly owned subsidiary of ICMA-RC (see
Item 10). VTC is located at 777 North Capitol Street, NE, Washington DC 20002.

As the qualified custodian, VTC will send account statements on a quarterly basis.
Participants should carefully compare the account statements that they receive from VTC
with the quarterly statement that they receive from ICMA-RC.
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Item 16 Investment Discretion

Guided Pathways Advisory Services and Retirement Readiness Reports

For Participants who select Managed Accounts discretionary management, [CMA-RC
allocates assets of the Participant’s account in accordance with the Morningstar
Investment Management’s recommended investment portfolio which Morningstar
Investment Management has recommended as most appropriate based on the
Participant’s financial situation, investment time horizon, sustainable retirement income
and other relevant factors.

Participants enrolled in Managed Accounts may personally select an alternate investment
portfolio, as opposed to the investment portfolio recommended by Morningstar
Investment Management, and would remain in this alternate portfolio until they instruct
ICMA-RC otherwise. When an account is allocated in accordance with an alternate
portfolio selected by the Participant, Morningstar Investment Management will continue
to rebalance the account to align it with the alternate portfolio; however, Morningstar
Investment Management will not reallocate the account to a different portfolio, even if
the Participant notifies ICMA-RC of changes to his or her personal or financial
information. Selection of an alternate portfolio may decrease the likelihood of
Participants achieving their retirement goals as calculated by Morningstar Investment
Management.

Item 17 Voting Client Securities

ICMA-RC does not have the authority to vote Managed Account securities. Individual
clients that are also shareholders will receive their proxies or other solicitations directly
from their custodian or a transfer agent. ICMA-RC does not provide advice about how
clients should vote their proxies.

Item 18 Financial Information

Not Applicable.
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BUILDING PUBLIC SECTOR
RETIREMENT SECURITY

VT Retirement IncomeAdvantage Fund

SUMMARY IMPORTANT CONSIDERATIONS

The VT Retirement IncomeAdvantage Fund, offered through your retirement plan, is specifically designed

to help plan participants secure reliable retirement income they won't outlive.

This summary is intended to serve as an introductory explanation of the benefits and features of the

VT Retirement IncomeAdvantage Fund. Before investing, please read the more complete explanation of this

product, as well as the definitions for the terms highlighted in bold, in the V7" Retirement IncomeAdvantage

Fund Important Considerations. You can obtain this document by contacting ICMA-RC directly, using the

contact information on the back page of this document.

ACCUMULATION PHASE

Typically, your income during retirement will depend
on how much you've saved by the time you retire. But
market downturns as you approach and enter retirement
may take your retirement savings — and your
retirement dreams — down with them. That’s why the
VT Retirement IncomeAdvantage Fund was designed to
let you keep investing in the market, while reducing the
risk that losses may impact your income.

WHAT IS THE VT RETIREMENT INCOMEADVANTAGE
FUND PORTFOLIO?

The VT Retirement IncomeAdvantage Fund is a
diversified, professionally managed portfolio that uses the
fundamentals of asset allocation to create an asset mix
best suited for individuals approaching and in retirement.

The VT Retirement IncomeAdvantage Fund includes a
feature that sets a guaranteed floor or “Income Base”
for calculating your lifetime income amount.

Once Prudential begins tracking the VT Retirement
IncomeAdvantage Fund Guarantees, as described in
“Additional Information,” a Guarantee Fee is assessed.

This fee is in addition to the standard investment
management and recordkeeping fees. See the “Fees”
section of “Additional Information” for more details.

4 A

For a detailed description of the asset mix that
comprises the VT Retirement IncomeAdvantage
Fund, please refer to the Fund’s Fact Sheet and
the Fund’s Disclosure Memorandum available
online through ICMA-RC’s Account Access
website at icmarc.org or by calling the number

ICMA-RC at 800-669-7400.

N J

INVESTING IN THE VT RETIREMENT INCOMEADVANTAGE FUND:
CONTRIBUTIONS, TRANSFERS, AND ROLLOVERS

Investing in the VT Retirement IncomeAdvantage
Fund is similar to investing in other funds offered in
your retirement plan. All you need to do is transfer
some or all of your current balance and/or direct future
Contributions to the VT Retirement IncomeAdvantage
Fund. If your retirement plan permits, you may also roll

over balances from previous employers’ retirement plans.

Note: 1o maintain the VT Retirement IncomeAdvantage Fund Guarantees, you must invest in one or more of the VI Retirement
IncomeAdvantage Funds. Like all variable investments, these funds may lose value. Guarantees are based on the claims-paying ability
of Prudential Retivement Insurance and Annuity Company (Hartford, CT) and are subject to certain limitations, terms, and
conditions. Withdrawals or transfers out of VT Retirement IncomeAdvantage Fund during the Accumulation Phase proportionately
reduce guaranteed values and may even eliminate them. During the Withdrawal Phase, withdrawals in excess of the Lifetime Annual
Withdrawal Amount will reduce fisture guaranteed withdrawals proportionately and may even eliminate them.
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Your Market Value

Your Market Value is the monetary value of the

VT Retirement IncomeAdvantage Fund. Similar to
other funds offered through your retirement plan,

the Market Value will rise and fall based on market
performance. This value increases dollar-for-dollar

every time you add money to the VT Retirement
IncomeAdvantage Fund. Conversely, it is reduced
dollar-for-dollar every time you remove money from the
VT Retirement IncomeAdvantage Fund. This amount is
not guaranteed and may lose value at any time.

If you decide to remove all of your money from the
VT Retirement IncomeAdvantage Fund, you will
receive your Market Value as of the effective date of
your request. This will bring the Market Value in the
VT Retirement IncomeAdvantage Fund to zero ($0)
and all the VT Retirement IncomeAdvantage Fund
Guarantees will be cancelled.

Your Income Base

Your Income Base is used solely to determine your
Lifetime Annual Withdrawal Amount once you
begin taking Withdrawals from the VT Retirement
IncomeAdvantage Fund. It does not represent an
account balance and cannot be withdrawn.

Impact of Contributions and Withdrawals

Every Contribution you make into the VT Retirement
IncomeAdvantage Fund increases your Highest
Birthday Value dollar-for-dollar. Every Withdrawal out
of the VT Retirement IncomeAdvantage Fund reduces
your Highest Birthday Value proportionately.

YOUR DECISION TO LOCK-IN

You can choose when and how you want to establish or
“Lock-In” your guaranteed lifetime income from the VT
Retirement IncomeAdvantage Fund. Prudential uses your
Income Base and Guaranteed Withdrawal Percentage to
set your Lifetime Annual Withdrawal Amount.

Your Guaranteed Withdrawal Percentage is based on
your age when you Lock-In and whether you elect to
guarantee benefits for only you, or for both you and your
spouse or civil union partner. Keep in mind that if you
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elect the Spousal Benefit and your spouse or civil union
partner is younger than you are, then your spouse’s or
civil union partner’s age will be used to determine this
percentage. The specific ages and percentages are:

Benefits for You and Your
Age at Benefits for You Spouse or Civil Union
Lock-In (Single Benefits) Partner (Spousal Benefit)
55-64 4.25% 3.75%
65-69 5.00% 4.50%
70+ 5.75% 5.25%

A Withdrawal Period is one year starting on your
birthday and ending the day before your next birthday.

Once your Lifetime Annual Withdrawal Amount is
determined, Prudential guarantees that you can withdraw
this amount each Withdrawal Period for the rest of your life.
If market performance or your Lifetime Annual Withdrawals
reduce the Market Value to zero ($0), Prudential will
continue to fund your Lifetime Annual Withdrawal Amount
from its own assets for as long as you live (and your spouse or
civil union partner lives, if applicable).

Certain actions you or your retirement plan take could
reduce or eliminate this value.

The VT Retirement IncomeAdvantage Fund offers a
Spousal Benefit that lets you give your spouse or civil
union partner the option of receiving your Lifetime
Annual Withdrawal Amount for the rest of his or her
life, should he or she outlive you. You must choose
whether to elect the Spousal Benefit when you Lock-In.
This decision is irrevocable and cannot be changed
once you have locked-in.

WITHDRAWAL PHASE

The Lifetime Annual Withdrawal Amount is the grand
total you can take each Withdrawal Period without
reducing future guarantees. You can take this grand total
all at once or in as many increments as you like, subject
to your retirement plan’s rules.

You can increase your Lifetime Annual Withdrawal
Amount during the Withdrawal Phase in two
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ways: positive investment performance and
additional Contributions. You will need to contact
ICMA-RC directly to change any Systematic
Withdrawal amount following an increase to
your Lifetime Annual Withdrawal Amount.

DECREASING YOUR LIFETIME ANNUAL WITHDRAWAL AMOUNT—
EXCESS WITHDRAWALS

Withdrawing more than your Lifetime Annual
Withdrawal Amount from the VT Retirement
IncomeAdvantage Fund within a given Withdrawal
Period will lower your Lifetime Annual Withdrawal
Amount in subsequent Withdrawal Periods. We call
these Excess Withdrawals. If you bring your

VT Retirement IncomeAdvantage Fund Market Value
to zero ($0) by taking an Excess Withdrawal, your
current VT Retirement IncomeAdvantage Fund will
expire and will no longer provide a Lifetime Annual
Withdrawal Amount.

You will need to contact ICMA-RC directly to change
any Systematic Withdrawal amount following a decrease
to your Lifetime Annual Withdrawal Amount. Failure
to adjust the Systematic Withdrawal arrangement

is likely to cause you to take Excess Withdrawals,
which can reduce and may completely eliminate your
Lifetime Annual Withdrawal Amount.

REQUIRED MINIMUM DISTRIBUTIONS

You may be required to withdraw more than your
Lifetime Annual Withdrawal Amount to comply with
IRS rules. Please see the V7T Retirement IncomeAdvantage
Fund Important Considerations for details on how this
may affect your Lifetime Annual Withdrawal Amount.

GUARANTEED PAYOUT PHASE

We refer to the period when Prudential continues
making Lifetime Annual Withdrawal Amount payments
to you after your market value falls to zero ($0) as

the Guaranteed Payout Phase of the VT Retirement
IncomeAdvantage Fund Guarantees. Prudential will
directly send your Lifetime Annual Withdrawal Amount
to your retirement plan account and it will be invested
in the fund designated by you or your retirement plan
to receive such amounts.
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GENERAL INFORMATION

LEAVING YOUR RETIREMENT PLAN—TRANSFERRING YOUR
VT RETIREMENT INCOMEADVANTAGE FUND GUARANTEES

If you choose to leave your retirement plan, you may
be able to transfer or roll over your VT Retirement
IncomeAdvantage Fund Guarantees into a variable
annuity contract, which is registered with the
Securities and Exchange Commission, available
through Prudential Retirement®. This contract may
have substantially different fees, investments, and
provisions affecting the guarantees.

You should read the materials concerning such
contract carefully, including its prospectus, and
consider the benefits and differences between it and
the VT Retirement IncomeAdvantage Fund as offered
through your retirement plan.

If you roll any portion of your VT Retirement
IncomeAdvantage Fund Market Value into anything
other than a specific Prudential-issued variable annuity,
all VT Retirement IncomeAdvantage Fund Guarantees
associated with that portion will immediately cease.

If you have a VT Retirement IncomeAdvantage Fund
benefit in more than one retirement plan, Prudential
may limit your ability to combine VT Retirement
IncomeAdvantage Fund Guarantees associated with
those multiple plans under an IRA or Roth IRA.

VT RETIREMENT INCOMEADVANTAGE FUND —
OPERATING WITHIN YOUR RETIREMENT PLAN

Subject to Plan Rules

Participation in the VT Retirement IncomeAdvantage
Fund is a feature of your retirement plan, and is subject
to the rules of your retirement plan. If your plan’s

rules are more restrictive than the VT Retirement
IncomeAdvantage Fund’s provisions, your retirement
plan’s rules will apply. Refer to your retirement plan
document and other materials for more information.

Plan Actions—Fund Elimination

Your retirement plan generally can change
investment options—including the VT Retirement
IncomeAdvantage Fund—at any time. This could
include closing a fund to new Contributions or

EK300428



even eliminating it entirely. If this occurs, and no

other investment eligible for VT Retirement
IncomeAdvantage Fund Guarantees is available, your
VT Retirement IncomeAdvantage Fund Guarantees
will end and your VT Retirement IncomeAdvantage
Fund Market Value will move as directed by you or your
retirement plan.

Prudential’s Action—Fund Closing

Prudential reserves the right to stop accepting Contributions
into the VT Retirement IncomeAdvantage Fund, and

to change or eliminate the eligibility of funds for its
guarantees. If Prudential stops accepting Contributions,
and the Fund remains an eligible investment, any existing
money will continue to receive guarantees.

ADDITIONAL INFORMATION

As soon as you invest in the VT Retirement
IncomeAdvantage Fund, Prudential begins tracking the
VT Retirement IncomeAdvantage Fund Guarantees and
creates an Income Base for you.

The expenses for the VT Retirement IncomeAdvantage
Fund include the Guarantee Fee that pays for the

VT Retirement IncomeAdvantage Fund Guarantees.
This Guarantee Fee is an annual fee of 1.00% and is
assessed in addition to the investment management
fees and other operating expenses or recordkeeping
and administration fees applied to the VT Retirement
IncomeAdvantage Fund. Prudential may change the
Guarantee Fee in the future, up to a maximum of
1.50%. Please see the VT Retirement IncomeAdvantage
Fund Important Considerations for more information on
the Guarantee Fee.

FOR FURTHER INFORMATION

If you have questions about the VT Retirement
IncomeAdvantage Fund, please contact ICMA-RC
Investor Services directly using the contact
information below:

Online ICMA-RC Investor Services

www.icmarc.org 800-669-7400

Prudential Retirement Insurance and Annuity Company (Prudential), CA COA #08003, Hartford, CT. Neither Prudential

nor ICMA-RC guarantees the investment performance or return on contributions to Prudential’s Separate Account. You should carefully
consider the objectives, risks, charges, expenses, and underlying guarantee features before purchasing this product. Prudential may increase
the Guarantee Fee in the future, from 1.00% up to a maximum of 1.50%. Like all variable investments, this Fund may lose value.
Availability and terms may vary by jurisdiction; subject to regulatory approvals. Annuity contracts contain exclusions, limitations,
reductions of benefits, and terms for keeping them in force. Guarantees are based on Prudential’s claims-paying ability. This annuity is

issued under Contract form # GA-2020-TGWB4-0805-RC.

ICMA-RC provides recordkeeping services to your plan and is the investment manager of the underlying Prudential Separate
Account. Prudential or its affiliates may compensate ICMA-RC for providing these and related administrative services in connection

with the Fund.

ICMA-RC is not affiliated with Prudential Financial, Inc.

© 2017 Prudential Financial, Inc and its related entities. Prudential, the Prudential logo, the Rock symbol and Bring Your Challenges

are service marks of Prudential Financial, Inc. and its related entities, registered in many jurisdictions worldwide.

Note: Participants who are interested in the VT Retirement IncomeAdvantage Fund must receive and read the VT Retirement
IncomeAdvantage Fund Important Considerations document before investing.

Note: 1o maintain the VT Retirement IncomeAdvantage Fund Guarantees, you must invest in one or more of the VI Retirement
IncomeAdvantage Funds. Like all variable investments, these funds may lose value. Guarantees are based on the claims-paying

ability of Prudential Retivement Insurance and Annuity Company (Hartford, CT) and are subject to certain limitations, terms, and
conditions. Withdrawals or transfers out of VT Retirement IncomeAdvantage Fund during the Accumulation Phase proportionately
reduce guaranteed values and may even eliminate them. During the Withdrawal Phase, withdrawals in excess of the Lifetime Annual
Withdrawal Amount will reduce fisture guaranteed withdrawals proportionately and may even eliminate them.
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Your retirement. At your service.

Prince George's County Deferred Compensation Plan and Trust may be the best way

to work toward your personal retirement goals. But saving for retirement can be both
challenging and complicated, depending on your financial situation. This guide can help
make complicated choices about retirement and saving for it, simple. Take control of your
retirement now by turning your dreams into plans.



Prince George's County Deferred Compensation Plan and Trust offers tax
advantages, a variety of investment choices, and other features to make saving

for retirement simple.

« The payroll deduction feature makes contributions easy and convenient.

+ Flexible investment choices allow you to choose how much to contribute and where to invest
your contributions.

+ Pre-tax contributions reduce your current taxable income before federal income taxes are
withheld.

- Automatic rebalancing helps to keep your portfolio in line with your investment goals
through periodic rebalancing. Periodic rebalancing of your account helps ensure your
investments stay aligned over time with the selected strategy you originally selected. For
your convenience, you can initiate or discontinue this service at any time. Auto rebalancing is
not recommended when using an asset allocation investment option.

+ Your vested account balance is always yours to take with you should you change employers.
You may also have access to your account savings before you reach retirement age.



Achieving a successful retirement.

The main goal of the plan is to help you build toward a comfortable income during retirement. This
guide provides important information on how to use features of the plan and make them work best
for you. Be sure to read it carefully, and feel free to contact us if you have any questions.

@

| NS
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Online:

www.retiresmart.com

Mobile App:

Download the MassMutual RetireSMART** app to keep tabs on your account.
Search for "RetireSmart” or "MassMutual” in your Apple App Store® or Google
Play™.

Phone:

1-800-743-5274

Dedicated customer service representatives available Monday - Friday, 8 a.m. to 8
p.m. ET or automated phone line 24/7.

Rollover Specialists:

1-888-526-6905

Get help rolling in accounts from a prior retirement account, Monday - Friday,

8 a.m. to 8 p.m. ET. You are encouraged to compare the benefits and features of
the different plans before consolidating your accounts. Things to consider include
each plan's available investment options, guarantees, fees and expenses.

For your local financial office:
Widmann Financial Services

4321 Northview Drive

Bowie, MD 20716

1-301-262-2919



Enrolling in the plan is easy.

+ The paper forms that are applicable to your plan have been enclosed. Complete the
information required, sign and date the form. Follow the return instructions on the form.

+ Once your enrollment is processed, MassMutual will send you a confirmation report. You
should keep this for your records.

- After you’ve received your confirmation, you can access your account and take advantage
of all of our online tools at www.retiresmart.com. Select “Create Account” to create your
Username, Password and PIN. You will use this PIN on our voice response phone system.

Access your retirement account - anytime,
anywhere.

Your quarterly statements will be delivered to your online account - to access your statements,
simply log into your account at www.retiresmart.com, and your statement will be posted to your
account in Portable Document Format (PDF). To view the PDF, it is required you have Adobe®
Acrobat® viewer software installed on your personal computer. The software is available for
download, free of charge, from the Adobe® website.

If you do not have the ability to access and retain PDF documents on your personal computer,
then paper statements are available, free of charge, via U.S. mail - to elect paper delivery of your
quarterly statements please contact our Participant Information Center at 1-800-743-5274 or
change your election under the “My Preferences” tab on www.retiresmart.com.

Choosing investments that are right for you.

Following the simple steps outlined in this guide may help you become more confident with your
investment decisions.

If you don’t make a choice, your plan will invest your contributions in an asset allocation option on
your behalf. This option is selected based on your date of birth and a projected retirement age of
65. (You may want to consider a different option if this is not your intended retirement age.)
Offering professional management and monitoring as well as diversification all in one investment, it
becomes more conservative as your retirement date approaches. You can change this option any
time you wish.

Generally target retirement date (lifecycle) investment options are designed to be held beyond the
presumed retirement date to offer a continuing investment option for the investor in retirement.
The year in the investment option name refers to the approximate year an investor in the option
would plan to retire and likely would stop making new contributions to the investment option.
However, investors may choose a date other than their presumed retirement date to be more



conservative or aggressive depending on their own risk tolerance.

Target retirement date (lifecycle) investment options are designed for participants who plan to
withdraw the value of their accounts gradually after retirement. Each of these options follows its
own asset allocation path (“glide path”) to progressively reduce its equity exposure and become
more conservative over time. Options may not reach their most conservative allocation until after
their target date. Others may reach their most conservative allocation in their target date year.
Investors should consider their own personal risk tolerance, circumstances and financial situation.
These options should not be selected solely on a single factor such as age or retirement date.
Please consult the prospectus (if applicable) pertaining to the options to determine if their glide
path is consistent with your long-term financial plan. Target retirement date investment options’
stated asset allocation may be subject to change. A target date fund may not achieve its objective
and/or you could lose money on your investment in the fund. You may experience losses near, at,
or after the target date. There is no guarantee of the fund's principal value, including at the target
date, or that the fund will provide adequate income at and through your retirement.



Understanding asset allocation.

Determining your asset allocation is an
important first step in choosing investment
options in your workplace retirement plan.
Asset allocation is how you divide your savings
among different investment types such as
stocks, bonds, and short-term investments.
Here we highlight four basic steps in
developing your asset allocation strategy.

Step 1 - Understand the asset classes.
Consider that your choices generally focus on
three things: stocks, bonds and short-term
investments. These three types of investments
are known as the basic “asset classes™:

» Stocks, also called equities, are shares of
ownership in a company.

e Bonds, also called fixed income
investments, are loans made to
governments or corporations.

e Short-term investments, also known
as cash equivalents, are designed to
maintain their dollar value. Examples
include money market funds,
certificates of deposit and Treasury bills.

Although the investment menu in your
workplace plan may have many options,

most will fall into these basic groups, or a
combination of them. Please note that asset
allocation doesn’t ensure a profit or protect
against loss in a declining market, but it may be
a sound strategy.

Why it’s important.

Each asset class has different characteristics
you should be aware of. Historically speaking,
stocks have posed greater investment risk than
the other asset classes, but have offered the
potential for the highest return. Short-term

investments have offered lower returns in
exchange for low investment risk. Bonds have
tended to fall somewhere in the middle.

Step 2 - Know your tolerance for risk.

How much risk you are comfortable with is

an important consideration in choosing your
asset allocation strategy. How do you feel
about investment risk - the chance that your
investments could lose money? You also need
to think about inflation risk - the risk that
conservative investments such as short-term
investments may not keep pace with inflation.

Investing in more than one asset class - or

a blend of them - may help to balance your
risk. Mixing the various investment types can
provide a balance of growth with preservation,
because the markets for each investment don’t
always move in the same direction as each
other.

Step 3 - Establish your time horizon.

Your tolerance for risk must be considered in
the context of your time horizon. Do you have
quite a bit of time until you retire or are you
getting closer? In the short term, the most
volatile investments, such as stocks, can rise
and fall dramatically. Past performance is not
indicative of future performance.

If you need your money within the next few
years, you might want to avoid putting a
large percentage into a single asset class that
could dip in value in the short term. On the
other hand, assuming you have six years or
more before you will need your money, you
may consider investing a percentage of your
savings in investments that offer greater
potential for return. That’s because you have



more time to potentially ride out short-term
fluctuations in the value of your investments.

Step 4 - Determine your asset allocation
strategy.

The participant website offers tools and
resources to help. To determine which strategy
may be right for you, check out the Risk

Quiz. Log into your account » My Account »
Investment Selection » Risk Quiz.

Revisit your strategy once a year and after
major life events to ensure it is still in line

with your current needs and outlook. You may
want to consider adjusting the proportions

of stocks, bonds and short-term investments
as you get closer to retirement. Remember,
everyone’s situation will differ, and you should
consult a financial advisor about your own
particular situation.

Learn more.

The right asset allocation strategy can help
you maintain your confidence through market
ups and downs. You can learn more about asset
allocation at www.retiresmart.com. If you
have questions, call 1-800-743-5274.

' http://www.sec.gov/investor/pubs/assetallocation.htm

Past performance is no guarantee of future results. The information provided is not written or
intended as specific tax or legal advice. MassMutual, its subsidiaries, employees and representatives
are not authorized to give tax or legal advice. Individuals are encouraged to seek advice from their
own tax or legal counsel.



THE ROAD TO RETIREMENT RUNS 7
THROUGH PRINCE GEORGE’S COUNTY. '
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Good planning starts with a strategy.
What’s yours?

Everyone has different thoughts on investment strategies, long-term financial goals
and risk tolerance. Selecting investments that best fit with your personal investment
strategy is an important decision. We can help you determine your investing style
and design a strategy to help reach your retirement savings goals.

What type of investor are you?

This short, self-scoring investor profile and risk quiz can potentially help you determine your investing
comfort zone and what type of investment mix might be best for your goals and objectives. For each question,
circle the answer that best matches your needs.

My time horizon:

1. I plan to withdraw my money in 3 years or less and prefer to minimize any losses: ........ a.Yes b.No
If you answered Yes to question 1, consider choosing a conservative investment model.

2. My current age is:

A.UNder 40 . . e S points
D A0-5d e 3 points
C. DD AN OV . ittt e 1 point

3. | expect to retire:

a.Notforatleast 20 years . . ..ottt S points
D.IN5to 20 years. oot 3 points
C. Within S yars. « oo e 1 point

My risk tolerance:

4. For this portfolio, my goal is:
a. To grow my assets aggressively . ...ttt e 5 points
b. To grow my assets with caution . ... .. i i 3 points
€. Toavoid lOSING MONEY . .« ottt e e e e 1 point



5. What would | expect from this portfolio over time?

a. To generally keep pace with the stock market .......... . ... i ... 5 points
b. To make a decent profit, but probably trail the stock market ......................... 3 points
c. To have a high degree of stability, but only modest profits............... ... oot 1 point

6. Which of these statements best describes your attitude about the performance of this portfolio over
the next three years?

a.lcan live if 110Se mMONeY. ... e 5 points
b. I betteratleast break even. ... ... 3 points
c. | betterend up with at leastalittle profit. . ... i 1 point

7. Which of these statements best describes your attitude about the performance of this portfolio over
the next three months?

a. Who cares? One calendar quarter meansnothing . ... iiiien. S points
b. If | suffered a loss of greater than 10%, I'd get concerned. .......... ... ... . ... 3 points
c. | cantolerate only small shorttermlosses. ... 1 point

My financial situation:

8. If I lost my job tomorrow, | would:

a. Have other sources of income to last me more thansixmonths ....................... 5 points
b. Have enough cash on hand to last threetosixmonths ....... ... ... oot 3 points
c. Need to tap into my retirement investment savings within 30 days . .................... 1 point

9. Upon retirement, my investment portfolio will represent:

a. A minor part (less than 25%) of my retirementincome................ ... ... oot S points
b. Animportant part (25% - 75%) of my retirementincome .......... ... ... .. 0oL 3 points
c. The vast majority (over 75%) of my retirementincome. ...ttt 1 point

Total Points
Scoring your profile quiz:

Find your total score in the chart below, along with your retirement timeline, to see what type of investment
mix may be best for you. This chart is only a guide. Please determine your own investing comfort zone.

Years to

Retirement 0 — 3 Points 4 — 11 Points 12 — 22 Points 23 — 28 Points 29 — 32 Points

0—3 years Conservative ~ Conservative  Conservative Conservative Conservative

3—5years Conservative ~ Moderate Moderate Moderate Moderate
Conservative ~ Conservative Conservative Conservative

5—7 years Conservative  Moderate Moderate Moderate Moderate
Conservative

7—12 years Conservative ~ Moderate Moderate Aggressive Aggressive
Conservative

12+ years Conservative  Moderate Moderate Aggressive Ultra Aggressive

Conservative

Investor Self-Assessment Questionnaire is provided by Mesirow Financial Investment Management, Inc. (IMFIM) a
SEC-registered investment advisor. MFIM is not an affiliate or subsidiary of MassMutual.

The results of this questionnaire are intended to help you identify what your optimal asset allocation model may be.
The questionnaire is not intended to provide a complete investment profile or to offer individual investment advice.



You’ve got options

Your retirement plan offers a variety of investment choices, covering a range of risk levels and
investment objectives. Below are descriptions of the possible asset classes (or investment categories)
that you can have in your investment mix.

Conservative Moderate Moderate Model Aggressive Model Ultra Aggressive
Model Conservative Model
Model X
7% , B 1% gume

20% N
14% 10%
46%
10%
. Moderate . Ultra
Category Fund Name Conservative Conservative Moderate ~Aggressive Aggressive
o SMt(a)BE}y\Z\Iaur:et/ Guaranteed Interest Account 66% 48% 20% 9% N/A
@ Bonds PIMCO Real Return Fund 2% 2% 3% 3% N/A
@ Bonds Hartford Total Return Bond HLS Fund 2% 2% 3% 3% N/A
@ Bonds PIMCO Income Fund 5% 5% 7% 5% 5%
@ Bonds Templeton Global Bond Fund 5% 5% 7% 5% 5%
@ LlorgeCap American Century Equity Income Fund 9% 7% 8% 11% 13%
@ LargeCap Vanguard 500 Index Fund N/A 8% 10% 11% 13%
@ LlorgeCap American Century Ultra Fund N/A 5% N/A 9% 11%
@ LargeCap Select Blue Chip Growth Fund 6% N/A 6% N/A N/A
@ Mid-Cap Victory Sycamore Established Value Fund N/A 3% 5% 5% 5%
@ Mid-Cap Columbia Mid Cap Index Fund N/A 4% 5% 5% 6%
@ Small-Cap American Century Small Cap Value Fund N/A 3% 4% 4% 3%
@ Small-Cap Columbia Small Cap Index Fund N/A N/A N/A N/A 3%
@ Small-Cap Ivy Small Cap Growth N/A N/A 3% 4% 3%
@ International/Global ~ American Funds EuroPacific Growth Fund N/A 3% 4% 5% 6%
@ internationa/Giobal | |1 ford Mermational Opporturites 5°, £ 42 6% 7%
@ International/Global ' Northern International Equity Index Fund N/A 3% 4% 5% 7%
o E;nu?trsmg Werket Oppnhmr Developing Markets Fnd N/A N/A 4% 6% 8%
N/A N/A 3% 4% 5%

How do I learn more?

You may contact Widmann Financial Services at 301-262-2919 for local service. You may also contact the
Prince George’s County Pensions and Investments Division at 301-883-6391, Monday-Friday from 8:30 a.m.
to 5:00 p.m. ET with any questions.

Widmann Financial Services, 4321 Northview Drive, Bowie, MD 20716; Office 301-262-2919.

Securities and Advisory Services offered through Commonwealth Financial Network®, Member FINRA/SIPC,
a Registered Investment Adviser.



Please consider an investment option’s objectives, risks, fees and expenses carefully before investing. Asset allocation/
diversification cannot eliminate the risk of fluctuating prices, uncertain returns or the loss of value. This and other information
about the investment options can be found in the applicable prospectuses or fact sheets for the investment options listed,
which are available on the participant website at www.retiresmart.com, or by contacting MassMutual at 1-888-643-7343
Monday through Friday between 8 a.m. to 8 p.m. ET. Please read them carefully before investing.

000
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Your plan’s investment options.

Looking for an investment allocation solution designed especially for your plan? CustomChoice Strategies use the
range of investment options available in your plan to create allocation strategies based on risk and/or retirement
date. Choose the strategy that’s right for you; your account will be allocated accordingly, and rebalanced over time to
keep your savings aligned with that strategy. If you need help determining your strategy, visit the participant website
and take our risk quiz.

These are the CustomChoice Strategies available in your plan*:

CUSTOMCHOICE™ STRATEGIES

ASSET Moderate Ultra
CATEGORY INVESTMENT NAME | Conservative Conservative Moderate Aggressive Aggressive
Stable Value SF Guaranteed 66% 46% 20% 9%
Lord Abbett Short Dur
Short Term Bond Incm Fd
Intermediate Term
Bond PIMCO Real Return Fund 2% 2% 3% 3%
Intermediate Term Hartford Total Rtrn Bd
Bond HLS Fd 2% 2% 3% 3%
Multi Sector Bond PIMCO Income Fund 5% 5% 7% 5% 5%
Templeton Global Bond
Intl/Global Bond Fund 5% 5% 7% 5% 5%

Asset Allocation/
Lifestyle

Asset Allocation/
Lifestyle

Asset Allocation/
Lifestyle

Asset Allocation/

Invesco Equity and Income
Fund

American Cent Strt Allc
ConFd

American Cent Strt Allc
Mod Fd

American Cent Strt Allc

Lifestyle AgrFd

Asset Allocation/ MM Slct T.Rowe Pr Rtmt
Lifecycle Bind Fd

Asset Allocation/ MM Slct T.Rowe Pr Rtmt
Lifecycle 2005 Fd

Asset Allocation/ MM Slct T.Rowe Pr Rtmt
Lifecycle 2010 Fd

Asset Allocation/ MM Slct T.Rowe Pr Rtmt
Lifecycle 2015Fd

Asset Allocation/ MM Slct T.Rowe Pr Rtmt
Lifecycle 2020 Fd

Asset Allocation/ MM Slct T.Rowe Pr Rtmt
Lifecycle 2025 Fd

Asset Allocation/ MM Slct T.Rowe Pr Rtmt
Lifecycle 2030 Fd

Asset Allocation/ MM Slct T.Rowe Pr Rtmt
Lifecycle 2035Fd

12



Your plan’s investment options.

CUSTOMCHOICE™ STRATEGIES

ASSET Moderate Ultra
CATEGORY INVESTMENT NAME | Conservative Conservative Moderate Aggressive Aggressive
Asset Allocation/ MM Slct T.Rowe Pr Rtmt
Lifecycle 2040 Fd
Asset Allocation/ MM Slct T.Rowe Pr Rtmt
Lifecycle 2045 Fd
Asset Allocation/ MM Slct T.Rowe Pr Rtmt
Lifecycle 2050 Hd
Asset Allocation/ MM Slct T.Rowe Pr Rtmt
Lifecycle 2055 Fd
Asset Allocation/ MM Slct T.Rowe Pr Rtmt
Lifecycle 2060 Fd
American Century Eqty
Large Cap Value Incm Fd 9% 7% 8% 1% 13%
Large Cap Core Vanguard 500 Index Fund 8% 10% 1% 13%
Large Cap Core JP Morgan US Equity Fund
Sel TRP/LS Blue Chip
Large Cap Growth ~ Growth Fd 6% 6%
Large Cap Growth ~ AmerCentury Ultra Fund 5% 9% 1%
Victory Sycamore Est Value
Mid Cap Value 3% 5% 5% 5%
Columbia Mid Cap Index
Mid Cap Core Fund 4% 5% 5% 6%
Mid Cap Growth Hartford MidCap HLS Fund
American Century Sm Cap
Small Cap Value Val Fd 3% 4% 4% 3%
Columbia Small Cap Index
Small Cap Core Fund 3%
Small Cap Growth lvy Small Cap Growth Fund 3% 4% 3%
Intl/Global Large Northern Intl Equity Index
Core Fnd 3% 4% 5% 7%
Intl/Global Large
Core Hartford Intl Opp HLS Fd 5% 4% 4% 6% 7%
Intl/Global Large AmerfFunds EuroPacific Gr
Growth Fund 3% 4% 5% 6%
Emerging Market
Equity Invesco Opp Dvlpng Mrk Fd 4% 6% 8%
REITs Invesco Real Estate Fund 3% 4% 5%
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*Investment allocation strategies are a convenient way of allocating your account among certain
of the plan’s individual investment options. Any investment allocation strategies included in these
materials are not intended to be investment advice or recommendations to you and may or may
not be appropriate for your circumstances. In applying investment allocation strategies to your
individual circumstances, you should consider your other assets, income and investments as well as
your risk tolerance. If you direct your contributions or current account balance to an investment
allocation strategy, your contributions or account balance will be invested in each of the individual
investment alternatives in the percentages indicated for the strategy. The plan may offer other
investment options not included in the strategies and the individual investment alternatives
included in the strategies may also be available on a stand-alone basis. The CustomChoice Strategies
chart lists asset classes, along with their weightings in the allocation strategy.

RISK DISCLOSURES FOR CERTAIN ASSET CATEGORIES - PLEASE NOTE THAT YOUR PLAN
MAY NOT OFFER ALL OF THE INVESTMENT TYPES DISCUSSED BELOW.

Please consider an investment option’s objectives, risks, fees and expenses carefully before investing.
This and other information about the investment option can be found in the applicable prospectuses or
summary prospectuses, if any, or fact sheets for the investment options listed, which are available from
your plan sponsor, the participant website at www.retiresmart.com or by contacting our Participant
Information Center at 1-800-743-5274 between 8:00 a.m. and 8:00 p.m. ET, Monday through Friday.
Please read them carefully before investing.

If a retirement plan fully or partially terminates its investment in the Guaranteed Interest Account
(GIA), Super Flex (SF) Guaranteed, Fixed Interest Account or Separate Account Guaranteed
Interest Contract (SAGIC) investment options, the plan receives the liquidation value of its
investment, which may either be more or less than the book value of its investment. As a result of
this adjustment, a participant’s account balance may be either increased or decreased if the plan
fully or partially terminates the contract with MassMutual.

Government/Retail Money Market Funds:

You could lose money by investing in the fund. Although the fund seeks to preserve the value

of your investment at $1.00 per share, it cannot guarantee it will do so. The fund may impose

a fee upon the sale of your shares or may temporarily suspend your ability to sell shares if the
fund’s liquidity falls below required minimums because of market conditions or other factors. An
investment in the fund is not insured or guaranteed by the Federal Deposit Insurance Corporation
or any other government agency. The fund’s sponsor has no legal obligation to provide financial
support to the fund, and you should not expect that the sponsor will provide financial support to
the fund at any time.

Money Market Floating NAV:

You could lose money by investing in the fund. Because the share price of the fund will fluctuate,
when you sell your shares they may be worth more or less than what you originally paid for them.
The fund may impose a fee upon the sale of your shares or may temporarily suspend your ability
to sell shares if the fund’s liquidity falls below required minimums because of market conditions
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or other factors. An investment in the fund is not insured or guaranteed by the Federal Deposit
Insurance Corporation or any other government agency. The fund’s sponsor has no legal obligation
to provide financial support to the fund, and you should not expect that the sponsor will provide
financial support to the fund at any time.

Risks of investing in bond and debt securities investments include the risk that a bond issuer will
default by failing to repay principal and interest in a timely manner (credit risk) and/or the risk that
the value of these securities will decline when interest rates increase (interest rate risk).

Risks of investing in inflation-protected bond investments include credit risk and interest rate risk.
Neither the bond investment nor its yield is guaranteed by the U.S. Government.

High yield bond investments are generally subject to greater market fluctuations and risk of loss of
income and principal than lower yielding debt securities investments.

Investments in value stocks may remain undervalued for extended periods of time, and the market
may not recognize the intrinsic value of these securities.

Investments that track a benchmark index are professionally managed investments. However, the
benchmark index itself is unmanaged and does not incur fees or expenses and cannot be purchased
directly for investment.

Investments in growth stocks may experience price volatility due to their sensitivity to market
fluctuations and dependence on future earnings expectations.

Investments in companies with small or mid market capitalization (“small caps” or “mid caps”) may
be subject to special risks given their characteristic narrow markets, limited financial resources, and
less liquid stocks, all of which may cause price volatility.

International/global investing can involve special risks, such as political changes and currency
fluctuations. These risks are heightened in emerging markets. Other trading restrictions may apply.
Please see the investment’s prospectus for more details.

A significant percentage of the underlying investments in aggressive asset allocation portfolio
options have a higher than average risk exposure. Investors should consider their risk tolerance
carefully before choosing such a strategy.

An investment with multiple underlying investments (which may include MassMutual RetireSmart
and any other offered proprietary or non-proprietary asset-allocation, lifestyle, lifecycle or custom
blended investments) may be subject to the expenses of those underlying investments in addition
to those of the investment itself.

Investments may reside in the specialty category due to 1) allowable investment flexibility that
precludes classification in standard asset categories and/or 2) investment concentrationin a
limited group of securities or industry sectors. Investments in this category may be more volatile
than less-flexible and/or less-concentrated investments and may be appropriate as only a minor
component in an investor's overall portfolio.
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Participants with a large ownership interest in a company or employer stock investment may have
the potential to manipulate the value of units of this investment option through their trading
practices. As a result, special transfer restrictions may apply. This type of investment option
presents a higher degree of risk than diversified investment options under the plan because it
invests in the securities of a single company.

Investments that invest more of their assets in a single issuer or industry sector (such as company
stock or sector investments) involve additional risks, including unit price fluctuations, because of
the increased concentration of investments.

A participant will be prohibited from transferring into most mutual funds and similar investments
if they have transferred into and out of the same investment within the previous 60 days. Certain
stable value, guaranteed interest, fixed income and other investments are not subject to this rule.
This rule does not prohibit participants from transferring out of any investment at any time.

Excessive Trading Policy: MassMutual strongly discourages plan participants from engaging in
excessive trading. The MassMutual Excessive Trading Policy helps protect the interests of long-term
investors like you. If you would like to view the MassMutual Excessive Trading Policy, please visit
MassMutual’s participant website at www.retiresmart.com. In addition, you cannot transfer into any
investment options if you have already made a purchase followed by a sale (redemption) involving
the same investment within the last sixty days.

Apple® and the Apple logo® are registered trademarks of Apple Inc., registered in the U.S. and other
countries. App Store is a registered trademark of Apple Inc.

Android, Google Play™ and the Google Play logo™ are trademarks of Google Inc.

MassMutual RetireSmart*" is a registered service mark of MassMutual.
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Enrollment Form

Prince George's County Deferred Compensation Plan and Trust
Prince George's County
61313-1-1

This form is for first time enrollments only. Updates to your existing account will not be processed based on this form.

Enter your personal information (iesse print clearly)

O Employee O Surviving Beneficiary (attach notice of death form)
O Alternate Payee (attach a QDRO form)

Participant’s Name (First, Middle Initial, Last) Participant’s Social Security Number
(SSN)

Street Address Apt. No Birthdate: mm - dd - yyyy

City State Zip

( ) ( )

Daytime Phone Evening Phone Email Address

Marital Status: O Married O Single or Legally Separated O Check here to sign up for email notification*

Plan Administrator Use Only
(Form cannot be processed without this required information and signature)

Hire Date / / Plan Entry Date _____ /_____ [

Payroll Frequency: O Monthly (12/Yr) O Semi-Monthly (24/Yr) O Bi-Weekly (26/Yr) O Weekly (52/Yr)

Years of credited services as of last planyearend:____________ (if this information is NOT provided, MassMutual will assume the employee has

completed a year of service for each year since hire date.)

As Plan Administrator, | acknowledge receipt, accuracy, completeness including participant’s signature.

Plan Administrator Signature Date

Choose your payroll deduction method

O Before-Tax Contribution: $_____ of my compensation each pay period for deposit to my before-tax account.
Each before-tax contribution amount cannot exceed any applicable limit set by the Plan. In addition, total before-
tax contributions to all qualified retirement plan(s) you participate in cannot exceed $19,000 for the
2019 calendar year.

If you reach age 50 any time during the calendar year or are over 50, you may be eligible to contribute up to an
additional $6,000 as a catch-up contribution for the 2019 calendar year. Please check with your Plan Administrator.

O Decline Plan Participation: | elect to make no contributions (0%) at this time. | understand | may revoke this
election at any time or | may change this election as allowed by the Plan.

© 2019 Massachusetts Mutual Life Insurance Company (MassMutual), Springfield, MA 01111-0001.

All rights reserved. www.massmutual.com.
RS2196 C: RS-35109-03
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Enrollment Form

Prince George's County Deferred Compensation Plan and Trust
Prince George's County
61313-1-1

Choose one of the investment strategies below

Your investment strategies are outlined on the following pages. Choose the selection that works for you.

IMPORTANT NOTE: This investment election applies to your rollover and all future contributions. Investment

allocation strategies are a convenient way of allocating your account among certain of the plan’s individual investment
options. Any investment allocation strategies included in these materials are not intended to be investment advice or
recommendations to you and may or may not be appropriate for your circumstances. In applying investment allocation
strategies to your individual circumstances, you should consider your other assets, income and investments as well as
your risk tolerance. If you direct your contributions or current account balance to an investment allocation strategy, your
contributions or account balance will be invested in each of the individual investment alternatives in the percentages
indicated for the strategy. The plan may offer other investment options not included in the strategies and the individual
investment alternatives included in the strategies may also be available on a stand-alone basis. The Investment Portfolio
chart lists asset classes, along with their weightings in the allocation strategy. Additional investment options may exist
that are not included in the portfolio. When selecting your investments, choose only ONE portfolio from any of the
strategies, sign the form and you’re done OR you can select individual investment options (under Option C) and
build your own portfolio. See below for a complete list of options. The investment options available in this plan may
change at the direction of the Plan Sponsor. Elections made on this form may be modified to follow the intent of
those changes.

If you are currently invested in a CustomChoice Strategy and you change your investments, you will no longer be
invested in the strategy.

Until you make your investment selection, your contributions will be invested in the Target Asset Allocation Investment
Option listed below which has the target retirement date closest to your 65th birthday. If you are near, at or past your
65th birthday, your contributions will be invested in the target asset allocation investment option that shows no target
retirement date. Following your enrollment, you will receive a transaction confirmation that will tell you specifically in
which Target Asset Allocation Option your contributions have been invested. Subject to certain restrictions, you may
redirect your contributions to any other investment option under the Plan at any time.

A: Age-Based Investment Option

(If you make a selection here, do not make a selection under any other option. If multiple Investment Options are
selected, you will be defaulted as instructed above.)

If you select one of these Asset Allocation investment options, based on the date closest to the year you plan to retire,
you’re almost done! Check the appropriate box and go to Step 4.

O MM SIct T.Rowe PrRtmt 2005 O MM Slct T.Rowe PrRtmt 2010 O MM Sict T.Rowe PrRtmt 2015 O MM Slct T.Rowe Pr Rtmt 2020

Fd Fd Fd Fd
O MM SIct T.Rowe PrRtmt 2025 O MM Slct T.Rowe PrRtmt 2030 O MM Slct T.Rowe PrRtmt 2035 O MM Slct T.Rowe Pr Rtmt 2040
Fd Fd Fd Fd
O MM Slct T.Rowe PrRtmt 2045 O MM Slct T.Rowe PrRtmt 2050 O MM Slct T.Rowe Pr Rtmt 2055 O MM Slct T.Rowe Pr Rtmt 2060
Fd Fd Fd Fd

Target Asset Allocation Investment Options are single solutions that offer professional management and monitoring

as well as diversification - all in one investment. Each investment option has an automatic process that invests more
conservatively as retirement nears and the options are named to coincide with a particular retirement date. Your plan is
designed to invest your contributions into one of these options as the default investment based on your date of birth and
a projected retirement age of 65. You may always choose new investment options at any time.

© 2019 Massachusetts Mutual Life Insurance Company (MassMutual), Springfield, MA 01111-0001.

All rights reserved. www.massmutual.com.
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Enrollment Form

Prince George's County Deferred Compensation Plan and Trust
Prince George's County

61313-1-1

B: Custom Portfolio Investment Option

(If you make a selection here, do not make a selection under any other option. If multiple Investment Options are
selected, you will be defaulted as instructed above.)

Custom portfolios, based on different risk tolerances, have been arranged using the individual funds available to your
plan. The amounts of each individual fund contained in the different Custom Portfolio options are shown on the right side
of the following fund list. If you select one of these Custom Portfolio investment options, you’re almost done! Check the

appropriate box and go to Step 4.

O Conservative

O Ultra Aggressive

O Moderate Conservative

O Moderate

O Aggressive

B: Individual Fund OptionC: Individual Fund Option(lf you enter selections here, do not make a selection under

any other option above. If multiple Investment Options are selected, you will be defaulted as instructed above.)

First, select the individual funds in which you wish to invest. Then, enter the percentage of your contributions to be
invested in each of those funds in the space provided. Make sure selections are whole percentages and total 100%.

If the percentages below are not whole percentages or do not total 100%, your contributions will be invested in the
plan's default fund detailed above. When they add up to 100%, you’re almost done! Go to Step 4.

Investment Options
SF Guaranteed

Lord Abbett Short Dur Incm Fd
PIMCO Real Return Fund
Hartford Total Rtrn Bd HLS Fd
PIMCO Income Fund

Templeton Global Bond Fund
Invesco Equity and Income Fund
American Cent Strt Allc Con Fd
American Cent Strt Allc Mod Fd
American Cent Strt Allc Agr Fd
MM Slct T.Rowe Pr Rtmt Bind Fd
MM Slct T.Rowe Pr Rtmt 2005 Fd
MM Slct T.Rowe Pr Rtmt 2010 Fd
MM Slct T.Rowe Pr Rtmt 2015 Fd
MM Slct T.Rowe Pr Rtmt 2020 Fd

All Contributions

%
%
%
%
%
%
%
%
%
%
%
%
%
%
%

Moderate
Conservative  Conservative
66% 46%
2% 2%
2% 2%
5% 5%
5% 5%

Breakdowns for Custom Portfolio Options

Moderate

20%

3%
3%
7%
7%

© 2019 Massachusetts Mutual Life Insurance Company (MassMutual), Springfield, MA 01111-0001.

All rights reserved. www.massmutual.com.
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Ultra

Aggressive  Aggressive

9%

3%
3%
5%
5%

5%
5%
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Enrollment Form

Prince George's County Deferred Compensation Plan and Trust
Prince George's County

61313-1-1

Investment Options
MM Slct T.Rowe Pr Rtmt 2025 Fd

MM Slct T.Rowe Pr Rtmt 2030 Fd
MM Slct T.Rowe Pr Rtmt 2035 Fd
MM Slct T.Rowe Pr Rtmt 2040 Fd
MM Slct T.Rowe Pr Rtmt 2045 Fd
MM Slct T.Rowe Pr Rtmt 2050 Fd
MM Slct T.Rowe Pr Rtmt 2055 Fd
MM Slct T.Rowe Pr Rtmt 2060 Fd
American Century Eqty Incm Fd
Vanguard 500 Index Fund

JP Morgan US Equity Fund

Sel TRP/LS Blue Chip Growth Fd
AmerCentury Ultra Fund

Victory Sycamore Est Value Fd
Columbia Mid Cap Index Fund
Hartford MidCap HLS Fund
American Century Sm Cap Val Fd
Columbia Small Cap Index Fund
Ivy Small Cap Growth Fund
Northern Intl Equity Index Fnd
Hartford Intl Opp HLS Fd
AmerFunds EuroPacific Gr Fund
Invesco Opp Dvlpng Mrk Fd

Invesco Real Estate Fund

*All contributions must equal 100%

All Contributions
%

%
%
%
%
%
%
%
%
%
%
%
%
%
%
%
%
%
%
%
%
%
%
%

Sign, date and return your forms

Breakdowns for Custom Portfolio Options

Conservative

9%

6%

5%

Moderate
Conservative

7%
8%

5%
3%
4%

3%

3%

4%
3%

Moderate

8%
10%

6%

5%
5%

4%

3%
4%
4%
4%
4%
3%

Aggres

1%
1%

9%
5%
5%

4%

4%
5%
6%
5%
6%
4%

Ultra
sive  Aggressive

13%
13%

1%
5%
6%

Please provide your signature and return to your Plan Administrator. After receipt of this form, MassMutual will

© 2019 Massachusetts Mutual Life Insurance Company (MassMutual), Springfield, MA 01111-0001.
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Enrollment Form

Prince George's County Deferred Compensation Plan and Trust
Prince George's County

61313-1-1

send you written confirmation once your account is established.

| understand | may revoke this election at any time or | may change this election as allowed by the Plan. | understand
that the maximum annual limit on contributions is determined under the Plan document and the Internal Revenue
Code. Any amounts contributed may be reduced or returned to me as required by these limitations.

Participant’s Signature Date

IMPORTANT NOTE: IF YOU ENROLL BY MAILING THIS FORM TO MASSMUTUAL, BUT THEN SUBSEQUENTLY
CHANGE YOUR ELECTIONS THROUGH THE AUTOMATED PHONE LINE OR THE PARTICIPANT WEBSITE, THE
MOST RECENTLY DATED ACTIVITY WILL PREVAIL. FOR YOUR MAILING ADDRESS, PROVIDE EITHER A STREET
ADDRESS OR P.O. BOX, NOT BOTH. IF YOU PROVIDE BOTH, MASSMUTUAL WILL FOLLOW USPS GUIDELINES
AND USE THE P.O. BOX AS YOUR MAILING ADDRESS.

If you have selected an investment strategy and one or more of the strategy’s component investments listed on
your form has been replaced, any contributions that would have been invested in that component investment will
be invested according to the investment allocation in effect at the time the strategy is implemented and the new
component will be listed on your confirmation form.

Investors should consider an investment’s objectives, risks, charges and expenses carefully before investing. For
this and other information, see the prospectus available from your plan sponsor, on the participant website at
www.retiresmart.com or by contacting our Participant Information Center at 1-800-743-5274 between 8:00 a.m.
and 8:00 p.m. ET, Monday through Friday. Read it carefully before investing.

*By selecting ‘Email Notification’ in Section 1 above, you are consenting to receive electronic notices regarding
materials for your retirement plan. You will receive an email notification that will contain a link to our secure
participant website log-in page. Once you log-in to your account, you will be able to view all available plan-
related documents referenced in the electronic notice. You may view the documents online, save them to your
personal computer, or print them for your records. Documents will be posted either in HTML or PDF format.

By electing ‘Email Notification,’” you are verifying that you possess the ability to view and download HTML and
PDF documents. These documents may include, for example, a Summary Plan Description (SPD), a Summary of
Material Modification, individual benefit statements, investment related information, as well as any notice or
communication required under the Internal Revenue Code (IRC), including but not limited to, loan notes, notices
to interested parties and notices of available distribution options. In the event of an invalid email address, full
mailbox, or spam settings, MassMutual will send printed material via U.S. mail. The election or cancellation date of
the email notification program may result in notifications remaining in their existing delivery method for a short
period of time. Adobe Acrobat Reader version 7.0 or higher is required to view retirement statements. Visit www.
adobe.com for a free download.

To get the most out of your plan...You may also roll over your eligible distributions from your prior employer's
qualified plan.

© 2019 Massachusetts Mutual Life Insurance Company (MassMutual), Springfield, MA 01111-0001.
All rights reserved. www.massmutual.com.

RS2196

C: RS-35109-03

ENROLLMENT



22



GOVNFP
& MassMutual

Prince George's County Deferred Compensation Plan and Trust
Beneficiary Designation
Fax to 816-701-8005 or Email to RSCSOProcessing@massmutual.com

Account Number 61313-1-1

Participant’s Name

first middle last

Participant’s Address
street

city state zip

For your mailing address, provide either a street address or P.O. Box, not both. If you provide both, MassMutual will follow
USPS Guidelines and use the P.O. Box as your mailing address.

Social Security No. Marital Status: [ Married [ Single or Legally Separated
This designation supersedes any prior designation.

Primary Beneficiary: (Check either box 1 or 2)
1. [ Spouse Primary Beneficiary: I designate my spouse to receive my entire account balance upon my death.

Spouse's Name, Address/Phone:

Spouse’s Social Security No. Spouse’s Date of Birth

mm/dd/yyyy

2. [0 Non-Spouse or Multiple Primary Beneficiaries: I designate the following person(s) to receive my account
balance upon my death: [Up to 3 decimals may be entered when assigning percentages (e.g., 33.333%,
33.334%, etc.), but the total for all primary beneficiaries must equal 100%.]

Name Relationship Social Security # Percent
Address Phone Number
Name Relationship Social Security # Percent
Address Phone Number
Name Relationship Social Security # Percent
Address Phone Number
Name Relationship Social Security # Percent
Address Phone Number

(must total 100%)

Contingent Beneficiary (optional): If no Primary Beneficiary listed above is alive upon my death, I designate the
following person(s) to receive my account balance upon my death: [Up to 3 decimals may be entered when assigning
percentages (e.g., 33.333%, 33.334%, etc.), but the total for all contingent beneficiaries must equal 100%.]

NOTE: MassMutual will not display Contingent Beneficiary information on our participant website at
www.RetireSmart.com. An electronic copy of this form is kept on record.

Name Relationship Social Security # Percent
Address Phone Number
f6821govt_spec COMPLETE BOTH PAGES

Return to: MassMutual, PO Box 219062, Kansas City MO 64121-9062
For Overnight Mail: MassMutual, 430 W 7th St, Kansas City MO 64105



Name Relationship Social Security # Percent
Address Phone Number
Name Relationship Social Security # Percent
Address Phone Number
Name Relationship Social Security # Percent
Address Phone Number
(must total 100%)
SIGNATURE

I understand that this beneficiary designation supersedes any previous designation.

Participant Date

IMPORTANT: If no valid beneficiary designation is on file or if your beneficiary designation cannot otherwise
be determined, the beneficiary will be determined by the plan fiduciary according to plan documents and
applicable law. Please keep a copy of this Beneficiary Designation for your records, and provide a copy to your
Employer.

Sample wording for use in completing this form:

To Designate Use This Wording

Your estate Executors or Administrators of my estate

. . (Name of trustee) as trustee, or the then acting trustee, of the Trust
The trustee of the Trust established under your Will established under (your name) Wil dated (date of Will)

(Name of trustee) as trustee, or the then acting trustee, of the (name of

The trustee of your Revocable or Irrevocable Trust Trust) established on (date of Trust)

John Doe, son, 33.333%

Carol Smith, daughter, 33.333%
Two or more Primary Beneficiaries, equally among the survivors Mark Doe, son 33.334%

or

equally among the survivors

John Doe, son, 33.333%

Two or more Primary Beneficiaries, Carol Smith, daughter, 33.333%
with their share to their children Mark Doe, son 33.334%

per stirpes

Primary: Jane Doe, wife, 100% if living;
Contingent: John Doe, son, 33.333%

. . s Carol Smith, daughter, 33.333%
Primary and Contingent Beneficiaries Mark Doe, son 33.334%

either equally among the survivors

or per stirpes

Trust as Beneficiary:
Before designating a trust as the beneficiary of your plan benefit, you should consult an attorney with expertise in trusts and
estates law. Some of the factors to consider include:

1. Who is going to be the beneficiary — your spouse, a minor child — and what are their financial needs?
2. Are the protections of a trust desirable?
3. What are the income tax consequences of designating a trust as beneficiary?

The following requirements must be satisfied before your trust beneficiaries will be treated as your retirement plan’s designated
beneficiary:

1. The trust must be valid under state law.

2. The trust must be irrevocable or must, by its terms, become irrevocable on your death.
3. The trust’s beneficiaries must be identifiable from the trust instrument.

4. You must provide trust documentation to the retirement plan administrator.

5. All trust beneficiaries must be individuals.

Copyright © 2017. All rights reserved. Massachusetts Mutual Life Insurance Company (MassMutual), Springfield, MA 01111.  RS-04918-05
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Rolling over Money you have in another
Retirement Plan to MassMutual

Why you may consider consolidation

+ SAVE TIME: consolidation may potentially simplify your retirement planning
by placing all of your assets in a single account to manage.

* POTENTIAL TO SAVE MONEY: consolidation may reduce your fees and
maintenance costs.

* HELP INCREASE DIVERSIFICATION: consolidating accounts may eliminate
duplication of investment classes across your qualified plan account. Duplication may
reduce diversification which can negatively impact your investment strategy.

MassMutual can help

Through MassMutual’s Concierge Service, a dedicated team of consolidation specialists can help you
transfer your plan assets to a single provider — helping you better manage your retirement planning.

b AP

—
Obtain and complete Contact Confirm
related forms financial institutions fund transfers

Take action now, don’t wait!

To learn more, please contact your MassMutual representative today
or call MassMutual at 1-888-526-6905, 8 a.m. to 8 p.m. ET Mon. - Fri.

" Consolidation of assets and contract exchanges may not be appropriate and suitable for all participants based on their
individual situations. Participants should consult an independent financial advisor prior to choosing to consolidate assets.
Additionally, you should consider the impact of transfer fees, the loss of vested benefits and/or surrender charges that
may be imposed when funds are rolled over.

© 2019 Massachusetts Mutual Life Insurance Company (MassMutual), Springfield, MA 01111-0001.
All rights reserved. www.massmutual.com.
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Office of Human Resources Management

Maryland State Retirement and
Pension System

Normal Retirement Date (NRD):
e Age 65 with 10 or more years of eligibility service
e RULE OF 90—sum of age and years of eligibility service equals 90

Early Retirement:

e Age 60 with 15 or more years of eligibility service. A 6% reductions for each year
prior to age 65 (.5% for each month — maximum reduction of 30%).

Contributions:

e None ***[f'wages are over 137,700, then 5% contribution of the base salary is
required.

Vesting (10 or more years):
e 10 or more years of eligibility service

November 25, 2019




Office of Human Resources Management

General Schedule Supplemental

Pension Plan

Normal Retirement Date (NRD):

Age 60 with 15 or more years of eligibility service

Age 65 with 10 or more years of eligibility service

RULE OF 90—sum of age and years eligibility of service equals 90

Normal retirement date under the Maryland State Retirement and Pension System

Benefit:

30 years of service = 30%

Benefit Formula

0—-30Years x FAS x 1% = Maximum 30%

Contribution (Pre-Tax):

Employee — 3.52% of base salary

Vesting (10 or more years):

Choice to vest or get refund with interest at 5%
Less than 10 years — refund only with interest at 5%

Final Average Salary (FAS):

Based on your three (3) highest earnings over five (5) consecutive years

June 2019




Office of Human Resources Management

AFSCME Supp. Pension Plan
(Locals 2462, 2735, 3389 and 1170)

Normal Retirement Date (NRD):

e Age 55 with 15 years of eligibility service

o Age 62 with 5 years of eligibility service

e Any age with 30 years of eligibility service

e Normal retirement date under the Maryland State Retirement and Pension System

Benefit:
e 30 years of service = 30%

Benefit Formula

0—-30 Years x FAS x 1% = Maximum 30%

Contribution (Pre-Tax):

e Employee — 1.35% of base salary

Vesting (5 or more years):
e Choice to vest or get refund with interest at 5%
e Less than 5 years — refund only with interest at 5%

Final Average Salary (FAS):
e Based on your three (3) highest earnings over thirty-six (36) consecutive months

June 2019




Office of Human Resources Management

Police Pension Plan

Normal Retirement Date (NRD):
e 25 Years of Service or age 55

Benefit:
e 25 years of service = 72.5%

Benefit Formula
0—-20Years x FAS x 3% = Maximum 60%
21 -30 Years x FAS x 2.5% = Maximum 85%

Contribution (Post-Tax):
e Employee — 10% of base salary

Vesting (10 or more years):
e Choice to vest or get refund with interest at 5%
e Less than 10 years—refund only with interest at 5%

Final Average Salary (FAS):
e Based on the two highest consecutive biweekly earnings over the past 24 months

Disability Retirement:
e Service Connected Disability - 55% of average salary
o Non-Service Connected Disability - 50% average salary ***Must have completed 5 years of

actual and continuous service.
Military:

e Once you have completed 5 years of service, you can purchase up to 2 years of prior
military service which counts as additional service only.

Updated July 2019
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POLICE PENSION PLAN
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PRINCE GEORGE'S COUNTY POLICE PENSION PLAN
Preamble

This Plan originally went into effect as of May 1, 1962. The terms of the original Plan
were contained in a contract between the County and New England Mutual Life Insurance
Company, known as Group Annuity Policy No. GA-227. Under this Group Annuity Policy, the
contributions to provide the benefits under the Plan were paid over to the Insurance Company for
investment, and for payment of such benefits. That Group Annuity Policy was amended from
time to time.

By Executive Order No. 200-1973, dated October 9, 1973, the Group Annuity Policy was
terminated, and the Plan was amended to authorize the transfer of the Plan assets from the
Insurance Company to a Trustee for purposes of investment and benefit payment. By Executive
Order 73-1974, a separate Plan document was adopted effective January 1, 1973.

Effective July 1, 1983, the provisions of the Plan effective from and after
January 1, 1973, and all amendments made thereafter, were set forth in a revised and restated
Plan.

The Plan was revised again from time to time. Effective July 1, 2002, by Executive
Order 43-2003, the Plan was revised and restated again to incorporate all changes made since the
last Plan revision. This revision is effective January 1, 2015 unless otherwise indicated in the
document.

For the provisions of the Plan at any time prior to the 2015 revision, reference should be
made to the original Plan documents, or to the various restatements made since then, and to any
of the amendments made thereto, all of which are on file at the Retirement Administrator's
office.



PRINCE GEORGE'S COUNTY POLICE PENSION PLAN
(Revised and Restated Effective January 1, 2015)

Section 1
Definitions

The following words and phrases used in this Plan shall have the following meanings,
unless a different meaning is plainly required by the context:

Actual Service means (1) service as a sworn police officer with the Prince George's
County Police Department, (1) service in the armed forces of the United States immediately
following service as an Employee, provided the Employee complies with all requirements of
federal law in order to be entitled to reemployment and provided the Employee is reemployed by
the County within the period provided by such law, and (111) active service with the Prince
George's County Fire Service pursuant to Section 3.1(g) of this Plan.

Actuarial Equivalent means a benefit provided in the Plan that is determined by the
Actuary for the Plan to be the equivalent of some other benefit provided in the Plan, based on the
interest rate and the mortality and other tables and assumptions adopted for such purpose by the
Retirement Administrator and described in the Appendix to the Plan. No amendment to the
factors in the Appendix shall cause a Participant's accrued benefit to be decreased below the
value of his accrued benefit as calculated on the date immediately preceding such amendment.

Administrative Review Board means the Administrative Review Board established by
Section 8.3.

Average Annual Compensation means an amount computed by dividing by two the
Compensation of a Participant during whatever period of twenty-four consecutive months of his
Continuous Service will provide the largest total Compensation for any such period. For any
Participant who retires on or after July 1, 1991, Average Annual Compensation shall be
calculated as if the Participant had received, beginning July 14, 1991, the 7% cost of living
increase set forth in the original collective bargaining agreement for Fiscal Years 1990 through
1992, rather than not having received the 7% increase until April 5, 1992,

In addition, for any Participant who retires on or after July 1, 1991, a furlough during any
period of 24 consecutive months of continuous service shall not reduce a Participant's Average
Annual Compensation. Average Annual Compensation shall be calculated as if the Participant
had received his or her entire compensation during such furlough period.

In addition, for any Participant who retires between July 1, 1993, and June 30, 1997, and
who experienced or is experiencing a delay in receipt of a merit step increase which he or she
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otherwise would have been entitled to receive during the period July 1, 1993 through June 30,
1994, Average Annual Compensation shall be calculated as if the Participant had received, on his
or her anniversary date during the period from July 1, 1993 through June 30, 1994, the merit step
increase which he or she otherwise would have been entitled to receive during that period, rather
than not having received this merit step increase until after June 30, 1994.

Any plan member who retires before the member has completed twenty-one (21) years of
service and who otherwise would have been eligible to receive a merit increase during Fiscal
Year 1996 but did not receive one will be held harmless for the purpose of pension benefit
calculation and thus be treated as if the member had received a Fiscal Year 1996 merit increase
on schedule.

Any plan member who retires before the member has completed twenty-two (22) years of
service and who otherwise would have been eligible to receive a merit increase during Fiscal
Year 1997 but did not receive one will be held harmless for the purpose of pension benefit
calculation and thus be treated as if the member had received a Fiscal Year 1997 merit increase
on schedule.

For purposes of calculating the pre-retirement death benefit payable to a surviving spouse
for a Death in the Line of Duty benefit, Average Annual Compensation shall be calculated by
assuming that any posthumously awarded promotion of the Participant applies for all years of
service used in the calculation, and by assuming that a Participant with fewer than twenty-four
months of service has twenty-four months, and that the compensation earned for imputed months
of service equals the average of compensation earned during actual months of service.

For any Participant who retires during the period from July 1, 2013 through June 30,
2015, ‘Average Annual Compensation’, as that term is defined herein, will be calculated as if the
employee had received all merit steps in Fiscal Years 2010, 2011 and 2012 on his/her
anniversary date for the applicable merit increase that the employee otherwise would have been
eligible to receive.

Beneficiary means any person designated by a Participant or by a Domestic Relations
Order to receive death benefits under this Plan.

Compensation means the basic compensation received by a Participant for services
rendered by the Participant, excluding any overtime pay, bonuses, or other additional
compensation, but, effective July 1, 1984, including education incentive pay. Compensation
shall be determined by using the rates of the Participant's basic compensation from time to time
in effect, on the basis that the Participant actually received basic compensation at such rates at all
times while they were in effect. For hourly paid Participants, Compensation shall be determined
on the assumption that the participant had been employed continuously for eight-hour days and
five-day weeks, and by applying each of his basic hourly rates of pay until changed. There shall
be a limit on the Compensation considered for Plan Participants, but only for those first
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becoming Participants on or after December 31, 1995, which shall be the dollar limit described
in Section 401(a)(17) of the Internal Revenue Code, as indexed.

Contingent Annuitant means any person designated by a Participant or by a Domestic
Relations Order to receive benefits under the optional forms of benefit payment provided for in
Section 5.2.

Continuous Service means the most recent unbroken period of employment of a
Participant by the County. It shall consist of the number of completed years and months
included in that period. For purposes of determining a Participant's Continuous Service, his
employment shall not be deemed to be broken by any of the following:

(@) Termination of employment followed by reemployment within 180 days of the date
of termination.

(b) Lay-off followed by reemployment within three years of the date of lay-off.

(c) Leave of absence of not more than twelve months, or absence due to illness or
disability, provided that the Employee (I) returns to the employment of the County at the end of
any such period of absence, and (1) is not employed during the period of any such absence
unless such employment is approved by the County.

(d) Service in the armed forces of the United States immediately following service as an
Employee, provided that the Employee complies with all of the requirements of federal law in
order to be entitled to reemployment and provided that the Employee is reemployed by the
County within the period provided by such law.

County means Prince George's County, Maryland.
Credited Service means all service of a Participant for which credit is given under this

Plan for the purpose of computing any benefit provided by this Plan, as determined by the
provisions of Section 3.1.

Death in the Line of Duty means a death that occurs as a result of and arising out of or in
the course of the actual performance of duty for Prince George’s County, Maryland. A death
shall not be considered to be a Death in the Line of Duty if: (A) the death was caused by the
intentional misconduct of the decedent or by such decedent's intention to bring about such
decedent's death; (B) the decedent was voluntarily intoxicated (as defined in section 1204 of the
1968 Omnibus Crime Control and Safe Streets Act) at the time of death; (C) the decedent was
performing such duties in a grossly negligent manner at the time of death; or (D) the payment is
to an individual whose actions were a substantial contributing factor to the death of the decedent.
An eligibility determination at the death of a Participant for the benefits payable as a result of a
Death in the Line of Duty shall be made by the Administrative Review Board.
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Disability Retirement Date means the first day of the month, prior to his Normal
Retirement Date, coinciding with or immediately following the date of termination of a
Participant's paid employment by the County as a result of a disability coming within the
definition of disability in Section 4.2(a).

Notwithstanding this definition, effective June 1, 1987, if a Participant's termination of
employment as a result of disability is caused by a condition existing prior to the Participant's
Normal Retirement Date, the benefit shall be a Disability Retirement benefit, even if
employment terminates after the Participant's Normal Retirement Date, provided that:

(a) The Participant's disability has been found to be a service-connected disability
pursuant to the terms of the Plan; and;

(b) The service-connected disability is determined to have first existed less than one
hundred twenty (120) days before the Participant's Normal Retirement Date, and the service-
connected disability is precipitated by an on-the-job accident determined to have occurred less
than one hundred twenty (120) days before the Participant's Normal Retirement Date; and

(c) The Participant notifies the Retirement Administrator, in writing, of his/her intent to
seek a disability retirement under this exception within sixty (60) days following the Participant's
Normal Retirement Date or the adoption of this resolution, whichever is later.

Domestic Relations Order means a court order which complies with Section 11.3.

Employee means any person employed by the County as a police officer, who is so
employed customarily for more than 20 hours per week and for more than five months in any
calendar year.

Normal Retirement Date means the first day of the month coinciding with or immediately
following the earlier of the date on which a Participant has attained age 55 or the date on which
he has completed 20 years of Actual Service, provided that service of a participant prior to
July 1, 1990 which is transferred to the Plan pursuant to Article 73B, Section 32 or Section 32B
of the Maryland Annotated Code, or which could have been so transferred but for the fact it is
already included under a "Purchased Service" rule of Section 3.1, shall be considered as Actual
Service for the purpose of determining his/her normal retirement date.

Participant means an Employee who participates in the Plan as provided in Section 2.

Plan means the retirement plan as herein set forth and as it may